
 
 

 
 

How To Schedule Inspection on eTRAKiT? 

• Go to eTRAKiT and log in to your account.  
• Go to your Dashboard and look at “My Active Permits”  
• Click on the “Request” under the “Inspection” column.  

 

 
 

• The Permit Inspection screen will automatically open for you. Once there, you can add your 
contact information (if not already there) and any notes for the inspector.  
 

                 
• Our online system allows you the option of scheduling fourteen (14) days in advance.  

 

Add Inspections by 
selecting Inspection 
Type, Request Date, 
Time and click ADD 
INSPECTION. Verify the 
inspection information 
and click SUBMIT on 
the bottom. 

https://permits.ci.tualatin.or.us/eTrakit/


 
 

 
 

• You will receive an e-mail conformation from our system if you have successfully scheduled your 
inspection. You can see an example of what that e-mail looks like below.  
 

 


