TUALATIN CITY COUNCIL
Monday, DECEMBER 11, 2017

JUANITA POHL CENTER
8513 SW Tualatin Road
Tualatin, OR 97062

WORK SESSION begins at 6:15 p.m.
BUSINESS MEETING begins at 7:00 p.m.

Mayor Lou Ogden
Council President Joelle Davis

Councilor Robert Kellogg Councilor Frank Bubenik
Councilor Paul Morrison Councilor Nancy Grimes
Councilor Jeff DeHaan

Welcome! By your presence in the City Council Chambers, you are participating in the process
of representative government. To encourage that participation, the City Council has specified a
time for your comments on its agenda, following Announcements, at which time citizens may
address the Council concerning any item not on the agenda or to request to have an item
removed from the consent agenda. If you wish to speak on a item already on the agenda,
comment will be taken during that item. Please fill out a Speaker Request Form and submit it to
the Recording Secretary. You will be called forward during the appropriate time; each speaker
will be limited to three minutes, unless the time limit is extended by the Mayor with the consent
of the Council.

Copies of staff reports or other written documentation relating to each item of business referred
to on this agenda are available for review on the City website at
www.tualatinoregon.gov/meetings, the Library located at 18878 SW Martinazzi Avenue, and on
file in the Office of the City Manager for public inspection. Any person with a question
concerning any agenda item may call Administration at 503.691.3011 to make an inquiry
concerning the nature of the item described on the agenda.

In compliance with the Americans With Disabilities Act, if you need special assistance to
participate in this meeting, you should contact Administration at 503.691.3011. Notification
thirty-six (36) hours prior to the meeting will enable the City to make reasonable arrangements to
assure accessibility to this meeting.

Council meetings are televised live the day of the meeting through Washington County Cable
Access Channel 28. The replay schedule for Council meetings can be found at www.tvctv.org.
Council meetings can also be viewed by live streaming video on the day of the meeting at

www.tualatinoregon.gov/meetings.

Your City government welcomes your interest and hopes you will attend the City of Tualatin
Council meetings often.


http://www.tualatinoregon.gov/meetings
http://www.tvctv.org/
http://www.tualatinoregon.gov/meetings

PROCESS FOR LEGISLATIVE PUBLIC HEARINGS
A legislative public hearing is typically held on matters which affect the general welfare of the
entire City rather than a specific piece of property.
. Mayor opens the public hearing and identifies the subject.
. A staff member presents the staff report.
. Public testimony is taken.
. Council then asks questions of staff, the applicant, or any member of the
public who testified.
. When the Council has finished questions, the Mayor closes the public
hearing.
6. When the public hearing is closed, Council will then deliberate to a decision
and a motion will be made to either approve, deny, or continue the public
hearing.
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PROCESS FOR QUASI-JUDICIAL PUBLIC HEARINGS
A quasi-judicial public hearing is typically held for annexations, planning district changes,
conditional use permits, comprehensive plan changes, and appeals from subdivisions,
partititions and architectural review.
1. Mayor opens the public hearing and identifies the case to be considered.
2. A staff member presents the staff report.
3. Public testimony is taken:
a) In support of the application
b) In opposition or neutral
4. Council then asks questions of staff, the applicant, or any member of the
public who testified.
5. When Council has finished its questions, the Mayor closes the public
hearing.
6. When the public hearing is closed, Council will then deliberate to a decision
and a motion will be made to either approve, approve with conditions, or
deny the application, or continue the public hearing.

TIME LIMITS FOR PUBLIC HEARINGS
The purpose of time limits on public hearing testimony is to provide all provided all interested
persons with an adequate opportunity to present and respond to testimony. All persons providing
testimony shall be limited to 3 minutes, subject to the right of the Mayor to amend or waive the
time limits.

EXECUTIVE SESSION INFORMATION
An Executive Session is a meeting of the City Council that is closed to the public to allow the City
Council to discuss certain confidential matters. An Executive Session may be conducted as a
separate meeting or as a portion of the regular Council meeting. No final decisions or actions
may be made in Executive Session. In many, but not all, circumstances, members of the news
media may attend an Executive Session.

The City Council may go into Executive Session for certain reasons specified by Oregon law.
These reasons include, but are not limited to: ORS 192.660(2)(a) employment of personnel;
ORS 192.660(2)(b) dismissal or discipline of personnel; ORS 192.660(2)(d) labor relations; ORS
192.660(2)(e) real property transactions; ORS 192.660(2)(f) information or records exempt by
law from public inspection; ORS 192.660(2)(h) current litigation or litigation likely to be filed; and
ORS 192.660(2)(i) employee performance of chief executive officer.



OFFICIAL AGENDA OF THE TUALATIN CITY COUNCIL MEETING FOR
DECEMBER 11, 2017

CALL TO ORDER
Pledge of Allegiance

ANNOUNCEMENTS
Update on the Tualatin Youth Advisory Council's Activities for December
New Employee Introduction- Betsy Ruef, Community Engagement Coordinator

New Employee Introduction- Jonathan Taylor, Economic Development Program
Manager

Proclamation Declaring December 10, 2017 as Human Rights Day in the City of
Tualatin

CITIZEN COMMENTS

This section of the agenda allows anyone to address the Council regarding any issue not on the
agenda, or to request to have an item removed from the consent agenda. The duration for each
individual speaking is limited to 3 minutes. Matters requiring further investigation or detailed answers
will be referred to City staff for follow-up and report at a future meeting.

CONSENT AGENDA

The Consent Agenda will be enacted with one vote. The Mayor will ask Councilors if there is anyone
who wishes to remove any item from the Consent Agenda for discussion and consideration. If you
wish to request an item to be removed from the consent agenda you should do so during the Citizen
Comment section of the agenda. The matters removed from the Consent Agenda will be considered
individually at the end of this Agenda under, ltems Removed from the Consent Agenda. The entire
Consent Agenda, with the exception of items removed from the Consent Agenda to be discussed, is
then voted upon by roll call under one motion.

Consideration of Approval of the Minutes for the Work Session and Regular Meeting of
November 13, 2017

Consideration of Approval of a New Liquor License Application for Benza Vineyards

Consideration of the System Development Charge (SDC) Annual Reports on Sewer,
Storm, Water, and Transportation Development Tax (TDT) for Fiscal Year 2016/2017

Consideration of Resolution No. 5348-17 Authorizing the City Manager to Execute the
Termination of an Intergovernmental Agreement (IGA) with Clackamas County
Relating to SW Borland Road



Consideration of the Parks System Development Charge (SDC) Annual Report for
Fiscal Year 2016/2017

PUBLIC HEARINGS - Quasi-Judicial

Request for Review of MAR17-0041, Tualatin Professional Center Parking Lot
Improvement Land Use Decision Located at 6464 SW Borland Road

GENERAL BUSINESS

If you wish to speak on a general business item please fill out a Speaker Request Form and you will
be called forward during the appropriate item. The duration for each individual speaking is limited to 3
minutes. Matters requiring further investigation or detailed answers will be referred to City staff for
follow-up and report at a future meeting.

Consideration of Resolution No. 5350-17 Authorizing the City Manager to Execute a
4-party Intergovernmental Agreement Seeking a Non-Appealable Decision from Metro
Regarding the Central Subarea of the Basalt Creek Planning Area

Consideration of Council Rules

ITEMS REMOVED FROM CONSENT AGENDA
Items removed from the Consent Agenda will be discussed individually at this time. The Mayor may
impose a time limit on speakers addressing these issues.

COMMUNICATIONS FROM COUNCILORS

ADJOURNMENT



City Council Meeting
Meeting Date: 12/11/2017
ANNOUNCEMENTS: YAC Update

ANNOUNCEMENTS
Update on the Tualatin Youth Advisory Council's Activities for December

A. YAC Update



December 11, 2017

Jualalin Youlh Adyisory Councd

Youth Participating in Governance







Purk Ayler Dark

o November 17 - games, food, and music
0 December 8 - cookie decorating and movies



Oher Acliviics

O Project FRIENDS planning
O YAC Holiday Party



City Council Meeting
Meeting Date: 12/11/2017

ANNOUNCEMENTS: Proclamation Declaring December 10, 2017 as Human Rights Day in the
City of Tualatin

ANNOUNCEMENTS
Proclamation Declaring December 10, 2017 as Human Rights Day in the City of Tualatin

Proclamation




Proclamation

Proclamation Declaring December 10, 2017 as
Human Rights Day in the City of Tualatin

WHEREAS on December 10, 1948, the member States of the United Nations signed the
Universal Declaration of Human Rights and countries of different political, economic and social
systems unanimously agreed on the fundamental rights that all people share solely on the basis of
their common humanity; and

WHEREAS the Universal Declaration asserts recognition of the inherent dignity and of
the equal and inalienable rights of all members of the human family is the foundation of
freedom, justice, and peace; and

WHEREAS disregard and contempt for human rights have resulted in acts which have
outraged the conscience of mankind, and the advent of the world in which human beings shall
enjoy freedom of speech and belief and freedom from fear and want has been proclaimed as
the highest aspiration of the common people; and

WHEREAS the Universal Declaration is referred to as the authoritative definition of
human rights standards and increasingly referred to as customary international law, which all
countries must abide; and

WHEREAS the primary responsibility to promote respect for these rights and freedoms
lies with each individual in the City of Tualatin and each of us can play a major role in
enhancing human rights; and

WHEREAS the people of Tualatin reaffirm their faith in fundamental human rights, in the
dignity and worth of the human person and in the equal rights of men and women and have
determined to promote social progress and better standards of life; and

NOW, THEREFORE, BE IT PROCLAIMED BY THE CITY COUNCIL OF THE CITY OF
TUALATIN, Oregon that:

The citizens of Tualatin are hereby encouraged to be knowledgeable about the Human
Rights Declaration and join in activities celebrating Human Rights Day.

INTRODUCED AND ADOPTED this 11™ day of December, 2017.
CITY OF TUALATIN, OREGON

BY

Mayor
ATTEST:

BY

City Recorder




TO:

THROUGH:

FROM:

DATE:

SUBJECT:

Honorable Mayor and Members of the City Council
Sherilyn Lombos, City Manager

Nicole Morris, Deputy City Recorder

12/11/2017

Consideration of Approval of the Minutes for the Work Session and Regular
Meeting of November 13, 2017

ISSUE BEFORE THE COUNCIL:

The issue before the Council is to approve the minutes for the Work Session and Regular
Meeting of November 13, 2017.

RECOMMENDATION:
Staff respectfully recommends that the Council adopt the attached minutes.

Attachments:

City Council Work Session Minutes of November 13, 2017
City Council Regular Meeting Minutes of November 13, 2017



OFFICIAL MINUTES OF TUALATIN CITY COUNCIL WORK SESSION FOR NOVEMBER 13, 2017

Present: Mayor Lou Ogden; Councilor Frank Bubenik; Council President Joelle Davis;

Staff

Councilor Nancy Grimes; Councilor Paul Morrison; Councilor Jeff DeHaan; Councilor
Robert Kellogg

City Manager Sherilyn Lombos; City Attorney Sean Brady; Police Chief Bill Steele;

Present: Deputy City Recorder Nicole Morris; Assistant to the City Manager Tanya Williams;

Assistant City Manager Alice Cannon; City Engineer Jeff Fuchs; Project Engineer
Dominique Huffman; IS Director Bates Russell

CALL TO ORDER

Mayor Ogden called the meeting to order at 6:08 p.m.

Garden Corner Curves Concept Study Update.

Public Works Director Jeff Fuchs, Assistant City Engineer Dominique Huffman, and
Dave Brokaw from Wallis Engineering presented the preferred option for the Garden
Corner Curves. Director Fuchs reviewed the process for the project to date. He
stated extensive public outreach has been conducted and from that the preferred
alternatives were developed and presented. Engineer Huffman discussed the
evaluation process for the alternatives and how they determined the best option. She
stated considerations included public input, impacts to the area, cost,
“implementability”, and interchangeable elements. Director Fuchs compared the
safety of each alternative. Engineer Huffman shared the public preference poling
noting that Alternative A is the publics preferred alternative. Citizens prefer this option
because it includes speed feedback signs, raised facilities, landscape planters and
buffers, and the cobbled texture. Consultant Brokaw spoke to the cost estimates and
the increased footprints beyond the existing roadway for each alternative. In addition
to the footprint he addressed the amount of right of way that would need to be
acquired for each alternative.

The final preferred alternative was announced as alternative A with some
interchangeable options. Consultant Brokaw spoke to the defining characteristics and
additions to the final alternative. Near term improvements to the area could include
better signage, visibility improvements, revises pavement markings, speed feedback
display signs, and an anti-speeding public awareness campaign. Director Fuchs
stated next steps are to inform the community, identify funding, and build
components as funding is available.

Councilor Bubenik asked if this project could be phased in or if it all has to be
completed at once. Director Fuchs stated the project has to be completed at one time
due to road closures.

Councilor Kellogg asked if the shared use pathway is for bikes and pedestrians.

November 13, 2017
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Consultant Brokaw stated there will be some delineation based on pavement
markings but it is shared overall. Councilor Kellogg asked if the two modes could be
separated. Director Fuchs stated certain areas will be separated.

Councilor Morrison asked about the visibility of the crossings at Blake and 108th.
Consultant Brokaw stated they will install flashing beacons to help add visibility to the
crossings in that location.

Councilor Morrison asked about narrowing of the loading area for the Garden Corner
Nursery. Consultant Brokaw stated the area will be narrowed to a regular driveway
entrance and that decision has been discussed with the property owner.

Council President Davis asked about the wetland mitigation. Engineer Huffman stated
there will be limited impacts to the east side of the roadway to avoid impacts to the
creek.

2, Council Meeting Agenda Review, Communications & Roundtable.
None.

3. Record Holiday Greeting

ADJOURNMENT

The work session adjourned at 6:25 p.m.

Sherilyn Lombos, City Manager

/ Nicole Morris, Recording Secretary

/ Lou Ogden, Mayor

November 13, 2017

20f2



Present:

Staff
Present:

OFFICIAL MINUTES OF THE TUALATIN CITY COUNCIL MEETING FOR

NOVEMBER 13, 2017

Mayor Lou Ogden; Councilor Frank Bubenik; Council President Joelle Davis;
Councilor Nancy Grimes; Councilor Paul Morrison; Councilor Jeff DeHaan; Councilor
Robert Kellogg

City Manager Sherilyn Lombos; City Attorney Sean Brady; Police Chief Bill Steele;
Community Services Director Paul Hennon; Planning Manager Aquilla Hurd-Ravich;
Deputy City Recorder Nicole Morris; Teen Program Specialist Julie Ludemann;
Assistant to the City Manager Tanya Williams; Assistant City Manager Alice Cannon;
Parks and Recreation Manager Rich Mueller; City Engineer Jeff Fuchs; Project
Engineer Dominique Huffman; IS Director Bates Russell

A. CALL TO ORDER
Pledge of Allegiance

Mayor Ogden called the meeting to order at 7:00 p.m.

B. ANNOUNCEMENTS

1. Tualatin Youth Advisory Council's Activities for November 2017

Members of the Youth Advisory Committee (YAC) presented a PowerPoint on
their latest activities and upcoming events. The 2017 Haunted House was held
and had 375 participants. YAC members will be participating in the Starry Nights
and Holiday Lights event on December 1. All funds raised at the events will go to
funding the National League of Cities trip. Upcoming events include Park After
Dark and preparations for Project FRIENDS.

2. Starry Nights and Holiday Lights 2017 Announcement

Recreation Supervisor Julie Ludemann announced the Annual Starry Nights and
Holiday Lights event. The event will be Friday, December 1, 5pm, at the Lake of
the Commons. She invited all citizens to attend.

C. CITIZEN COMMENTS
This section of the agenda allows anyone to address the Council regarding any issue not on the
agenda, or to request to have an item removed from the consent agenda. The duration for each
individual speaking is limited to 3 minutes. Matters requiring further investigation or detailed answers
will be referred to City staff for follow-up and report at a future meeting.

November 13, 2017
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Julie Cooper expressed concerns regarding parking overflow into her
neighborhood from the high school. She requested the City explore permit parking
along lowa Street.

CONSENT AGENDA

The Consent Agenda will be enacted with one vote. The Mayor will ask Councilors if there is anyone
who wishes to remove any item from the Consent Agenda for discussion and consideration. If you
wish to request an item to be removed from the consent agenda you should do so during the Citizen
Comment section of the agenda. The matters removed from the Consent Agenda will be considered
individually at the end of this Agenda under, ltems Removed from the Consent Agenda. The entire
Consent Agenda, with the exception of items removed from the Consent Agenda to be discussed, is
then voted upon by roll call under one motion.

MOTION by Councilor Robert Kellogg, SECONDED by Council President Joelle
Davis to adopt the consent agenda.

Aye: Mayor Lou Ogden, Councilor Frank Bubenik, Council President Joelle Davis,
Councilor Nancy Grimes, Councilor Jeff DeHaan, Councilor Paul Morrison,
Councilor Robert Kellogg

MOTION CARRIED

Consideration of Approval of the Minutes for the Work Sessions and Regular
Meetings of October 23, 2017

Consideration of Resolution No. 5344-17 Prohibiting Parking at Designated
Locations on SW 104th Avenue Between SW Rayborn Court and SW Kellogg Drive

Consideration of Resolution No. 5345-17 Authorizing the City Manager to Execute
an Amendment to a Professional Services Contract with OBEC Consulting
Engineers for Additional Services Related to Myslony Bridge

Consideration of Resolution No. 5346-17 Awarding the Contract for the Myslony
Bridge Project to Wildish Standard Paving Company and Authorizing the City
Manager to Execute a Contract

Consideration of Resolution No. 5347-17 Awarding the Contract for the SW 63rd
Avenue Water Main Replacement Project to Trench Line Excavation, Inc. and
Authorizing the City Manager to Execute a Contract

Consideration of Resolution No. 5339-17 Authorizing the City Manager to Execute
A Revocable Permit for the Private Encroachment of a City Slope Easement on
19215 SW 49th Court

SPECIAL REPORTS

Annual Report of the Juanita Pohl Center Advisory Committee

November 13, 2017
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Juanita Pohl Center Supervisor Sara Shepherd and Juanita Pohl Center Advisory
Committee Member Candice Kelly presented the committees annual update. Chair
Kelly stated the committee’s role is to listen for suggestions and ideas, then
provide input and advise staff on the operation of the center. The center this year
has increased utilization by increasing fitness, nutrition, and social opportunities for
citizens. Total center visits for the 2016-17 fiscal year were 42,351. Chair Kelly
spoke to the many center partnerships that help foster and improve health and
promote healthy lifestyles. Building rentals are a big part of center activities with
over 300 rentals and 20,510 guests attending those events. The committee
worked to enhance the center’s appearance this year by adding new billiard

chairs, furniture replacement in the main lounge, and are planning replacement of
the back lounge furniture in 2018. The committee’s action plan for 2017-18
includes supporting and growing the active aging programs, increase partnerships
with local community groups, and work on kitchen equipment and storage
improvements.

Mayor Ogden asked if the rental fees for the facility are just for cost recovery or if
they are based on a market rate for general operations of the center. City Manager
Lombos stated the fees are for cost recovery only.

Councilor Bubenik thanked the staff and the committee for their great work on the
Veteran’s Day Breakfast. He stated it was another successful year.

Councilor DeHaan asked if there are accessibility goals in place for the center.
Chair Kelly stated the center is working on outreach to the Hispanic community.

GENERAL BUSINESS

If you wish to speak on a general business item please fill out a Speaker Request Form and you will
be called forward during the appropriate item. The duration for each individual speaking is limited to
3 minutes. Matters requiring further investigation or detailed answers will be referred to City staff for
follow-up and report at a future meeting.

Consideration of Ordinance No. 1405-17 Relating to the Planning Commission and
Amending Tualatin Municipal Code Chapter 11-01

City Attorney Sean Brady stating this items amends the Municipal Code Chapter
11-01. A separate ordinance tonight will further eliminate the language from the
Tualatin Development Code.

MOTION by Council President Joelle Davis, SECONDED by Councilor Jeff
DeHaan for first reading by title only.

Aye: Mayor Lou Ogden, Councilor Frank Bubenik, Council President Joelle Davis,
Councilor Nancy Grimes, Councilor Jeff DeHaan, Councilor Paul Morrison,
Councilor Robert Kellogg

MOTION CARRIED

MOTION by Council President Joelle Davis, SECONDED by Councilor Jeff
DeHaan for second reading by title only.

November 13, 2017
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Aye: Mayor Lou Ogden, Councilor Frank Bubenik, Council President Joelle Davis,
Councilor Nancy Grimes, Councilor Jeff DeHaan, Councilor Paul Morrison,
Councilor Robert Kellogg

MOTION CARRIED

MOTION by Councilor Jeff DeHaan, SECONDED by Council President Joelle
Davis to adopt Ordinance No. 1405-17 relating to the Planning Commission and
amending Tualatin Municipal Code Chapter 11-01.

Aye: Mayor Lou Ogden, Councilor Frank Bubenik, Council President Joelle Davis,
Councilor Nancy Grimes, Councilor Jeff DeHaan, Councilor Paul Morrison,
Councilor Robert Kellogg

MOTION CARRIED

Consideration of Ordinance No. 1406-17 to establish the Planning Commission as
the Review Authority for Conditional Use Permits; and Amending Tualatin
Development Code Chapters 2, 31, and 32

MOTION by Councilor Jeff DeHaan, SECONDED by Council President Joelle
Dauvis for first reading by title only.

Aye: Mayor Lou Ogden, Councilor Frank Bubenik, Council President Joelle Davis,
Councilor Nancy Grimes, Councilor Jeff DeHaan, Councilor Paul Morrison,
Councilor Robert Kellogg

MOTION CARRIED

MOTION by Councilor Nancy Grimes, SECONDED by Councilor Jeff DeHaan for
second reading by title only.

Aye: Mayor Lou Ogden, Councilor Frank Bubenik, Council President Joelle Davis,
Councilor Nancy Grimes, Councilor Jeff DeHaan, Councilor Paul Morrison,
Councilor Robert Kellogg

MOTION CARRIED

MOTION by Council President Joelle Davis, SECONDED by Councilor Jeff
DeHaan to adopt the Ordinance No. 1406-17 to establish the Planning Commission
as the review authority for Conditional Use Permits; and amending

Tualatin Development Code Chapters 2, 31, and 32.

Aye: Mayor Lou Ogden, Councilor Frank Bubenik, Council President Joelle Davis,
Councilor Nancy Grimes, Councilor Jeff DeHaan, Councilor Paul Morrison,
Councilor Robert Kellogg

MOTION CARRIED

Consideration of Council Rules

November 13, 2017
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Mayor Ogden briefly recapped previous discussion on the Council Rules. He
presented his track changes as attached to the staff report. Discussion regarding
the council rule items was held by the Council and will be reflected in the final
draft.

Due to lack of time, consensus was reached to continue the discussion on the
Mayor’s track changes on December 11, 2017.

COMMUNICATIONS FROM COUNCILORS

None.

ADJOURNMENT

Mayor Ogden adjourned the meeting at 9:20 p.m.

Sherilyn Lombos, City Manager

/ Nicole Morris, Recording Secretary

/ Lou Ogden, Mayor

November 13, 2017
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TO: Honorable Mayor and Members of the City Council
THROUGH:  Sherilyn Lombos, City Manager

FROM: Nicole Morris, Deputy City Recorder

DATE: 12/11/2017

SUBJECT: Consideration of Approval of a New Liquor License Application for Benza
Vineyards

ISSUE BEFORE THE COUNCIL.:
The issue before the Council is to approve a new liquor license application for Benza Vineyards.

RECOMMENDATION:

Staff respectfully recommends that the Council approve endorsement of the liquor license
application for Benza Vineyards.

EXECUTIVE SUMMARY:

Benza Vineyards has submitted a new liquor license application under the category of Winery.
They must principally produce wine or cider in Oregon. They can manufacture, store, and

export wine and cider. This allows for the sale and service of malt beverages, wine, and cider for
off-site consumption. The business is located at 12085 SW Myslony. The application is in
accordance with provisions of Ordinance No0.680-85 which established a procedure for review of
liquor licenses by the Council. Ordinance No. 680-85 establishes procedures for liquor license
applicants. Applicants are required to fill out a City application form, from which a review by the
Police Department is conducted, according to standards and criteria established in Section 6 of
the ordinance. The Police Department has reviewed the new liquor license application and
recommended approval. According to the provisions of Section 5 of Ordinance No. 680-85 a
member of the Council or the public may request a public hearing on any of the liquor license
requests. If such a public hearing request is made, a hearing will be scheduled and held on the
license. It is important that any request for such a hearing include reasons for said hearing.

FINANCIAL IMPLICATIONS:
A fee has been paid by the applicant.

Attachments: Attachment A - Vicinity Map
Attachment B- License Types
Attachment C- Application
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OREGON LIQUOR CONTROL COMMISSION
LICENSE TYPES

FULL ON-PREMISES SALES

e Commercial Establishment
Sell and serve distilled spirits, malt beverages, wine, and cider for consumption at that
location (this is the license that most “full-service” restaurants obtain). Sell malt beverages
for off-site consumption in securely covered containers provided by the customer. Food
service required. Must purchase distilled liquor only from an Oregon liquor store, or from
another Full On- Premises Sales licensee who has purchased the distilled liquor from an
Oregon liquor store.

e (Caterer
Allows the sale of distilled spirits, malt beverages, wine, and cider by the drink to individuals
at off-site catered events. Food service required.

e Passenger Carrier
An airline, railroad, or tour boat may sell and serve distilled spirits, malt beverages, wine,
and cider for consumption on the licensed premises. Food service required.

e Other Public Location
Sell and serve distilled spirits, malt beverages, wine, and cider for consumption at that
location, where the predominant activity is not eating or drinking (for example an
auditorium; music, dance, or performing arts facility; banquet or special event
facility; lodging fairground; sports stadium; art gallery; or a convention, exhibition, or
community center). Food service required.

e Private Club
Sell and serve distilled spirits, malt beverages, wine, and cider for consumption at that
location, but only for members and guests. Food service required.

LIMITED ON-PREMISES SALES
Sell and serve malt beverages, wine, and cider for onsite consumption. Allows the sale of malt
beverages in containers (kegs) for off-site consumption. Sell malt beverages for off-site
consumption in securely covered containers provided by the customer.

OFF-PREMISES SALES
Sell factory-sealed containers of malt beverages, wine, and cider at retail to individuals in
Oregon for consumption off the licensed premises. Eligible to provide sample tastings of malt
beverages, wine, and cider for consumption on the premises. Eligible to ship manufacturer-
sealed containers of malt beverages, wine, or cider directly to an Oregon resident.

BREWERY PUBLIC HOUSE
Make and sell malt beverages. Import malt beverages into and export from Oregon. Distribute
malt beverages directly to retail and wholesale licensees in Oregon. Sell malt beverages made
at the business to individuals for consumption on or off-site.

WINERY
Must principally produce wine or cider in Oregon. Manufacture, store, and export wine and
cider. Import wine or cider If bottled, the brand of wine or cider must be owned by the licensee.
Sell wine and cider to wholesale and retail licensees in Oregon. Sell malt beverages, wine, and
cider to individuals in Oregon for consumption on or off-site.












TO: Honorable Mayor and Members of the City Council
THROUGH:  Sherilyn Lombos, City Manager

FROM: Kelsey Lewis, Management Analyst II
Jeff Fuchs, Public Works Director/City Engineer

DATE: 12/11/2017
SUBJECT: Consideration of the System Development Charge (SDC) Annual Reports on

Sewer, Storm, Water, and Transportation Development Tax (TDT) for Fiscal
Year 2016/2017

ISSUE BEFORE THE COUNCIL:

The Council will review the System Development Charge (SDC) reports for FY 2016/2017 and
consider staff recommendations.

RECOMMENDATION:
Staff recommends that Council accept the attached reports.

EXECUTIVE SUMMARY:

Council established the current Sewer, Storm, and Water SDCs in 1991 and the Transportation
Development Tax in 2010. The attached report fulfills the requirement of ORS 223.311 to
provide an annual accounting of the SDCs and to recommend any changes to the SDC Chapter
of the Tualatin Municipal Code.

Attachments: A- FY 2016/17 SDC Reports for Sewer, Storm, Water and TDT



Attachment A

CITY OF TUALATIN
SEWER SYSTEM DEVELOPMENT CHARGE (SDC) REPORT
Annual Report for Fiscal Year 2016/17

Introduction

According to Tualatin Municipal Code, Chapter 2-6-060, System Development Charges (SDCs) for each
type of capital improvement provided by the City may be created and shall be established by
resolution of the Council. The Sewer SDC fee was established by intergovernmental agreement with
Clean Water Services in which the City collects the revenue, remitting 96% to Clean Water Services and
retaining 4%. The fee is based on projected needs of the system and the portion of the system's
projected needs that were attributable to growth in the City which placed an additional demand on the
sewer system.

Purpose

The purpose of this report is to fulfill the requirements of ORS 223.311, which requires an annual
accounting of SDCs to be performed, and to recommend any changes in the Sewer SDC as adopted by
the City of Tualatin.

Revenue

During the period of this report (July 1, 2016 to June 30, 2017) the City of Tualatin collected
$712,001.12 in Sewer SDC fees. Interest earned on the SDC fees was $43,407.72.

Credits

No credits were used towards the payment of Sewer SDC in fiscal year 2016/17.

Expenditures

The Sewer SDC fees were determined by the Clean Water Services methodology and retained in the
Sewer Development (Sewer SDC) Fund. Any unspent funds are available to be used on projects in the
next fiscal year and will become part of the beginning fund balance.

Projects funded in fiscal year 2016/17 by the Sewer SDC revenues were as follows:

1. Sewer Master Plan Update $100,273.20

2. Transfer to General Fund
(Costs associated with management of Sewer SDC) $8,950.00

Total Expenditures $109,223.20



Attachment A

Recommendation

It is recommended the Council accept this report and have the City Engineer continue to monitor
issues that may arise and review their impact on the Sewer SDCs. No change to methods, procedures
or fees as outlined in Tualatin Municipal Code is recommended at this time.

2 | Page Sewer SDC Report FY 2016/17



Attachment A

CITY OF TUALATIN
STORM SYSTEM DEVELOPMENT CHARGE (SDC) REPORT
Annual Report for Fiscal Year 2016/17

Introduction

According to Tualatin Municipal Code, Chapter 2-6-060, System Development Charges (SDCs) for each
type of capital improvement provided by the City may be created and shall be established by
resolution of the Council. In 1991, the Storm SDC fee was established in Resolution 2666-91, adopting
the methodology used by Clean Water Services (then called United Sewerage Services). It is based on
projected needs of the system and the portion of the system's projected needs that were attributable
to growth in the City which placed an additional demand on the storm drain system.

Purpose

The purpose of this report is to fulfill the requirements of ORS 223.311, which requires an annual
accounting of SDCs to be performed, and to recommend any changes in the Storm SDC as adopted by
the City of Tualatin.

Revenue

During the period of this report (July 1, 2016 to June 30, 2017) the City of Tualatin collected $42,408.82
in storm quantity fees and $32,212.64 in storm quality fees for a total of $74,621.46 in Storm SDC fees.
Interest earned on the SDC fees was $6,437.31.

Credits

Credits in the amount of $280.50 for water quantity and $2,714.99 for water quality were used
towards the payment of Storm SDCs in fiscal year 2016/17, for a total of $2,995.49.

Expenditures

The Storm SDC fees were determined by the Clean Water Services methodology and retained in the
Storm Development (Storm SDC) Fund. Any unspent funds are available to be used on projects in the
next fiscal year and will become part of the beginning fund balance.

