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Project Name and Contact Information 
Provided per TDC 33.020 (4)(a) 

 
 
Project Name & Address: 

Tualatin Service Center 
10699 SW Herman Road, Tualatin, OR 97062 

 
 

Owner: 
City of Tualatin 
10699 SW Herman Road 
Tualatin, OR   97062 
(503) 691‐3010 
Sherilyn Lombos 
 
Owner’s Representative: 
Plan B   Consultancy 
696 McVey Avenue  |  Suite 202 
Lake Oswego, OR  97034 
(503) 785 9377   
Ernesto Vasquez  
 
Project Architect: 
Scott | Edwards Architecture LLP 
2525 E. Burnside 
Portland, OR  97214 
(503) 226‐3617 
Attn.  Andrew Kraus 
 
Civil Engineer: 
HHPR 
530 Center Street NE | Suite 240 
Salem, OR | 97301 
(503) 221‐1131 
Beau Braman 
 
Landscape Architect: 
HHPR 
530 Center Street NE | Suite 240 
Salem, OR | 97301 
(503) 221‐1131 
Jeff Creel 



City of Tualatin    |    18880 SW Martinazzi, Tualatin, OR 97062  |    503-691-3026    |   www.tualatinoregon.gov 

CITY OF TUALATIN 
Community Development Department-Planning Division 

Land Use Application—Type II 

PROPOSAL NAME 

PROPOSAL SUMMARY (Brief description) 

PROPERTY INFORMATION 

Location (address if available): 

Tax Map & Lot #(s):  Planning District: 

Total site size:    Developed   Undeveloped 

APPLICANT/CONTACT INFORMATION 

Applicant or Primary Contact Name:  

Mailing Address:  

City/State:  Zip: 

Phone:   Email: 

Applicant’s Signature:         Date:   
I hereby acknowledge that I have read this application and understand the requirements for approving and denying the application, that the 

information provided is correct, that I am the owner or authorized agent of the owner, and that plans submitted are in compliance with the City 

of Tualatin Development (TDC) and Municipal (TMC) Codes. 

PROPERTY OWNER/DEED HOLDER INFORMATION (Attach list if more than one) 

Name:   

Mailing Address: 

City/State:  Zip: 

Phone:   Email: 

Property Owner Signature:         Date:  
Power of attorney or letter of authorization required if application not signed by the property owner/deed holder. 

LAND USE APPLICATION TYPE 

 Architectural Review (AR)  Minor Variance (MVAR) 

 Historic Landmark (HIST)  Tree Removal (TCP) 

 Interpretation (INT)  Other 

FOR STAFF USE ONLY 

Case No.:_____________________  
Date Received: ________________ 
By: __________________________ 
Fee Amount $:_________________ 
Received by: __________________ 
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Expansion of the existing Herman Road Operations Center to consolidate a number of functional divisions within the city, including public works, operation, building, planning and engineering. Expansion includes minor parking, walkway, stormwater, utility and landscape modifications.

andrew
Text Box
10699 SW Herman Road, Tualatin, OR 97062

andrew
Text Box
Map 2S 1 22AD     Tax Lot 200 & 300

andrew
Text Box
8.72 Acres

andrew
Text Box
IN

andrew
Line

andrew
Text Box
Scott|Edwards Architecture LLP     Attn.  Andrew Kraus

andrew
Text Box
2525 E. Burnside


andrew
Text Box
Portland, OR 

andrew
Text Box
503-226-3617

andrew
Text Box
97214

andrew
Text Box
andrew@seallp.com

andrew
Text Box
City of Tualatin        Attn.  Sherilyn Lombos

andrew
Text Box
10699 SW Herman Road


andrew
Text Box
Tualatin, OR

andrew
Text Box
503-691-3010

andrew
Text Box
97062

andrew
Text Box
slombos@tualatin.gov

andrew
Line



GENERAL INFORMATION 
Site Address: 

Assessor’s Map and Tax Lot #: 

Planning District: 

Parcel Size: 

Property Owner: 

Applicant: 

Proposed Use: 

ARCHITECTURAL REVIEW DETAILS 

Residential Commercial Industrial

Number of parking spaces: 

Square footage of building(s): 

Square footage of landscaping: 

Square footage of paving: 

Proposed density (for residential): 

For City Personnel to complete: 

Staff contact person: 
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CITY OF TUALATIN FACT SHEET 

General 

Proposed use: 

Site area: acres Building footprint: sq. ft. 

