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Architectural Review Checklist for Commercial, Industrial & Public - Page 12 
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CITY OF TUALATIN FACT SHEET 

General 

Proposed use: 

Site area: acres Building footprint: sq. ft. 

Development area: acres 

Sq. ft. 

Paved area: sq. ft. 

Development area coverage: % 

Parking 

Bicycles 

Landscaping 

Landscaping required: % of dvpt. area 
Square feet 

Landscaping provided: % of dvpt. area 
Square feet 

Landscaped parking island area required: % Landscaped parking island area provided: % 

Trash and recycling facility 

For commercial/industrial projects only 

For residential projects only 

Number of buildings: Total sq. ft. of buildings: sq. ft. 

Building stories: 

Total building area: sq. ft. 
Main floor: sq. ft. 
Mezzanine: sq. ft. 

2nd floor: sq. ft. 
3rd floor: sq. ft. 

4th floor: sq. ft. 

Minimum standard method: square feet 

Other method: square feet 

Covered spaces required: Covered spaces provided: 

Spaces required (see TDC 73.400) 
(example: warehouse @ 0.3/1000 GFA) 

@ /1000 GFA = 
@ /1000 GFA = 

@ /1000 GFA = Total 
spaces parking required: 

ADA accessible = 
Van pool = 
Compact = (max. 35% allowed) 
= Loading berths = 

Spaces provided: 
spaces Total parking provided: 

Standard = 
ADA accessible = 
Van pool = 
Compact = 

Loading berths = 
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Hydraulic Modeling Fee 

Water supply modeling is necessary for larger projects to determine the impact of the project’s water demand on 
the water supply system. Water supply modeling will be performed by a consulting engineer based on the most 
recent version of the Tualatin Water System Master Plan.  

Due to possible impacts to the water supply system, the following projects in Tualatin require hydraulic modeling 
based on the size and type of the project and projected water use for the finished project. The outcome of 
modeling could require offsite improvements to the water supply system in order to ensure that adequate water 
supply is available to serve the project and reduce impacts to the overall system.  

Hydraulic modeling of the water supply system is required for the following project type/sizes/demand: 

Project Type Criteria Permit Fee 

Commercial or Industrial 
Building         

Building floor area greater than 48,300 square feet 
or 

Anticipated daily water demand greater than 870 gallons 
per acre per day 

$ 300 
per building 

Residential development More than 49 dwelling units $ 1,000 
Multi-family development More than 49 dwelling units 

or 
 a combined building floor area greater than 48,300 
square feet 

$ 300 
per building 

Please complete this form and submit the form and required fee (if applicable) with your land-use application 
(architectural review, subdivision, etc.).  

 Commercial or Industrial Development 

• Building floor area ____________________ square feet
• Anticipated water demand (if known) ____________________ gallons per day
• Described planned building use ______________________________________________

 Residential Development 

• Number of dwelling units or single family home lots ____________________

 Multi-Family Residential Development 

• Number of dwelling units____________________
• Building floor area (sum of all building) ____________________
• Number of multi-family buildings____________________

Permit fee required based on the information provided above $____________________ 
• If no fee is required, enter $0.

NOTE: Water Supply Modeling does not replace the requirement for fire hydrant flow testing. Flow testing of fire 
hydrants will still be required to verify adequate fire flow of finished system 

rev. 2016.02.25
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Every effort has been made to accurately record this meeting.  If any errors or omissions are noted, recipients are 

asked to please provide written response within five days of receipt. 

 

Meeting Minutes-Pre-App Conference 
 
Date:    6/26/2019 
Subject:   Property Line Adjustment/Pre-Application Conference  

Project Title:   JAE Oregon 

Project No:    190170.01 

Present:   Eli Slaughter (JAE) 
Jim Boicourt (JAE) 
Jared Niemela (Robert Evans Co) 
Ben Wiley (Robert Evans Co) 
Tara Lund (CIDA) 
Mel Delahoz (CIDA) 
Erin Engman (City of Tualatin) 
Tony Doran (City of Tualatin) 
Chris Ragland (City of Tualatin) 

By:    Mel Delahoz      

 

 

 Discussed Items:  
  
 Building/Fire: 

• TVFR — Buildings over 50K sf require new Radio Control System —  
o Action Item:  CIDA to contact Tom Mooney with TVFR for additional 

information and to confirm if this will apply to the new addition, and if so, 
what the extents of coverage would be.  

 
Fees: 

• Parks System Development Charge Rates change starting 7/1/2019 

• Contact City for an estimate of permit fees for building prior to application  
 

Property Line Adjustment Process: 

• Type I review process for PLA — 1 week for review — 2 weeks for appeal 
o Action Item:  CIDA to put together PLA submittal package. 

• Once PLA is approved at City, we have 2 years to record with County 

• Once PLA is approved at City, it will need to be submitted to Washington County 
for final approval.  County process takes at least 2 months. 

• Clean Water Services’ service provider letter must be obtained for both PLA and 
addition.  Should be one SPL that covers both. 

o CIDA to submit to CWS for SPL. 
 

Engineering: 

• CWS Code change for hydromodification — need to confirm current conditions meet 
code.  Downstream analysis required. 

o CIDA to contact AAI (Civil Engineer) to get impact of this requirement. 

• Transportation questions regarding trip caps need to be directed to traffic Engineer 
Mike McCarthy. 

o Action Item:  Ben to reach out to Traffic Engineer for them to have 
discussions and provide required data to Mike McCarthy.  

• No frontage improvements required along Leveton.  Current dedication in place is 
more than adequate 

• If Water Flow test is required or desired — contact Terence Leahy 
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Every effort has been made to accurately record this meeting.  If any errors or omissions are noted, recipients are 

asked to please provide written response within five days of receipt. 

 

 
Architectural Review: 

• Architectural review application can be submitted prior to PLA being recorded; 
however, the process is cleaner if PLA recorded prior 

• Land use will be a Type II review — require neighborhood meeting of 1000’ radius 
from site — based on plat location  

• Design Standards based on Tualatin Development Code Chapter 73 

• Waste provider letter from Republic Services required for AR submittal. 
o Action Item:  CIDA to work with JAE to determine location for waste 

collection. 
o Action Item:  CIDA to send approved location/configuration to Republic 

Services for their approval. 

• Note that there will be 2 sets of conditions of approval–one from planning, one 
from engineering.  Make sure both are addressed.  

• Building review can be submitted 30 days after completeness of Architectural review 

• Note that during permitting process, City Engineering does complete review prior to 
sending plans to CWS.  CWS has 21 days for each round of review. 
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