Projects funded in fiscal year 2016/17 by Storm SDC revenues were as follows:

Project Description SDC Amount

1. Stormwater Master Plan Update $120,404.49

Total Expenditures $120,404.49



Attachment A

Recommendation

It is recommended the Council accept this report and have the City Engineer continue to monitor
issues that may arise and review their impact on the Storm SDCs. No change to methods, procedures
or fees as outlined in Municipal Code is recommended at this time.

2 | Page Storm SDC Report FY 2016/17



Attachment A

CITY OF TUALATIN
WATER SYSTEM DEVELOPMENT CHARGE (SDC) REPORT
Annual Report for Fiscal Year 2016/17

Introduction

In 1991, the City of Tualatin adopted Ordinance 833-91, which established a System Development
Charge (SDC) for connection to the City of Tualatin water system. This SDC fee was based on projected
needs of the system and the portion of the system's projected needs that were attributable to growth
in the City which placed an additional demand on the water system.

An update to the Water SDC Methodology was approved on December 8, 2003. Beginning February 1,
2005 and each February 1st thereafter, the water SDC automatically increased according to the
Engineering News Record Construction Cost Index. These provisions are incorporated into the Tualatin
Municipal Code Section 2-06.

Purpose

The purpose of this report is to fulfill the requirements of ORS 223.311, which requires an annual
accounting of SDCs to be performed, and to recommend any changes in the Water SDC as adopted by
the City of Tualatin.

Revenue

During the period of this report (July 1, 2016 to June 30, 2017) the City of Tualatin collected
$179,507.00 in Water SDC fees in accordance with Ordinance 833-91. Interest earned on the SDC fees
was $8,719.63.

Credits

No credits were used towards the payment of Water SDCs in fiscal year 2016/17.

Expenditures

The Water SDC fees were determined by the ordinance methodology and retained in the Water
Development (Water SDC) Fund. Any unspent funds are available to be used on projects in the next
fiscal year and will become part of the beginning fund balance.



Attachment A

Projects funded in fiscal year 2016/17 by the Water SDC revenues were as follows:
Project Description SDC Amount

1. Myslony St. Waterline $4,246.38
(36% of project costs- project continues into FY 2017/18)

2. Water Master Plan Update $4,220.06
(36% of project costs- project continues into FY 2017/18)

3. Transfer to General Fund
(Costs associated with management of Water SDC) $3,410.00

Total Expenditures $11,876.44

Recommendation

It is recommended the Council accept this report and have the City Engineer continue to monitor
issues that may arise and review their impact on the Water SDCs. No change to methods, procedures
or fees as outlined in Ordinance 833-91 is recommended at this time.

2 | Page Water SDC Report FY 2016/17



Attachment A

CITY OF TUALATIN
TRANSPORTATION DEVELOPMENT TAX (TDT) REPORT
Annual Report for Fiscal Year 2016/17

Introduction

In 2010, the City of Tualatin adopted Ordinance 1301-10, which established a Transportation
Development Tax (TDT) for which all development must pay to help fund transportation projects in the
City of Tualatin. This is a direct adoption of Washington County’s TDT and applies throughout the City,
whether in Washington or Clackamas County. It is incorporated into the Tualatin Municipal Code in 2-8,
Transportation Development Tax.

Purpose

The purpose of this report is to fulfill the requirements of ORS 223.311, which requires an annual
accounting of system development charges to be performed (the TDT being a kind of system
development charge), and to recommend any changes in the TDT as adopted by the City of Tualatin.

Revenue

During the period of this report (July 1, 2016 to June 30, 2017) the City of Tualatin collected
$699,033.48 in TDTs for Washington County and $86,952.54 for Clackamas County for a total of
$785,986.02 in accordance with Ordinance 1301-10. Interest earned on the TDTs was $84,811.00.

Credits

Credits in the amount of $1,458,613.44 were used towards the payment of TDTs in Fiscal Year 2016/17.

Expenditures

The TDTs were determined by the ordinance methodology and retained in the Transportation
Development Tax Fund. Any unspent funds are available to be used on projects in the next fiscal year
and will become part of the beginning fund balance.

Projects funded in fiscal year 2016/17 by TDT revenues were as follows:

Project Description SDC Amount

1. Garden Corner Curves Concept Study/Alternatives Analysis
(105'™"/Blake/108th) $158,719.11

Total Expenditures $158,719.11



Attachment A

Recommendation

It is recommended the Council accept this report and have the City Engineer continue to monitor
issues that may arise and review their impact on the TDT. No change to methods, procedures or fees
as outlined in Ordinance 1301-10 is recommended at this time.

2 | Page TDT Report FY 2016/17



TO: Honorable Mayor and Members of the City Council
THROUGH:  Sherilyn Lombos, City Manager

FROM: Ginny Kirby, Office Coordinator
Alice Cannon, Assistant City Manager

DATE: 12/11/2017
SUBJECT: Consideration of Resolution No. 5348-17 Authorizing the City Manager to

Execute the Termination of an Intergovernmental Agreement (IGA) with
Clackamas County Relating to SW Borland Road

ISSUE BEFORE THE COUNCIL:

On October 6, 2003, the City and Clackamas County entered into an IGA relating to certain
improvements to the intersection of SW Borland Road and SW 56th Avenue in the vicinity of
Bridgeport Elementary School. The IGA included certain obligations for both the City and the
County, including a financial agreement to transfer jurisdiction of SW Borland Road from
Clackamas County to the City. The jurisdictional transfer was to be completed by 2006. The
transfer was never completed.

Due to the passage of time, City and County staff discussed the idea of renegotiating the
agreement for jurisdictional transfer of SW Borland Road to the City. Termination of the existing
2003 IGA is the first step toward reaching a new agreement with the City. City and County staff
intend to continue this discussion until fair terms can be reached for such a future transfer. Staff
believes that an agreement can be reached sometime in 2018. In the meantime, County staff
suggested that the current IGA should be terminated to make way for a new IGA. City staff
agrees and recommends that Council authorize the City Manager to terminate this IGA.

RECOMMENDATION:

Staff seeks City Council approval of the resolution authorizing the City Manager to execute the
termination of an IGA with Clackamas County relating to SW Borland Road.

Attachments: A - Resolution 5348-17

B - IGA Terminating 2003 IGA
C - Original 2003 IGA



RESOLUTION NO. 5348-17

A RESOLUTION AUTHORIZING THE CITY MANAGER TO EXECUTE THE
TERMINATION OF AN INTERGOVERNMENTAL AGREEMENT WITH
CLACKAMAS COUNTY RELATING TO BORLAND ROAD

WHEREAS, the City and Clackamas County entered into an Intergovernmental
Agreement (IGA), effective October 16, 2003;

WHEREAS, the IGA related to certain improvements to the intersection of SW
Borland Road and SW 56th Avenue in the vicinity of Bridgeport Elementary School and
contained other obligations; and

WHEREAS, the parties have chosen not to complete the obligations in the IGA
and prefer to terminate the IGA.

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY
OF TUALATIN, OREGON, that:

Section 1. The City Manager is authorized to execute the termination of the
IGA with Clackamas County relating to Borland Road.

Section 2. This resolution is effective upon adoption.
Adopted by the City Council this 11" day of December, 2017.

CITY OF TUALATIN, OREGON

BY
Mayor
APPROVED AS TO FORM ATTEST:
BY BY
City Attorney City Recorder

Resolution No. 5348-17 Page 1 of 1



TERMINATION OF THE INTERGOVERNMENTAL AGREEMENT
BETWEEN CLACKAMAS COUNTY AND THE CITY OF TUALATIN
FOR A SURFACE TRANSPORTATION PROJECT ON SW BORLAND ROAD AT SW
56" AVENUE

THIS TERMINATION AGREEMENT is made and entered into on

, 2017 by and between Clackamas County (hereafter called
“COUNTY?”), a political subdivision of the State of Oregon and the City of Tualatin, a
municipal corporation of the State of Oregon (hereafter called “CITY”).

WHEREAS, the parties entered into a certain Intergovernmental Agreement,
effective October 16, 2003 (the “IGA”), which is attached hereto as Exhibit “A”;

WHEREAS, the IGA related to certain improvements to the intersection of SW
Borland Road and SW 56" Avenue in the vicinity of Bridgeport Elementary School
(hereafter called the “Project”);

WHEREAS, the parties have chosen not to complete certain obligations set forth
in the IGA and prefer instead to terminate the IGA;

THEREFORE, the parties agree that the IGA is hereby terminated, subject to the
following:

1. The termination shall be effective as of the date this Termination Agreement is
fully executed and approved as required by applicable law.

2. Both the County and City agree that neither party shall be obligated to the other
for any outstanding liabilities or obligations which may have accrued pursuant to the
IGA.

3. This Termination Agreement may be executed in counterparts. Facsimile and
electronic transmission of any signed original document, and retransmission of any
signed facsimile or electronic transmission, shall be the same as delivery of an
original.

[Signatures and Acknowledgments on Following Page]



Clackamas County

By:
Chair , Board of County Commissioners

Date

By:
Recording Secretary

Date

City of Tualatin

By:
Mayor

Date

By:
City Recorder

Date




INTERGOVERMENTAL AGREEMENT BETWEEN CLACKAMAS COUNTY
AND CITY OF TUALATIN FOR SURFACE TRANSPORATION PROJECT ON
SW BORLAND ROAD AT S8.W, 56TH AVENUE

This Agreement is made and entered into by and between Clackamas County, a political
subdivision of the State of Oregon, (hereinafter referred to as “County”), and the City of
Tualatin, a municipal corporation of the State of Oregon, (hereinafter referred to as
“City™).

WITNESSETH

RECITALS

1. Borland Road is a part of the County roadway system under the jurisdiction and
control of Clackamas County. SW 56th Avenue is a part of City’s road system
under the jurisdiction and control of the City of Tualatin.

2. By the authority granted in ORS 190.010, any unit of government may enter into
agreements with units of local government or state agencies for the performance
of any or all functions and activities that a party to the agreement, its officers, or
agents have the authority to perform.

NOW, THEREFORE, the parties agree as follows:

TERMS OF AGREEMENT

1. City has approved plans for the construction of improvements at the intersection
of SW Borland Road/SW 56th Avenue/ Bridgeport Elementary School. The
improvements, (hereinafter referred to as “Project”), include the following:

a. Provide left-turn storage lanes on SW Borland Road,

b. A new roadway, SW 56th Avenue forming the south leg of the
intersection.

c. A new, fully actuated traffic signal, sidewalks, bike lanes and illumination
for pedestrian/bicycle circulation and safety.

The location of the project is approximately as shown on the sketch map marked
Exhibit A, attached hereto and incorporated by this reference. The Project will be
constructed by a private party pursuant to a land use approval granted by City.

204 142
Page 1 of 3



2. County Responsibilities

a.

b.

Review traffic signal design plans in a timely manner.

Pay one hundred percent (100%) of the traffic signal power until January
1, 2006.

Issue a Street Construction and Encroachment permit following fina}
approval of traffic signal plans.

Review traffic signal timing and signal timing changes within five (5)
work days, providing comments in writing to the City, or agent of the City
completing the traffic signal timing changes.

3. City Responsibilities

a.

Page 2 of 3

City will assist County, if necessary and on request from County, in
insuring that the private party that will construct the Project obtains all
permits for construction; and City will perform all inspections to insure
that the Project is constructed and functions according to the approved
plans. '

Perform all routine and emergency maintenance.

Prepare all signal timing plans. All signal timing plans and signal timing
plan changes shall be reviewed and approved in writing by the County,
which approval shall not be unreasonably withheld, until the jurisdictional
transfer of signal occurs on Jamuary 1, 2006,

Request a jurisdictional transfer of Borland Road from the County from
Wilke Road to 65™ Avenue to be effective J anuary 1, 2006. Prior to or at
the time of the transfer, County will perform a 2-inch asphalt overlay on
Borland, or provide a cash equivalent to City calculated as follows, at
County’s option:

65™ Avenue- Wilke Road = 3000 LF
Average pavement width = 36 FT
Area = 108,000 SF

2” AC Overlay = 1Ton = 1,385 tons
78
Unit price
AC pavement $50/ton  $69,250
Striping $2,250
Total cash equivalent 571,500

204 143



4.  General Provisions

a. This agreement may be amended in writing by mutual consent of the
parties.
b. County and City, to the extend permitted by the Oregon Constitution and

the Oregon Tort Claims Act, shall indemnify, defend, save and hold
harmless each other, and their members, officers and employees from all
claims, suits and liabilities which may occur in the performance of this
project, as a result of its own negligence.

IN WITNESS WHEREOQF the parties have signed this agreeme the dates shown.

CLACKAMAS COUNTY C1 IN
By: 5 ‘ZQ Z/’,&u‘,w/u-/ By:
Chair . Mayor \
By: . By: % M‘é
Recording Secreta City Recorder
Date: ////é//ﬁ Date: 7/ 63
v
Approved as to form:; Approved as to form:
Coufity/ Counsel City Attorney

am/DTD/Borlandroad.iga3(6/1 1/03)

Page 3 of 3
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TO: Honorable Mayor and Members of the City Council
THROUGH:  Sherilyn Lombos, City Manager

FROM: Richard Mueller, Parks and Recreation Manager
Paul Hennon, Community Services Director

DATE: 12/11/2017

SUBJECT: Consideration of the Parks System Development Charge (SDC) Annual Report
for Fiscal Year 2016/2017

ISSUE BEFORE THE COUNCIL.:

The Council will review the Parks System Development Charge (Parks SDC) report for FY
2016/2017 and consider staff recommendations.

RECOMMENDATION:
Staff recommends that Council accept the attached report.

EXECUTIVE SUMMARY:

Council established the current Parks SDC by adopting Ordinance 833-91 in 1991. The
attached report fulfills the requirement of ORS 223.311 to provide an annual accounting of the
Parks SDC and to recommend any changes to the SDC ordinance.

In FY 2016/2017, $128,421.92 was collected, including $127,124.00 in Parks SDC fees, $0 in
refunds and $1,297.92 in interest. No credits or installment payments were authorized.

Expenditures on qualified parks system improvements totaled $40,329.48. The specific
improvements are listed on page 2 of the attached report.

FINANCIAL IMPLICATIONS:

The Parks SDC beginning fund balance, revenues and expenditures are budgeted in the Parks
Development Fund (Fund 436).

Attachments: Parks SDC Annual Report



PARKS SYSTEM DEVELOPMENT CHARGE (Parks SDC)
ANNUAL REPORT FOR FISCAL YEAR 2016/2017

Introduction

The Parks System Development Charge (Parks SDC) consists of an “improvement fee”
that covers the cost of new capacity to meet the demands of new development, based on
adopted standards and a capital improvement list. The Parks SDC does not include a
“reimbursement fee” since the park system does not include any excess capacity that
would be used by new development. The fee is charged per new residential dwelling unit.

Council approved the original Parks SDC in 1984 by adoption of Ordinance 655-84. In
1989 the Legislature enacted House Bill 3224 requiring local governments to meet specific
statutory requirements and that system development charges be based upon past and
future capital improvements to the system for which it is being collected. In 1991, Council
adopted Ordinance 833-91 to repeal the original ordinance and bring the City in
compliance with ORS 223.297 through 223.314 (System Development Charges). The fee
established in the new ordinance went into effect on July I, 1991.

In January 2004, Council authorized two actions affecting the Parks SDC. First, by
adoption of Resolution 4192-04, the 1991 fee was adjusted to present value by applying
an adjustment factor consisting of indexes for both land and construction. The second
action taken by Council in January 2004, by adoption of Ordinance 1154-04, was to
establish an annual adjustment factor indexing both land and construction costs to enable
the Parks SDC to have the purchasing power to pay for park projects it is intended to fund.
These changes have been incorporated into the Tualatin Municipal Code, Chapter 2-6,
System Development Charges.

Purpose

The purpose of this report is to fulfill the requirements of ORS 223.311, which requires an
annual accounting of Park SDCs be performed, and to recommend any changes in the
Parks SDC as adopted by the City of Tualatin.

Revenue

During the period covered by this report (July 1, 2016 to June 30, 2017), the City of
Tualatin collected $128,421.92 in Parks SDC fees, refunds and interest on the fee income
($127,124.00 in fees, $0 in refunds and $1,297.92 in interest).

Credits

No credits were authorized.

Installment Payment Agreements

No installment payment agreements were authorized.



Fiscal Year 2016/2017 Parks System Development Charge Annual Report
Page 2 of 2

Expenditures

Parks SDC funds were used in the following projects in Fiscal Year 2016/2017:

Project Description Parks SDC Amount
1. Parks and Recreation Master Plan Update $3,629.48
2. Transfer to General Fund $36,700.00

Costs associated with management of Master Plan
and administration of Parks SDC

Total Expenditures $40,329.48

Recommendation

It is recommended the Community Services Director continue to monitor issues that may
arise and review their impact on the Parks SDC legislation or fee.

No changes to the methodology, procedures, or fees for the Parks SDC are recommended
at this time. The methodology and fee amount for the Parks SDC will be reviewed as part
of the Parks and Recreation Master Plan Update project currently underway.



TO: Honorable Mayor and Members of the City Council
THROUGH:  Sherilyn Lombos, City Manager

FROM: Erin Engman, Associate Planner
Aquilla Hurd-Ravich, Planning Manager

DATE: 12/11/2017

SUBJECT: Request for Review of MAR17-0041, Tualatin Professional Center Parking Lot
Improvement Land Use Decision Located at 6464 SW Borland Road

ISSUE BEFORE THE COUNCIL.:

A hearing before the City Council for consideration of a request for review of MAR17-0041,
Tualatin Professional Center Parking Lot Improvement. The driveway adjustment proposal was
approved with conditions by staff on October 12, 2017. On October 26, 2017, a Request for
Review was received from Dorothy Cofield of Cofield Law Office on behalf of the Tualatin
Professional Center (TPC).

RECOMMENDATION:

Staff requests that City Council consider the staff report and attachments, and direct staff to
prepare a resolution that conforms to the City Council’s direction.

EXECUTIVE SUMMARY:

This is a quasi-judicial hearing before Council to consider approving MAR17-0041, Tualatin
Professional Center Driveway Adjustment.

Parking lot improvements and expansions are subject to an Architectural Review (AR) pursuant
to Tualatin Development Code (TDC) 73.040(1). When an applicant wishes to modify a site with
an existing Architectural Review and the application is within a certain threshold, it is City
practice to require a Minor Architectural Review as described in TDC 73.100(1) and (2).

A Minor Architectural Review (MAR) is a land use review for proposed changes to a
previously-approved Architectural Review (AR) governing any existing commercial,
manufacturing, institutional, or multi-family residential development. MARs are intended for
small-scale modifications that will not substantially change the overall appearance and
operation of the subject site.

KPFF Consulting Engineers, on behalf of the Tualatin Professional Center (TPC), submitted a
Minor Architectural Review (MAR) application 17-0041 on August 21, 2017 (Attachment 104) for



a parking lot improvement project.

The application was deemed complete on September 21, 2017 and approved with conditions
on October 12, 2017 (Attachment 103). On October 26, 2017, a Request for Review was
received from Dorothy Cofield of Cofield Law Office on behalf of the Tualatin Professional
Center (TPC).

MAR 17-0041 was submitted by TPC because their parking lot previously encroached into the
City right-of-way; that is now part of the public SW Sagert Street improvements that are
currently being constructed. Staff met with the TPC development team at a Scoping Meeting on
February 22, 2017 and at a Pre-application Meeting on April 5, 2017 to discuss their southern
two accessways located off of SW Sagert Street.

To approve the Tualatin Professional Center parking lot improvement project, Council must find
that the improvements meet Chapter 73: Community Design Standards with or without imposing
conditions. The applicable standards used to evaluate the parking lot improvement project are
listed in Attachment 101 and are discussed more fully in that document. To briefly summarize,
MAR 17-0041 was approved with conditions to ensure the proposal met the following TDC
development standards: 73.160(1)(a)(i) Pedestrian Circulation; 73.310(3), 73.340(1),
73.360(6)(a) Landscaping; and 73.400(11) Access.

Staff finds that the five points listed in the request for review are without merit, as discussed in
more detail below.

Council may rely on the evidence submitted into the record at the evidentiary hearing, including
documents and testimony.

BACKGROUND:

The Tualatin Professional Center is a medical office condominium association located at 6464
SW Borland Road, consisting of 2.16 acres on tax lot 21E30B 90000. The AR83-06 proposal
was approved by ARB decision on March 16, 1983, which permitted four buildings, associated
landscaping, and parking. The 1983 project was previously conditioned to dedicate land for SW
Borland Road and SW 65th Street improvements, as well as land for the extension of SW
Sagert Street. The project was also conditioned to provide half-street improvements along SW
Borland Road and SW Sagert Street.

The Tualatin Professional Center also applied for a partition (LP83-01) in 1983 to divide their
five-acre property into two lots: TL 21E30B 90000 / 2.16 acres and TL 21E30B 00500 / 2.47
acres. The partition required half-street improvements along SW 65th Avenue and SW Sagert
Street. Rather than requiring construction, the City entered into Development Agreement
84-16657 that allowed TPC to provide what is known as a “fee-in-lieu.” TPC paid $15,613.95 to
the City and in exchange, the City allowed the development to proceed without making the
improvements to SW 65th Avenue and SW Sagert Street.

In addition, the City allowed TPC to construct temporary driveway improvements within the
City’s right-of-way. Section 11 of the original Agreement (Attachment 106) explicitly provides:
“The DEVELOPER agrees that the driveway improvement to S.W. Sagert Street are temporary
in nature and agrees to maintain said driveway improvements at his [sic] expense.” The
Agreement had a five-year term that ended in 1989.



After 1989, the driveway improvements were no longer subject to the agreement. By City code,
Council action through consideration of a revocable permit is required before a private
improvement is allowed to encroach within City right-of-way. No record exists of the City Council
granting a revocable permit or any other type of permission to TPC to allow their private
driveway improvements to be located within the City’s right-of-way. As a result, for almost 30
years TPC has used the City’s right-of-way for the private driveway improvements without any
legal basis to do so.

REQUEST FOR REVIEW:
The Request for Review (Attachment 102) submitted by TPC includes five reasons to appeal the
approval decision:

1. TDC 73.400(11) Minimum Access Requirements for public use incorrectly applied to
TPC'’s restoration of two southern accesses

2. MAR17-0041 imposed additional code provisions beyond SB15-0002 Sagert Farm
subdivision Conditions No. 16 and 48

3. MAR17-0041 violates TDC 35.020 Continuation of Non-Conforming Use

4. MAR17-0041 violates TDC 36.162 Modifications to Subdivision Plan Approval

5. MAR17-0041 imposes future standards under Tualatin Development Code Chapter 73
(Community Design Standards)

Staff does not agree with these statements and finds that the request for review is without merit
for the following reasons:

1. Appellant incorrectly asserts that the Sagert Farms Subdivision (SB15-0002) approval on
a separate property precludes MAR review of the subject improvements

2. Appellant incorrectly asserts that TPC's southern two accessways are legal,
nonconforming uses

3. Appellant incorrectly claims that the proposal is a simple restoration project

STAFF RESPONSE TO APPELLANT CLAIMS:
1. TDC 73.400(11) Minimum Access Requirements for public use incorrectly applied
to TPC'’s restoration of two southern accesses

In their Request for Review, TPC claims “The Planning Department incorrectly applied
TDC 73.400(11) to TPC’s restoration of its two southern access per the Sagert Farm’s
subdivision approval (SB15-0002) Conditions Nos. 16 and 48.”

SB15-0002 Conditions 16 and 48 state:

PFR -16 Submit plans that show one driveway for Tualatin Professional Center and
one driveway for MEI to be at least 32-feet wide extending to the back of the proposed
sidewalk.

PFR-48 Construct all public improvements shown on submitted plans and corrected
by conditions of approval.

TPC's argument is factually and legally incorrect. SB15-0002 approval and conditions only
apply to the Sagert Farm subdivision located at 20130 SW 65th Avenue and street
improvements in the affected public rights-of-way, namely SW Sagert Street. SB15-0002
conditions do not have any bearing on the private parking lot improvements proposed at




6464 SW Borland Road by the Tualatin Professional Center. Conditions 16 simply states
that the Sagert Farm developer shall design a driveway access within the public
right-of-way as noted by the statement “extending to the back of the proposed sidewalk.”
Sheet C220 (Attachment 108) was submitted by 3J Engineering to comply with PFR-16,
which includes a note that clearly states “work outside of R.O.W. part of separate permit.”
This indicates that any improvements located on the TPC property was to be reviewed
and performed under separate application and permit. Condition 48 states that the “public”
(right-of-way) improvement shall be constructed as submitted.

The parking lot improvements proposed by TPC in MAR17-0041 includes improvements
on the TPC private property that were not reviewed or approved as part of SB15-0002;
therefore Conditions No. 16 and 48 do not preclude review of MAR17-0041.

TDC Section 73.400 Access
(11) Minimum Access Requirements for Commercial, Public and Semi-Public Uses.

l?aqr%;zd Minimum Number Minimum _ Minimum Pavement
Required Pavement Width Walkways, Etc.
Spaces
32 feet for first 50 Curbs required:
100-249 2 feet from ROW, walkway 1 side c;nly
24' thereafter

The 1983 parking lot (AR83-06) was originally approved in 1983 with 163 parking stalls;
therefore, two accessways that are 32 feet wide for the first 50 feet from right-of-way
would be required to meet current Code. The applicant proposed modifications to the
southern two accessways located off SW Sagert Street as part of MAR17-0041. The
applicant has not provided any information or described the existing conditions of the
northern two accessways off SW Borland Road. Sheet C300 - Site and Horizontal Control
Plan proposes and illustrates skewed access drives that are 32 feet wide at the property
line and narrows down to twenty-five feet after the first ten feet from right-of-way at the
western access and narrows down to twenty-nine feet after the first ten feet at the eastern
access. Staff included the Condition No. 6 to meet the access width standard and to
encourage a safer access drive design than what is currently proposed.

MAR17-0041 Condition No. 6 states: The applicant must revise the appropriate sheets to
provide evidence that two on-site access drives are thirty-two feet wide for the first fifty feet
from the public right-of-way and install to approved plan set pursuant to TDC 73.400(11).

The Request for Review then addresses findings for TPC’s appeal of the Sagert Farm
subdivision decision: “Tualatin Professional Center will have substantially similar access
as compared to its current condition” as further argument that SB15-0002 approved the
two southern accesses to TPC. To clarify, SB15-0002 simply conditioned that two
southern access points be provided in the public right-of-way that align with TPC’s existing
parking lot drive aisles. As the Tualatin Professional Center did not sign as an authorizing
property owner of the SB15-0002 application, improvements on their private property were
not considered as part of SB15-0002.

The Request for Review next addresses the scoping and pre-application meetings
conversations. During these meetings it is staff process to review the proposal scope and
draft diagrams and provide information on the appropriate application type, chapters of



code to review, and timelines. Staff provided a Minor Architectural Review application to
the applicant at the pre-application meeting. On the coversheet of this application, it clearly
states, “In all cases, modifications must comply with all applicable TDC standards,
particularly those pertaining to landscaping, lot coverage, parking, access and circulation,
and community design.” The applicant was additionally advised of driveway widths and
TDC 73.400 Access standards in an email from Tony Doran, dated August 10, 2017 (prior
to the MAR17-0041 submittal) and included as Attachment 107. Staff was very clear and
transparent on both the development standards and application process prior to
application submittal.

2. MAR17-0041 imposed additional code provisions beyond SB15-0002 Sagert Farm
subdivision Conditions No. 16 and 48

In the Request for Review, the applicant states that the seven conditions of MAR 17-0041
approval exceed city approval of SB15-0002. The Sagert Farm subdivision (SB15-002)
was approved in December 2015 with the requirement that SW Sagert Street be extended
and fully improved to SW 65 th Avenue. SB15-0002 Conditions No. 16 and 48 only apply
to the Sagert Street right of way. These conditions did not review or authorize any
improvements to the Tualatin Professional Center property. Staff has provided an Analysis
and Finding for MAR 17-0041 Conditions as Attachment 101. This document provides
findings based on interpretive compliance with the Tualatin Development Code (TDC) and
other applicable ordinances.

3. MAR17-0041 violates TDC 35.020 Continuation of Non-Conforming Use

TDC 35.020(1) states: Any nonconforming use of a structure or land existing on the date
of the adoption of the Tualatin Community Plan, or any use of a structure or land
becoming nonconforming subsequent to the effective date of the adoption of said Plan,
may be continued, used, occupied or maintained only in accordance with the
provisions of this chapter.

TDC 31.060 defines a Nonconforming Structure or Use as: A lawful existing structure or
use at the time this Code or any amendment hereto becomes effective which does not
conform to the requirements of the planning district in which it is located.

TPC is proposing to alter and significantly regrade its parking lot. Contrary to the
applicant’s claim, the TDC requires alterations of nonconforming uses to comply with
design standards. Under TDC 35.030, nonconforming uses cannot be altered or enlarged,
unless “such alteration or enlargement will bring the structure or use into conformity with
the Planning District Standards for the planning district within which the use or land is
located.” As stated on the MAR17-0041 application, the proposal includes “demo of and
modification of drive aisles.” The MAR17-0041 proposal is an alteration under the code. As
such, it must comply with current code requirements.

The driveway cuts at the location have already been installed by the Sagert Farms
Development. The applicant is not proposing minor paving activities to simply connect the
driveway cuts to the existing site. Rather, the proposal includes the demolition and
reconstruction of the parking lot itself. As a result, even if the parking lot is a
nonconforming use, alterations would not be permitted without complying with the City’s



development code and its design standards.

4. MAR17-0041 violates TDC 36.162 Modifications to Subdivision Plan Approval

TPC claims the City’s actions violate TDC 36.162; however, TDC 36.162 applies to a
subdivision plan approval. TPC did not and has not made an application for a subdivision.
As such, TDC 36.162 does not apply and TPC’s argument is completely without merit.

Despite the fact that TPC has not applied for a subdivision, TPC claims the City cannot
impose conditions on TPC’s proposal to improve its parking lot because the City
previously approved the Sagert Farm Subdivision. The Sagert Farm Subdivision related to
an entirely different property, not owned by TPC. TPC's argument is completely without
merit.

This appeal is about TPC's parking lot improvements, not the subdivision. The parking lot
was not part of the Sagert Farm Subdivision. Moreover, the applicant was not a signatory
to the application for the Sagert Farm Subdivision. In fact, the applicant’s property could
not have been part of the Sagert Farm residential subdivison as the applicant’s property is
not zoned residential. The approval of the Sagert Farm Subdivision does not prohibit the
City from imposing the parking lot design requirements in the TDC to the applicant’s
parking lot improvement project. [1]

The applicant also claims the residential subdivision approved a 25-foot drive aisle on the
applicant’s property. For the reasons stated above, this could not have occurred, as the
applicant’s property and Parking Lot were not part of the Subdivision approval. Even so,
the subdivision approval is completely devoid of any approval relating to 25 foot drive aisle
on the applicant’s property. All references in the Sagert Farm Subdision to the TPC
property related to the driveway accesses. The grading and alteration of the TPC parking
lot was not approved, nor even referenced, in the Sagert Farm Subdivision approval.

Lastly, the applicant claims the City’s approval of its Parking Lot improvement with
conditions is somehow a violation of the goalpost rule in ORS 227.178(3). The goalpost
rule requires the City to judge an application based upon the criteria in effect at the time
the application was filed. Here, the applicant applied for the MAR on August 21, 2017. All
of the City’s codes predated the Application. The City is not imposing any new regulations.
The City did not violate the goalpost rule.

[1] Applicant’s citation to David Hill Dev. LLC v. City of Forest Gove, 688 FSupp 2d 1193,
1205-1207 (2010) as support for its position lacks all legal applicability. The portion of the
case cited by the Applicant dealt with a subdivision applicant claiming a contract violation
and takings claim relating to the City of Forest Grove requiring the developer of a
subdivision to provide public improvements. Applicant was not the developer of the Sagert
Farms Subdivision and Applicant’s property was not part of the subdivision approval.