Development area: acres 

Sq. ft. 

Paved area: sq. ft. 

Development area coverage: % 

Parking 

Bicycles 

Landscaping 

Landscaping required: % of dvpt. area 
Square feet 

Landscaping provided: % of dvpt. area 
Square feet 

Landscaped parking island area required: % Landscaped parking island area provided: % 

Trash and recycling facility 

For commercial/industrial projects only 

For residential projects only 

Number of buildings: Total sq. ft. of buildings: sq. ft. 

Building stories: 

Total building area: sq. ft. 
Main floor: sq. ft. 
Mezzanine: sq. ft. 

2nd floor: sq. ft. 
3rd floor: sq. ft. 

4th floor: sq. ft. 

Minimum standard method: square feet 

Other method: square feet 

Covered spaces required: Covered spaces provided: 

Spaces required (see TDC 73.400) 
(example: warehouse @ 0.3/1000 GFA) 

@ /1000 GFA = 
@ /1000 GFA = 

@ /1000 GFA = Total 
spaces parking required: 

ADA accessible =
Van pool = 
Compact = (max. 35% allowed) 
= Loading berths = 

Spaces provided: 
spaces Total parking provided: 

Standard = 
ADA accessible =
Van pool = 
Compact = 

Loading berths = 
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(Service Center:  public works, operation, building, planning and engineering)

andrew
Text Box
8.72
+/- 0.5
+/- 20,000

andrew
Text Box
(this permit) 15,629*
(total site) 154,493


andrew
Text Box
Office
Assembly
Warehouse

andrew
Text Box
2.7
1/4
0.3

andrew
Text Box
seat

andrew
Text Box
Bldg. Areas:     Office 14,129   Assembly 1,500 (100 seats)   Warehouse 17,052
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Water supply modeling is necessary for larger projects to determine the impact of the project’s water demand on 
the water supply system. Water supply modeling will be performed by a consulting engineer based on the most 
recent version of the Tualatin Water System Master Plan.  

Due to possible impacts to the water supply system, the following projects in Tualatin require hydraulic modeling 
based on the size and type of the project and projected water use for the finished project. The outcome of 
modeling could require offsite improvements to the water supply system in order to ensure that adequate water 
supply is available to serve the project and reduce impacts to the overall system.  

Hydraulic modeling of the water supply system is required for the following project type/sizes/demand: 

Project Type Criteria Permit Fee 

Commercial or Industrial 
Building         

Building floor area greater than 48,300 square feet 
or 

Anticipated daily water demand greater than 870 gallons 
per acre per day 

$ 300 
per building 

Residential development More than 49 dwelling units $ 1,000 
Multi-family development More than 49 dwelling units 

or 
 a combined building floor area greater than 48,300 
square feet 

$ 300 
per building 

Please complete this form and submit the form and required fee (if applicable) with your land-use application 
(architectural review, subdivision, etc.).  

 Commercial or Industrial Development 

• Building floor area ____________________ square feet
• Anticipated water demand (if known) ____________________ gallons per day
• Described planned building use ______________________________________________

 Residential Development 

• Number of dwelling units or single family home lots ____________________

 Multi-Family Residential Development 

• Number of dwelling units____________________
• Building floor area (sum of all building) ____________________
• Number of multi-family buildings____________________

Permit fee required based on the information provided above $____________________ 
• If no fee is required, enter $0.

NOTE: Water Supply Modeling does not replace the requirement for fire hydrant flow testing. Flow testing of fire 
hydrants will still be required to verify adequate fire flow of finished system 
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For purposes of the TPR analysis, the existing uses on the site are ignored and redevelopment options 

allowed within zoning designations are considered. Applying typical industrial development assumptions, 

the combined size of the site (8.72 acres) could provide approximately 95,000 feet of floor area2 based on 

overall size and not considering other site-specific limitations (topography, etc.) that may be identified 

through a site design process. This development potential of 95 ksf is considered for both the existing and 

proposed zoning designations. 