5. MAR17-0041 imposes future standards under TDC 73 Community Design Standards
In the Request for Review, the applicant states that the City cannot impose code standards

before TPC makes a development application. They also claim that code sections listed
under “Following Code Sections Will Apply to the Site in an Ongoing Manner” relate to



zoning enforcement. Staff finds that TPC submitted a development application through

MAR17-0041. The statement does not impose future conditions, but is a statement of code
provisions to assist TPC.

The Tualatin Professional Center has asked City Council to modify the Minor Architectural
Review Decision as follows:

1. Approve the KPFF construction plans submitted for the MAR application
2. Delete the 50 ft access aisle requirement under TDC 73.400(11)

3. Delete the provision for future imposition of TDC 73.160(1)(g) and any future requirements
to exterior building maintenance through the AR process

4. Remove any other condition inconsistent with the approval of Sheet C220 and SB15-0002

STAFF CONCLUSION:
Staff recommends that the City Council approve MAR 17-0041, Tualatin Professional Center
Parking Lot Improvement Project with the recommended conditions of approval imposed. Staff

finds City Council approval is supported by the findings of this report and on the supporting
materials and information cited in the findings.

OUTCOMES OF DECISION:

Upholding the approval with conditions of MAR 17-0041, Tualatin Professional Center Parking
Lot Improvement, will result in the following: Approval of the October 12, 2017 MAR 17-0041,

Tualatin Professional Center Parking Lot Improvement, subject to the original conditions
imposed.

ALTERNATIVES TO RECOMMENDATION:

The alternatives for City Council are:

¢ Council can uphold staff approval with conditions originally imposed.
e Council can uphold staff approval and modify conditions.
e Council can grant appellant's request which negates staff decision.

FINANCIAL IMPLICATIONS:
The appellant submitted the required $145 fee with the Request for Review for MAR17-0041.

Attachments: 101 - Analysis and Findings for MAR17-0041 Conditions
102 - Request for Review Application
103 - MAR17-0041 Issued Decision
104 - MAR17-0041 Application Submittal
105 - SB15-0002 Sagert Farms Subdivision Conditions of Approval
106 - Development Agreement 84-16657

107 - Email regarding access standard
108 - Sheet C220 for SB15-0002

109- PowerPoint



Submission from the Tualatin Professional Center
Submission from the Tualatin Professional Center



MAR 17-0041 Appeal — Attachment 101
ANALYSIS AND FINDINGS

Proposal

KPFF Consulting Engineers, on behalf of the Tualatin Professional Center (TPC) submitted a Minor
Architectural Review (MAR) application 17-0041 on August 21, 2017 to adjust the southern two access
drives previously approved through AR83-06, LP83-01, and Development Agreement 84-16657.
Modifications and improvements to the southern parking lot, landscaping, and pedestrian network were
also included in the proposal.

The MAR application was submitted in response to SW Sagert Street improvements that are currently
being constructed by Lennar Homes. These street improvements were required by the Sagert Farm
subdivision (SB15-0002). When the Tualatin Professional Center was permitted in 1983-1984, the City
allowed TPC to provide a “fee-in-lieu” so that their development proposal could proceed without
making improvements to the SW 65 Avenue and SW Sagert Street intersection. The City also allowed
TPC to provide temporary driveway improvements in City right-of-way, which expired in 1989. The
intended street improvement are now being installed in this dedicated right-of-way.

Temporary southern access to TPC in City right-of-way

A reconfigured accessway proposal would be subject to a land use application. Architectural Review
applications are required for new access or parking lot improvements. A Minor Architectural Review is
required when there is a modification proposed to a previously approved access or parking lot that does
not result in a change of access points, on-site circulation, or parking area design. As the temporary
accessway in the right-of-way has expired, the applicant is seeking to modify the southern accessways
and parking lot that were approved through AR83-06, requiring a Minor Architectural Review
application.

Staff approved the MAR 17-0041 proposal with conditions on October 12, 2017. The applicant submitted
the subject Request for Review on October 26, 2017.



The Planning Division findings below are based on interpretive compliance with the Tualatin Development
Code (TDC) and other applicable ordinances. All references are to sections in the TDC unless otherwise
noted.

The first condition of approval is a standard condition that requires the Applicant to submit a revised
plan set for staff review that demonstrates compliance with the conditions of approval.

1. Prior to applying for permits on the subject site, the applicant must submit one revised paper plan
set—24 x 36, a paper narrative, and electronically in Adobe PDF file format—for review and approval
to the Planning Division that meet the conditions of approval below. The narrative must explain how
and on what page each condition of approval has been met. The submittal must contain page
numbers and a table of contents. No piecemeal submittals will be accepted. Each submittal will be
reviewed in two (2) weeks.

TDC 73.160 Standards

The following standards are minimum requirements for commercial, industrial, public and semi-public
development, and it is expected that development proposals shall meet or exceed these minimum
requirements.

(1) Pedestrian and Bicycle Circulation.
(a) For commercial, public and semi-public uses:

(i) a walkway shall be provided between the main entrance to the building and any abutting
public right-of-way of an arterial or collector street where a transit stop is designated or
provided. The walkway shall be a minimum of 6 feet wide and shall be constructed of
concrete, asphalt, or a pervious surface such as pavers or grasscrete, but not gravel or
woody material, and be ADA compliant, if applicable;

Staff Response: The Applicant submitted a plan set with a plot date of August 16, 2017 as part of the
MAR17-0041 proposal. Sheet C300 - Site and Horizontal Control Plan proposes and illustrates five-foot
wide walkways between SW Sagert Street and Building D. Two walkway connections to SW Sagert Street
include stairs. One connection is proposed without stairs; however, it jogs at a 90-degree angle three times



to arrive at the building entrance. Staff included a condition of approval to comply with the minimum 6-
foot wide walkway and ADA compliant standard.

2. The applicant must submit plans that illustrates a six foot wide ADA compliant walkway between the
main entrance of the southern building of the Tualatin Professional Center complex (Building D) and
SW Sagert Street and install to approved plan set pursuant to TDC 73.160(1)(a)(i).

TDC 73.310 Landscape Standards - Commercial, Industrial, Public and Semi-Public Uses

(3) All areas not occupied by buildings, parking spaces, driveways, drive aisles, pedestrian areas or
undisturbed natural areas shall be landscaped.

Staff Response: Sheet L200 — Planting Plan & Schedule and illustrates proposed landscaping for most of
the defined development area. Sheet C300 indicates pavement improvements around the eastern most
landscape island of the eastern access drive; however, this island is not depicted on Sheet L200. Staff also
intended that this requirement cover any improvement revisions, in response to these conditions of

approval.

3. The applicant must submit a landscape plan that illustrates areas within the defined project area
that are not occupied by buildings, parking spaces, driveways, drive aisles, and pedestrian areas are
landscaped and install to approved plan set pursuant to TDC 73.310(3).

TDC 73.340 Off-Street Parking Lot and Loading Area Landscaping - Commercial, Industrial, Public and
Semi-Public Uses, and Residential and Mixed Use Residential Uses within the Central Design District.
(1) A clear zone shall be provided for the driver at ends of on-site drive aisles and at driveway
entrances, vertically between a maximum of 30 inches and a minimum of 8 feet as measured
from the ground level, except for parking structures and underground parking where this
provision shall not apply.



Staff Response: Sheet L200 — Planting Plan & Schedule does not include a note regarding the required clear
zone. Additionally Dwarf Burning Bush is proposed along the western entrance, which has an average
height of 6-8 ft. Pink Beauty Potenilla is proposed along the eastern entrance and has an average height
of 3 ft. Staff included the condition below, to note clear zone regulation in the plan set record.

4. The applicant must submit a revised landscape plan that notes a clear zone will be provided at the
proposed access drive entrances vertically between a maximum of thirty inches and a minimum of
eight feet as measured from the ground level pursuant to TDC 73.340(1).

TDC 73.360 Off-Street Parking Lot Landscape Islands - Commercial, Industrial, Public, and Semi-Public
Uses

(6)(a) Except as in (b) below, site access from the public street shall be defined with a landscape
area not less than 5 feet in width on each side and extend 25 feet back from the property line
for commercial, public, and semi-public development with 12 or more parking spaces and
extend 30 feet back from the property line for industrial development, except for parking

structures and under-ground parking which shall be determined through the Architectural
Review process.
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Staff Response: Sheet C300 - Site and Horizontal Control Plan proposes and illustrates skewed landscape
areas at the east and west access drives that extend ten feet back from the property line. These
landscaped areas are generally between thirteen to fifteen feet in width. Staff included the condition
below, to meet the depth standard of twenty-five feet.

5. The applicant must revise the appropriate sheets to illustrate landscape areas not less than five feet
in width on each side of the southern two access drives located off of SW Sagert Street that extend
for a distance of at least twenty-five feet from the property line and install to approved plan set
pursuant to TDC 73.360(6)(a).

TDC 73.400 Access
(11) Minimum Access Requirements for Commercial, Public and Semi-Public Uses.

Required Parking Minimum Number Minimum Pavement Minimum Pavement
Spaces Required Width Walkways, Etc.

32 feet for first 50 feet
100-249 2 from ROW, 24'
thereafter

Curbs required; walkway 1
side only

Staff Response: AR83-06 was originally approved with 163 parking stalls; therefore, two accessways that
are 32 feet wide for the first 50 feet from right-of-way would be required to meet Code. The applicant is
proposing modifications to the southern two accessways located off SW Sagert Street. The applicant has
not provided any information or described the existing conditions of the northern two accessways off SW
Borland Road. Sheet C300 - Site and Horizontal Control Plan proposes and illustrates skewed access
drives that are 32 feet wide at the property line and narrows down to twenty-five feet after the first ten
feet from right-of-way at the western access and narrows down to twenty-nine feet after the first ten
feet at the eastern access. Staff included the condition below, to meet the access width standard and to
encourage a safer access drive design than what is currently proposed.



6. The applicant must revise the appropriate sheets to provide evidence that two on-site access drives
are thirty-two feet wide for the first fifty feet from the public right-of-way and install to approved
plan set pursuant to TDC 73.400(11).

Staff Response: The Engineering Division included the following condition for permitting work in the
right-of way-and for permitting ground disturbance on-site.

7. The applicant must apply for and obtain a Public Works Permit for all work within public right-of-way
and an Erosion Control Permit for all disturbed area.

a. Provide an engineered plan that shows plan and profile of the proposed driveway connections
and proposed pedestrian connections. All improvements must match back of sidewalk grades
currently being constructed by Lennar Homes as part of public works permit number PW16-0211.
Plan must meet requirements of Engineering Division for review and approval pursuant to the
Tualatin Public Works Construction Code and must be approved by the Engineering Division.

b. Show back of sidewalk grades that match the elevations of SW Sagert Street right-of-way
improvements currently being constructed by Lennar Homes as approved in Public Works Permit
No. PW16-0211.

c. If proposed pedestrian connection to the Sagert Street sidewalk is the ADA accessible route to
the public right-of-way, then improvements in the right-of-way must meet ADA criteria set forth
in the 2010 Public Rights of Way Design Guidelines (PROWAG), including running slope, cross
slope, and all other relevant requirements.
























E-mailed and sent via First Class Mail October 12, 2017

Matt Johnson

KPFF Consulting Engineers
111 SW 5% Avenue
Portland, OR 97204

RE: Minor Architectural Review (MAR17-0041) for access drive and parking lot improvements at the
Tualatin Professional Center at 6464 SW Borland Road, Tualatin, OR 97062
(Tax Lot: 25S1E30B90000)

Dear Mr. Johnson:

Thank you for submitting a Minor Architectural Review (MAR) application to the City of Tualatin
Planning Division on Monday, August 21, 2017, to adjust the southern two access drives previously
approved through LP83-01, AR83-0006, and Development Agreement 84-16657. Modifications and
improvements to the southern parking lot, landscaping, and pedestrian network are also included in the
proposal.

Pursuant to Tualatin Development Code (TDC), the City of Tualatin Planning Division approves the
proposal as described, illustrated, and sited on the submitted Sheet C300 (Plot Date 8/16/17) with the
following conditions:

Prior to Erosion Control Permit Approval:

1. Prior to applying for permits on the subject site, the applicant must submit one revised paper
plan set—24 x 36, a paper narrative, and electronically in Adobe PDF file format—for review and
approval to the Planning Division that meet the conditions of approval below. The narrative
must explain how and on what page each condition of approval has been met. The submittal
must contain page numbers and a table of contents. No piecemeal submittals will be accepted.
Each submittal will be reviewed in two (2) weeks.

2. The applicant must submit plans that illustrates a six foot wide ADA compliant walkway between
the main entrance of the southern building of the Tualatin Professional Center complex
(Building D) and SW Sagert Street and install to approved plan set pursuant to TDC
73.160(1)(a)(i).

3. The applicant must submit a landscape plan that illustrates areas within the defined project area
that are not occupied by buildings, parking spaces, driveways, drive aisles, and pedestrian areas
are landscaped and install to approved plan set pursuant to TDC 73.310(3).

4. The applicant must submit a revised landscape plan that notes a clear zone will be provided at
the proposed access drive entrances vertically between a maximum of thirty inches and a
minimum of eight feet as measured from the ground level pursuant to TDC 73.340(1).

18880 SW Martinazzi Avenue | Tualatin, Oregon 97062-7092 | 503.692.2000
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The applicant must revise the appropriate sheets to illustrate landscape areas not less than five
feet in width on each side of the southern two access drives located off of SW Sagert Street that
extend for a distance of at least twenty-five feet from the property line and install to approved
plan set pursuant to TDC 73.360(6)(a).

The applicant must revise the appropriate sheets to provide evidence that two on-site access
drives are thirty-two feet wide for the first fifty feet from the public right-of-way and install to
approved plan set pursuant to TDC 73.400(11).

The applicant must apply for and obtain a Public Works Permit for all work within public right-
of-way and an Erosion Control Permit for all disturbed area.

a. Provide an engineered plan that shows plan and profile of the proposed driveway
connections and proposed pedestrian connections. All improvements must match back of
sidewalk grades currently being constructed by Lennar Homes as part of public works permit
number PW16-0211. Plan must meet requirements of Engineering Division for review and
approval pursuant to the Tualatin Public Works Construction Code and must be approved by
the Engineering Division.

b. Show back of sidewalk grades that match the elevations of SW Sagert Street right-of-way
improvements currently being constructed by Lennar Homes as approved in Public Works
Permit No. PW16-0211.

c. If proposed pedestrian connection to the Sagert Street sidewalk is the ADA accessible route
to the public right-of-way, then improvements in the right-of-way must meet ADA criteria
set forth in the 2010 Public Rights of Way Design Guidelines (PROWAG), including running
slope, cross slope, and all other relevant requirements.

owing Code Requirements Apply to the Site in an On-Going Manner:

Accessways must be constructed, owned and maintained by the property owner. TDC
73.160(1)(g)

All landscaping approved through the AR process must be continually maintained, including
necessary watering, weeding, pruning and replacement, in a manner substantially similar to that
originally approved by the AR decision, unless subsequently altered with Community
Development Director’s approval. TDC 73.100(1)

All building exterior improvements approved through the AR process must be continually
maintained, including necessary painting and repair, so as to remain substantially similar to
original approval through the AR process, unless subsequently altered with Community
Development Director’s approval. TDC 73.100(2)

Site landscaping and street trees must be maintained to meet the vision clearance requirements
of TDC 73.400(16).

The proposed development must comply with all applicable policies and regulations set forth by
the TDC.

Response to Additional Claims Made in Your Letter of October 3, 2017.

Your attorney, Ms. Dorothy Cofield, submitted a letter dated October 3, 2017, where she made two
additional legal claims: (1) that TPC believes the Minor Architectural Review process is not required for
your improvements; and (2) that the parking lot is a nonconforming use and, therefore, you are allowed
to make the improvements without complying with the design standards in the TDC. Neither of those
arguments are supported by the TDC. In fact, the TDC specifically requires Architectural Review for your
proposed improvements to demolish and reconstruct your parking lot. In addition, the TDC prohibits
alterations of nonconforming uses.



MAR17-0041: Approval
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1. The Architectural Review Process is Required for the Proposed Improvements to the Parking
Lot.

You submitted an application for a Minor Architectural Review (MAR) and propose to make
improvements to the parking lot at your site. In particular, you state in your application that “[t]he
Tualatin Professional Center will make site improvements to its existing parking lot in order to match the
proposed Sagert Street improvements. This will include the demo of and modification of the parking
drive aisle and parking layout.”

Under TDC 73.040 Architectural Review is required for a “parking lot improvement or expansion.” TDC
31.060 defines “parking lot improvement or expansion” as “[t]he alteration of land or expansion of
existing off-street parking, including grading, paving or installation of landscaping, on land intended to
be regularly used for the temporary storage of motor vehicles. Parking lot improvement does not
include resurfacing existing asphalt parking or re-striping of parking lots.”

The proposed improvements to demolish and reconstruct your parking lot fit the definition of “parking
lot improvement or expansion” under the code. As a result, your proposed improvements require
Architectural Review approval. 2 Your claim that you are not required to comply the Architectural
Review process is without merit.

2. Alteration of Nonconforming Uses is Prohibited under the TDC.

You also claim that your parking lot is a nonconforming use and that, therefore, the improvements do
not need to comply with the design standards in the TDC. To the contrary, the TDC requires alterations
of nonconforming uses to comply with design standards.

Under TDC 35.030, nonconforming uses cannot be altered or enlarged, unless “such alteration or
enlargement will bring the structure or use into conformity with the Planning District Standards for the
planning district within which the use or land is located.” As you state in your application, you are
proposing the “demo of and modification of drive aisles.” Your proposal is an alteration under the code.

The driveway cuts at the location have already been installed by the Sagert Farms Development. You are
not proposing minor paving activities to simply connect the driveway cuts to the existing site. Rather,
you are proposing the demolition and reconstruction of the parking lot itself. As a result, even if your
parking lot is a nonconforming use, you cannot make alterations without complying with the City’s
development code and its design standards. See, TDC 35.030; 31.110.2

! You point out in your letter that you were not required to go through the Architectural Review process
a few years ago to “re-asphalt” your lot. The reason for this is because resurfacing of existing parking
lots is excluded from the definition of “parking lot improvement or expansion” that would otherwise
trigger the Architectural Review process.

2TDC 31.110 provides, “[n]o person shall erect, construct, reconstruct, alter or maintain or use any land,
building or structure contrary to the provisions of the Tualatin Community Plan, the Tualatin Planning
District Standards, or the Tualatin Development Code.”

3 As has been pointed out on a number of occasions, you may submit an application for a variance under
TDC Chapter 33, for those code requirements that “cause an undue or unnecessary hardship.”
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Appeal Process

If you disagree with this approval, you may appeal this decision to the City Council. To appeal the
decision, submit an application, a fee of $145, a narrative indicating the code section(s) you want to
appeal, the requested revision, and your reason for appealing. City Council will hear the appeal in
accordance with the process outlined in TDC Section 31.075. The appeal must be submitted before 5 pm
on the 14th calendar day after the notice of decision.

Please contact me with any questions at 503.691.3024 or eengman@tualatin.gov.

Thank you,

Erin Engman
Assistant Planner

cc: Aquilla Hurd-Ravich, AICP, Planning Manager
Sean Brady, City Attorney
Tony Doran, Engineering Associate
Dorothy Cofield, cofield@hevanet.com
Dr. Walker, jpw@tualatinendo.com

File: MAR17-0041
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APPL CAT ON FOR OR ARCHI ECTU AL

Name: Matt Johnson Tite: Proiect Manaaer
Company Name: KPFF Consulting Engineers
Current address: 111 SW 5th Ave

City: Portland, OR State: Oregon 2IP Code: 97204
Phone: 503-858-1899 Fax: Email: m nson com
name: James Walker D.D.S. Company Name:

Address: 6464 SW Borland Road - D2

cityy Tualatin state: Qreqon ZIP Code: 97062

Phone: 503-858-1899 Fax: Email: jpw@tualatinendo.com
Applicant's Signature: Date:

Name: Tualatin Professional Center
Address: 6464 SW Borland Road

city: Tualatin State: on ZIP Code: 97062
Phone: 503-858-1899 Fax: Email. jpw@tualatinendo.com
Property Owner’s Signature: Date

{Note: Letter of authorization is required if not signed by owner)

Project Title: Tualatin Professional Center D ustment
Address: 6464 SW Borland Road
City: Tualatin state: Oregon ZIP Code: 97062
Phone: 503-858-1899 Fax: Email. jpw@tualatinendo.com
Brief Project Description:

onal m ments to

lot in order to match the proposed Saaert Street improvements. This will include the

damn nf and mndifiratinn nf tha narkina driva aisle and narkina lavaut
Value of Improvements: $

site Address: 6464 SW Borland Road Tualatin 97062

Assessor's Map # Map 2-1E 30B TaxLot# TL 90000

Parcel Size: 2 70) acres Planning Distict:  Office Commercial

Previous Architectural Reviews:

Type of Development: MCommercia| ( ) Industrial ( ) Institutional ( ) Mixed Use ( ) Residential
Existing Proposed Change Comments

Parking Spaces (#): 155 152

Building(s) square footage: ~28775 No Chanae

Landscaping square footage:
Paving square footage:

Density (for residential):



AS THE PERSON RESPONSIBLE FOR THIS APPLICATION, | HEREBY ACKNOWLEDGE THAT | HAVE READ THIS APPLICATION
AND STATE THAT THE INFORMATION ABOVE, ON THE FACT SHEET, AND THE SURROUNDING PROPERTY OWNER MAILING
LIST IS CORRECT. | AGREE TO COMPLY WITH ALL APPLICABLE CITY AND COUNTY ORDINANCES AND STATE LAWS
REGARDING BUILDING CONSTRUCTION AND LAND USE.

Applicant's W Date: 3«[ P 4

Y n
Case No: Date Received - - Received by: —
Fee: Complete Review: 6.0 Receipt No:
Application Complete as of: Vicinity Map:
Site Plan: Landscape Plan, if applicable:
Elevations, if applicable: Materials Board or Color Samples, if applicable:

PLEASE USE SPACE BELOW TO PROVIDE ANY ADDITIONAL INFORMATION ABOUT THE
PROPOSED IMPROVEMENTS THAT YOU DEEM NECESSARY. ATTACH ADDITIONAL SHEETS,
DRAWINGS, ETC., IF NEEDED.

Revised: 8/25/15
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CleanWater\\ Services

Clean Water Services File Number
17-002743

Sensitive Area Pre-Screening Site Assessment

. Jurisdiction; Tualatin

. Property Information (example 1S234AB01400)
Tax lot ID(s) 21E30B 90000

TL 90000

Site Address
City, State, Zip: , 97062
Nearest Cross Street: SW 65th Ave

. Development Activity (check all that apply)

Addition to Single Family Residence (rooms, deck, garage)
Lot Line Adjustment [ Minor Land Partition
Residential Condominium [] Commercial Condominium
Residential Subdivision [ Commercial Subdivision
Single Lot Commercial [ Multi Lot Commercial

Other
Driveway and Parking lot improvements

Koooo

. Owner Information

Name: James Walker

Company: Tualatin Professional Center
Address: 6464 SW Borland Road - D2
City, State, Zip Tualatin, Oregon, 97062
Phone/Fax; 503-858-1899

E-Mail: jpw@tualatinendo

. Applicant Information

Name: Matt Johnson

Company: KPFF Consulting Engineers
Address: 111 SW 5th Avenue, Suite 2400
City, State, Zip Portland, Oregon, 97204
Phone/Fax: 5035423858

E-Mail: matt.johnson@kpff.com

6. Will the project involve any off-site work? [ Yes [K] No [} Unknown
Location and description of off-site work

7. Additional comments or information that may be needed to understand your project

Modify Tualatin Professional Center lot to connect two driveways to new SW Sagert Street.

This application does NOT replace Grading and Erosion Control Permits, Connection Permits, Building Permits, Site Development Permits, DEQ
1200-C Permit or other permits as issued by the Department of Environmental Quality, Department of State Lands and/or Department of the Army
COE. All required permits and approvals must be obtained and completed under applicable local, state, and federal law.

By signing this form, the Owner or Owner's authorized agent or representative, acknowledges and agrees that employees of Clean Water Services have authority
to enter the project site at all reasonable times for the purpose of inspecting project site conditions and gathering information related to the project site. | certify
that | am familiar with the information contained in this document, and to the best of my knowledge and belief, this information is frue, complete, and accurate.

Print/Type Name Matt Johnson
ONLINE SUBMITTAL

Print/Type Title Project Manager
Date 8/22/2017

FOR DISTRICT USE ONLY

(L1 Sensitive areas potentially exist on site or within 200' of the site. THE APPLICANT MUST PERFORM A SITE ASSESSMENT PRIOR TO ISSUANCE OF A
SERVICE PROVIDER LETTER. If Sensitive Areas exist on the site or within 200 feet on adjacent properties, a Natural Resources Assessment Report

SO
on tted materials and best available information Sensitive areas do not appear to exist on site 00’ of the site. This
ve Site Assessment does NOT eliminate the need to evaluate and protect water quality sensi f they are subsequently

discovered. This document will serve as your Service Provider letter as required by Resolution and Order 07-20, Section 3.02.1. All required permits and
approvals must be obtained and completed under applicable local, State, and federal law.

(L] Based on review of the submitted materials and best available information the above referenced project will not significantly impact the existing or potentially
sensitive area(s) found near the site. This Sensitive Area Pre-Screening Site Assessment does NOT eliminate the need to evaluate and protect additional water
quality sensitive areas if they are subsequently discovered. This document will serve as your Service Provider letter as required by Resolution and Order
07-20, Section 3.02.1. All required permits and approvals must be obtained and completed under applicable local, state and federal law.

(] This Service Provider Letter is not valid unless CWS approved site plan(s) are attached.

(L] The proposed activity does not meet the definition of development or the lot was platted after 8/9/95 ORS 92.040(2). NO SITE ASSESSMENT OR
SERVICE PROVIDER LETTER IS REQUIRED.

Reviewed by %L W Date

8/28/17
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Cash Register Receipt

Receipt Number

City of Tualatin R4283
DESCRIPTION ACCOUNT | ary |
ProjectTRAK $100.00
MAR17-0041 Address: 6464 SW BORLAND RD UNITD2  Apn: 21E30B 80D02 $100.00
ARCHITECTURAL REVIEW FEES $100.00
MINOR ARCHITECTURAL REVIEW FEE XRO1 $100.00
DTA PAID BY R : 3 00.00
Date Paid: Tuesday, August 22, 2017
Paid By: Kinetic Properties
Cashier: LSAN
Pay Method: CHECK 5082
Printed: Tuesdav. August 22. 2017 9:24 AM 1of1 rnw




Tumoﬁﬁ—Proﬂ%ﬁf\CAD\PLOT\COOO-Cdeg TAB: C0OO

'8/14/17 ot 2:54pm By:

File: N:\c\p\2017\1700026—

22x34 Plotted:

achung

TUALATIN PROFESSIONAL CENTER PARKING LOT
IMPROVEMENTS
TUALATIN, OREGON

GENERAL NOTES

CONSTRUCTION NOTES

1.

10.

1.

12.

13.

14.

15.
16.
17.
18.

19.

SURVEY PROVIDED BY KPFF, DATED JUNE 23, 2017. ELEVATIONS ARE BASED ON NAVD.88 (GEOID
12A) VERTICAL DATUM ESTABLISHED THROUGH A 3 MINUTE GPS OBSERVATION ON CONTROL POINT
NO.1 USING THE OREGON REAL—TIME GPS NETWORK (ORGN)

CONSTRUCTION LAYOUT (ALL ACTUAL LINES AND GRADES) SHALL BE STAKED BY A PROFESSIONAL
SURVEYOR, REGISTERED IN THE STATE OF OREGON, BASED ON COORDINATES, DIMENSIONS,
BEARINGS, AND ELEVATIONS, AS SHOWN, ON THE PLANS.

PROJECT CONTROL SHALL BE FIELD VERIFIED AND CHECKED FOR RELATIVE HORIZONTAL POSITION
PRIOR TO BEGINNING CONSTRUCTION LAYOUT. SEE SHEET C100 AND €300 FOR PROJECT CONTROL
INFORMATION.

PROJECT CONTROL SHALL BE FIELD VERIFIED AND CHECKED FOR RELATIVE VERTICAL POSITION
BASED ON THE BENCHMARK STATED HEREON, PRIOR TO BEGINNING CONSTRUCTION LAYOUT.

WHEN DIMENSIONS AND COORDINATE LOCATIONS ARE REPRESENTED ~ DIMENSIONS SHALL HOLD
OVER \?EOOYRDINATE LOCATION. NOTIFY THE CIVIL ENGINEER OF RECORD IMMEDIATELY UPON
DISCOVERY.

BUILDING SETBACK DIMENSIONS FROM PROPERTY LINES SHALL HOLD OVER ALL OTHER CALLOUTS.
PROPERTY LINES AND ASSOCIATED BUILDING SETBACKS SHALL BE VERIFIED PRIOR TO
CONSTRUCTION LAYQUT.

CONTRACTOR SHALL PRESERVE AND PROTECT FROM DAMAGE ALL EXISTING MONUMENTATION
DURING CONSTRUCTION. THE CONTRACTOR IS RESPONSIBLE FOR COORDINATING AND PAYING FOR
THE. REPLACEMENT OF ANY MONUMENTS DAMAGED OR REMOVED DURING CONSTRUCTION. NEW

 MONUMENTS SHALL BE REESTABLISHED BY A LICENSED SURVEYOR.

SOME SITE DEMOLITION AND UTILITY RELOCATION HAS BEEN PERFORMED, SURVEY MAY NOT BE
COMPLETE OR ACCURATE., CONTRACTOR TO VERIFY EXISTING SITE CONDITIONS PRIOR TO
CONSTRUCTION. CONTRACTOR SHALL BRING ANY DISCREPANCIES TO THE ATTENTION OF THE
ENGINEER PRIOR TO BEGINNING CONSTRUCTION.

ALL CONSTRUCTION AND MATERIALS SHALL CONFORM TO THESE PLANS, THE PROJECT
SPECIFICATIONS AND THE APPLICABLE REQUIREMENTS OF THE 2015 OREGON STANDARD
SPECIFICATIONS FOR CONSTRUCTION AND THE 2014 OREGON PLUMBING SPECIALTY CODE.

THE COMPLETED INSTALLATION SHALL CONFORM TO ALL APPLICABLE rZDERAL, STATE, AND LOCAL
CODES, ORDINANCES AND REGULATIONS. ALL PERMITS, LICENSES AND INSPECTIONS REQUIRED BY
THE GOVERNING AUTHORITIES FOR THE EXECUTION AND COMPLETION OF WORK SHALL BE SECURED
BY THE CONTRACTOR PRIOR TO COMMENCING CONSTRUCTION.

ATTENTION: OREGON LAW REQUIRES YOU TO FOLLOW RULES ADOPTED BY THE OREGON UTILITY
NOTIFICATION CENTER. THOSE RULES ARE SET FORTH IN OAR 952-001-0010 THROUGH OAR
952-001-0090. YOU MAY OBTAIN COPIES OF THE RULES BY CALLING THE CENTER. (NOTE: THE
TELEPHONE NUMBER FOR THE OREGON UTILITY NOTIFICATION CENTER IS (503) 232-1987).
EXCAVATORS MUST NOTIFY ALL PERTINENT COMPANIES OR AGENCIES '¥iH UNDERGROUND
UTILITIES IN THE PROJECT AREA AT LEAST 48 BUSINESS~DAY HOURS, BUT NOT MORE THAN 10

-BUSINESS DAYS PRIOR TO COMMENCING AN EXCAVATION, SO UTILITIES MAY BE ACCURATELY

LOCATED.