Existing Zoning (ML) Traffic Potential 

The existing ML zoning3 allows several industrial uses, including manufacturing and warehousing. Some 

components of commercial uses are allowed as ancillary components of the site. ITE Trip Generation, 

10th Edition was used to determine traffic potential for allowed uses. The allowed industrial use with the 

highest trip generation rate for the p.m. peak hour is 155 High-Cube Fulfilment Center Warehouse (1.37 

trips/ksf). However, data in the ITE manual indicates that these uses typically exceed 500 ksf and would 

not be reasonable for the site given the size. 

Under the existing ML zoning, the reasonable worst-case trip potential (that would scale to the size of the 

site) would fall under ITE Category 140 – Manufacturing, which generates approximately 0.67 trips/ksf 

during the p.m. peak hour. Therefore, the reasonable worst-case trip potential for a 95 ksf building would 

generate approximately 64 p.m. peak hour trips. Further, this trip potential is approximately the same as 

the government office building documented and analyzed in the related TIA (59 p.m. peak hour trips) 4.  

Proposed Zoning (IN) Traffic Potential 

The proposed Institutional (IN) zoning allows uses that serve the community, such as educational, 

religious, recreational, and government uses. The Community Services category within IN includes 

community recreation building, which is the reasonable worst-case use from a trip potential standpoint. 

ITE category 495 Recreational Community Center would generate approximately 2.31 p.m. peak hour 

vehicle trips/ksf. Therefore, a 95 ksf building would generate approximately 219 p.m. peak hour trips. 

TEXT AMENDMENT IMPACTS 
While the government office building analyzed in the prior TIA would fit within the general intent of the IN 

zone, it is not currently listed as an allowed use. A text amendment to specifically allow government office 

buildings in the IN zone may be required in addition to a map amendment for the site.  

The potential text amendment action would not create a significant effect for TPR purposes. While a text 

amendment would affect all locations with IN zone designation, allowing government office uses would 

not increase the reasonable worst-case trip potential for IN zoning designation. The ITE trip rate for 730 

Government Office Building is 1.71 trips/ksf5 during the p.m. peak hour, which is less trips than a 

2 8.72 acres * 0.25 FAR = 95 ksf 
3 https://www.tualatinoregon.gov/developmentcode/tdc-chapter-60-light-manufacturing-zone-ml  
4 TIA Table 5 lists 59 p.m. peak hour trips for the additional government office building. 
5 A higher effective trip rate of approximately 2.95 trips/ksf (59 trips/20 ksf) was used for the smaller 20 
ksf building in the TIA to provide a conservative estimate and account for potential public service counter 
trips. However, for consideration of larger building sizes and reasonable worst-case trip potential, the 
overall ITE average rate of 1.71 (which includes building sizes approaching 80 ksf) is appropriate. 

https://www.tualatinoregon.gov/developmentcode/tdc-chapter-60-light-manufacturing-zone-ml
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recreational community center (2.31 trips/ksf) and would not increase the trip potential for zones 

designated IN to allow this additional use.  

FINDINGS 
The TPR analysis addressed two potential actions, which, while related, include separate findings. 

Map Amendment (ML to IN) 

The trip generation potential for the existing zoning (ML) and proposed zoning (IN) was calculated using 

site redevelopment assumptions for a reasonable worst-case use and ITE trip generation rates. For the 

two subject parcels, a map amendment to change the zoning designation from ML to IN has the potential 

to add an increase of approximately 155 (219-64) p.m. peak hour vehicle trips.  This action has the 

potential to create a significant effect on the transportation system, but can be resolved through either of 

the following actions: 

1) Conduct additional traffic analysis to address TPR requirements and determine if additional offsite 

transportation improvements would be required to offset the impacts of the map amendment. This 

analysis would identify specific potential impacts related to adding 155 vehicle trips to the 

transportation system for the p.m. peak hour (during the future year Transportation System Plan 

horizon). This action would maximize flexibility for future uses allowed for the zoning designation, 

but would require additional analysis, and (pending the results of the analysis) may lead to 

unnecessary transportation system investments if the reasonable worst-case use is not 

developed.  

--or-- 

2) Include a trip cap with the map amendment that would limit site trips and not further degrade the 

transportation system. The analysis indicates that the existing zoning would allow approximately 

64 p.m. peak hour trips, which would exceed the number of trips required for the government 

office building included in the TIA (59 p.m. peak hour trips). A trip cap of 80 p.m. peak hour trips 

would provide some flexibility for the site design to add a nominal portion of trips, while not 

creating a significant increase above the reasonable worst-case trip potential of the existing ML 

zoning. 

Text Amendment (Allow Government Office use in IN) 

The potential text amendment to allow government office buildings in any IN zone would not increase the 

reasonable worst-case trip potential for IN zones beyond what is currently allowed for recreational 

community center. Therefore, such action would meet TPR requirements. 

 

If you have any questions, please call. 
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AFP Systems, Inc. Automatic 
Fire Protection 

19435 SW 129th Avenue 
Tualatin, OR.  97062 (503) 
692-9284 (503)692-1186 fax 

 
 
 
 
 

City Having Jurisdiction:                                           
 

 
 
 
 
 

Test Date:  
 
Business Name    _________ 

Building Name:      _____ 

Building Address:     _________ 

Contact Name:   Phone:       

Number of Fire Hydrants on this system?    _(if more than 3, use additional forms)   

 

  #1 #2 #3 
Location of Hydrant       
Access Unobstructed? YES                  NO YES                    NO YES                    NO 
Faced Correctly? YES                  NO YES                    NO YES                    NO 
Set Properly? YES                  NO YES                    NO YES                    NO 
Location of Residual Pressure Gauge       
Static Pressure       
Residual Pressure       
Sizes of Outlets Flowed       
Number of Outlets Flowed       
Pitot Reading       
GPM Flowed       
Threads in good repair? YES                    NO YES                    NO YES                   NO 
Lubricated? YES                    NO YES                    NO YES                   NO 
Caps replaced? YES                    NO YES                    NO YES                   NO 
Leakage in base, dome or sleeve when under 
pressure? YES                    NO YES                    NO YES                    NO 
Hydrant Operates Properly? YES                    NO YES                    NO YES                    NO 
Operating nut Lubricated? YES                    NO YES                    NO YES                    NO 
Hydrant drains properly after test? YES                    NO YES                    NO YES                    NO 

 



Required Corrections and Explanation of Problems: 

1 
2 
3 
4 
5 
6 

 

Corrections Made: 

1 
2 
3 
4 
5 
6 

 

Has the building owner / representative been notified of any deficiencies?    YES            NO 

If YES, who was notified? ____________________________________________________ 

IF NO, Why wasn’t the owner / representative notified?______________________________ 

__________________________________________________________________________ 

 

Certified Personnel Conducting Test ____________________________________________ 

  (PLEASE PRINT NAME) 

 

Certification # _______________________   Signature _____________________________ 

 

 

Name of Company:  ________________________________  Phone: __________________ 





















































 
 
October, 30th, 2019 
 
 
 
Property Owner  
Tualatin, OR 97062 
 
RE:  TUALATIN SERVICES CENTER – BUILDING/REMODEL/SITE IMPROVEMENTS 
  
Dear Property Owner: 
 
You are cordially invited to attend an additional neighborhood meeting on November 14, 
2019, at 6:00 pm at the Tualatin Operations Facility. This meeting shall be held to 
discuss a proposed project located at 10699 SW Herman Road, Tualatin, OR 97062 
(between SW Teton Avenue and SW 108th Avenue).   
 
The meeting goal is to share the details of the project with interested neighbors. You will 
have the opportunity to review preliminary plans and identify topics of interest for 
consideration.  
 
The scope of the project is to make minor improvements to the inside and outside of the 
existing building A, and adding approximately 9,000 Square feet to the east and north of 
the building.  (See page two, conceptual plan for approximate on-site location)  
Feel free to contact me with any questions or commentary. 
 
 
Regards,  
 

Clay Reynolds 
 
Clayton Reynolds 
City of Tualatin – Maintenance Services 
503.691.3099 and creynolds@tualatin.gov   
 
 
 
 
 
 
 

mailto:creynolds@tualatin.gov


 
 