THE LOCATION OF EXISTING UNDERGROUND UTILITIES SHOWN ON THE PLANS ARE FOR
INFORMATION ONLY AND ARE NOT GUARANTEED TO BE COMPLETE OR ACCURATE. CONTRACTOR
SHALL VERIFY ELEVATIONS, PIPE SIZE, AND MATERIAL TYPES OF ALL UNDERGROUND UTILITIES
PRIOR TO COMMENCING WITH CONSTRUCTION AND SHALL BRING ANY DISCREPANCIES TO THE
ATTENTION OF KPFF CONSULTING ENGINEERS, 72 HOURS PRIOR TO START OF CONSTRUCTION TO
PREVENT GRADE AND ALIGNMENT CONFLICTS.

THE ENGINEER OR OWNER IS NOT RESPONSIBLE FOR THE SAFETY OF THE CONTRACTOR OR HIS
CREW. ALL O.SH.A. REGULATIONS SHALL BE STRICTLY ADHERED TO IN THE PERFORMANCE OF THE
WORK.

TEMPORARY AND PERMANENT EROSION CONTROL MEASURES. SHALL BE IMPLEMENTED, THE
CONTRACTOR SHALL ADHERE TO CITY OF TUALATIN FOR MINIMUM ERCSION CONTROL MEASURES.
THE ESC FACILITIES SHOWN IN THESE PLANS ARE THE MINIMUM REQUIREMENTS FOR ANTICIPATED
SITE CONDITIONS. DURING THE CONSTRUCTION PERIOD, ESC FACILITIES SHALL BE UPGRADED AS
NEEDED FOR UNEXPECTED STORM EVENTS AND TO ENSURE THAT SEDIMENT AND SEDIMENT LADEN
WATER DO NOT LEAVE THE SITE.

THE CONTRACTOR IS RESPONSIBLE FOR MAINTAINING ALL ROADWAYS, KEEPING THEM CLEAN AND
FREE OF CONSTRUCTION MATERIALS AND DEBRIS, AND PROVIDING DUST CONTROL AS REQUIRED.

TRAFFIC CONTROL SHALL BE PROVIDED BY THE CONTRACTOR THROUGHOUT CONSTRUCTION.
CONTRACTOR SHALL PROVIDE A TRAFFIC CONTROL PLAN TO THE CITY FOR REVIEW AND
APPROVAL PRIOR TO COMMENCING CONSTRUCTION. -

CONTRACTOR SHALL MAINTAIN ALL UTILITIES TO BUILDINGS AT ALL TIMES DURING CONSTRUCTION.

THE CONTRACTOR SHALL BE RESPONSIBLE FOR COORDINATING AND SCHEDULING ALL WORK WITH
THE OWNER.

NOTIFY CITY INSPECTOR 72 HOURS BEFORE STARTING WORK. A PRECONSTRUCTION MEETING WITH

THE OWNER, THE OWNER'S ENGINEER, CONTRACTOR AND THE CITY REPRESENTATIVE SHALL BE
REQUIRED.

GENERAL

1.

SUBGRADE AND TRENCH BACKFILL SHALL BE COMPACTED TO AT LEAST 95% OF THE MAXIMUM
DRY DENSITY AS DETERMINED BY ASTM D-698 FLOODING OR JETTING THE BACKFILLED TRENCHES
WITH WATER IS NOT PERMITTED.

2. SPECIAL INSPECTION REQUIRED FOR ALL COMPACTION TESTING.

DEMOLITION

1. THE CONTRACTOR SHALL BE RESPONSIBLE FOR DEMOLITION AND DISPOSAL OF EXISTING AC,
CURBS, SIDEWALKS AND OTHER SITE ELEMENTS WITHIN THE SITE AREA IDENTIFIED IN THE PLANS.

2. EXCEPT FOR MATERIALS INDICATED TO BE STOCKPILED OR TO REMAIN ON OWNER'S PROPERTY,
CLEARED MATERIALS SHALL BECOME CONTRACTOR'S PROPERTY, REMOVED FROM THE SITE, AND
DISPOSED OF PROPERLY.

3. ITEMS INDICATED TO BE SALVAGED SHALL BE CAREFULLY REMOVED AND DELIVERED STORED AT
THE PROJECT SITE ‘AS DIRECTED BY THE OWNER.

4. ALL LANDSCAPING, PAVEMENT, CURBS AND SIDEWALKS, BEYOND THE IDENTIFIED SITE AREA,
DAMAGED DURING THE CONSTRUCTION SHALL BE REPLACED TO THEIR ORIGINAL CONDITION OR
BETTER,

5. CONCRETE SIDEWALKS SHOWN FOR DEMOLITION SHALL BE REMOVED TO THE NEAREST EXISTING
CONSTRUCTION JOINT.

6. SAWCUT STRAIGHT MATCHLINES TO CREATE A BUTT JOINT BETWEEN THE EXISTING AND NEW
PAVEMENT.

UTILITIES

1. ADJUST ALL INCIDENTAL STRUCTURES, MANHOLES, VALVE BOXES, CATCH BASINS, FRAMES AND
COVERS, ETC. TO FINISHED GRADE.

2. CONTRACTOR SHALL ADJUST ALL EXISTING AND/OR NEW FLEXIBLE UTILITIES (WATER, TV,
TELEPHONE, ELEC., ETC.) TO CLEAR ANY EXISTING OR NEW GRAVITY DRAIN UTILITIES (STORM
'DRAIN, SANITARY SEWER ETC.) IF CONFLICT OCCURS.

3. CONTRACTOR SHALL COORDINATE WITH PRIVATE UTILITY COMPANIES FOR THE lNSTALLATlON OF OR
ADJUSTMENT TO GAS, ELECTRICAL, POWER AND TELEPHONE SERVICE, l,

4. BEFORE BACKFILLING ANY SUBGRADE UTILITY IMPROVEMENTS CONTRACTOR SHALL SURVEY AND

RECORD MEASUREMENTS OF EXACT LOCATION AND DEPTH AND SUBMIT TO ENGINEER AND OWNER.

STORM_AND_SANITARY

1.

CONNECTIONS TO EXISTING STORM AND SANITARY SEWERS SHALL CONFORM TO THE 2015 OREGON
STANDARD SPECIFICATIONS FOR CONSTRUCTION, SECTION 00480, "WORK ON EXISTING SEWERS AND
STRUCTURES”.

.. BEGIN LAYING STORM DRAIN AND SANITARY SEWER PIPE AT THE LOW POINT OF THE SYSTEM,

TRUE TO GRADE AND ALIGNMENT INDICATED WITH UNBROKEN CONTINUITY OF INVERT. THE
SO{“&TRACTOR SHALL ESTABLISH LINE AND GRADE FOR THE STORM AND SANITARY SEWER PIPE
SING A LASER.

EARTHWORKS

1.

CONTRACTOR SHALL PREVENT SEDIMENTS AND SEDIMENT LADEN WATER FROM ENTERING THE
STORM DRAINAGE SYSTEM.

TRENCH BEDDING AND BACKFILL SHALL BE AS SHOWN ON THE PIPE BEDDING AND BACKFILL
DETAIL, THE PROJECT SPECIFICATIONS AND AS REQUIRED IN THE SOILS REPORT. FLOODING OR
JETTING THE BACKFILLED TRENCHES WITH WATER WILL NOT BE PERMITTED.

PAVING

1.

SEE CIVIL. SPECS FOR SIDEWALK FINISHING AND C500 FOR SCORING PATTERNS

MATERIAL NOTES

1.

GENERAL: MATERIALS SHALL BE NEW. THE USE OF MANUFACTURER'S NAMES, MODELS, AND
NUMBERS IS INTENDED TO ESTABLISH STYLE, QUALITY, APPEARANCE, AND USEFULNESS

PROPOSED SUBSTITUTIONS WILL REQUIRE WRITTEN APPROVAL FROM ARCHITECT / OWNER /
ENGINEER PRIOR TO INSTALLATION.

STORM AND SANITARY SEWER PIPING SHALL BE PVC PIPE CONFORMING TO THE PROJECT
SPECIFICATIONS; AS INDICATED IN THE PLANS. PIPES WITH LESS THAN 2' OF COVER SHALL BE
€900,/C905 PVC.

CONCRETE FOR CURBS, SIDEWALK AND DRIVEWAYS SHALL HAVE A MINIMUM COMPRESSIVE
STRENGTH OF 3,300 PSI AT 28 DAYS.

TO FOLLOW RULES ADOPTED BY THE
OREGON UTILITY NOTIFICATION CENTER.
THOSE RULES ARE SET FORTH IN OAR
952—-001-0010 THROUGH OAR
952—-001-0090. YOU MAY OBTAIN
COPIES OF THE RULES BY CALLING THE
CENTER.

(NOTE: THE TELEPHONE NUMBER FOR
THE OREGON UTILITY NOTIFICATION

CENTER IS (503)—232-1987).

POTENTIAL UNDERGROUND FACILITY OWNERS

=/
Dig’ Safely.
Call the Oregon One-Call Center
1-800-332-2344

EMERGENCY TELEPHONE NUMBERS

NW NATURAL GAS

M—F 7am—6pm 503-226—4211 Ext.4313
AFTER HOURS 503—226—4211
PGE 503—464-7777
QWEST 1-800-573—1311
CITY BUREAU OF MAINTENANCE 503—-823—1700
CITY WATER 503—-823—4874
VERIZON 1-~800~-483-1000

6464 SW BORLAND ROAD
TUALATIN, OREGON 97062

TEL: 503-858-1899

CONTACT: DR. JAMES WALKER, DDS

CIVIL PROJECT MANAGER:

KPFF CONSULTING ENGINEERS
111 SW FIFTH AVENUE, SUITE 2500
PORTLAND, OREGON 97204

TEL: 503-227-3251

CONTACT: MATT JOHNSON

PORTLAND, OREGON 97209
TEL: 503-224--2084
CONTACT: COLLEEN WOLF

ABBREVIATIONS
APPROX APPROXIMATE
B BOLLARD
BW BACK OF WALK
BLDG BUILDING
CB CATCH BASIN
cL CENTERLINE
o CLEANOUT
CONC. CONCRETE
cP CONTROL POINT
D/W DRIVEWAY
E FASTING
EXIST./EX  EXISTING
FF- FINISH FLOOR ELEVATION
FG FINISH GRADE
HCp * HANDICAP PARKING SPACE
IE INVERT ELEVATION
L LENGTH
P LIGHT POLE
MH MANHOLE
MIN MINIMUM
N NORTHING
OVH /OH OVERHEAD
P/L PROPERTY LINE -
P.UE PUBLIC UTILITY EASEMENT
PC POINT OF CURVATURE
PRC POINT OF REVERSE CURVATURE
PT POINT OF TANGENCY
PVC POLYVINYL. CHLORIDE
PVT PRIVATE
R RADIUS
RD ROOF DRAIN
R.O.W RIGHT—OF—WAY
S SLOPE (FT/FT)
SD STORM DRAIN
SDMH STORM DRAIN MANHOLE .
s HEeT | MAP FROM: GOOGLE o
ST STREET. ‘
o1A STATION VlClNITY MAP
STD STANDARD SCALE: NTS
S/W SIDEWALK
C TOP OF CURB
™ TRENCH DRAIN
P TOP OF PAVEMENT
™W TOP OF WALK
TYP TYPICAL
UG - UNDERGROUND
UGE UNDERGROUND ELECTRIC
PROJECT CONTACTS
~ OWNER: LANDSCAPE ARCHITECT;
NOTICE _TO EXCAVATORS: TUALA OFE
ATTENTION: OREGON LAW REQUIRES YOU CENTE;‘NLfg SSIONAL %??q%v 18TH AVE.

SHEET INDEX
SHEET | SHEET
NO. | TITLE SHEET DESCRIPTION
1 CO00 |COVER SHEET
) C100 [SURVEY
3 C200 IDEMOLITION AND EROSION CONTROL PLAN
4 C300 [SITE AND HORIZONTAL CONTROL PLAN
5 C400 [GRADING AND UTILITY PLAN
5 C500 [DETAILS
7 C501 [DETAILS
8 L100 |SITE IRRIGATION PLAN & SCHEDULE
g L101 JIRRIGATION DETAILS
10 1 L200 |SITE PLANTING PLAN & SCHEDULE
11 L201 |IPLANTING DETAILS

REVISION

DATE

DESCRIPTION BY

111 SW Fifth Ave., Suite 2500
Portland, OR 97204
0:503,227.3251

Fi 503.224.4681

www. kpff.com

JOB No.: 1700026

6464 SW Borland Road

DESIGNED BY; AC
DRAWN BY: MB
CHECKED By: MJ

PLOT DATE:  8/M14/17 2:54pm
PLOTTED BY: @achung
DWG NAME:  CO000-CV.dwg
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NOTES:

1.) VERTICAL DATUM: NAVD 88 (GEOID 12A)
ELEVATION WAS ESTABLISHED THROUGH A 3 MINUTE GPS OBSERVATION ON CONTROL POINT NO. 1 USING THE CREGON REMLANRC GRS NEYWUKIK

(ORGN).

2.) BASIS OF BEARINGS FOR THIS SURVEY IS THE OREGON COORDINATE REFERENCE SYSTEM (OCRS), PORTLAND ZONE. THE RESULTANT BEARING OF THE
CENTERLINE OF SW 65TH AVENUE IS NORTH 00°14'40" EAST.

3.} BOUNDARY AND EASEMENTS WERE CREATED USING FOUND MONUMENTS AND THE "TUALATIN PROFESSIONAL CENTER CONDOMINIUM - STAGE |
PLAT (2646-P1). A TITLE REPORT WAS NOT PROVIDED FOR THE PURPOSE OF THIS SURVEY. EASEMENTS AFFECTING THE SUBJECT PROPERTY MAY EXIST,

4.) UTILITY LOCATIONS SHOWN ARE PER FIELD LOCATED UTILITY PAINT MARKS & REFERENCE MAPS MADE AVAILABLE BY THE VARIOUS UTILITY
PROVIDERS. UNLESS INDICATED, DEPTHS OF UTILITY LINES ARE NOT AVAILABLE. ALL UTILITY LOCATIONS SHOULD BE FIELD VERIFIED (POTHOLED) PRECIR TO

8/10/17 ot 7:53am By: achung

File: N:\c\p\2017\1700026-Tuclatin—Prof—Ctr\CAD\PLOT\C100—~EX.dwg TAB: C100
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EROSION CONTROL PLAN NOTES <\

SHEET NOTES

APPROVAL OF THIS EROSION/SEDIMENTATION CONTROL (ESC) PLAN DOES NOT CONSTITUTE
AN APPROVAL OF PERMANENT ROAD OR DRAINAGE DESIGN (E.G., SIZE AND L CAT!OI\LOF
ROADS, RESTRICTORS, CHANNELS, RETENTION FACILITIES, UTILITIES, ETC.). .

THE IMPLEMENTATION OF THESE ESC PLANS AND THE CONSTRUCTION, MAINTENANCE,
REPLACEMENT, AND UPGRADING OF THESE ESC FACILITIES IS THE RESPONSIBILITY OF THE
CONTRACTOR UNTIL ALL CONSTRUCTION IS COMPLETED AND APPROVED AND PERMANENT

1. CONTRACTOR MAY STAGE WITHIN LIMITS OF DEMOLITION.

2. REMOVE ALL SITE COMPONENTS AND RECYCLE COMPONENTS
AS REQUIRED IN THE SPECIFICATIONS.

3. CONTRACTOR TO PROTECT AND MAINTAIN ALL UTILITIES WITHIN
THE PROPERTY. :
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22x34 Plotted:

VEGETATION /LANDSCAPING IS ESTABLISHED.
THE BOUNDARIES OF THE CLEARING LIMITS SHOWN ON THIS PLAN SHALL BE CLEARLY b GENERAL DEMOLITION PERMIT SHALL BE SECURED BY THE
FLAGGED IN THE FIELD PRIOR TO CONSTRUCTION. DURING THE CONSTRUCTION PERIOD. NO \CTOR.
DISTURBANCE BEYOND THE FLAGGED CLEARING LIMITS SHALL BE PERMITTED, THE ,
FLAGGING SHALL BE MAINTAINED BY THE CONTRACTOR FOR THE DURATION OF S PROCUREMENT A o, PERMITS NECESSARY s e
CONSTRUCTION. SECURED BY THE CONTRACTOR PRIOR TO COMMENCING
4. THE ESC FACILITIES SHOWN ON THIS PLAN MUST BE CONSTRUCTED IN CONJUNCTION WITH DEMOLITION.
ALL CLEARING AND GRADING ACTIVITIES, AND IN SUCH A MANNER AS TO ENSURE THAT
| . | SEDIMENT AND SEDIMENT LADEN WATER DO NOT ENTER THE DRAINAGE SYSTEM, S [HE CONTRACTOR SHALL PRESERVE AND PROTECT FROM
. BUILDING 'B ) DAMAGE AL EXISTING RIGHT—OF—WAY SURVEY
2 ROADWAYS, OR VIOLATE APPLICABLE WATER STANDARDS. MONUMENTATION DURING DEMOLITION, THE CONTRACTOR IS
v
g 3 5. THE ESC FACILITIES SHOWN ON THIS PLAN ARE THE MINIMUM REQUIREMENTS FOR REDLACEMET o & LICENSED SURVEYOR OF AN DAMAGED
< 2 ANTICIPATED SITE CONDITIONS, DURING THE CONSTRUCTION PERIOD, THESE ESC FAGILITIES OR FELONED MONMEED
T z SHALL BE UPGRADED AS NEEDED FOR UNEXPECTED STORM EVENTS AND TO ENSURE THAT - '
i z . ,
5 6. THE ESC FACILITIES SHALL BE INSPECTED DAILY BY THE CONTRACTOR AND MAINTAINED EQUIPVENT, PARKING METEe, MOTAMITED TO SIONAL
2 AS NECESSARY TO ENSURE THEIR CONTINUED FUNCTIONING. STREET LIGHTS, CURBS, PAVEMENT AND. SIouns ooy
] L4 4 Aaid
g 7. THE ESC FACILITIES ON INACTIVE SITES SHALL BE INSPECTED AND MAINTAINED A MINIMUM 70 GRIGNA ComiLE FOR RESTORING ANY DAMAGED ITEMS
»O%20 WATER , OF ONCE A MONTH OR WITHIN THE 24 HOURS FOLLOWING A STORM EVENT :
g b T T 8. AT NO TIME SHALL MORE THAN ONE FOOT OF SEDIMENT BE ALLOWED TO ACCUMULATE % FAOLITES MDDy ADIIES, SDEWALKS, AND OTHER
YEER o WITHIN A TRAPPED CATCH BASIN. ALL CATCH BASINS AND CONVEYANCE LINES SHALL BE DAMAGES CAUSED BY SETTLEMENT. LAromal: Mo TRC
5 : CLEANED PRIOR TO PAVING. THE CLEANING OPERATION SHALL NOT FLUSH SEDIMENT UNDERMINING, WASHOUT AND (ooitR Hn e '
LADEN WATER INTO THE DOWNSTREAM SYSTEM. : '
9. STABILIZED CONSTRUCTION ENTRANCES  SHALL BE INSTALLED AT THE BEGNNING OF 9 SAWCUT STRAIGHT LINES IN SIDEWALK, AS NECESSARY.
o~ . CONSTRUCTION AND MAINTAINED FOR THE DURATION OF THE PROJECT. ADDITIONAL
I | MEASURES MAY BE REQUIRED TO ENSURE THAT ALL PAVED AREAS ARE KEPT CLEAN FOR e ORNG T DEMOLEON aLE TO CONTROL DUST AND MUD
o, ] —— THE DURATION OF THE PROJECT. TRANSPORTATION OF DEMOLITION DEBRIS. ALL STREET
SURFACES OUTSIDE THE CONSTRUCTION ZONE MUST BE KEPT
CLEAN,
o " x| PROTECTION KEY NOTES
; 7 7 1% -
% Z 40 PROTECT CURB
43 Z 41 PROTECT SIDEWALK
Z
" N FF=225.7 41| 40 Z 42  PROTECT LIGHTPOLE
®
x " TUALATIN PROFESSIONAL CENTER
3 SSIONAL CENTE 43 SAWCUT CURB AT EDGE OF ADA STALL TO CONNECT TO NEW
© 61 O NI E B e ORY CURB. SEE SHT C300 FOR NEW CURB LAYOUT.
% BUILDING 'D’ 41
[ = r
I L T G SALVAGE KEY NOTES
as -
w @ o .
g Zy oy 60 SALVAGE SIGN AND STORE IN LOCATION AS DIRECTED BY
g } TR OWNER.
< A RN
. Z 61  REMOVE AND SALVAGE LIGHTPOLE AND STORE IN LOCATION
. c AS DIRECTED BY OWNER,
)
£ @ 30
< " s b LR RS TR W u
| SHEET LEGEND
*‘é - ; OHU e o = e PROPERTY LINE
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. 68- WORK LIMITS FOR CLARITY) ——.
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SHEET NOTES

22x34 Pigtted:

3 l
: 1. ALL DIMENSIONS ARE TO FACE OF CURB OR FACE OF WALL.
N \ 2. ALL SIDEWALK PAVEMENT JOINTS SHALL BE CONSTRUCTED
P g oy ~ PER SPECIFICATIONS.
g A ":-3'-'=.-'E:?'f" \ 3. PROPOSED SAGERT STREET AND CENTERLINE ALIGNMENT
]38 72 - SHOWN FOR REFERENCE ONLY. SEE SAGERT FARM SUBDIVISION
; PROJECT (LAND USE DECISION SB15-002) FOR WORK IN THE
| 17 R.O.W. CONTRACTOR TO COORDINATE R.O.W CONNECTIONS
- WITH SAGERT STREET CONTRACTOR AND CITY INSPECTOR.
2 _ 7
g @ TYP. OF 2 TUALATIN PROFESSIONAL CENTER
o . 6464 SW BORLAND -STO .
| O 0 KEY NOTES
. = BUILDING 'D'
- 2 (2) #  DESCRIPTION DEaL
g w “‘ /'
© 5 A 244 | 1 SAWCUT LINE
< 7 . R .
Go ;,s;. o e L L s O a1 2 STANDARD CURB 4/C500
.g . ;:, AR , v : s .E&B,Q,'z‘:,.-?‘g\;: A ‘; A AR 3 WHEEL STOP 5 /C500
. g ; Z 4 CONCRETE 5~FT WIDE SIDEWALK 6,/C500
! 3 MLy s e SRS 5  4~IN WDE WHITE STRIPE
. 2 Ll BT e B e T g  CONNECT TO SAGERT DRIVEWAY PER SAGERT FARM
I s SUBDIVISION PROJECT.
"% e o S, 7 CONCRETE STAIRS WITH HANDRAIL 2/C501
.-.’fi N , —~— ] ‘:‘\‘:::. '::.." Ly
\J =0 T e BTN 8  INSTALL SIGN AND CONNECT TO EXISTING
. ! ~ ST ELECTRICAL LINE. CONTRACTOR TO COORDINATE
8 . e — | LOCATION WITH OWNER
- o w/HANDRAIL \ 9 CONNECT TO EXISTING CURB
¥ | Al 4
g .
b SW_SAGERT ST
6 — | H— - - ~. I — . SHEET LEGEND
w [e— S
W\\;\\\ — o HANDRAL (/. e e PROPERTY LINE
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.......................................... PAVEMENT L5071
SITE PLAN
SCALE: 1" = 20°
e A ' LUALATIN FROTEDDIVINAL LENTER
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» CONCRETE BUILDING
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| N T T — I
VERIFY CENTERLINE LOCATION \ — T 1240, TP, /
- 11+17.96 PC ~/ %
WITH SAGERT FARMS
SUBDIVISION PROJECT R=250" ~~M12+685E§3éNLI%V§V9\( END DVHY ]/
N: 118641.3577 . =86.% ~ : ol O
E: 329643.6626 4 T 13401
‘ 12+04.27 PRC ~
\ _ T — 13400 13+28.74
R=250" 12490.57 PT /
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SEE SAGERT FARMS SUBDIVISION
FOR CONTINUATION
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N 118606.88
E 329068.26
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SHEET NOTES