18355 SW TETON AVENUE TUALATIN O 
17455 SW RIDGEVIEW LN 
LAKE OSWEGO,OR 97034-7694 
 

 
AAA OREGON/IDAHO 
600 MARKET ST 
PORTLAND,OR 97201-5218 
 

 
ASCENTEC ENGINEERING LLC 
18500 SW 108TH AVE 
TUALATIN,OR 97062-8017 
 

CALMAX TECHNOLOGY INC 
10850 SW LEVETON 
TUALATIN,OR 97062-8091 
 

 
CEDAR LANDSCAPE MAINTENANCE LLC 
15430 SW GARIBALDI CT 
BEAVERTON,OR 97007-6645 
 

 
CHAMBERLAIN HUSSA PROPERTIES 
18755 SW TETON AVE 
TUALATIN,OR 97062-8848 
 

CJD HOLDINGS LLC 
19200 SW TETON AVE 
TUALATIN,OR 97062-8836 
 

 
EVE LAND INVESTMENTS LLC 
PO BOX 19856 
PORTLAND,OR 97280-0856 
 

 
FUENTE ROSE LLC 
33120 NE LESLEY RD 
NEWBERG,OR 97132-7463 
 

FUJIMI CORPORATION 
11200 SW LEVETON DR 
TUALATIN,OR 97062-8094 
 

 
GARSKE TRAVIS W 
PO BOX 729 
COLBERT,WA 99005-0729 
 

 
HELSER LIMITED PARTNERSHIP 
PO BOX 1569 
TUALATIN,OR 97062-1569 
 

HR LLC 
18280 SW 108TH AVE 
TUALATIN,OR 97062-8380 
 

 
JKLM INVESTMENT COMPANY LLC 
18880 SW TETON AVE 
TUALATIN,OR 97062-8806 
 

 
KAI USA LTD 
18600 SW TETON AVE 
TUALATIN,OR 97062-8841 
 

LAM RESEARCH CORPORATION 
2025 GATEWAY PL #228 
SAN JOSE,CA 95110-1000 
 

 
LEVETON LLC 
PO BOX 15523 
SEATTLE,WA 98115-0523 
 

 
LUMBER FAMILY CO LLC 
PO BOX 1404 
TUALATIN,OR 97062-1404 
 

MANHASSET BUSINESS CENTER 
OWNERS 
1498 SE TECH CENTER PL #150 
VANCOUVER,WA 98683-5518 
 

 
MARKS 18200 LCC 
18200 SW TETON AVE 
TUALATIN,OR 97062-8881 
 

 
MARSHALL ASSOCIATED LLC 
PO BOX 278 
TUALATIN,OR 97062-0278 
 

METRO 
600 NE GRAND AVE 
PORTLAND,OR 97232-2736 
 

 
MORGAN WILLIAM RAY & JANICE ELL 
4500 SW ADVANCE RD 
WILSONVILLE,OR 97070-7753 
 

 
PACIFIC NW PROPERTIES LIMITED PA 
6600 SW 105TH AVE STE 175 
BEAVERTON,OR 97008-8834 
 

PARAMOUNT DEVELOPMENT LLC 
5810 SW 88TH AVE 
PORTLAND,OR 97225-1306 
 

 
PARRISH-CHURCH LLC 
PO BOX 2687 
TUALATIN,OR 97062-2687 
 

 
PASCUZZI INVESTMENT LLC 
10250 SW NORTH DAKOTA 
TIGARD,OR 97223-4328 
 

ROSEDALE PROPERTIES LLC 
PO BOX 151 
WEST LINN,OR 97068-0151 
 

 
TETON PROPERTY LLC 
PO BOX 40 
CLACKAMAS,OR 97015-0040 
 

 
TETON PARK LLC 
19602 DERBY CT 
WEST LINN,OR 97068-2207 
 



TOTE 'N STOW INC 
PO BOX 1447 
PORTLAND,OR 97207-1447 
 

 
TUALATIN TETON LLC 
621 SW ALDER ST STE 800 
PORTLAND,OR 97205-3623 
 

 
UNITED STATES POSTAL SERVICE 
160 INVERNESS DR W STE 400 
ENGLEWOOD,CO 80112-5005 
 

WALGRAEVE GARY & 
11345 SW HERMAN RD 
TUALATIN,OR 97062-8033 
 

 
WASHINGTON COUNTY FACILITIES 
MGM 
169 N 1ST AVE #42 
HILLSBORO,OR 97124-3001 
 

 
WETLANDS CONSERVANCY INC 
4640 SW MACADAM AVE #50 
PORTLAND,OR 97239-4283 
 

     

     

     

     

     

     

     