1. SLOPES PROVIDED ON SLOPE ARROW ARE FOR REFERENCE ONLY.
J i LN B Y Y L ey oy ot e e 1 2. LANDINGS ON ACCESSIBLE ROUTES SHALL NOT EXCEED 2% IN ANY
| ¢ ) U} s 7 6464 SW BORLAND RD 1-STORY DIRECTION, ‘
| 7
(225.95) & 3 S i / CONCRETE BUILDING 3. ALL ACCESSIBLE ROUTES SHALL COMPLY WITH CURRENT ADA
’ W // ® / ~l| ACCESSIBILITY GUIDELINES FOR BUILDING AND FACILITIES (ADAAG).
. ¢ e - - { : ' ‘
/ (2255%) (2255 ) oy % BUILDING 'D ; 4 ALL TOP OF CURB ELEVATIONS ARE 6-IN ABOVE TOP OF
(224.08) g oA % 7 PAVEMENT GRADES SHOWN UNLESS NOTED OTHERWISE ON PLANS.
. | Jok P ! '
225,44 1 1] Z At 5. PIPE BEDDING AND BACKFILL FOR ALL UTILITIES SHALL BE DONE
1275y ( AN }O/ 5 /(225-5@ (225.5%) Nl !«'D PER DETAIL 4/C501. -
/58 y) ' -~ 5 H
o 7 / (225.6%) (225.54) 6. ALL PROPOSED WALKWAYS ARE DESIGNED TO NOT REQUIRE
JOR e 42250 FG, | HANDRAILS. THEREFORE, RAMPS WITH SLOPES STEEPER
0 W NEEIR THAN 5.0% AND LESS THAN 8.33% SHALL NOT EXCEED 0.5’
N\ G4 m.,., = »w;-»mv e //\//// // 44;/ ys /l £ RISE OR 6.0" LENGTH.
e . o : ey K ;‘ V - v v Pl - ‘ ‘vq. ‘l‘. A .‘ o ' .'.' ' '\;‘\v ‘. ) ?q ’ -V ©o T v‘ — <) v'. ol . }}
" i\ Wy oo n s e T AR ST T TN ®_GRADING KEY NOTES
N ' ' BRSNS & —— ; / —
22387 TP 224.94 TP Ff{ 225.02 FG VY S /N NOTE. DESCRIPTION
223.93 TP oA MUHP o o
,. \ A A AT 22500 Fo 225 D, ° : 1 VERIFY AND MATCH DRIVEWAY CONNECTION GRADES WITH
Sc22332 pacte ) / 224,69 FG @, SAGERT STREET PROJECT.
A 222.92 RIM 1R RBPTEE TR L 5/ L | R R ol S\ / 2 VERIFY AND MATCH BACK OF WALK GRADES AT SIDEWALK
223 RS e T AL g e e T e D)) >l CONNECTION WITH SAGERT STREET PROJECT. .
22 224.93 FG Y TR R s P . |
ey A e L & UTILITY KEY NOTES
o ‘ 224 e 225.00 FG : s - 7 -
Ty TE222.54 TPV ony =X 22479 FG-Lf il i it = e b: ‘
' O e - oH L T s o - e / NOTE. DESCRIPTION
F N B e f —— \, R 24T TG o 224,60 FG{ | .13-: 1 /‘9' B L OHB\ o o - | -
— Enlaies | U NS ~ /é o 2l r223.54 TS _ / sp  CONNECT TO EXISTING STORM SYSTEM. CONTRACTOR TO FIELD
G v Rl oot Hcion B ——— - T E e p Lo LTS ) e / I | : % VERIFY [E.
T R e 271 T e e A 294,73 FG — - AR e ? .
/ R S S Ny L e : s . - il
, S ST e 22251 Foy | - .
| ] L o B by ), N GRADING LABEL LEGEND
P S e N/ AR e e 222.86 P~ / prali .
/ e U REPEN 22213 TP/ Ko o s e o PN A CALLOUT DESCRIPTION
Y N k L O \ R ‘%I e 291.93 TP 220.86 TP 1 ﬂ 4:f1) L
'- 222.43 BW QRN TR R N\E ) 7 R % X.X% GRADING SLOPE AND DIRECTION (DOWNHILL)
) 5 \ 2B RM L I (220.9+ N7/ SPOT ELEVATION
A _ d 22246 FG— ~ k. Rm\ 222NBS o o U L B g 7 DESCRIPTION LISTED BELOW.
\ / - N B g oo (g TR TS T e g — - - |, l NO DESCRIPTION MEANS TP OR TG
' R OT‘? ‘\ 222.38 FG & NG 22080 RIM e e e e T ./*XX.XX XX
el e e a2 (1)
/ S I e R 22172 @ SN | B N BW BACK OF WALK
‘‘‘‘‘‘ ‘ [ NS, — UV SRS BS BOTTOM OF STEP
—_— — — e v \220.78 TP FG FINISHED GRADE
\ T T — — " @ HP HIGH POINT
<2 —— RIM RIM OF STRUCTURE
- TC TOP OF CURB
™~ | T i TOP OF PAVEMENT
o TTT— T~ _ TS TOP OF STEP
\\ \ (XXX.X) EXISTING GRADE
- « (MATCH WHERE APPLICABLE)
~~~~~~~~~~~ GRADE BREAK
GRADING PLAN 49 - EX. CONTOUR MINOR
SCALE: 1" = 10’
' s e it o EE——— EX. CONTOUR MAJOR
' ! of s T s 4
| ' ”’ el | E' 49 CONTOUR MINOR (FG)
| I / ok % 9 50 CONTOUR MAJOR (FG)
1\ | %01\3352—‘%1 57 / s | N LY ;3]“‘“1; — - — —  LIMITS OF GRADING. MATCH EXISTING
JH"SD [E 12"=221.57 /C : ST Y OHU OHU OHU e or\ oY o {2 onu oHY ORADE AT MAX 3:1 (H:V) SLOPE
€ o217 ; I L g2 UTILITY LABEL LEGEND
s & ", ) . S . Y),’
| N T [ [ e ¥ ¢ g STRUCTURE LABEL |
L IE=220.14 \C L
| A N P \ \ 7 1B
i =i vt o ST T e oo s
2 =0.50% 1l = . ) ' (sp) EXST. CB
‘g ' — T A ANA R BN ik § B S IE 6"=219.31 ID NUMBER (WHERE APPLICABLE)
~ - NOTE THAT STORMWATER IMPROVEMENTS INCLUDING  * |~ = 2l L [
! —— B - WATER QUALITY AND DETENTION ARE ALREADY IN  [li|.i%. — VX XXX
2 8" ACO TD ﬁS‘SFﬁé’?‘«'ﬁEu’;%%A%‘ésW REQUIRE ANY N / = " IE IN = XX.X  ——LOCATION (WHERE APPLICABLE)
e | e IE=222.26 \\ o )78 IE OUT = XXX ~——~STRUCTURE INFO (WHERE APPLICABLE)
- i _ _“ . |unmm|lunuunluuunul|nulmltuutmlmmumuuumlmmmmmuuumnmlmmmlmuu' - l/ i
8" ACO Ta,D - - - — = — /- /] PIPE LABEL
IE=222.0 R e
SD_CO~0f X L 00 St 00% MIN UTILITY LENGTH
" $96759.82 T 31 LF - 8" ACO TD B UTILITY SIZE
E 329759.92, ., | $=3.23%
. RM=2235222  _ _ —— T 20 UTILITY TYPE
IN=222.03 (E) eTeeY— WY T T — l
I1=222.03 (N) onu ong oHy \ oHy U ot = - XXLE = XX XX
- E E e E £ 31 LF — 8" ACO S=X.XX% ——SLOPE (WHERE APPLICABLE)
E
S=0.72% — — STRUCTURE TYPE
} —
CALLOUT DESCRIPTION  SYMBOL DETAIL REF.
UTILITY PLAN - WEST DRIVEWAY UTILITY PLAN - EAST DRIVEWAY i TRENCH DRAIN 3/C501
e SCAE T =5 Co CLEANOUT . 5,/C501
SCALE: 1" = 10 ' sD STORM DRAIN
JOB No.: 1700026 6464 SW Borland Road SHEET NO.
DESIGNED BY; AC
— TUALATIN PROFESSIONAL CENTER
SCALE 1 INCH = 10 FEET DR B PARKING LOT IMPROVEMENTS
© 111 SW Fifth Ave., Suite 2500 CHECKED BY: MJ
e _ Portland, OR 97204 PLOT DATE:  8/14/17 2:48pm '
10 0 10 20 F: 5032244681 achun
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R=3"
BACKFILL TO
TOP OF CURB

1

STETETE

=

!

16”

COURSE

NOTES:

4

CURB EXPOSURE 'E’ = 6", TYP. VARY AS SHOWN ON PLANS OR AS DIRECTED.

CONSTRUCT CONTRACTION JOINTS AT 15' MAX. SPACING AND AT RAMPS. CONSTRUCT
EXPANSION JOINTS AT 200" MAX SPACING AT POINTS OF TANGENCY AND AT ENDS OF
EACH DRIVEWAY.

TOPS OF ALL CURBS SHALL SLOPE TOWARD THE ROADWAY AT 2% UNLESS OTHERWISE
SHOWN OR AS DIRECTED.

DIMENSIONS ARE NOMINAL AND MAY VARY TO CONFORM WITH CURB MACHINE AS
APPROVED BY THE ENGINEER,

REMOVAL FROM INLET

CONCRETE CURB - STANDARD

SCALE: NTS

INSTALL 3/4" x 18"
DOWEL ANCHOR, TYP.

t
1 DRAINAGE
N~ \;/ SLOT, TYP.

NOTES:

1,

DIMENSIONS ARE NOMINAL AND MAY VARY TO CONFORM TO MANUFACTURER'S PRODUCTS
APPROVED BY ENGINEER.

2 EACH FOAM
DUMP STRAP\
> o

EXPANSION RESTRAINT
(J4" NYLON ROPE,
2" FLAT WASHERS)

DUMP STRAP-

1" REBAR FOR BAG BAG DETAIL

REGULAR FLOW

SILTSACK® DUMP STRAP

A

1. DO NOT USE HIGH
FLOW INSERT BAGS.

\_INLET SEDIMENT PROTECTION

TOGETHER TO

ANGLE BOTH ENDS OF ;
SEDIMENT FENCE TO

ASSURE SOIL IS TRAPPED
X X

INTERLOCKED 2"X2" POSTS
AND ATTACH (SEE TURNED
ENDS CONNECTION)

PLAN VIEW FILTER FABRIC

FILTER FABRIC

2"x2" WOOD

POST OR STEEL

STITCHED
FORgolégg I I / FENCE POST
FLOW
e
36" MIN.
. EXPOSURE

EXISTING GROUND

2 SCALE: NTS

SCALE: NTS

@ PRECAST CONCRETE WHEEL STOP

SEE PLAN

- CONCRETE SIDEWALK

2% / 4" MIN. THICKNESS
e
e T e e e [
Tl NS BN K AW el
T S 11—
= == T 3 supgasg o VT T

COURSE

NOTES;

1.

6

CONSTRUCT CONTRACTION JOINTS AT 158’ MAX. SPACING AND AT RAMPS. CONSTRUCT

EXPANSION JOINTS AT 200° MAX SPACING, AT POINTS OF TANGENCY AND AT ENDS OF
EACH DRIVEWAY, UNLESS NOTED OTHERWISE.

CONCRETE SIDEWALK

SCALE: NTS

DESIGNATED\H
CONCRETE .
WASH AREA|  PROVIDE 18°x24” SIGN.
31
MIN.

{

al

==
TR
S | | N
Hi%”l

Ii=li=]|=

E
L

SEE NOTE 2

’z

|

\f

1

=

Fre—

EEEE]

TP TP T T Lt I=]E=]=

Stad § HUT Jotend

|

NOTES:
1. INSTALL A CONCRETE WASH OUT PIT AND A VISIBLE SIGN STATING, "DESIGNATED CONCRETE

WASH AREA.” LOCATE THE WASH OUT IN A PLACE THAT WILL BE ACCESSIBLE TO CONCRETE
TRUCKS SIZE TO THE PROJECT.

2. PROVIDE 3" X 3" MINIMUM WASHOUT AREA. INCREASES SIZE OR PROVIDE ADDITIONAL
WASHOUTS AS REQUIRED TO ACCOMMODATE PROJECT CONDITIONS.

3. LOCATE WASHOUTS IN AREAS THAT WILL BE ACCESSIBLE TO CONCRETE TRUCKS.

4. FOR WASHOUTS LOCATED IN AREAS DESIGNATED TO RECEIVE HARDSCAPE, SOLIDS MAY BE
BURIED IN PLACE. FOR OTHER APPLICATIONS, REMOVE AND DISPOSE OF SOLIDS.

CONCRETE WASHOUT

3 SCALE: NTS

PDST/ [ V<-
FILTER N N N RN o NN
FABRIC Y GG AR KRN R R
A DETAIL FABRIC \\\//\\\}/&)}\\//\X\//\%\//\\k/’ AN IS
POST POCKET
\" Y
frr———— 6" MAX, |
FRONT VIEW
=
O FILTER
F FABRIC
- ,
r} / lil\%wl m BACKFILL oo
k L) TRENCH '

7/\%

AN
TURNED ENDS KA
GEOTEXTILE END CONNECTIONS
6"
MIN.

SIDE VIEW

NOTES;

1. THE FILTER FABRIC SHALL BE (36" MIN. WIDTH) PURCHASED IN A CONTINUOUS
ROLL CUT TO THE LENGTH OF THE BARRIER TO AVOID USE OF JOINTS. WHEN
JOINTS ARE NECESSARY, FILTER CLOTH SHALL BE SPLICED TOGETHER ONLY AT
A SUPPORT POST, WITH A MINIMUM 6—INCH OVERLAP, AND BOTH ENDS SECURELY
FASTENED TO THE POST, OR OVERLAP 2"x2" POSTS AND ATTACH AS SHOWN ON
DETAIL SHEET.

2. THE FILTER FABRIC FENCE SHALL BE INSTALLED TO FOLLOW THE CONTOURS
WHERE FEASIBLE. THE FENCE POSTS SHALL BE SPACED A MAXIMUM OF 6—FEET
APART AND DRIVEN SECURELY INTO THE GROUND A MINIMUM OF 24—INCHES.

3. THE FILTER FABRIC SHALL HAVE A MINIMUM VERTICAL BURIAL OF 6—INCHES. ALL
EXCAVATED MATERIAL FROM FILTER FABRIC FENCE INSTALLATION, SHALL BE
BACKFILLED AND COMPACTED, ALONG THE ENTIRE DISTURBED AREA.

4. STANDARD OR HEAVY DUTY FILTER FABRIC SHALL HAVE MANUFACTURED STITCHED

LOOPS FOR 2"x2"” POST INSTALLATION. STITCHED LOOPS WITH STAKES SHALL BE
INSTALLED ON THE DOWN—HILL SIDE OF THE SLOPED AREA.

5. FILTER FABRIC FENCES SHALL BE REMOVED WHEN THEY HAVE SERVED THEIR
USEFUL PURPOSE, BUT NOT BEFORE THE UP—-SLOPE AREA HAS BEEN
PERMANENTLY PROTECTED AND STABILIZED. -

6. FILTER FABRIC FENCES SHALL BE INSPECTED BY CONTRACTOR IMMEDIATELY AFTER

EACH RAINFALL AND AT LEAST DAILY DURING PROLONGED RAINFALL. ANY
REQUIRED REPAIRS SHALL BE MADE IMMEDIATELY.

SEDIMENT FENCE

SCALE: NTS

8/10/17 ot 1:11pm By: achung
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CAST IRON FRAME AND
COVER TO FINISHED
GRADE IN PAVED AREAS

AC PVM'T OR CONC. PAVING
OR OTHER SURFACING

HARD SURFACE

LANDSCAPE AREA

\,

—

I

RISER 0.D.
+ J5" MIN.

MECHANICAL PLUG
WITH GASKET

CAST IRON FRAME
SET IN CONCRETE

}

I

nel§ I

I
+

°w I [|EPSI CONCRETE PAD.

Ll" MAX.

#4 HOOP
| CENTERED IN 3000

PROVIDE }4” MIN.
CLEARANCE FOR
CONCRETE PAD

AND RISER PIPE

PAVEMENT

SEE NOTE 1— s

SEE NOTE 2

8"+ -‘r-————

4" -
MIN.

PAVEMENT

—

VARIES,

As .. ' .
S L das T
[T = 0 AT
o 5 s MR
P s - > e
AT PR S EE
“/:?/: ¢ ., LR :"“: " : 4 | "
o I & S 47 MIN.
IR s B e AT ¢ I I
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SECTION

AC SURFACE COURSE:
2" OF 1/2" DENSE GRADED,
LEVEL. 3 HMAC

AC BASE COURSE:

2" OF 1/2" DENSE GRADED,
LEVEL 3 HMAC

OMPACTED
UBGRADE

o

COURSE

8" OF BASE

1 ASPHALT PAVEMENT SECTION

SCALE: NTS

1. TRENCH DRAIN SHALL BE- NEUTRAL 8" WIDE ZURN OR ACO TRENCH DRAIN OR
RISER PIPE APPROVED EQUAL. LESS SRIND OFF AL
2. TRENCH DRAINS GRATE SHALL BE LOCKABLE HEAVY DUTY TRENCH GRATE — THAN 27" e K WELDS (A.E.S.S.)
CLASS C . 3/16"N 1yp
TRENCH BACKFILL - .
3. TRENCH SYSTEM SHALL BE INSTALLED PER MANUFACTURER'S INSTRUCTIONS. } 1%° NOM. DIA. STD.
| PIPE VERT. @ 4’ 0.C.
WYE BRANCH ' . , (GALVANIZED)
x 45" BEND 9’
ANy 3 ) JRENCH DRAIN - 8 INCH WIDE o
CARRIER — > SCALE: NTS % raD. #4 NOSING
PPE\ X — BAR
\ INSTALL PLUG WITH ¢ E :
T - = GASKET IF END OF RESURFACING MATCH PAVED UNPAVED
! LINE EXISTING PAVEMENT RS
SECTION AREAS AREAS AN 7”Rl SE\ y
i I '
N e e L — — /™~ seRrvicE CONNECTION EXISTING AC SAWCUT DETECTABLE \ 5" MIN,
R R I NAT I FUMATRY Sad. IF REQUIRED PAVEMENT\ LINE WARNING TAPE - 12"
o ap ~ Yegeo L\%09%h.,0 " %07 T
BEDDING MATERIAL T 77 MIN.
/ " »”
5% 08V 0.0 I aRM 09 T 5 vV 09 4‘@16 O.C. 9
N—Q..ng; o 2gtan 0% DA AN ‘03.09’06:.0 «Jo'e :\\/\/‘ w D>~ # S— n
1. CAST IRON FRAME AND COVER SHALL MEET H-20 LOAD REQUIREMENT. 5 \\\\\\\\\\\\\\\%\,\\\ \</7\§4 12" &3 EA. WAY VI MIN. ety — 12
Ld AN/ o
a NN s SN 5 SEE LANDI L L
2. FOR CARRIER PIPE SIZE 6”@ AND LESS, PROVIDE RISER PIPE SIZE TO MATCH =l <o ,/g/(\\//\\/(\\’,%\\/f\’\\\/f% \>i<\>//§> EE _ EE LANDING DETA'I_\’ A mggg —
za| <z I AN B < 27"
= ZES< I N < T
3. FOR CARRIER PIPE SIZE 8"® AND LARGER, RISER PIPE SHALL BE 6"@. Fo| Ere2 ,/\\\//7\§ - >4’Q\>< GG o FILL HOLE WITH NON- RN
g 2 @ 5/\\//\< : \//i\/< e SHRINK GROUT TYP. Fr ,
4. RISER PIPE MATERIAL TO MATCH CARRIER PIPE MATERIAL. % ><\\</>\< : \</\\<;/ - G e
. ° \/ A 5 e -.4 "'v ¥ i;\:;,‘:e
5 ) _STANDARD CLEANOUT (COTQ) 2 R i haces wire B S e
g o] k) 9900'\ N o~ s VS I AL N
SCALE: NTS | S| 2R 4y >\/4‘/\<‘ 0100 ‘04/\/\ 2 " S £
ZES >//\\/ SN = AT
m ®/\i¥ \/ % = 4000 PSI \’,c:-;:~;;;°.v -f:‘:?‘::’{?fv'w, K ':;i;?\\‘{/
PV . Z RN AN
D/2 \§\§; < . CONCRETE 2///\//}//\// ,\\,;}\\\/
g t . ‘;\\;\/)‘f/‘\\;r ~ ] 12”
a SN 6” EMBEDMENT DEPTH OF —
2 ’Q\//{\< oo 0o, HANDRAIL IN CONCRETE
e |
\\‘\ P It i I —_— e ’ y
I =Y
’af;\li | |gl FI=gtH fgl = == e NOTE:
6" D 6" 1. STEEL PIPE SHALL CONFORM TO ASTM A501.
MIN. MIN. 9 STAIR AND HANDRAIL
4 TYPICAL PIPE BEDDING AND BACKFILL SCALE: NTS
SCALE: NTS '
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File:
22x34 Plotted:

8/16/17 at 5:17pm By: cwolfe

N
7 | 1% N /// > / A / IRRIGATION NOTES
7SN I % BUILDING 'D N 1. VERIFY AND COORDINATE WORK AROUND ALL UNDERGROUND UTILITIES BEFORE EXCAVATION. NOTIFY ALL UTILITY PROVIDERS AT
s/l / g / ‘ LEAST THREE (3 ) WORKING DAYS PRIOR TO BEGINNING WORK.
v»‘.(,]z L [/ C :] &f)
. g 9 / ) 2. VERIFY THAT CONDITIONS ARE SUITABLE TO PROVIDE A COMPLETE WORKING SYSTEM. DO NOT PROCEED IF CONDITIONS ARE PRESENT
R I THAT ARE DETRIMENTAL TO THE EQUIPMENT OR WILL NOT SUPPORT A HEALTHY GROWING ENVIRONMENT FOR PLANTS.
I / / | //
v | il . ] % | : // 3. COORDINATE WITH OTHER SUBCONTRACTORS AND TRADES TO ENSURE PROTECTION OF THE SYSTEM INCLUDING BUT NOT LIMITED TO,
” ﬁ} /BN L - .z & il — — ) | WATER SERVICE, WATER METER, BACKFLOW DEVICES, CONTROLLER LOCATION, CONTROLLER ELECTRICAL SERVICE, AND WIRE
! \ | CONDUITS FOR CONTROLLER.
2 | N | | s
- _&}. T 17.9 F -y % A =t 2277 7777 ") J
b W vd 2 15" r!%—\l/ L/ N == Y 4. ANY NUMERICAL QUANTITIES SHOWN ARE FOR CONTRACTOR CONVENIENCE; QUANTITIES SHALL BE BASED ON THE GRAPHIC
- | REPRESENTATION ON THE PLANS.
13.98 — = |
] } % 3 |1.5" | 5. INSTALL IRRIGATION SYSTEM IN COMPLIANCE WITH ALL STATE AND LOCAL CODES.
= I\ o —TY F —t—T——T—&7T——TY <
=S ey I [ I 6. IRRIGATION HEADS, EMITTERS, AND OTHER WATERING DEVICES ARE GRAPHICALLY SHOWN IN THE DESIRED LOCATIONS; PIPE AND
| | OTHER SUPPORT EQUIPMENT MAY BE SHOWN IN PAVED AREAS FOR GRAPHIC CLARITY. INSTALL ALL IRRIGATION EQUIPMENT IN
g, X LANDSCAPE AREAS UNLESS OTHERWISE INDICATED. PLACE PIPE AND CONTROL WIRE IN COMMON TRENCHES WHERE POSSIBLE.
!/ N ZJ\
Qbf{\:_ = ﬁ—/}%—g 7. PLACE ALL VALVE BOXES IN PLANTING BEDS WHERE POSSIBLE, AND LOCATE TO ALLOW EASE OF ACCESS FOR MAINTENANCE,
ZI CONSIDERING PLANT MATERIAL AND OBSTRUCTIONS. SIZE BOXES TO ACCOMMODATE COMPLETE VALVE ASSEMBLY INCLUDING WIRE,
| 1%):3 ISOLATION VALVES, AND UNIONS. SET VALVE BOXES IN A UNIFORM MANNER, SQUARE TO ADJACENT PAVING. ALIGN AND EVENLY SPACE
GROUPS OF BOXES IN A UNIFORM AND ORDERLY FASHION. ONLY ONE VALVE PER BOX. BOX LOCATIONS SHALL BE STAKED IN FIELD
AND APPROVED BY LANDSCAPE ARCHITECT PRIOR TO INSTALLATION.
8.  ADJUST THE ENTIRE SYSTEM TO PROVIDE UNIFORM EVEN COVERAGE. ELIMINATE ALL FOGGING, AND OVERSPRAY ON TO PAVING,
STRUCTURES, OR NON-PLANTED AREAS. PROVIDE A COMPLETE WORKING SYSTEM.
9. THE SYSTEM IS DESIGNED TO OPERATE AT A MINIMUM STATIC PRESSURE OF 50 P.S.I. AT A MINIMUM FLOW OF 40 GPM AT
POINTS-OF-CONNECTION. NOTIFY THE OWNERS REPRESENTATIVE PRIOR TO COMMENCING WORK IF ACTUAL FIELD DATA DIFFERS
FROM DESIGN PRESSURE AND FLOWS.
10.  INSTALL ALL IRRIGATION PIPE AND WIRE IN CLASS-200 PVC SLEEVES BELOW ALL PAVED SURFACES OR STRUCTURES SUCH AS WALLS,
STAIRS, AND OTHER IMPROVEMENTS. SIZE OF SLEEVES SHALL BE MINIMUM TWICE (2X ) THE COMBINED DIAMETER OF PIPE TO BE
PLACED IN SLEEVE. MINIMUM SIZE 4" WITH 24" COVER, MINIMUM. COORDINATE PLACEMENT OF SLEEVES WITH OTHER TRADES.
SW SAGERT ST 11, SIZE PIPE TO ENSURE THAT MAXIMUM WATER VELOCITY DOES NOT EXCEED 5 FT.JSEC.
- — - — - 12.  EXISTING IRRIGATION TO REMAIN AND IN USE DURING AND AFTER CONSTRUCTION.
\ —_—
\ ——
\ —
\
IRRIGATION EQUIPMENT KEY IRRIGATION KEY PVC SCHEDULE 200 - PIPE SIZING
SYMBOL |NOZZLE BODY GPM PSl RADIUS DETAIL/SHEET CHART
MODEL DETAIL/SHEET SPRAY HEADS
SYMBOL DESCRIPTION GPM PIPE SIZE
/=) |RAINBIRD 5-H RAINBIRD 1804 20 30 5 XILXXX
C CONTROLLER SEE KEY NOTE #1 0-10 3"
D\  |RAINBIRD 5-Q RAINBIRD 1804 10 30 5 XILXXX
N BACKFLOW PREVENTER SEE KEY NOTE #3 M  RAINBIRD 8-H RAINBIRD 1804 52 30 g XILXXX 11-16 1
W REMOTE CONTROL VALVE - SIZE AS SHOWN R |RAINBIRD 8-Q RAINBIRD 1804 26 30 8 XILXXX 1735 15"
(D [RAINBIRD 10-F RAINBIRD 1804 158 30 100 [XILXXX
LASS 200 LATERAL LINE PER CHART 36-55 2"
Pvee T\ |RAINBIRD 10-H RAINBIRD 1804 79 30 10' XILXXX
e 2" SCHEDULE 40 PVC MAINLINE, UNLESS OTHERWISE NOTED )
™  |RAINBIRD 10-Q RAINBIRD 1804 39 30 10' XILXXX 56-80 25
— — 4" SCHEDULE 40 PVC SLEEVE, UNLESS OTHERWISE NOTED
ZN\ |RAINBIRD 12-H RAINBIRD 1804 1.30 30 12" XILXXX 84-120 g
XXXX VOLUME IN GAL/MIN N  |RAINBIRD 12-Q RAINBIRD 1804 0.65 30 12
1 X ZONE NUMBER | VALVE SIZE o
RAINBIRD 15-Q RAINBIRD 1804 0.92 30 15' XILXXX
PVC SCHEDULE 40 - PIPE SIZING
B  |RAINBIRD 15LCS RAINBIRD 1804 0.49 30 4X15  [XILXXX CHART
B |RAINBIRD 15RCS RAINBIRD 1804 0.49 30 4X15  [XILXXX GPM PIPE SIZE
0-12 1"
IRRIGATION KEYNOTES 13-30 15"
<> NEW IRRIGATION TO USE EXISTING CONTROLLER
31-50 2"
<z> LOCATE POINT OF CONNECTION ON SITE WITH CLIENT VERIFICATION 51-70 2 5"
<3> INSTALL BACKFLOW AS NECESSARY 71110 3
JOB No.: 1700026 6464 SW Borland Road SHEET NO.
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REMOTE CONTROL VALVE

30-INCH LINEAR LENGTH OF
WIRE, COILED

WATERPROOF CONNECTION
VALVE I.D. TAG

VALVE BOX WITH COVER

FINISH GRADE

REMOTE CONTROL VALVE
PVC SCH 80 NIPPLE, CLOSE

PVC SCH40ELL

PVC SCH 80 NIPPLE,
LENGTH AS REQUIRED

BRICK (1 OF 4) AT
CORNERS

PVC MAINLINE PIPE

SCH 80 NIPPLE (2-INCH LENGTH, HIDDEN)
AND SCH 40 ELL

PVC SCH 40 TEE OR ELL

PVC SCH 40 MALE ADAPTER

PVC LATERAL PIPE

3-INCH MINIMUM DEPTH OF
3/4-INCH WASHED GRAVEL

12" MIN.

FINISH GRADE

[{{= VALVE BOX, SEE SPECIFICATIONS

/

\'u

i
B ——
i
_‘ f I-Ill
H a |

—

DOUBLE CHECK BACKFLOW
/ ASSEMBLY

WATERPROOF SPLICES
MASTER VALVE (N.1.C.)

SCH 80 PVC UNION, TYP.
SCH 80 PVC ELL

SCH 80 PVC NIPPLE, TYP.
SCH 40 PVC MAINLINE, SIZED PER

TS 0L Ol IS IS I oo‘/ovo‘é%uo‘é%i/o“é%uo“lé%go‘é ) DAoL PLAN
000OOOOOOOOOOOOOOOOOOOOOOOOOOOOOOOO )
wavaaas i aiatinglinatizatizalinatis CONCRETE BLOCK SUPPORT

DIELECTRIC COUPLING
WATER SERVICE LINE

AT ALL EDGES

PIPE SUPPORT, SEE
SPECIFICATIONS

FILTER FABRIC - WRAP UNDER
VALVE AND UP SIDES OF VALVE
BOX

4" MIN. DEPTH DRAIN ROCK

BACKFLOW PREVENTER ASSEMBLY

Not to Scale
@ FINISH GRADE/TOP OF MULCH
\<//§r L @ POP-UP SPRAY SPRINKLER:
YA | @ PVC SCH 80 NIPPLE
. (LENGTH AS REQUIRED)
Q———- ﬁ (4) PVC SCH40 ELL
@ PVC SCH 40 STREET ELL

(6) PVC SCH 40 TEE ORELL
7 , (7)) PVC LATERAL PIPE

@ 36 )57
POP-UP SPRAY HEAD

Not to Scale

2'-0" MAX.
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B a IS
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@ FINISH GRADE

1'-6" MIN
i

e

@ TRACER WIRE OR DETECTOR TAPE
BACKFILL WITH SOIL

SOANDANAN
UMW,
JALALCLLL

N
(‘h & )
Ju NI |

S ==

EXCAVATED FROM TRENCH

@ SCH. 80 PVC, DIA. AS REQUIRED, 2X MIN.

5 1" SCH 80 CONDUIT FOR MOISTURE
SENSOR WIRING

@ IRRIGATION LINES, TYP.

SUITABLE PIPE BEDDING MATERIAL

Not to Scale

©

| Q (BACKFILL)
L O NG
1 1
IRRIGATION SLEEVING
Not to Scale
] 9. 0" MAX. ] FINISH GRADE
TOP 6" OF BACKFILL TO BE TOPSOIL
=y 'CAUTION' WARNING TAPE
% i TRACER WIRE OR DETECTOR TAPE
S w
L % MAINLINE OR LATERAL
2= CONTROL WIRE IN CONDUIT
Y-
5

6" MIN. CLEARANCE

PIPE BEDDING SAND

IRRIGATION TRENCH

Not to Scale
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PLANTING NOTES

1.

VERIFY LOCATION OF EXISTING TREES TO REMAIN PRIOR TO SOIL PREPARATION. PROTECT ALL
TREES AND SHRUBS INDICATED TO REMAIN.

[
o | 2. VERIFY AND COORDINATE WORK AROUND ALL UNDERGROUND UTILITIES BEFORE EXCAVATION. NOTIFY
I COKO § ALL UTILITY PROVIDERS AT LEAST TWO (2) WORKING DAYS PRIOR TO BEGINNING WORK.
I 3. VERIFY THAT THE CONDITIONS ARE SUITABLE TO PROMOTE HEALTHY PLANT GROWTH. DO NOT PROCEED
— = _ Y IF CONDITIONS DETRIMENTAL TO HEALTHY GROWING ENVIRONMENT ARE PRESENT, INCLUDING
7~ OVER-COMPACTED SOILS, ADVERSE DRAINAGE CONDITIONS, DEBRIS, OR OTHER HARMFUL
AN CIRCUMSTANCES. PROCEEDING WITHOUT NOTIFICATION DENOTES ACCEPTANCE.
N —COKO
~N Y 4. COORDINATE WITH OTHER SUBCONTRACTORS AND TRADES TO ENSURE PROTECTION OF GROWING
VY CONDITIONS AND PLANT MATERIALS.
5. REFERTO SPECIFICATIONS FOR ADDITIONAL PLANTING REQUIREMENTS, METHODS, AND MATERIALS,
6. VERIFY PLANT QUANTITIES SHOWN ON THE PLANS BASED ON GRAPHIC REPRESENTATION. QUANTITIES
SHOWN ARE FOR CONTRACTOR CONVENIENCE ONLY.
r 7. PROVIDE POSITIVE DRAINAGE FOR ALL PLANTING AREAS.
8. UNLESS OTHERWISE INDICATED, ALL PLANTINGS SHALL BE TRIANGULARLY SPACED.
9. LABELLING REFERS TO ALL ADJACENT IDENTICAL SYMBOLS WHERE PLANTS ARE MASSED. LABEL FOR
MASS INDICATES TOTAL NUMBER OF PLANTS IN GROUP, EVEN IF THE GROUP IS SPREAD OVER MORE THAN
ONE SHEET.
_ _ -
\ —
\ —
—
|
TREE SCHEDULE PLANT SCHEDULE
SYMBOL BOTANICALNAME | COMMON NAME MINIMUM SIZE SPACING QUANTITY |NOTES MINIMUM SIZE (HT.X
SYMBOL KEY | BOTANICAL NAME COMMON NAME SPRD) SPACING QTY. | NOTES
=) |osa SROSTRATUS SAGELEAF ROCKROSE 43 CONT 30.C. %5
RELOCATE . . 18" HT, MIN. 4 CANES, ,
MAGNOLIA STELLATA |STAR MAGNOLIA N/A AS SHOWN 1 EXISTING TREE @ COSE | CORNUS SERICEA 'ISANTI RED TWIG DOGWOOD 45 CONT. 9'0.C. 21
EXISTING (3 | COKE | CORNUS SERICEA 'KELSEYII KELSEY DOGWOOD o o MNACANES, ) 50 56
\\4// EXISTING TREES CHAMAECYPARIS :
NS OBTUSA . .
7 | @ EUAL | DWARF BURNING BUSH EUONYMUS ALATUS 'COMPACTUS' L% EJNI\TMN' 4CANES, 5. 5
® | wms wggﬁrﬁggﬁaw:\lsns MORNING LIGHT MAIDEN GRASS | 12" SPREAD, #2 CONT. | 2 0.C. 6
o PEAL FLLIETNTI\LHESSSI{M \,(A:LOPECUROIDES l(_algl_SES BUNNY DWARF FOUNTAIN | 101 sopeaD #1 CONT. | 1 0.0, 209
POTENILLA FRUTICOSA 12" HT, MIN. 4 CANES, ,
@ POFR | 1oi\k BEAUTY PINK BEAUTY POTENILLA 45 CONT 30.C. 18
©) SPJA | SPIRAEA JAPONICA 'WALBUMA' MAGIC CARPET SPIRAEA 12 HT, MIN. 4 CANES, | o 1 41
#3 CONT.
XSTE JOB No.: 1700026 6464 SW Borland Road SHEET NO.
S Mg, ow
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\ CRITICAL ROOT ZONE \ RADIUS OF CRITICAL ROOT
R ZONE TO BE 18" FOR EVERY
N 1" OF TREE DIAMETER,
MEASURED AT 4.5' ABOVE
GROUND (= DBH), UNLESS
DIRECTED OTHERWISE BY
CITY FORESTER

SIGNAGE DESIGNATING THE
CRITICAL ROOT ZONE AND
PENALTIES FOR VIOLATIONS;
A PROVIDE ONE SIGN PER
PROTECTION FENCE

—]

T OR
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- 00000000000 2000 200050, SR 6' POSTS - AVOID ROOTS
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NOTES:

1) NO SOIL GRADE CHANGES, COMPACTION OR STORAGE OF MATERIALS SHALL BE ALLOWED WITHIN THE CRITICAL ROOT
ZONE (CRZ). THE FOLLOWING CONSTRUCTION ACTIVITIES SHALL NOT BE ALLOWED WITHIN THE CRITICAL ROOT ZONE:
STORAGE OR STAGING OF MATERIALS OR EQUIPMENT
DUMPING OF REFUSE
VEHICLE PARKING

2) THE CRZ FOR TREES 4" DIAMETER OR SMALLER SHALL BE AN AREA WITH A RADIUS AT LEAST &' FROM THE TRUNK. THE
CRZ FOR TREES OVER 4" DIAMETER SHALL BE AN AREA WITH A RADIUS AT LEAST 1'-6" FROM THE TRUNK FOR EVERY 1" OF
DIAMETER SIAE.

3) PROTECTIVE FENCING IS REQUIRED WHEN THE WORK AREA IS WITHIN THE CRZ OF TREES, EXCEPT WHERE PORTIONS OF
THE CRZ ARE COVERED WITH PAVEMENT SUCH AS STREETS OR WALKS.

4) WORK DONE WITHIN THE CRZ MUST MINIMIZE ROOT DISTURBANCE. SPECIAL CARE SHALL BE TAKEN DURING EXCAVATION
AND REMOVAL OF EXISTING CURB, GUTTER, AND SIDEWALKS TO AVOID DAMAGE TO TREE ROOTS. LOCATE EXISTING TREE
ROOTS USING HAND TOOLS OR OTHER APPROVED METHODS SUCH AS AIRSPADE.

5) NO ROOT OVER 2" SHALL BE CUT WITHOUT APPROVAL OF THE URBAN FORESTER (OR AN APPROVED ARBORIST). ROOTS
SHALL BE CUT WITH APPROVED SAWS. NO ROOTS OVER 2" SHALL BE CUT OR TORN DURING TRENCHING WITH POWER
EQUIPMENT SUCH AS BACKHOES AND TRENCHERS. UTILITY ILINES AND IRRIGATION OR OTHER PIPES SHALL BE INSTALLED
BY HAND DIGGING OR TUNNELLING UNDER ROOTS AS NECESSARY TO AVOID CUTTING ROOTS 2" AND LARGER.

TREE PROTECTION

Not to Scale

3

NOTE:

1. PLANTING PITS SHALL BE 2X
DIAMETER AND 1 1/2X DEPTH OF

ROOTBALL
2. ROOTBALL CROWN TO BE SLIGHTLY BERM TO FORM DEPRESSED
ABOVE FINISH GRADE BEFORE WATERING BASIN (TO BE REMOVED
MULCH IS APPLIED. PRIOR TO THE END OF
MAINTENANCE)
FINISH GRADE

3. CUT AND REMOVE ALL BINDING
FROM THE TOP AND SIDES OF THE

1" MIN.

ROOTBALL BEFORE BACKFILLING. - 3" MULCH LAYER SEE SPECIFICATIONS.

ROUGH UP EXTERIOR SURFACE OF

ROOT BALL AND EXTEND CIRCLING PLANT TABS SEE SPECS.

ROOTS OUTWARDS INTO PLANTING

PIT. BACKFILL MIX SEE SPECS.
UNDISTURBED NATIVE SOIL OR
COMPACTED BACKFILL MIX SEE

4. KEEP MULCH AWAY FROM SPECS.
WOODY STEMS. M'QFZQOD(')Q'\QE\ER NATIVE SOIL
4 Not to Scale

SUBSOIL SCARIFIED TO 4" DEPTH

P

FINISH GRADE\ PLANTING AREAS

Y S0
| 24" BARK MULCH - 7 _/ ////“// /:/// /ﬂ

JC S

3" OF COMPOST R

INCORPORATEDINTO —| [ _ — _ — _ — _ 7| @
SOIL TO 8" DEPTH T T

BELOW COMPOST AMENDED LAYER —— $\\///\\\///\\\///\\\///\\\///\\\///\\\///\\$ =
(12" BELOW FINISH GRADE) USRS
| RO
' EEIEEEELEES
UNDISTURBED SUBSOIL — EMEMEMEI_UELUELUEI_
A S e e et s
NOTES:
1. ALL SOIL AREAS DISTURBED OR COMPACTED DURING CONSTRUCTION,

AND NOT COVERED BY BUILDINGS OR PAVEMENT, SHALL BE AMENDED
WITH COMPOST AS DESCRIBED BELOW.

SUBSOIL SHOULD BE SCARIFIED (LOOSENED) 4 INCHES BELOW AMENDED
LAYER, TO PRODUCE 12-INCH DEPTH OF UN-COMPACTED SOIL, EXCEPT
WHERE SCARIFICATION WOULD DAMAGE TREE ROOTS OR AS
DETERMINED BY THE LANDSCAPE ARCHITECT.

COMPOST SHALL BE TILLED IN TO 8 INCH DEPTH INTO EXISTING SOIL, OR
PLACE 8 INCHES OF COMPOST-AMENDED SOIL, PER SOIL SPECIFICATION.

PLANTING AREAS SHALL RECEIVE 3 INCHES OF COMPOST TILLED IN TO
8-INCH DEPTH, OR MAY SUBSTITUTE 8" OF IMPORTED SOIL CONTAINING
35-40% COMPOST BY VOLUME. MULCH AFTER PLANTING WITH 2-4 INCHES
OF BARK MULCH OR APPROVED EQUAL.

!SETBACKS: TO PREVENT UNEVEN SETTLING, DO NOT COMPOST-AMEND
'SOILS WITHIN 3 FEET OF UTILITY INFRASTRUCTURES (POLES, VAULTS,
METERS ETC.). WITHIN ONE FOOT OF PAVEMENT EDGE, CURBS AND
SIDEWALKS SOIL SHOULD BE COMPACTED TO APPROXIMATELY 90%
'PROCTOR TO ENSURE A FIRM SURFACE.

LANTING BED SOIL

Not to Scale

MAIN TRUNK

YEAR AFTER PLANTING

3’

VISIBLE: REJECTED
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TRUNK FLARE MUST BE VISIBLE, DO NOT COVER TOP OF ROOT
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SB15-0002, Sagert Farm
December 03, 2015
Page 6 of 95

.  RECOMMENDATION

Based on the findings presented, the City Engineer approves the preliminary plat of
SB15-0002, Sagert Farm with the following conditions:

PFR-1

PFR -2

PFR -3

PFR -4

PFR-5

PFR-6

PFR-7

PFR-8

PFR -9

A. PRIOR TO ANY ON SITE WORK RELATED TO THIS DECISION:

Provide a tree protection plan to scale that shows all preserved trees will be
protected with sturdy chain link fencing around the drip line throughout the
entirety of the development. If the drip line of the preserved trees is shown
within a current building envelope, the building envelope shall be moved so
that no construction takes place within the drip line of the preserved trees.
Any encroachment on the drip line of the preserved trees must first be
approved by the City per TDC 73.250(2)(e). In addition to the tree protection
plan, any and all grading plans shall show all preserved trees protected with
sturdy fencing (chain link fence) during the construction process. Any and all
grading plans shall include a note that states “No grading activities will allow
preserved tree roots to remain exposed per TDC 73.250(2)(f)".

B. PRIOR TO ISSUANCE OF PUBLIC WORKS AND WATER QUALITY
PERMITS:

Submit final sanitary sewer plans that show location of the lines, grade,
materials, and other detalils.

Show each lot will have a separate minimum 1-inch water lateral with
backflow prevention, double check valve assemblies, and control valves.

Submit final water system plans that show location of the water lines, grade,
materials, and other detalils.

Obtain a NPDES Erosion Control Permit in accordance with code section
TMC 3-5-060.

Obtain a City of Tualatin erosion control permit in accordance with code
section TMC 3-5-060.

Submit final stormwater calculations that include conveyance through the
development.

Submit final stormwater plans.

Submit plans that meet the requirements of TVF&R and show red powder
coated public fire hydrants spaced to meet Public Works Construction Code.
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PFR-10

PFR -11

PFR -12

PFR -13

PFR -14

PFR -15

PFR -16

PFR -17

PFR -18

PFR -19

PFR -20

Submit a scaled tree preservation site plan and grading plan that shows
preservation of trees to be retained in conformance with TDC 34.210(1&2),
73.250(2)(a) and as approved on the plans.

Submit approvable plans and color elevations including all color and material
specifications that show the entirety of the subject site’s SW 65th Avenue
frontage, the entirety of the subject site’s SW Borland Road frontage, and the
south side of SW Sagert Street with masonry fences with appropriate vision
clearance per TDC 34.330 and 34.340 Fence Design or obtain an alternate
approval through Architectural Review after the ability to issue Building
Permits for lots 1, 2, 7, 8, 17, 18, 31, 32, 45, 46, 75, and 76.

Submit a final site plan that demonstrates the masonry fence is located
entirely along access restricted property lines parallel to SW 65th Avenue,
SW Borland Road, and SW Sagert Street and located entirely outside the
public right- of-way. This masonry fence site plan shall conform to all
applicable sections of TDC 34.330 Fence Standards or obtain an alternate
approval through Architectural Review after the ability to issue Building
Permits for lots 1, 2, 7, 8, 17, 18, 31, 32, 45, 46, 75, and 76 as shown in this
application.

Show the proposed Tract F either as part of adjacent lots, maintained by a
home owners association, or be dedicated to the City.

Show the location of existing sanitary sewer septic tank for decommissioning.

Submit plans that show access for lot 2 to proposed SW 61 Terrance via a
flag pole at least 20 feet wide.

Submit plans that show one driveway for Tualatin Professional Center and
one driveway for MEI to be at least 32-feet wide extending to the back of the
proposed sidewalk.

Submit plans that comply with the requirements of Clackamas and
Washington County memorandums.

Submit plans and narrative that identify how adjacent park lands (Atfalati
Park) will be restored subsequent to SW 65th Avenue and SW Sagert Street
road widening (e.g., tapering grades, salvaging and replanting trees,
irrigation).

Submit plans that show a maintenance access from SW 65™ Avenue for the
proposed manhole west of the SW 65th Avenue pump station.

Show that the sidewalk to SW 65" Avenue at the south end of the
development is an entrance for northbound bicycles from SW 65" Avenue
only, taper the approach to AASHTO code, and include a pedestrian barrier.
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PFR -21

PFR -22

PFR -23

PFR -24

PFR -25

PFR -26

PFR =27

PFR -28

PFR -29

PFR -30

PFR -31

Extend the public sidewalk on SW Borland Road west to connect to the
existing sidewalk.

Submit plans that show 5-foot wide public utility easements at the sides and
rear of all lots.

Submit plans that show public stormwater facility within the greenway tract in
a separate tract for stormwater purposes.

Submit plans that show concrete maintenance surfaces extending 5-feet past
the sanitary sewer manholes and extend to the public water quality facilities
per City Engineer direction.

Submit plans that show root barriers for street trees that are within 10 feet of
a public line or adjacent to a public sidewalk will need a 24-inch deep, 10-foot
long root barrier centered on the tree trunk at the edge of the public easement
or sidewalk.

Show the accessway from proposed SW 64" Terrace to SW 65" Avenue
across Tract C as concrete and 8 feet wide.

Submit plans that show SW Street “E” with a City approved name.

Show street name signs at each intersection of SW Sagert Street with SW
65th Avenue, proposed SW 64th Terrace, proposed SW 63rd Terrace,
proposed SW 62nd Terrace, and proposed SW 61st Terrace; at each
intersection of proposed SW “E” Street with proposed SW 64th Terrace,
proposed SW 63rd Terrace, proposed SW 62nd Terrace, and proposed SW
61st Terrace; and with proposed SW 61st Terrace and SW Borland Road or
as amended per City Engineer direction.

Show stop signs for northbound traffic intersecting with SW Sagert Street on
proposed SW 64" Terrace, proposed SW 63" Terrace, and proposed SW
62" Terrace; southbound traffic intersecting proposed SW “E” Street on
proposed SW 63" Terrace and proposed SW 62" Terrace; an all way stop at
the intersection of SW Sagert Street and proposed SW 61° Terrace; and
northbound proposed SW 61° Terrace at the intersection with SW Borland
Road or as amended per City Engineer direction.

Show 25-mph speed limit signs entering this subdivision from SW Borland
Road on proposed SW 61°% Terrace and from SW 65™ Avenue on SW Sagert
Street or as amended per City Engineer direction.

Show traffic control signs and striping for the intersection of SW 65" Avenue
and SW Sagert Street or as amended per City Engineer direction.
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PFR -32

PFR -33

PFR -34

PFR -35

PFR-36

PFR-37

PFR-38

PFR-39

PFR —40

PFR —41

PFR -42

PFR -43

PFR -44

Submit plans that show approved street trees selected for the 4-foot wide
planter strips, in a planter strip between SW Sagert Street curb and sidewalk
adjacent to PGE, and the planted median is shown within SW Sagert Street
east of proposed SW 61 Terrace.

Show extension of a public water line from within the proposed development
south to adjacent undeveloped Tax Lot 21E30B 00700.

Underground all utility lines with the exception of those that are 50,000 volts
or above or record a Street Improvement Agreement for undergrounding.

Submit plans that are sufficient to obtain a Stormwater Connection Permit
Authorization Letter that complies with the submitted Service Provider Letter
conditions and obtain an Amended Service Provider Letter as determined by
Clean Water Services for any revisions to the proposed plans.

Submit plans that minimize the impact of stormwater from the development to
adjacent properties.

C. PRIOR TO APPROVAL OF THE FINAL PLAT:

Record the final plat within 24 months of the issued decision or obtain an
extension per TDC 36.160(6).

Obtain a Public Works Permit and Water Quality Permit.

Complete all the public improvements, shown on submitted plans and
corrected by conditions of approval, and have them accepted by the City or
provide financial assurance.

Demolish all existing structures meeting the requirements of HIST-14-01