     





ARCHITECTURAL REVIEW 
CERTIFICATION OF SIGN POSTING 

24” 
18” 

The applicant shall provide and post a sign pursuant to Tualatin Development Code (TDC) 31.064(2). 
Additionally, the 18” x 24” sign must contain the application number, and the block around the word 
“NOTICE” must remain primary yellow composed of the RGB color values Red 255, Green 255, and 
Blue 0. Additionally, the potential applicant must provide a flier (or flyer) box on or near the sign and fill 
the box with brochures reiterating the meeting info and summarizing info about the potential project, 
including mention of anticipated land use application(s). Staff has a Microsoft PowerPoint 2007 template 
of this sign design available through the Planning Division homepage at <  
www.tualatinoregon.gov/planning/land-use-application-sign-templates>. 

NOTE: For larger projects, the Community Development Department may require the posting of 
additional signs in conspicuous locations. 

As  the  applicant  for  the 

project, I hereby certify that on this day, sign(s) was/were posted on the 

subject property in accordance with the requirements of the Tualatin Development Code and the 

Community Development Department - Planning Division. 

Applicant's Name: 
(PLEASE PRINT) 

Applicant's Signature: 

Date: 

19 0009

Tualatin Service Center

11/22/19

Clayton Reynolds

11/25/19

Clay Reynolds

http://www.tualatinoregon.gov/planning/land-use-application-sign-templates


FOR  STAFF USE  ONLY

Case No.: _________________________

Related Case No.(s): _________________

Application fee: ____________________

Application accepted:

By: ____________  Date: ____________

Date of  pre-app: ____________________

Time of  pre-app: ___________________

Planner assigned to pre-app: ___________ 

Pre-Application Meeting Request

PROJECT  DESCRIPTION 
Project name/title:  ______________________________________________________

What is the primary purpose of this pre-application meeting (What 
would you like to accomplish)? (Attach additional sheets if needed.) 
______________________________________________________ 
______________________________________________________ 
___________________________________________________ 
___________________________________________________ 
PROPERTY INFORMATION

Property address/location(s): ______________________________ 
_____________________________________________________ 
_____________________________________________________ 
Tax map and tax lot no.(s): ________________________________ 
Zoning: _______________________________________________
PROPERTY OWNER/HOLDER INFORMATION
Name(s): ______________________________________________ 
_____________________________________________________ 
Address: ___________________________  Phone: _____________ 
City/state: ___________________________  Zip: _____________

APPLICANT INFORMATION
Name: ________________________________________________ 
Address: ___________________________  Phone: _____________ 
City/state: ___________________________  Zip: _____________ 
Contact person: _________________________________________  
Phone: _____________  Email: ____________________________
Pre-application Conference Information
All of the information identified on this form is required and must be 
submitted to the Planning Division with this application. Conferences are 
scheduled subject to availability and a minimum of two weeks after 
receiving this application and all materials. Pre-application conferences are 
one (1) hour long and are typically held on Wednesdays between 2-4 p.m. 

If more than four (4) people are expected to attend the pre-application conference in your group, please inform 
the City in advance so that alternate room arrangements can be made to accommodate the group.

REQUIRED SUBMITTAL 
ELEMENTS 

(Note:  Requests will not be accepted 
without the required submittal elements)

  A complete application form and 
accompanying fee.

  Preliminary site and building plans,
drawn to scale, showing existing and 
proposed features. (Plans do not 
need to be professionaly prepared; 
just accurate and reliable.)

 A detailed narrative description of 
the proposal that clearly identifies the 
location, existing and proposed uses, 
and any proposed construction. 

  A list of all questions or issues the 
applicant would like the City to address. 

1 hard copy and an electronic  set of the
 following: 

City of Tualatin   •   18880 SW Martinazzi Ave.  •   Tualatin, Oregon 97062   •   www.tualatinoregon.gov   • 503-691-3026    Page 1 of 2

COMMUNITY DEVELOPMENT PLANNING DIVISION

The purpose of the Scoping and Pre-Application meetings is to offer early 
assistance in the land use and permitting process. This includes thoughtful 
feedback on preliminary design direction and visioning, outlining expectations, 
and to assist the applicant in attaining a complete application at first submittal. 