which expires September 11, 2016 or obtain another HIST approval or
extension to demolish the historic barn.

Submit proof of DEQ approval of decommissioning of all wells and tanks.

Record all public easements and dedications shown on submitted plans and
corrected by conditions of approval.

Convey Tract A and the portions of B and C excluding the public water quality
facilities in separate tracts by statutory warranty deed and execute and record
Greenway easements covering the connecting pathway over sanitary sewer
easement between lots 69 and 70.

The area shown as Tract E will be dedicated as SW Sagert Street right-of-
way.
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PFR -45

PFR —46

PFR -47

PFR-48

PFR-49

PFR -50

PFR-51

PFR-52

PFR -53

PFR -54

PFR -55

PFR -56

PFR -57

Enter into an Improvement Agreement substantially like the attached draft
Saum Creek Greenway Trail Improvement Agreement with City to construct
the Saum Creek Greenway Trail and related improvements and provide
adequate assurances in a form approved by the City Attorney.

Dedicate the area shown as Tract F as Natural Area and plant in northwest
native trees, shrubs, and ground cover or show it as maintained by a Home
Owners Association within a conservation easement.

D. PRIOR TO ISSUANCE OF THE FIRST HOUSE’S BUILDING PERMIT
ON THE SUBJECT SITE:

Decommission and salvage the pump station south of Sequoia Ridge
Subdivision.

Construct all public improvements shown on submitted plans and corrected
by conditions of approval.

Deliver a Mylar copy of the recorded plat to the City Engineer.
Request and obtain SDC and TDT credits for public improvements, if desired.

Construct the entirety of required masonry fences per TDC 34.330 and
34.340 and obtain a final inspection from the planning division.

E. PRIOR TO ISSUANCE OF A EACH NEW HOME BUILDING PERMIT:

Provide the approved tree protection plan from PFR-10 with each structure’s
building permit, to ensure construction is consistent with the protections
provided by the approved plan. The approved plan may be amended by the
project’s arborist during construction if approved by the City.

Show no more than 45% of any lot covered with buildings.

Show plans meeting the minimum width of all setbacks for permitted uses:
front yard 15 feet, unenclosed porch 12 feet, garage door 20 feet, side yard 5
feet, rear year 15 feet; for a corner lot: one front yard 15 feet and the second
10 feet.

Show structure projections into yards with a maximum of front or rear yard
setback area not more than three feet and into a required side yard not more
than two feet.

Show structure heights a maximum of 35 feet.

Show 2 onsite parking spaces per lot.
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PFR -58

PFR -59

PFR -60

PFR -61

PFR -62

PFR-63

Show driveways widths a minimum of 10 feet wide and with a maximum for
26 feet for one or two car garages and 37 for three or more.

Submit plans that state the landscaped areas on each lot will be irrigated.

Submit verification that shows adequate capacity of proposed sanitary sewer
lines and the SW 65™ Avenue pump station.

Submit plans that show private sanitary sewer and stormwater laterals
serving lot 2 from proposed SW 61° Terrace.

Submit proof that shows all crawl spaces will be served by gravity drainage.

F. PRIOR TO ISSUANCE OF A SIGN PERMIT FOR MONUMENT SIGNS:

The applicant shall separately from this subdivision land use decision submit
sign permit applications for any new signage.


http://www.tualatinoregon.gov/planning/signs
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and gutters and sidewalks, street trees and street lights along S.H.
1A
65th Avenue and S.W. Sagert Street, reconstruction of portions of S.W.

65th Avenue deemed to be of inadequate structural section to handle the

projected traffic loads on S.W. 65th Avenue, and to make adjustmernts
in the horizontal and vertical alignment as necessary to construct

S.H. 65th Avenue in a safe manner.

Section 2: The fund. deposited with the CITY shall be retained by the

CITY and all interest ea.ned on this money shall be used for the construction

of the improvements described in ihis agreement.

Section 3: CITf agrees to use the funds deposited by DEVELOPER and

all interest accrued on said funds in the following manner:

CITY may construct a half-street improvement required of GEVELOPER

using the funds depcsited and interest accrued thereor.

2. CITY may combine the furds deposited and interest accrued thereon

from DEVELOPER with other funds available to the CIfY for construc-

tion of a City sponsored project.

3 CITY may combine the funds deposited at interest accrued thereon
with funds derived from a loca) improvement district for the

improvement of S.W. 65th Avenue and S.W, Sagert Street.

-
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Section 4: If the CITY constructs a half-street improvement as niscussed
above in Section #1 above, the C1TY will keep a detailed cost accounting of

the project, the excess funds upon completion of :he project, and these furds

PAGE TWO
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will be returned to the DEVELOPER. If the total constiuction costs exceed \j
the amount deposited by the DEVELOPER, the CITY will bill the DEVELOPER and
the DEVELOPER agrees to pay the CITY within 60 days of receipt of the bill.

Sectfon 5: If the CITY combines funds with other funds for City projects
as in 2(2) above, CITY will determine an appropriate assessemnt method for
proferties that would be included in a local jmprovement district had one
been formed. If the amount that would be assessed to DEVELOPER is less than
the amount deposited by DEVELOPER and interest accrued on said deposit and
the CITY will refund the difference back to DEVELOPER. If the total cost
exceeds the amount deposited by the DEVELOPER the CITY will bill the DEVELOPER

and the DEVELOPER agrees to pay the CITY within 60 days of receipt of the bill

The CITY and DEVELOPER agree that the maximum obligation of the DEVELOPER
under Sections 4 and 5 is 10% more than the amount Jeposited plus interest

earned under Section 2 of this agreement.

Section 6: If the Citv forms a Local Improvement District to construct
the improvements covered hy tiiis agreement and if assessment against this
property is less than the total of the funds deposited by DEVFLOPER, and
interest accrued thereon, the CITY will refund to DEVELOPER the difference.
If the assessment determined by the CITY is greater +han the funds deposited
and interest accrued thereon by DEVELOPER, DEVELOPER will pay the additional
amount over the amount {pposited and interest accrued thereon. This
additional amount will be eligible for Bancroft Bond financing. 1f the
CITY forms a Local Improvement District to construct the improvements
covered by this agreement, the DEVELOPER may elect to Bancroft the entire
assessment and receive a refund of the amonnt deposited in Section 1 of

this agreement with the jnterest accrued in Section 2.

PAGE THREE
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he will not remonstrate against the formation of a local jmprovement district

< The DEVELOPER agrees that by execution of this agreemant,

to construct improvements to S.W. 65th Avenue and S.W. Sagert Street.

Section 8: This agreement shall be 1n effect for a period of five (5)
years from its enactment. If at the end of five (5) years the CITY has
not used funds deposited and interest accrued by DEVELOPER for the improvement
of S.W. 65th Avenue and S.W. Sagert Street, then the funds and interest shall

be returned tv DEVELOPER.

Section 9: It is intended by the parties that all promises to be
performed by NEVELOPER shall be covenants, conditions and restrictions
running with the title to the properiy and shall be binding upon DEVELOPERS,

their successors in interest and assigns.

Section 10: Promptly after its execution by the parties, this agreement
shall be recorded in the records of Washington County to provide public notice
of the conditions, covenants and restrictions against the title to the

property imposed by this agreement.

Section 11: The DEVELOPER agrees that the driveway improvements to

S.W. Sagert Street are temporary in nature and agrees to maintain said driveway

improvements at his expense.

Section 12: Lland Partition (LP-83-01) contains certain conditions

relative to half-street improvements along S.W. Borland Road.

PAGE FOUR
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Said 1mprovements have been completed to the satisfaction of the CITY.

2 DEVELOPER is required to submit to the CITY a maintenance bond in

the amount of 15% of the cost of said half-street improvements as

guarantee against any defects in materials and workmanship for a period

of (1) year from the date of this agreement, DEVELOPER agrees to

deposit the sum of $3750.00 in substitution for said maintenance bond.

3. CITY agrees to use said depcsit to correct any defects in materials

and workmanship for a period of (1) year from the date of this agreem

4 CITY agrees to refund the balance of the deposit plus any interest

accrued on the initial deposit to the DEVELOPER at the end of the (1)

year period.

IN WITNESS WHEREOF, the parties have executed this agreement to be

effective on the date first above mentioned.

CITY OF TUALATIN, OREGON

BY

ATTEST

BY

DEVELOPERS:

PAGL FIVE
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SUBSCRIBED AND SWORN to before me this 29— day of b ALCAS 1988.
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OF THE CITY OF TUALATIN, OREGON,

ment (attached hereto between the Conso jdated

the City of Tualatin s for the purpose of ha f- treet
in S.M. 65th Avenue and S.W. Sagert Street adjacent to the

ona Center Development
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From: Tony Doran

Sent: Thursday, August 10, 2017 3:48 PM

To: Matt Johnson

Cc: Andrew Chung; Mike Darby; Erin Engman; Dominique Huffman; Jeff Fuchs
Subject: RE: Tualatin Professional Center Driveway

Erin — Please add/edit as needed to respond to any onsite needs.

Matt,

A reduction of width to 24 feet is not feasible for the current construction. Applicable
code requirements (that do not seem to allow variance) for sites with this zone have a
minimum of 32 feet width measured at the right-of-way. As there is a lack of onsite
circulation, each separate parking lot needs to have the 32-foot width which was a
requirement for the Sagert Farm subdivision developers.

https://www.tualatinoregon.gov/developmentcode/tdc-chapter-73-community-design-
standards#73.400

(11) Minimum Access Requirements for Commercial, Public and Semi-Public Uses.

than24-feet- In all other cases, ingress and egress for commercial uses shall not be less

than the following:

Required Minimum Minimum Minimum
Parking Number Pavement Pavement
Spaces Required Width Walkways, Etc.
32 feet for Curbs required;
1-99 1 first SO feet o lkway 1 side
from ROW,

24' thereafter only

Tony Doran, Engineering Associate
Engineering Division, Operations
City of Tualatin

18880 SW Martinazzi Ave.

Tualatin, OR 97062

(503) 691-3035 | tdoran@tualatin.gov
www.tualatinoregon.gov




From: Matt Johnson [mailto:Matt.Johnson@kpff.com]

Sent: Thursday, August 10, 2017 2:40 PM

To: Mike Darby <MDARBY @tualatin.gov>; Tony Doran <TDORAN@tualatin.gov>
Cc: Andrew Chung <andrew.chung@kpff.com>

Subject: Tualatin Professional Center Driveway

Tony & Mike,

We're wrapping things up for the driveway modifications for TPC and | want to call your attention to the
width of the driveways proposed on the Sagert Farms plans. The doctors do not need large commercial
truck deliveries and in fact they complete with the depth of the drive aisles. What is the potential for
having these widths reduced? | would think 24-ft centered on the drive aisles would be best.

Matt Johnson
Project Manager | Portland Civil + Survey

Direct 503.542.3858 Office 503.542.3860
111 SW Fifth Avenue, Ste 2500
Portland, OR 97204
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Tualatin Professional Center
Parking Lot Improvement

Request for Review of a

Minor Architectural Review
(MAR17-0041)

Tualatin City Council
December 11, 2017
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Appeal Discussion

APPEAL INCLUDES:

e Tualatin Professional Center submitted a Minor Architectural Review for parking lot
site improvements and regrading to match proposed Sagert Street extension.

e Sagert Street extended to accommodate a subdivision approved in 2016.

e Parking lot improvements are subject to an Architectural Review and current code
standards.

e Architectural Review cannot be used to vary or change standards in the Tualatin
Development Code — a Variance Application would be required

APPEAL DOES NOT INCLUDE:
e The Sagert Farm Subdivision decision did not include the Tualatin Professional

Center and did not apply conditions of approval or requirements to the subject
property.



Current Right of Way Conditions

TPC looking west toward SW 65t Avenue TPC looking east along SW Sagert Street
e Temporary loss of southern access drives while Sagert Street is being improved

 Need to transition grade from site to Sagert Street



Site Summary

TUALATIN PROFESSIONAL CENTER
BACKGROUND:

Commercial condominium
developed in 1984

Private improvements in R/W

Agreement allowing
improvements expired in 1989

Clear provisions to remove
improvements when Sagert
Street is extended

1

West Lot

2

Right of Way

—

—

East Lot




Project Summary

Zone: Office Commercial (CO)

Project Description: Site improvements and regrading the existing parking lot
to match proposed Sagert Street improvements. Includes demolition of and
modification of parking drive aisle and layout.

4 STEPS 7
W/HANDRAIL

SWSAGERTST\

—

S
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2 STEPS (7
NO HANDRAIL




Project Summary

@) Transition drive aisle to Sagert ROW
) Demo 7 parking stalls

@ Install pedestrian connection

@ Install landscaped area

@ Install curbs
@ Install 4 parking stalls




Conditions of Approval

Approved October 12, 2017 with seven conditions of approval:

@ Provide evidence that conditions are met prior to
submitting for permits



Conditions of Approval

Approved October 12, 2017 with seven conditions of approval:

Q Six foot wide sidewalks per Code [73.160(1)(a)(i)]
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Conditions of Approval

Approved October 12, 2017 with seven conditions of approval:

€) Landscape project area per Code [73.310(3)]

10



Conditions of Approval

Approved October 12, 2017 with seven conditions of approval:

@ Note vision clear zones on landscape plan per Code [73.340(1)]
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Presenter
Presentation Notes
(1) A clear zone shall be provided for the driver at ends of on-site drive aisles and at driveway entrances, vertically between a maximum of 30 inches and a minimum of 8 feet as measured from the ground level, except for parking structures and underground parking where this provision shall not apply.


Conditions of Approval

Approved October 12, 2017 with seven conditions of approval:

© Five foot wide landscape area for 25 ft per Code [73.360(6)(a)]
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Conditions of Approval

Approved October 12, 2017 with seven conditions of approval:

@ 32 ft wide drive aisles for 50 ft long per Code [73.400(11)]
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Conditions of Approval

Approved October 12, 2017 with seven conditions of approval:

@ Obtain Public Works Permit and Erosion Control Permit

14



Appeal Summary

Request for Review (a de novo appeal) was filed by representatives of
Tualatin Professional Center on October 26, 2017

e Qutlines five reasons for appeal
e Asks for four modifications to staff’s approval

TPC has asked City Council to modify the MAR Decision as follows:
1. Approve construction plans as submitted

2. Delete 50 ft long drive aisle requirement

3. Delete code that applies to the site in an ongoing manner

4

Remove any other condition inconsistent with the Sagert Farm
Subdivision

15



Appeal Summary

Staff finds that the request for review is without merit for the following
reasons:

e The Sagert Farm subdivision design does not apply to improvements on
this property

e Tualatin Professional Center’s parking lot is not a legal, nonconforming use

e Parking lot improvements are required to meet current code

16



Staff Report Summary

APPELLANT CLAIMS

1. 50 ft long drive aisle requirement incorrectly applied to TPC’s southern
two accessways

Staff findings:

 The parking lot improvement proposal must conform to the Tualatin
Development Code, applicable City ordinances, and regulations [31.071(4)]

e Minor Architectural Review (MAR) application required because the
applicant proposed modifications to parking lot

e Sagert Farm Subdivision approval or conditions have no bearing on TPC'’s
parking lot

* Development standards discussed with applicant in scoping and

pre-application meetings, as well as email correspondence
17



Staff Report Summary

(Continued)

APPELLANT CLAIMS

1. 50 ft long drive aisle requirement incorrectly applied to TPC’s southern
two accessways

Staff findings:

e Plans approved in the subdivision process state “Work outside of ROW
part of separate permit”
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Staff Report Summary

(Continued)

APPELLANT CLAIMS

2. Decision imposed code beyond Conditions No. 16 and 48 from approved
Sagert Farm subdivision

Staff findings:

e Sagert Farm Subdivision Conditions No. 16 and 48 only apply to Sagert
Farm Subdivision

e TPCdid not sign as property owner on the subdivision application.
Improvements on TPC property were not considered under that
application

e Sagert Farm Subdivision Condition No. 16 required a 32 ft wide access
drive in Sagert Street right-of-way

19
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Staff Report Summary

(Continued)

APPELLANT CLAIMS

3. Decision Violates Continuation and Maintenance of Non-Conforming Use

Staff findings:

e The lawful use of TPC’s southern access drives expired in 1989. The access
drives have had no legal basis since that time

Se-tion 1]1: The DEVELOPER agrees that the driveway imgrovements Lo

u . 9 -l a
$.W. Sagert Street are temporary in nature and agrees 10 maintain said driveway

improvements at his expense.

Excerpt from Development Agreement 84-16657
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TDC 35.020(1) Any nonconforming use of a structure or land existing on the date of the adoption of the Tualatin Community Plan, or any use of a structure or land becoming nonconforming subsequent to the effective date of the adoption of said Plan, may be continued, used, occupied or maintained only in accordance with the provisions of this chapter.


Staff Report Summary

(Continued)

APPELLANT CLAIMS

3. Decision Violates Continuation and Maintenance of Non-Conforming Use

Staff findings:

* Evenif the parking lot was a legal nonconforming use, the subject parking
lot improvement is beyond the scope of a simple paving project. The
proposal includes demolition and modification of parking drive aisle and
layout
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Staff Report Summary

(Continued)

APPELLANT CLAIMS

4. Decision Violates Modifications to Subdivision Plan Approval

Staff findings:

e Sagert Farm Subdivision has no bearing to the Tualatin Professional Center
parking lot improvement

 The subject improvements are not part of the Sagert Farm Subdivision
(next slide)
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TDC 73.160(1)(g) Accessways shall be constructed, owned and maintained by the property owner.


Staff Report Summary

(Continued)

APPELLANT CLAIMS
4. Decision Violates Modifications to Subdivision Plan Approval [36.162]

PLAT NO. 4508
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Staff Report Summary

(Continued)

5. Decision Imposes Future Standards under TDC 73 Community Design
Standards

Staff findings:

These standards were not included as conditions

It is standard practice to inform applicants of code sections that apply to
their project, as a means to provide good service
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Staff Report Summary

(Continued)

TPC has asked City Council to Modify the Decision as follows:
1. Approve construction plans as submitted

2. Delete 50 ft long drive aisle requirement

3. Delete code that applies to the site in an ongoing manner
4

Remove any other condition inconsistent with the Sagert Farm
Subdivision

Staff has informed TPC that the variance process is where standards can be
altered/changed. TPC chose not to pursue a variance.
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Staff Report Summary

(Continued)

STAFF CONCLUSION:
1. Construction plans cannot be approved without proposed conditions
2. The 50 ft long drive aisle standard is required by code [73.400(11)]

3. There are code requirements in the Tualatin Development Code that
apply to the site in an ongoing manner

4. The Sagert Farm subdivision decision does not apply to this private
property

5. The applicant may request a variance to Chapter 73 standards [30.010(2);
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Options

e Approve with the original conditions of approval
 Approve with modified conditions of approval
e Deny the application

STAFF RECOMMENDATION:

e Uphold staff’s Minor Architectural Review approval with
original conditions (MAR17-0041)
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TO: Honorable Mayor and Members of the City Council

THROUGH:  Sherilyn Lombos, City Manager

FROM: Nicole Morris, Deputy City Recorder

DATE: 12/11/2017

SUBJECT: Consideration of Resolution No. 5350-17 Authorizing the City Manager to
Execute a 4-party Intergovernmental Agreement Seeking a Non-Appealable

Decision from Metro Regarding the Central Subarea of the Basalt Creek Planning
Area

ISSUE BEFORE THE COUNCIL.:

Approve Resolution No. 5350-17 authorizing the City Manager to execute a 4-party
intergovernmental agreement seeking a non-appealable decision from Metro regarding the
Central Subarea of the Basalt Creek Planning Area.

RECOMMENDATION:

Staff recommends that the City Council approve resolution 5350-17 authorizing the City
Manager to execute a 4-party intergovernmental agreement seeking a non-appealable decision
from Metro regarding the Central Subarea of the Basalt Creek Planning Area.

EXECUTIVE SUMMARY:

In 2004 the Metro Council added two areas, known as the Basalt Creek and West Railroad
Planning Areas, located between Tualatin and Wilsonville, to the Urban Growth Boundary; they
conditioned that these UGB expansion areas undergo Title 11 concept planning. Since 2013,
Tualatin and Wilsonville have been engaged in activities associated with concept planning for
the Basalt Creek area. Much work has been accomplished and progress has been made
towards producing a concept plan. Within the last year, a disagreement has arisen between
Wilsonville and Tualatin with respect to the land use designation for an area known as the
Central Subarea within the Basalt Creek Planning Area (see attached map); Tualatin believes
the land use should be designated for housing and Wilsonville wants the land use to be
designated for employment. Representatives from both Tualatin and Wilsonville met with
Washington County representatives in an attempt to identify a process by which to move
forward and complete the concept plan map, but were unable to do so. Following that meeting,
staff from the four parties consulted and have agreed to ask Metro to settle the dispute and to
make a final, binding, non-appealable decision on the sole issue of designation of the land use
for the Central Subarea.

Metro has agreed to act as the decision-maker to resolve the issue; in that capacity they will



have sole discretion to determine what to call the process, where and when to hold the process,
and ground rules that must be adhered to throughout the process. The IGA explicitly states that
once Metro makes that decision, Tualatin and Wilsonville will abide by that and the decision will
be incorporated into the final concept plan.

It is the intention of all parties that once Metro makes a decision on the Central Subarea, we will
move forward with all due haste to finalize and adopt the concept plan.

FINANCIAL IMPLICATIONS:
There are no financial implications associated with the decision to adopt the resolution.

Attachments: Attachment A - Resolution 5350-17

Attachment B - Intergovernmental Agreement
Map



RESOLUTION NO. 5350-17

A RESOLUTION AUTHORIZING THE CITY MANAGER TO EXECUTE AN
INTERGOVERNMENTAL AGREEMENT WITH METRO, WASHINGTON
COUNTY, AND THE CITY OF WILSONVILLE SEEKING A NON-APPEALABLE
DECISION FROM METRO REGARDING THE CENTRAL SUBAREA OF THE
BASALT CREEK PLANNING AREA.

WHEREAS, in 2004 the Metro Council added two areas between Tualatin and
Wilsonville to the Urban Growth Boundary (UGB), known as the Basalt Creek and West
Railroad Planning Areas; and

WHEREAS, Metro conditioned the UGB expansion areas to undergo Title 11
concept planning; and

WHEREAS, in 2011, Metro, Washington County, Tualatin, and Wilsonville entered
into an Intergovernmental Agreement, as amended, for concept planning the Basalt Creek
Planning Area; and

WHEREAS, located within the Basalt Creek Planning Area is a distinct subarea
referred to as the “Central Subarea;” and

WHEREAS, a disagreement has arisen with respect to the land use designation for
the Central Subarea; and

WHEREAS, all parties agree to have Metro settle the dispute and make a final,
binding, non-appealable decision on the sole issue of designation of the land use for the
Central Subarea;

NOW THEREFORE, BE T RESOLVED BY THE CITY COUNCIL OF THE CITY OF
TUALATIN, OREGON, that:

Section 1. The City Manager is authorized to execute an IGA with Metro,
Washington County, and the City of Wilsonville, which is attached as Exhibit 1 and
incorporated by reference, seeking a non-appealable decision from Metro regarding the land
use designation for the Central Subarea of the Basalt Creek Planning Area.

Section 2. This resolution is effective upon adoption.

Adopted by the City Council this day of , 2017.

CITY OF TUALATIN, OREGON

BY
Mayor
APPROVED AS TO FORM ATTEST:
BY BY
City Attorney City Recorder
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INTERGOVERNMENTAL AGREEMENT
BETWEEN METRO, WASHINGTON COUNTY, AND THE CITIES OF
TUALATIN AND WILSONVILLE SEEKING A BINDING NON-APPEALABLE
DECISION FROM METRO CONCERNING ONE AREA, THE CENTRAL SUBAREA,
OF THE BASALT CREEK PLANNING AREA

This Intergovernmental Agreement (IGA) is entered into by the following parties: Metro,
a metropolitan service district organized under the laws of the State of Oregon
(hereinafter referred to as “Metro”), Washington County, a political subdivision in the
State of Oregon (hereinafter referred to as “County”), and the City of Tualatin
(“Tualatin”) and City of Wilsonville (“Wilsonville”), incorporated municipalities of the
State of Oregon (hereinafter referred to as “Cities”).

Whereas, in 2004 the Metro Council added two areas, known as the Basalt
Creek and West Railroad Planning Areas, located generally between the Cities, to the
Urban Growth Boundary (UGB) via Metro Ordinance No. 04-1040B; and

Whereas, Metro conditioned that these UGB expansion areas undergo Title 11
concept planning, as defined in Metro Code Chapter 3.07, cited as the Urban Growth
Management Functional Plan (UGMFP); and

Whereas, County and Cities agreed to consider the Basalt Creek and the West
Railroad areas in a single concept planning effort and to refer to the two areas generally
as the Basalt Creek Planning Area; and

Whereas, located within the Basalt Creek Planning Area is a distinct subarea
consisting of the following parcels identified by Washington County tax lot identification
25135CB00400, 2S135CB00500, 25135CC00300, 25135CC00100, 2S135CC00800,
25135CC00900, 25135CC00500, 2S135CC00600, 25135CC00700, as reflected in
Exhibit 1, attached hereto and incorporated by reference herein, which subarea is
hereafter referred to as the “Central Subarea”; and

Whereas, in 2011, Metro, County, and Cities entered into an Intergovernmental
Agreement (2011 IGA) for concept planning the Basalt Creek Planning Area; and

Whereas, in 2013, Metro, County, and Cities entered into the First Addendum to
the 2011 IGA, acknowledging the Basalt Creek Transportation Refinement Plan; and

Whereas, in 2013, Cities began concept planning the Basalt Creek Planning
Area; and

Whereas, a disagreement has arisen with respect to what the land use
designation should be for the Central Subarea; and

Whereas, Tualatin wants the land use in the Central Subarea to be designated
for housing; and

INTERGOVERNMENTAL AGREEMENT — BASALT CREEK PLANNING AREA Page 1



Whereas, Wilsonville wants the land use in the Central Subarea to be designated
for employment; and

Whereas, representatives from the Cities jointly met with County representatives
in an attempt to identify a process to move forward and complete the Basalt Creek land
use Concept Plan map, but were unable to do so; and

Whereas, the governing bodies for the Cities and County agreed to ask Metro to
settle the dispute and to make a final, binding, non-appealable decision on the sole
issue of designation of the land use for the Central Subarea; and

Whereas, Metro has agreed to accommodate this request, based on the Cities’
joint assertion that they cannot agree, with the clear understanding that this is not a role
Metro intended, wanted, or asked for itself, but is willing to take on at the request of the
Cities and the County;

Now, therefore, incorporating the above Recitals as if fully set forth below, the Cities,
County, and Metro agree as follows:

1. FINAL BINDING AND NON-APPEALABLE DECISION BY METRO

Metro will act as the decision-maker to resolve the issue of the land use designation for
the area known as the Central Subarea. In that capacity, Metro will have sole discretion
to determine what to call this decision making process, where and when to hold the
process, who Metro will appoint to make the decision, a briefing schedule, whether or
not to hear oral argument, and ground rules that must be adhered to by the Cities and
County throughout the process. Metro may require the Cities and County to sign
ground rules and decision protocol, as determined solely by Metro. Once designated by
Metro, the Parties agree that the Central Subarea will be designated in the final Concept
Plans and in the Urban Planning Area Agreement between the Parties, as determined
by Metro.

2. CITIES AND COUNTY AGREEMENT

The Cities agree to follow whatever decision-making process and rules are created by
Metro, including timelines for submitting evidence and argument. The County may
participate and advocate for its preference or may elect to be neutral. Cities and County
agree that Metro’s decision will be binding and non-appealable by any of them and,
once made, all of their respective governing bodies and staff will support the decision to
move the Basalt Creek Planning effort to completion without delay and in accordance
with the decision of Metro. Each City agrees that it will prepare concept plans for the
Basalt Creek Planning Area consistent with Metro’s final decision and with Title 11 of
Metro’s Urban Growth Management Functional Plan. Each City agrees to adopt a
resolution accepting the concept plan, reflecting the Metro decision, within 120 days
after the date Metro’s decision becomes final and effective, and to adopt an ordinance
amending each City’s comprehensive plan to include and/or reflect the concept plan
within one year after the Metro decision. Cities and County further agree that if the
designation is appealed by any third party, each will vigorously defend and support the
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decision and will not support or assist in the appeal of the designation determined by
Metro through this process. At the conclusion of Metro’s decision, a binding agreement
will be signed by all Parties to this effect, with any future disputes or violations with
respect to the agreement to be resolved in accordance with the specified requirements
of that binding decision. Hereafter the Parties will work in good faith to reach
agreement on all other issues so that the final Concept Plans and Urban Planning Area
Agreement can be finalized.

This Agreement is effective the day of , 2017.

Exhibit 1 — Map

CITY OF WILSONVILLE, OREGON

By:

Tim Knapp
As Its: Mayor

Date:

ATTEST:

By:

[Signatures continue on following pages]
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CITY OF TUALATIN, OREGON

By:

Lou Ogden
As Its: Mayor

Date:

ATTEST:

By:

[Signatures continue on following pages]
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WASHINGTON COUNTY, OREGON

By:

Andy Duyck
As Its: Chair, Board of County Commissioners

Date:

ATTEST:

By:

[Signatures continued on following page]
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ACCEPTED AND AGREED TO BY METRO:

By:

Martha Bennett
As Its: Chief Operating Officer

Date:

ATTEST:

By:

I:\dir\basalt creek\doc\agr iga metro arb land use desig (bj*) 8.1.docx
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Exhibit 1; Central Sub Area

SW Whitebark Ln

SW Tonquin Loop

TLID 25135CB00400

TLID 25135CB00500

TLID 2S135CC00300
TLID 2S135CC00100

SW Grahams Ferry Rd

TLID 25135CC00800 TLID 2S135CC00900

SW Tonquin Rd

TLID 2S135CC00500
TLID 2S135CC00600

TLID 2S135CC00700

This map is derived from various digital database sources.

While an attempt has been made to provide an accurate map,
w E the City of Tualatin, OR assumes no responsibility or liability
Ce ntral SU b Area for any errors or ommissions in the information. This map is
provided "as is".
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City Council Meeting
Meeting Date: 12/11/2017

CONSENT Council Rules
AGENDA:

CONSENT AGENDA
Consideration of Council Rules

SUMMARY

The Council discussed the Council Rules document on September 11 and November 13 and
directed that it be placed on the agenda for further consideration. Also attached are documents
from the cities of Happy Valley and Tigard.

Draft Council Rules

Mayor Ogden Highlighted Draft Rules
Mayor Ogden Comments

Sample- Happy Valley Council Rules
Sample- Tigard Council Rules

Mayor Ogden Track Changes



CITY OF TUALATIN
COUNCIL RULES

Adopted
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RULE 1
General Governance

A. Rules of Procedure.

1.

2.

Chapter IV of the Charter authorizes the Council to adopt rules of procedure for Council
meetings.1 Unless otherwise provided by the Charter, an ordinance, or these rules, the
procedure for all Council meetings, and any subcommittee of the Council, will be guided by
Robert’s Rules of Order, 11th Edition.

Members of Council are encouraged to avoid invoking the finer points of parliamentary
procedure found in Robert’s Rules of Order when such points could obscure the issues
before Council and confuse the public.

3. Whenever these rules and Robert’s Rules of Order conflict, these rules govern.

B. Counc3j|. The members of Council are the Mayor and the Councilors.? There are six Councilor
positions:

1.

Council Position 1 — the term ends December 31, 2018 and every four years thereafter.

2. Council Position 2 — the term ends December 31, 2020 and every four years thereafter.

3. Council Position 3 — the term ends December 31, 2018 and every four years thereafter.

4. Council Position 4 — the term ends December 31, 2020 and every four years thereafter.

5. Council Position 5 — the term ends December 31, 2018 and every four years thereafter.

6. Council Position 6 — the term ends December 31, 2020 and every four years thereafter.

C. Quorum.
1. A quorum is required to conduct official City business. A quorum consists of three (3)
Councilors plus the Mayor or Mayor pro tem.*
2. In the event a quorum is not present, the members of Council present may choose to hear

comments from the public and receive reports, provided however no votes or official

! Charter Section 13 (Meetings) (“[the Council] shall adopt rules for the government of its members
and proceedings”).

2 Charter Sections 7 (Council); 8 (Councilors); 8a(Assignment of Council Positions); 9 (Mayor)
(describing Council, Mayor, and powers).

® Charter Section 8a (Assignment of Council positions).

* Charter Section 14, (“Three Councilors and the Mayor or Mayor pro tem shall constitute a quorum
for its business, but a small number may meet and compel the attendance of absent members in a
manner provided by ordinance.”).
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Council actions will be taken.
D. Presiding Officer.
1. The Mayor is the Presiding Officer and presides over all meetings.”

2. In the Mayor’s absence the President of the Council, as Mayor Pro-Tem, serves as the
Presiding Officer and presides over the meeting.®

3. If both the Mayor and the President of the Council are absent from the meeting, the
following procedure must be utilized to determine the Presiding Officer for the meeting:’

a. The City Recorder, or designee, must call the Council to order and call the roll of the
members of Council.

b. Those members of Council present must elect a temporary Presiding Officer, as
Mayor Pro Tem, for the meeting. A Councilor must receive the majority vote of the
incumbent members on the Council to become the Presiding Officer for the meeting.

4. Should either the Mayor or the President of the Council arrive at the meeting after it begins,
the temporary Presiding Officer must relinquish control of the meeting immediately upon
the conclusion of the item presently being discussed.

E. Other Officers.

1. City Recorder, or designee. The City Recorder, or designee, must keep the official
minutes of the Council in compliance with Oregon Public Meetings laws.

2. City Manager. The City Manager, or designee, is required to attend all meetings of the
Council and is permitted to participate in any discussion; however, the City Manager has no
authority to cast a vote in any decision rendered by the Council.®

® Charter Section 17 (Mayor’s Functions at Council Meetings) (“The Mayor shall be chair of the
Council and preside over its deliberations.”).

® Charter Section 18 (President of the Council) (“In the Mayor’s absence from a Council meeting, the
president shall preside over it as Mayor pro tem.”).

” Charter Section 33 (Filling of Vacancies) (authorizes the Council to fill temporary vacancies by
majority vote of the “incumbent members.”) The term “incumbent members” in the Charter means the
entire Council minus any permanently vacant seats (e.g., resignation, death, permanent incapacity).
For instance, if the Mayor and Council President are absent, but 5 Councilors are present at the
meeting, a Councilor must receive at least 4 votes to become the Presiding Officer because there are
7 “incumbent members” of the Council. However, if two seats on Council are permanently vacant
seats, then in the same scenario above, the Councilor must receive 3 votes to be the Presiding
Officer because there are 5 “incumbent members.” The term “incumbent members” does not mean a
majority of those Councilors actually attending the meeting.

8 Charter Sections 20a (City Manager) (“attend all meetings of the Council, unless excused
therefrom”); Section 22 (Recorder). The person appointed as City Manager is also the same person
appointed as the Recorder.
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3.

City Attorney. The City Attorney serves as the parliamentarian of the Council and will
advise the Council on any questions of order. The City Attorney may attend any meeting of
the Council, and will, upon request, give an opinion, either written or oral, on legal
questions.

F. Agendas.®

1.

The City Manager must prepare an agenda for every meeting, including regular, special,
and executive session meetings.

Agendas and informational material for meetings will generally be distributed to the Council
at least seven (7) days preceding the meeting. However, in certain circumstances less time
may be provided.

The agenda for a meeting does not require Council approval.

The City Manager may place routine items and items referred by staff on the agenda
without Council approval or action.

The City Manager may remove any items on the consent agenda, any item of old business,
any resolution, or any ordinance placed for first reading from the agenda at any time prior
to the time the meeting is convened. The Presiding Officer must announce such removal
under announcements.

A member of Council who wishes to have an item placed on the agenda must bring the
matter before the Council for consideration of adding the matter to the agenda and to
determine the meeting date on which the agenda item is to be placed, if at all. Adding a
matter to the agenda requires a majority vote of the member of Council present at the
meeting.

As a guiding matter, the Council will not add an item to the agenda on the same night as
the item was first submitted by a member of Council for consideration by the full Council.
The exception to this general rule is for emergency purposes and only with the unanimous
consent of all members of Council present.

G. Order of Business.

1.

The order of business for all regular meetings will be as follows, however when it appears
to be in the best interest of the public, the order of business may be changed for any single
meeting by a majority vote: '

a. Call to Order. The Presiding Officer announces the opening of the meeting and
designates the person to lead the pledge of allegiance;

® An agenda is required by ORS 192.640 (Oregon Public Meetings Law) (public notice of a meeting
must include “[a list of the principal subjects anticipated to be considered at the meeting, but this
requirement shall not limit the ability of a governing body to consider additional subjects.”)

1% Charter Section 17 (Mayor’s Functions at Council Meetings) (the Mayor is to “determine the order
of business under the rules of the Council.”)
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. Announcements. Brief announcements relating to the community, including

upcoming events and proclamations;

. Citizen Comments. Public comments received concerning matters not on the

agenda for the meeting;

. Consent Agenda. Routine items to be adopted by one motion of the Council;

. Special Reports. Reports of City Boards and Commissions, proclamations, special

presentations, or reports.

Public Hearings (Legislative and Other). Public hearings on legislative land use
matters;

. Public Hearings (Quasi-Judicial). Public hearings on quasi-judicial land use

matters.

. General Business. Consideration of ordinances, resolutions, contracts, policy

statements, and other items. General Business items may also include public
hearings on those matters.

Items Removed from Consent Agenda. Any item removed from the Consent
Agenda will be discussed and voted on at this time;

Communications from Councilors. Announcements and information provided by
members of Council; and

. Adjournment. The conclusion of the meeting. Adjournment of the meeting is by

majority vote of the members of Council present at the meeting.

H. Reports of Boards, Commissions, Committees, Elected Officials and City Employees.

1.

)2

w

4.

When necessary, reports can be given to the Council by boards, commissions committees,
elected officials and/or City employees.

When appropriate, reports to the Council should include written materials which are
provided to the Council at least seven (7) days in advance of the meeting.

Oral reports to the Council should generally not exceed five (5) minutes in length.

The Council may ask questions of the presenter upon conclusion of the report being given.

. Public Comment.

1.

One (1) period for public comment will be reserved for every regular meeting of the Council.

2. Persons wishing to speak during public comment must sign the “Speaker Request Form”

and provide the person’s name and place of residence, as well as the topic upon which the
person wishes to speak. The Council may request that groups with like comments choose a
spokesperson to present joint remarks.
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If a member of the public wishes to speak on an item that is scheduled for a public hearing
at that same meeting, the speaker must wait until that public hearing portion of the meeting.
Public comment must not be used to testify about a quasi-judicial land use matter, to testify
on an item that is not a public matter, to testify on a matter which has been or is scheduled
to be heard by a hearings official, or to provide or gather additional testimony or information
on any matter after the official record has been closed on any matter which has been the
subject of a public hearing.

Speakers are limited to three (3) minutes. At the discretion of the Presiding Officer,
spokespersons for a group of people may be given additional time beyond three (3)
minutes to speak on the matter.

Generally, speakers will be called upon in the order in which they have signed the “Speaker
Request Form.” Before providing any public comment, speakers must announce the
person’s name and place of residence to the Council. The Presiding Officer may allow
additional persons to speak even if the speaker has not signed the “Speaker Request
From.”

Members of Council may, after obtaining the floor, ask questions of speakers during public
comment. In general, members of Council will not respond to comments made during the
public comment agenda time, except to ask clarifying questions. Any public requests for
Council action will be referred to staff for review before placing it on a future agenda. Any
member of Council may intervene if the Mayor or a Councilor is violating the spirit of this
guideline.

Speakers may play electronic audio or visual material during the time permitted for
comment and may use available City-provided audio or visual equipment located in the
Council chambers.

J. Consent Agenda.

1.

2.

3.

In order to expedite the Council’s business, the approval of minutes and other routine
agenda items will be placed on the consent agenda.

All items on the consent agenda must be approved by a single motion, unless an item is
removed for separate consideration.

Any item on the consent agenda may be removed for separate consideration by any
member of Council by stating which item is to be removed and the reason for removal.

For the purposes of this rule, separate consideration means any proposal to adopt a
different course of action than that recommended in the staff report, a determination that
debate on a proposed course of action is deemed desirable, any questions to staff on an
item, and any item where a member of Council must declare a conflict of interest.

K. Ordinances and Resolutions — See RULE 3

L. Public Hearings Generally.

1.

A public hearing may be held on any matter upon majority vote of the Council. Public
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hearings may be held to consider legislative, quasi-judicial, or administrative matters.

. Persons wishing to speak must sign the “Speaker Request Form” with the person’s name
and place of residence prior to the commencement of the public hearing at which the
person wishes to speak.

. The Presiding Officer will announce at the commencement of any public hearing the
subject of the hearing as it is set forth on the agenda. The Presiding Officer will then
declare the hearing open.

. Prior to giving testimony, each person must state the person’s name and their place of
residence. All remarks must be addressed to the Council as a body and not to any
member thereof.

. Speakers at hearings on legislative or administrative matters, other than legislative land
use matters, will be limited to three (3) minutes.

. Members of Council may, after recognition by the Presiding Officer, ask clarifying or follow
up questions of individuals providing testimony after that individual has completed
testifying. Questions posed by members of Council should be to provide clarification or
additional information on testimony provided. Questions should not be used as an attempt
to lengthen or expand the testimony of the individual. Members of Council must use
restraint and be considerate of the meeting time of the Council when exercising this option.
Any member of Council may intervene if another member of Council is violating the spirit of
this guideline.

. Members of Council may, after the presentation of testimony of all interested persons, ask
clarifying or follow-up questions of staff. Questions posed by a member of Council should
be to provide clarification or additional information on testimony provided.

. The Presiding Officer may exclude or limit cumulative, repetitious, or immaterial matters.
The Presiding Officer may order the testimony, alternating those speaking in favor and
those in opposition, or have all speaking in favor testify, followed by all those in opposition.
The Presiding Officer, with the approval of the Council, may further limit the time and/or
number of speakers at any public hearing; provided that the Presiding Officer must
announce any such restrictions prior to the commencement of the testimony.

. At the end of public testimony and questions of staff, the Council must do one of the
following:

a. Initiate deliberations by introducing a motion on the matter;
b. Continue the hearing; or

c. Keep the record open for additional written testimony.

10. During deliberations, each member of Council must have the opportunity to comment on or

discuss testimony given during the public hearing.
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11. A copy of any written testimony or physical evidence, which a party desires to have
introduced into the record of the hearing, must be submitted to the City Recorder, or
designee, prior to the conclusion of the hearing, unless the record is held open.

12. Documents submitted to the City as evidence or written testimony during a public hearing
are public records. If such a document contains the name, address, including email
address, and telephone number of the person, then it will be included in the record of the
proceeding. Because the name, address, including email address, and telephone number
are part of a public record, this information will be generally disseminated to the public, and
must be disclosed, unless exempt under Oregon law, if a public records request is
submitted for the documents. A person who believes such disclosure would present a
danger to his or her personal safety, and who wishes to exempt his or her address,
including email address, and telephone number from disclosure must submit a written
request for non-disclosure to the City Recorder, or designee, pursuant to ORS 192.455(1).

M. Conduct of Hearings on Land Use Matters — See RULE 4
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RULE 2
Meeting Time, Location, and Frequency

A. Regular meetings. The Council will hold regular meetings at 7:00 p.m. on the second and fourth
Monday of each and every month, excluding the fourth Monday in December. If a second or fourth
Monday falls on a City-recognized holiday, the meeting will be held on the following business day. B

B. Special meetings. Special meetings may be called by the Mayor, three members of Council, or
by the City Manager. '

1. The City Manager will provide notice of the special meeting to each member of Council,
each local newspaper, radio, and television station, and any other person or entity which
has on file a written request for notice of special meetings.

2. The notice of the special meeting must be given to each Councilor via personal notice,
telephone, email, or other electronic means sufficient to provide actual notice.

3. Special meetings must be noticed in accordance with Oregon’s public meetings law, and, at
a minimum, must be noticed at least 48 hours prior to the meeting taking place.

C. Emergency meetings. Emergency meetings may be called by the Mayor, three members of
Council, or by the City Manager. '

1. The City Manager will provide notice of the emergency meeting to each member of Council,
each local newspaper, radio, and television station, and any other person or entity which
has on file a written request for notice of emergency meetings.

2. The notice of the emergency meeting must be given to each Councilor via personal notice,
telephone, email, or other electronic means sufficient to provide actual notice.

3. Emergency meetings are those meetings called with less than 48 hours’ notice and the
Council must identify why the meeting could not be delayed 48 hours immediately after
calling the meeting to order.

4. The minutes for any emergency meeting must specifically identify why the meeting
constituted an emergency and was necessary.

" Charter Section 13 (Meetings) (“The Council shall hold a regular meeting at least once a month in
the City at a time and a place which is designated.”); Tualatin Municipal Code 1-04 (setting forth
specific times of meetings); see also ORS 192.610 to 192.690 (Oregon Public Meetings Law).

'2 Charter Section 13 (Meetings) (“The Mayor upon his or her own motion may, or at the request of
three members of the Council shall, by giving notice thereof to all members of the Council then in the
City, call a special meeting of the Council in accordance with procedures prescribed by the state law
and general ordinance. Special meetings of the Council may also be held by the common consent of
all the members of the Council in accordance with procedures prescribed by state law and general
ordinance.”); Tualatin Municipal Code 1-04 (48 hours’ notice requirement for Special Meetings); see
also ORS 192.610 to 192.690 (Oregon Public Meetings Law).

'3 Charter Section 13 (Meetings); see also ORS 192.610 to 192.690 (Oregon Public Meetings Law).
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D. Executive Sessions. Executive sessions may be called by the Presiding Officer, by the request
of three members of Council, by the City Manager, or by the City Attorney.

1. Executive Sessions may be called for any purpose authorized by ORS 192.660, including
but not limited to the following reasons:

a. Consider employment of a public officer, employee, or agent pursuant to regularized
procedures for hiring adopted by the public body in meetings open to the public in
which there has been opportunity for public comment. (ORS 192.660(2)(a)).

b. Consider discipline of a public officer, employee, or agent. (ORS 192. 660(2)(b)).

c. Conduct deliberations with persons designated by the governing body to carry on
labor negotiations. (ORS 192.660(2)(d)).Conduct deliberations with persons
designated to negotiate real estate transactions (ORS 192.660(2)(e).

d. Consider information or records exempt by law from public inspection. (ORS
192.660(2)(f)).

e. Consult with legal counsel concerning litigation or litigation likely to be filed. (ORS
192.660(2)(h)).

f. Review and evaluate the employment-related performance of the chief executive
officer pursuant to standards, criteria, and policy directives adopted by the governing
body. (ORS 192.660(2)(i)).

2. Only members of Council, the City Manager, and persons specifically invited by the City
Manager or the Council are allowed to attend executive sessions.

3. Representatives of recognized news media may attend executive sessions, other than
those sessions during which the Council conducts deliberations with persons designated to
carry on labor negotiations, or where the matter involves litigation and the news media is a
party to the litigation.

4. No final decision can be made in executive session. All final decisions must be made in
open session at a regular meeting.

E. Work Sessions. Work sessions are permitted to present information to the Council so that the
Council is prepared for regular or special meetings.™

1. Work sessions are generally scheduled, as needed, between 5:00 and 7:00 p.m.,
immediately preceding each regular meeting.

4 Charter Section 13 (Meetings); see also ORS 192.610 to 192.690 (Oregon Public Meetings Law).

'® Charter Section 13 (Meetings); TMC 1-4-020 (“A work session of the City Council will be held from
5:00 p.m. to 7:00 p.m., as needed, before each regular meeting.”); see also ORS 192.610 to 192.690
(Oregon Public Meetings Law).

Page | 9



All work sessions are subject to Oregon’s public meetings law and must be noticed
accordingly.

Work sessions are intended to allow for preliminary discussions, and the Council is not
permitted to take formal or final action on any matter at a work session.

Work sessions are to be scheduled by the City Manager.

The City Manager may invite any relevant staff to work sessions so that the sessions are as
productive as possible.

F. Location of Meetings.®

1.

2.

Council meetings must be held at City Hall.

In the event City hall is not available for a meeting, the Council must meet at a venue open
to the public and which is located within the jurisdictional limits of the City.

Training sessions may be held outside of the City’s jurisdictional limits, provided no
deliberations toward a decision are made.

Interjurisdictional meetings may be held outside of the City’s jurisdictional limits, but should
be held as close as practical to the City, and such meetings must be located within the
jurisdictional boundaries of the other government entity.

No Council meeting must be held at any place where discrimination on the basis of an
individuals’ race, religion, color, sex, national origin, ethnicity, marital status, familial status,
age, gender, sexual orientation, source of income, or disability is practiced.

G. Notice of Meetings. The City Recorder, or designee, must provide notice of all meetings in
accordance with Oregon’s public meeting law and City codes."”

H. Attendance at Meetings.

1.

Under the charter, a Council position becomes vacant if the member of Council is absent
from the City for more than 30 days without Council permission or absent from all meetings
of the Council within a 60-day period.'

. Members of the Council must advise the City Manager if the member of Council will be

unable to attend any regular, special, emergency, or work session meetings, or any
assigned committees.

'® This section sets forth the requirements for public meetings locations as contained in ORS 192.610
to 192.690 (Oregon Public Meetings Law).

' Tualatin Municipal Code Chapter 1-04 (48 hours’ notice for meetings); ORS 192.610 to 192.690
(Oregon Public Meetings Law).

'® Charter Section 32 (What Creates Vacancy) (vacancy created “upon absence from the City for 30
days without the consent of the Council or upon absence from meetings of the Council for 60 days
without like consent, and upon a declaration by the Council of the vacancy.”)
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3. Attendance at meetings must be in person, by telephone, or other electronic means where
the person’s voice may be heard. '° The preference of the Council is for all members of
Council to attend in person.

4. A member of Council may not attend by telephone, or other electronic means where the
person’s voice may be heard, more than two consecutive meetings. A member of Council
appearing by telephone, or other electronic means where the person’s voice may be heard,
must remain present for the entire meeting, unless it is the result of a malfunction or
technical issue out of the control of the Councilor.

5. The City Manager must track each member of Council’s attendance at regular, special,
emergency, and work session meetings, and assigned committee meetings. The City
Manager must present to the Council a quarterly report of each member of Council’s
attendance.

¥ ORS 192.610 to 192.690 (Oregon Public Meetings Law) requires the public to have the opportunity
to hear the proceedings of a meeting.
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Rule 3
Ordinances and Resolutions

A. Ordinances. An ordinance is a law passed by the Council in its legislative capacity. All
ordinances considered by and voted upon by the Council must adhere to the rules outlined herein.

1. Numbering. The City Recorder, or designee, must number all ordinances with a
consecutive identification number during each calendar year, in the order of their
introduction. Each number must be followed by the last two digits of the year in which the
ordinance was introduced.

2. Preparation.

a. The enacting clause of each ordinance must be “The City of Tualatin ordains as

follows:"%°

All ordinances must, before presentation to the Council, have been approved by the
City Attorney, or the City Attorney’s designee.

No ordinance can relate to more than one subject, which must be clearly expressed
in its title, and no ordinance, or section thereof, can be amended or repealed unless
the new ordinance contains the title of the ordinance or section amended or
repealed.

3. Introduction.

a.

An ordinance is introduced for consideration by the Presiding Officer for
presentation for first reading.

. After introduction, the Council may direct by majority vote of the members present

any of the following:*’
1. A public hearing on the ordinance be held;
2. Refer the ordinance to committee for review and recommendation;
3. Refer the ordinance to the City Manager for further revision;
4. Pass the ordinance to a second reading; or

5. Reject the ordinance in whole or in part.

4. Readings and Final Action.

a.

Every ordinance of the Council must, before final passage, be read fully and

0 Charter Section 34 (Enacting Clause).

21 Charter Section 19 (Vote Required) Charter Section 35 (Mode of Enactment).
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distinctly in an open Council meeting on two different days. %

b. However, an ordinance may be enacted at a single meeting, if the Council approves
the ordinance by the unanimous vote of all Council members present. In such
cases, the ordinance must be read first in full and then by title. 2

c. Any of the readings may be by title only, instead of a full reading, if: 24

1. No Council member present at the meeting requests to have the ordinance
read in full; or

2. A copy of the ordinance is provided for each Council member, and a copy
is available for public inspection in the office of the City Recorder, or
designee, not later than five days before the first reading of the ordinance
and notice of its availability is given forthwith upon the filing, by: (i) written
notice posted at the City Center; or (ii) advertisement in a newspaper of
general circulation in the City.

d. An ordinance enacted after being read by title alone has no legal effect if it differs
substantially from its original terms, unless, prior to being approved by the Council,
each substantial difference is read fully and distinctly at the meeting as finally
amended. ©°

e. The City Recorder, or designee, must take a “roll call” vote of each Councilor upon
the final vote on an ordinance and the ayes and nays and abstentions of the
members of Council must be recorded in the meeting minutes. °

f. Upon the enactment of an ordinance, the City Recorder, or designee, must sign it
with the date of its passage, the City Recorder, or designee’s name and title of
office, and within three days thereafter the Mayor must sign with the Mayor’s name,
and the title of office. %’

B. Resolutions. A resolution is an action by the Council to adopt a policy, order, rule, or expression
of opinion. All resolutions considered and voted upon by the Council must adhere to the rules
outlined herein.

%2 Charter Section 35 (Mode of Enactment).

%3 Charter Section 35 (Mode of Enactment).

24 Charter Section 35 (Mode of Enactment).

% Charter Section 35 (Mode of Enactment).

%6 Charter Section 35 (Mode of Enactment) (“Upon the final vote of an ordinance, the ayes and nays
of the member shall be taken and recorded in the journal); Charter Section 15 (Journal); ORS
192.650(1)(c)(Oregon Public Meetings Law) (require the meeting minutes to include “[t]he results of
all votes and, except for public bodies consisting of more than 25 members unless requested by a

member of that body, the vote of each member by name”).

%" Charter Section 35 (Mode of Enactment).
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1. Numbering. The City Recorder, or designee, must number all resolutions with a
consecutive identification number during each calendar year, in the order of their
introduction. Each number must be followed by the last two digits of the year in which the
resolution was introduced.

2. Preparation.

a.

The resolving clause of each resolution must be “Be it resolved by the City Council
of the City of Tualatin that:”

All resolutions must, before presentation to the Council, have been approved by the
City Attorney, or the City Attorney’s designee.

3. Introduction.

a.

b.

Resolutions must be introduced by the Presiding Officer.

After introduction of the resolution, the Council may direct that:
1. A public hearing be held on the resolution;
2. Pass the resolution; or

3. Reject the resolution in whole or in part.

4. Readings and Final Action.

a.

Resolutions do not need to be read in full or by title at a Council meeting prior to
adoption.

. An affirmative vote of a majority of the Council members present is necessary to

pass a resolution.?

Resolutions may be placed on the Consent Agenda and may be considered as a
group under the Consent Agenda.

. Resolutions may also be placed on the agenda as a General Business item.

For resolutions placed on General Business, the City Recorder, or designee, must
take a “roll call” vote of each Councilor upon the final vote on the resolution and the
ayes and nays and abstentions of the members must recorded in the meeting
minutes.?

28 Charter Section 19 (Vote Required) (“ Except as this Charter otherwise provides, the concurrence
of a majority of the members of the Council present at a Council meeting shall be necessary to decide
any question before the Council.”)

29 Charter Section 15 (Journal) (“Upon request of any of its members, the ayes and nays upon any
question before it shall be taken and a record of the vote entered in the journal.”); ORS
192.650(1)(c)(Oregon Public Meetings Law) (require the meeting minutes to include “[t]he results of
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RULE 4
Land Use Hearings

A. General Conduct of Hearings.*

1.

Any party may speak in person, through an attorney, or elect to have a representative from
an officially recognized Citizen Involvement Organization (ClO) present the party’s case.

. A copy of any written testimony or physical evidence which a party desires to have

introduced into the record at the time of hearing must be submitted to the City Recorder, or
designee, at the time the party makes his or her presentation. If the testimony or evidence

is not submitted to the City Recorder, or designee, it must not be included in the record for

the proceeding.

Except as otherwise provided by these rules, no person may speak more than once without
obtaining permission from the Presiding Officer.

Upon being recognized by the Presiding Officer, any member of Council, may question any
person who testifies.

Testimony must be directed towards the applicable standards and criteria which apply to