Rev. 2/9/16
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What type of development are you proposing? (Check all that apply)
    [  ] Industrial    [  ] Commercial    [  ] Residential   [  ] Institutional   [  ] Mixed-use

Please provide a brief description of your project: (Attach additional sheets if needed.) Please include description 
of existing uses and structures in addition to what is proposed.  
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
_ ____________________________________________________________________________________ 

Are you familiar with the development process in Washington or Clackamas County or Tualatin? 
 [  ]  Yes        [  ]  No

If yes, please identify an example project: 
_____________________________________________________________________________________

Are you familiar with the sections of the Tualatin Development Code (TDC) that pertain to 
your proposed development? 

 [  ] Yes         [  ] No

Is the property under enforcement action? If yes, please attached a notice of the violation.

Please provide the names of City, TVF&R, CWS, and County staff with whom you 
have already discussed this proposal: 

_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________

City of Tualatin   •   18880 SW Martinazzi   •   Tualatin, Oregon 97062   •   www.tualatinoregon.gov   • 503-691-3026    Page 2 of 2
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This project will expand the existing administration building of the Tualatin Service Center to allow city staff currently located off-site to be relocated to this facility.      Expansion is primarily office space, adding Planning and Development, Engineering Services and Traffic Court to current Operations function.  Increased public visits are expected, with a resulting increase in associated lobby, waiting area, toilet room and parking areas.
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Clay Reynolds Facilities Maintenance Manager
Aquilla Hurd-Ravich Community Development Director
Don Hudson Finance Director
Bates Russell Information and Maintenance Services Director
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Sherilyn Lombos City Manager
Tanya Williams Deputy City Manager
Jeff Fuchs Public Works Director
Ross Hoover Parks and Recreation
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Job: 19072 Tualatin Services Center 

Date: 09.19.19 

Prepared By: Andrew Kraus 

 
Pre-Application Narrative 
 
Tualatin Services Center 
10699 SW Herman Rd.   Tualatin, OR  97062 
 
 
The City of Tualatin wishes to expand the Administration building on their current service center property.  
The expansion is intended to unite staff members currently located off-site, thereby increasing efficiency 
and allowing for better staff interaction. 
 
The proposed floor plan represents a compromise of a wide range of design parameters, including the 
decision to expand, rather than replace the existing building. 
 
The new construction is envisioned to be of Type V construction, sprinkled.  Pending a detailed cost 
analysis, a three-hour rated fire barrier will separate new from existing construction; or the new fire 
sprinkler system will be extended through the entire building. 
 
The large multi-purpose space is untended to also serve as traffic court.  This space, in addition to the 
central lobby area, will be classified as an ‘Assembly’ space.  All other areas of the building will be 
classified ‘Business’ occupancy. 
 
We understand improvements were completed at the existing parking area fronting SW Herman Road in 
conjunction with recent construction of the warehouse building.  Similar improvements appear to have 
been completed to a portion of the parking area fronting 108th. 
 
As illustrated on the attached site diagram, we believe these parking areas meet the required parking stall 
requirements for the expanded facility, as well as complying with zoning and landscape requirements.  
This does, however, seem to raise a question regarding the remaining parking stalls - intended to provide 
service vehicle parking...   
 
 
Questions to be discussed 
 

1. How can we best identify service vehicle parking, to prevent confusion with ‘optional’ parking 
stalls that fall between minimum and maximum allowed stalls? 

2. We intend to maintain all stormwater on-site via drywells.  Can these drywells be located within 
building setbacks? 

3. Are there any plans for expanding transit and/or providing a transit stop near this facility? 
 
 
 
 

-- END OF DOCUMENT -- 
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'FLEET' PARKING IS EXEMPT PER  TDC 73C.100 (g).

(14) STALLS ARE ELIMINATED IN CONJUNCTION WITH DEVELOPMENT OF PARKING LANDSCAPE ISLANDS  /  (10) STALLS ARE ADDED WITH TREE REMOVAL.      (NET REDUCTION OF (4))

WHILE STRIPED FLEET PARKING IS REDUCED IN THIS LAYPOUT,  UN-STRIPED PAVED AREAS ARE AVAILABLE FOR ADDITIONAL FLEET PARKING.

SEE    Figure 73-1    SHEET P-1 FOR PARKING STALL DIMENSIONAL REQUIREMENTS.
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