the proposal before the Council.

The Presiding Officer may exclude or limit cumulative, repetitious, or immaterial testimony.
To expedite hearings, the Presiding Officer may call for those in favor and those in
opposition to rise, and the City Recorder, or designee, must note the numbers of such
persons for the record in the minutes.

B. Quasi-Judicial Land Use Matters.

1.

2.

Scope of Review. All appeals and Council-initiated review in quasi-judicial land use
proceedings are new (de novo) and must be held on the record.

Conflicts of Interest.

a. A member of Council must not participate in a discussion or vote in a quasi-judicial
land use proceeding if:

1. The member of Council has an actual conflict of interest as defined by the
Oregon Revised Statutes or the City charter; or

2. The member was not present during the public hearing; provided, however, the
member may participate if they have reviewed the evidence, including recordings
of the hearing, and declared such fact for the record.

all votes and, except for public bodies consisting of more than 25 members unless requested by a
member of that body, the vote of each member by name”).

%0 State law governs this process. ORS Chapter 197 (Comprehensive Land Use Planning; ORS
Chapter 227 (City Planning and Zoning).
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3. Ex Parte Contact.
a. Ex parte contacts are any contacts with any party outside of the hearing process.
Specific questions about whether a contact is considered ex parte should be
discussed with the City Attorney before the meeting begins.

b. Members of the Council must reveal any ex parte contacts with regard to the
proceeding at the commencement of any quasi-judicial land use proceeding. See,
ORS 227.180. If such contact impairs the member’s impartiality, the member must
state this fact and abstain from participation on the matter.

4. Burden of Proof.

a. The proponent has the burden of proof on all elements of the proposal, and the

proposal must be supported by proof that it conforms to all applicable standards and
criteria.

b. The decision of the Council must be based on the applicable standards and criteria
set forth in the Tualatin Development Code, the City’s comprehensive plan, and, if
applicable, any other land use standards imposed by state law or administrative rule.

c. The proponent, any opponents, and/or City staff may submit to the Council a set of
written findings or statements of factual information which are intended to
demonstrate the proposal complies or fails to comply with any or all applicable
standards and criteria.

5. Hearing Procedures. The order of hearings in quasi-judicial land use matters is:

a. Land Use Hearing Disclosure Statement. The Presiding Officer must read the land
use hearing disclose statement, which must include:

1. Alist of the applicable criteria;

2. A statement that testimony, arguments and evidence must be directed toward
the applicable criteria or other criteria in the plan or land use regulation which
the person believes to apply to the decision;

3. A statement that failure to raise an issue accompanied by statements or
evidence sufficient to afford the Council and the parties an opportunity to
respond to the issue precludes appeal to the Land Use Board of Appeals
based on that issue; and

4. If applicable, a statement that a failure to raise constitutional issues relating to
proposed conditions of approval precludes an action for damages in circuit
court.

b. Call for ex parte contacts. The Presiding Officer must inquire whether any member

of Council had ex parte contacts. Any member of Council announcing an ex parte
contact must state for the record the nature and content of the contact.
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c. Call for abstentions. The Presiding Officer must inquire whether any member of
Council must abstain from participating in the hearing due to a conflict of interest or
bias. Any member of Council announcing a conflict of interest must or bias must
state the nature of the conflict or bias, and must not participate in the proceeding,
unless the person’s vote is necessary to meet a requirement of a minimum number
of votes necessary to take official action; provided, however, that the member must
not participate in any discussion or debate on the issue of which the conflict arises.

d. Staff summary. Planning staff will present a summary and recommendation
concerning the proposal.

e. Presentation of the Case. The presentation of the case will be as follows:
1. Proponent’s case.
2. Persons in favor.
3. Persons opposed.
4. Other interested persons.

5. Rebuttal. Rebuttal may be presented by the proponent. The scope of rebuttal
is limited to matters which were introduced during the hearing.

f. Close of hearing. Unless the Council leaves the record open for a specified period of
time, no further information will be received after the close of the hearing, provided
however Council may ask specific questions of staff. If the response by staff to any
such questions requires the introduction of additional factual evidence, all parties
must be afforded an opportunity for rebuttal.

g. Deliberations. Deliberations will immediately follow the hearing. The Council may
delay deliberations to a subsequent time certain.

6. Findings and Order. The Council may approve or reject the proposal. The Council must
adopt a resolution or order containing findings to support its decision. The Council may
incorporate findings proposed by the proponent, the opponent, or staff in its decision.

7. Continuances. Only one continuance is available by right. However, nothing in this section
restricts the Council, in its discretion, from granting additional continuances. Any continuance
must result in a corresponding extension of the 120-day time limitations imposed by the
Oregon Revised Statutes.

C. Legislative Land Use Matters.

1. Hearings Procedures. The order of procedures for hearings on legislative land use matters
must be:

a. Call for abstentions. Inquire whether any member of Council wishes to abstain

from participation in the hearing. Any member announcing an abstention must
identify the reason therefore and must not participate in the proceedings.
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b. Staff summary. Staff must present a statement of the applicable criteria, and a
summary and recommendation concerning the proposal.
c. Presentation of the Case. The presentation of the case will be as follows:
1. Proponent’s case.
2. Persons in favor.
3. Persons opposed.
4. Other interested persons.
d. Close of hearing. Unless the Council leaves the record open for a specified period
of time, no further information will be received after the close of the hearing,

provided however, Council may ask questions of staff.

e. Deliberations. Deliberations will immediately follow the hearing. The Council may
delay deliberations to a subsequent time certain.

f. Reopening hearing. Prior to second reading of an ordinance relating to a legislative
land use matter, and upon majority vote of the Council, a hearing may be reopened
to receive additional testimony, evidence or argument. The same notice
requirements must be met for the reopened hearing as were required for the original
hearing.
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RULE 5
Motions, Debate, Public Comment, and Voting

A. Motions. The following rules apply to motions:

1. All motions must be distinctly worded.

2. The Presiding Officer must repeat the motion prior to a vote.

3. The Council will discuss a motion only after the motion has been moved and seconded.
Nothing in this section prevents general discussion or expression of opinions before a
motion is made.

4. If a motion does not receive a second, it dies.

5. A motion that receives a tie vote fails.*'

6. A motion to amend can be made to a motion that is on the floor and has been seconded.

7. Amendments are voted on first, then the main motion is voted on, as amended.

8. A member of Council may have a motion which contains several elements divided, but the
mover has the right to designate which element will be voted on first.

9. A motion may be withdrawn by the mover at any time without the consent of the Council.
10. No motion will be received when a question is under debate except for the following:

a. To lay the matter on the table;

b. To call for the previous question;

c. To postpone;

d. To refer; or

e. Toamend.

11. A call for the question is intended to close the debate on the main motion; does not require
a second and is not debatable.

12. A call for the question fails without a majority vote.
13. Debate on the main subject resumes if the motion to call for the question fails.

14. A motion to adjourn cannot be amended.

31 Charter Section 19 (Vote Required) (“Except as this Charter otherwise provides, the concurrence of
a majority of the members of the Council present at a Council meeting shall be necessary to decide
any question before the Council.”)
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B. Motion to Reconsider.

1. A motion to reconsider may only be made by a member of the prevailing side. Any member
may second the motion.

2. A motion to reconsider can be made only once and must be made before the final
adjournment of the meeting when the item goes out of possession of the Council.

C. Debate. The following rules govern the debate of any item being discussed by the Council:

1. Every member of Council wishing to speak on the matter must address the Presiding
Officer, and, upon recognition by the Presiding Officer, confine remarks to the question
under debate, at all times acting and speaking in a respectful manner.

2. Once the member of Council is recognized by the Presiding Officer, the other members of
Council must not interrupt, unless it is a call to order.

3. The member of Council moving the adoption of any ordinance or resolution will have the
privilege of closing the debate.

D. Public Comment.
1. The public is entitled to comment on all matters before the Council that require a vote.

2. Public comment will occur after the matter up for vote has been presented by City staff and
before the Council takes any formal action on the matter.

3. Each member of the public is entitled to comment on the matter before the Council for three
(3) minutes.

4. Public comment is a time for comment; it is not a time for debate. Any questions from
members of the public to Council or City staff will be referred to City staff for a response to
be provided a later time.

5. Prior to giving comment, each person must state the person’s name and their place of
residence. This information will be used to insure the minutes of the meeting properly reflect
those persons who provided public comment.

6. All remarks must be addressed to the Council as a whole. Any person making personal,
impertinent, or slanderous remarks, or who becomes boisterous, threatening, or personally
abusive while addressing the Council, may be requested to leave the meeting. Applause,
boos or other public demonstrations by those attending the Council meeting are considered
inappropriate behavior.

E. Voting. The following rules apply to voting on matters before the Council, unless amended in the
manner outlined in Rule 3 of these Rules.

1. Reports. A majority of a quorum is required to approve or accezpt a report. However, no
vote is required if the report is only for informational purposes.®

32 Charter Section 19 (Vote Required) (“Except as this Charter otherwise provides, the concurrence of
Page | 20



2. Consent Agenda. The unanimous vote of all members of Council present is required to
approve the matters on a consent agenda.

3. Ordinances. An ordinance requires a majority of a quorum to pass. *

4. Emergency Ordinances. An emergency ordinance requires the unanimous vote of all
Council members present. 34

5. Resolutions. A majority of a quorum is required to pass a resolution. *°
6. Budget. The budget requires a majority of a quorum to pass. E

7. Franchise Agreements. A majority of a quorum is required to pass an ordinance granting
a franchise. >

8. Suspension of Rules. A unanimous vote of all members of Council present is required to
suspend or rescind a rule contained in these rules of procedure, however, rules which also
appear in the Charter may not be suspended or rescinded.>®

a majority of the members of the Council present at a Council meeting shall be necessary to decide
any question before the Council.”)

33 Charter Section 35(Mode of Enactment); Charter Section 19 (Vote Required) (“Except as this
Charter otherwise provides, the concurrence of a majority of the members of the Council present at a
Council meeting shall be necessary to decide any question before the Council.”)

3 Charter Section 35 (Mode of Enactment) (“an ordinance may be enacted at a single meeting of the
Council by unanimous vote of all Council member present...”); Charter Section 36 (When Ordinances
Shall Take Effect) (“An ordinance enacted by the Council shall take effect on the thirtieth day after its
enactment. When the Council deems it advisable, however, an ordinance may provide a later time for
it to take effect, and in case of an emergency, it may take effect immediately.”)

% Charter Section 19 (Vote Required) (“Except as this Charter otherwise provides, the concurrence of
a majority of the members of the Council present at a Council meeting shall be necessary to decide
any question before the Council.”)

% Charter Section 19 (Vote Required) (“Except as this Charter otherwise provides, the concurrence of
a majority of the members of the Council present at a Council meeting shall be necessary to decide
any question before the Council.”)

3" Charter Section 19 (Vote Required) (“Except as this Charter otherwise provides, the concurrence of
a majority of the members of the Council present at a Council meeting shall be necessary to decide
any question before the Council.”)

%8 Charter Section 6 (Where Powers Vested)(“Except as this Charter provides otherwise, all powers of
the City shall be vested in the Council.”); Charter Section 13 (Meetings) (“[the Council] shall adopt
rules for the government of its members and proceedings.”); Charter Section 19 (Vote Required)
(“Except as this Charter otherwise provides, the concurrence of a majority of the members of the
Council present at a Council meeting shall be necessary to decide any question before the Council.”)
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F. Votes. All votes must be recorded in the minutes. *°
G. Tie Votes. Tie votes indicate a denial of the motion or proposal. 40
H. Effective Date.

1. Ordinances take effect 30 days from the date of passage, unless a later date is indicated in
the ordinance, in which case it takes effect on that date. However, the following ordinances
take effect immediately upon passage: *’

a. Ordinances making appropriations and the annual tax levy;
b. Ordinances relative to local improvements and assessments; and
c. Emergency ordinances.

2. Aresolution becomes effective upon adoption unless otherwise stated in the resolution.

3. The filing of a referendum petition suspends the effective date of an ordinance.

* Charter Section 15 (Journal); Charter Section 35 (Mode of Enactment) (“Upon the final vote of an
ordinance, the ayes and nays of the member shall be taken and recorded in the journal); ORS
192.650(1)(c)(Oregon Public Meetings Law) (require the meeting minutes to include “[t]he results of
all votes and, except for public bodies consisting of more than 25 members unless requested by a
member of that body, the vote of each member by name”).

* Charter Section 19 (Vote Required) (“Except as this Charter otherwise provides, the concurrence of
a majority of the members of the Council present at a Council meeting shall be necessary to decide
any question before the Council.”)

** Charter Section 36 (When Ordinances Shall Take Effect) (“An ordinance enacted by the Council
shall take effect on the thirtieth day after its enactment. When the Council deems it advisable,
however, an ordinance may provide a later time for it to take effect, and in case of an emergency, it
may take effect immediately.”)

Page | 22



A. Generally.*?

RULE 6
Minutes

1. All minutes must be in written form, with an electronic copy of the meeting maintained by the
City Recorder, or designee, in accordance with the appropriate record retention schedule.

2. The minutes must contain the following information:

a.

b.

e.

f.

The date, time and place of the meeting;
The members of the Council present;

The motions, proposals, resolutions, orders, ordinances, and measures proposed
and their disposition;

. The results of all votes and the vote of each member by name;

The substance of any discussion on any matter; and

A reference to any document discussed at the meeting.

B. Approval. The Council must approve all minutes of any meeting.

1. All minutes must be approved within ninety days of the meeting having occurred.

2. The draft minutes must be submitted to the Council as part of the Council’s packet prior to
the meeting where they will be discussed.

3. Any member of Council may request an amendment or correction of the minutes prior to a
final vote being taken on the minutes.

42 Charter Section 15 (Journal) (“The Council shall cause a journal of its proceedings to be kept. Upon
request of any of its members, the ayes and nays upon any question before it shall be taken and a
record of the vote entered in the journal.”); Charter Section 13 (Meetings); Charter Section 22
(Recorder); see also, ORS 192.610 to 192.690 (Oregon Public Meetings Law).
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RULE 7
Appointments

A. Appointments of City Staff. The Council appoints and can remove those positions identified in
the City’s charter. All appointments require a majority vote of the entire Council . ** 44

B. City Manager/Recorder. The CitX Manager (who also serves the role of Recorder under the
Charter) is appointed by the Council.*®

1. Reviews. The City Manager is subject to a review by the Council to be conducted in even
numbered years before the last Council meeting in December.

2. Removals. The City Manager may be removed by a majority vote of the entire Council.*

C. Municipal Judge. The Council appoints and may remove the Municipal Judge, including pro
tem judges. *’

43 Charter Section 20a (City Manager); Charter Section 21 (Municipal Judge); Charter Section 22
(Recorder); Charter Section 10 (Other Officers) (“Additional officers of the City shall be a Municipal
Judge, a Recorder, and such other officer as the Council deems necessary. Each of these officers
shall be appointed and may be removed by the Mayor with the consent of the Council. The Council
may combine any two or more appointive City offices. The Council may designate any appointive
officer to supervise any other appointive officer, except the Municipal Judge in the exercise of judicial
functions.”)

* The City Manager has the power to appoint and remove all other City officers under Charter
Section 20a (City Manager) (City Manager’'s power to “appoint and may remove appointive City
officers and employees except as this Charter otherwise provides, and shall have general supervision
and control over them....”)

45 Charter Section 20a (City Manager) (“The Manager shall be chosen by the Council....”); Charter
Section 22 (Recorder); Charter Section 10 (Other Officers) (“Additional officers of the City shall be a
Municipal Judge, a Recorder, and such other officer as the Council deems necessary. Each of these
officers shall be appointed and may be removed by the Mayor with the consent of the Council. The
Council may combine any two or more appointive City offices. The Council may designate any
appointive officer to supervise any other appointive officer, except the Municipal Judge in the exercise
of judicial functions.”)

6 Charter Section 20a (City Manager) (“The Manager shall be appointed for an indefinite term and
may be removed at the pleasure of the Council.”); Charter Section 22 (Recorder); Charter Section 10
(Other Officers) (“Additional officers of the City shall be a Municipal Judge, a Recorder, and such
other officer as the Council deems necessary. Each of these officers shall be appointed and may be
removed by the Mayor with the consent of the Council. The Council may combine any two or more
appointive City offices. The Council may designate any appointive officer to supervise any other
appointive officer, except the Municipal Judge in the exercise of judicial functions.”)

47 Charter Section 21 (Municipal Judge) (“The Council may, in addition to appointing the Municipal
Judge, appoint such pro tem judges as it considers necessary, to hold office at the pleasure of the
Council.”); Charter Section 10 (Other Officers) (“Additional officers of the City shall be a Municipal
Judge, a Recorder, and such other officer as the Council deems necessary. Each of these officers
shall be appointed and may be removed by the Mayor with the consent of the Council. The Council
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1. Reviews. Any judge appointed by the Council is subject to an annual review by the
Council.

2. Removals. All appointed judges may be removed by a majority vote of the entire Council.*®

3. Interference. If the Council appoints a municipal judge, the Council may meet with the
judge, but in no instance may the Council interfere with the judge’s exercise of judicial
authority or discretion.*®

D. Council Subcommittees. Council subcommittees may be created, and dissolved, by a majority
vote of the members of Council present at a meeting.*

1. Under Section 20 of the Charter, the Mayor appoints Councilors to all Council
subcommittees.”’

2. Council subcommittees may be standing committees or other committees created under
the rules of the Council.

3. The following are current Council subcommittees that have been previously created or are
created by these rules. These may be dissolved by majority vote of the members of Council
present at a meeting:

a. Council Committee on Advisory Appointments. The purpose of the CCAA is to
screen and recommend citizens to be appointed City Boards, Commissions, and
Committees.

b. Governance Committee. The purpose of the Governance Subcommittee is review

may combine any two or more appointive City offices. The Council may designate any appointive
officer to supervise any other appointive officer, except the Municipal Judge in the exercise of judicial
functions.”).

8 Charter Section 21 (Municipal Judge) (“The Council may, in addition to appointing the Municipal
Judge, appoint such pro tem judges as it considers necessary, to hold office at the pleasure of the
Council.”); Charter Section 10 (Other Officers) (“Additional officers of the City shall be a Municipal
Judge, a Recorder, and such other officer as the Council deems necessary. Each of these officers
shall be appointed and may be removed by the Mayor with the consent of the Council. The Council
may combine any two or more appointive City offices. The Council may designate any appointive
officer to supervise any other appointive officer, except the Municipal Judge in the exercise of judicial
functions.”).

9 Charter Section 21(Municipal Judge); Charter Section 10 (Other Officers).

%0 Charter Section 6 (Where Powers Vested) (“Except as this Charter provides otherwise, all powers
of the City shall be vested in the Council.”); Charter Section 19 (Vote Required) (“Except as this
Charter otherwise provides, the concurrence of a majority of the members of the Council present at a
Council meeting shall be necessary to decide any question before the Council.”).

*1 Charter Section 20 (Mayor) (“The Mayor shall appoint the committees provided by the rules of the
Council and sign all approved records of proceedings of the Council.”)
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the Council Rules and recommend amendments and changes to the full Council.

E. Appointments of Citizen Members to Boards, Commissions and/or Committees.

1. Council Committee on Advisory Appointments. The Council Committee on Advisory
Appointments (CCAA) is a standing subcommittee of the Council. The purpose of the
CCAA is to screen and recommend citizens to be appointed City Boards, Commissions,
and Committees through the following general process:

a. The CCAA will conduct interviews of all candidates for appointment, including
candidates wishing to renew their appointments.

b. After reviewing the candidates, the CCAA will vote on all recommendations and
forward those recommendations to the full Council for consideration.

c. Upon receiving the recommendation from the CCAA, the Council will place the
names for consideration on the regular meeting agenda as a General Business
item.

d. The Council may consider the candidates submitted as a group or may consider
each candidate individually.

e. The Council may accept, reject, or appoint any candidate, including those not
considered by the CCAA.

f. All appointments must be by majority vote of the members of Council present.
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RULE 8
Ethics, Decorum, Outside Statements, and Social Media

A. Ethics. %

1.

2.

3.

All members of Council must review and observe the requirements of state ethics laws.
In addition to complying with state ethics law, all members of Council must refrain from:
a. Disclosing confidential information.

b. Taking action which benefits special interest groups or persons at the expense of the
City as a whole.

c. Expressing an opinion contrary to the official position of the Council without so
saying.

d. Conducting themselves in a manner so as to bring discredit upon the government of
the City.

e. Not profiting from their position on Council in violation of state law.

All ethics complaints received about a Councilor will be forwarded to the Oregon
Government Ethics Commission (OGEC).

B. Decorum.

1.

The Presiding Officer will preserve decorum during meetings and decide all points of order,
subject to appeal of the Council.

. Members of the Council will preserve decorum during meetings, and must not, by

conversation or action, delay or interrupt the proceedings or refuse to obey the orders of the
Presiding Officer or these rules.

City staff and all other persons attending meetings must observe the Council’s rules of
proceedings and adhere to the same standards of decorum as members of Council.

All audience members must abide by the rules of decorum contained in these Rules. No
audience member may disrupt the conduct of the meeting, clap, cheer, hoot, holler, gesture,
whistle, guffaw, jeer, boo, hiss, make remarks out of turn, use profanity, or the like. Any
audience member who does so will be deemed out of order and the Presiding Officer may
have the person removed from the Council chambers immediately, and the person will not
be permitted to attend the remainder of that Council meeting.

C. Statements to the Media and Other Organizations

1.

Representing City. If a member of Council, to include the Mayor, appears as a
representative of the City before another governmental agency, the media or an
organization to give a statement on an issue, the member of Council may only state the

°2 ORS Chapter 244 (Government Ethics).
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official position of the City, as approved by a majority of the Council.

. Personal Opinions. If a member of Council, to include the Mayor, appears in their personal

capacity before another governmental agency, the media or an organization to give a
statement on an issue, the member of Council must state they are expressing their own
opinion and not that of the City or of any other Councilor, unless they receive the express
permission of that Councilor, before giving their statement.

D. Use of Social Media.

1.

Members of Council are encouraged to exercise caution when commenting on municipal
affairs on social media platforms. While using social media, members of Council are subject
to applicable Oregon Laws as they pertain to public meetings and public records retention
schedules.

Under ORS 192.610, a public meeting occurs when a quorum is required in order to make a
decision or to deliberate toward a decision on a matter. Under Oregon Law, certain
telephone and electronic communications may be considered a public meeting. Certain uses
of social media may constitute a public meeting, and accordingly, Councilors should use
appropriate caution to avoid public meeting violations.>®

A public record created through a member of Council’s social media footprint must be
retained by the elected official in accordance with any state laws and local retention
schedules. A “public record” encompasses any information that is prepared, owned, used or
retained by the city; relates to an activity, transaction or function of the city; and is necessary
to satisfy the fiscal, legal, administrative or historical policies, requirements or needs of the
city. Councilors should forward social media posts to the City Manager or seek other
assistance from the City for retention if the member of Council does not wish to be
individually responsible for retaining the public record.>*

The digital decorum of elected and appointed officials will be governed by Council Rules.

Consistent with these Rules, members of Council must conduct themselves so as to bring
credit upon the City government. Councilors must abide by Rule 8 (C)(Statements to the

Media and Other Organizations) above in all social medial activities.

City Council members will refrain from posting comments that:
a. Express a Council or Committee position prior to a Council or Committee
determination of a position or on a matter that would otherwise require Council or

Committee authorization prior to the conveyance of a position; or

b. Express an opinion in a manner contrary to Rule 8 (C) (Statements to the Media and
Other Organizations) above.

°3 ORS 192.610 to 192.690 (Oregon Public Meetings Law).
** ORS 192.410 to 192.505 (Oregon Public Records Law).
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RULE 9
Interactions with City Staff

A. City Staff. All members of Council must respect the separation between the Council’s role and
the City’s Manager’s responsibility by:

1. Not interfering with the day-to-day administration of City business, which is the responsibility
of the City Manager. *°

2. Refraining from actions that would undermine the authority of the City Manager or a
Department Head.

3. Limiting individual inquiries and requests for information from staff to those questions that
may be answered readily as part of staff’'s day-to-day responsibilities. Questions of a more
complex nature must be directed to the City Manager. Questions sent to staff must be
copied to the City Manager.

4. Members of the Council must normally share any information obtained from staff with the
entire Council. This section is not intended to apply to questions by members of Council
acting in their individual capacities rather than as members of Council, nor to questions
regarding conflict of interest or similar issues particular to a member of Council.

B. City Attorney. Members of the Council may contact the City Attorney directly without contacting
the City Manager in the following circumstances:

1. When the issue involves allegations of misconduct by the City Manager;
2. To discuss parliamentary procedures of these Rules; or

3. To discuss substantive legal issues involving pending City business if the legal issue does
not require more than two (2) hours of the City Attorney’s time.

% Charter Section 20a (City Manager) (“(c) Powers and Duties. The Manager shall: (1) Devote his or
her entire time to the discharge of official duties, attend all meetings of the Council unless excused
therefrom by the Council or the Mayor, keep Council advised at all times of the affairs and needs of
the City, and make reports annually, or more frequently if requested by the Council, of all the affairs
and departments of the City. (2) See that all ordinances are enforced and that the provisions of all
franchises, leases, contracts, permits, and privileges granted by the City are observed. (3) Appoint
and may remove appointive City officers and employees except as this Charter otherwise provides,
and shall have general supervision and control over them and their work with power to transfer an
employee from one department to another. The Manager shall supervise the departments to the end
of obtaining the utmost efficiency in each of them but shall have no control over the judicial activities
of the Municipal Judge. (4) Be responsible for preparing and submitting to the Budget Committee the
annual budget estimates and such reports as the body requests. (5) Supervise the operation of all
public utilities owned and operated by the City and shall have general supervision over all City
property.”).
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RULE 10
Enforcement and Consequences

A. Enforcement. The Council may enforce these rules and ensure compliance with City ordinances,
charter, and state laws applicable to governing bodies.*® If a member of Council violates these rules,
City ordinances, the City charter, or state laws applicable to governing bodies, the Council may take
action to protect the integrity of the Council and discipline the member with a public reprimand or
removal as provided for in the City charter.>’

B. Investigations and Hearings.

1. A majority of the Council may investigate the actions of any member of Council and meet in
executive session under ORS 192.660(2)(b) to discuss any finding that reasonable grounds
exist that a violation of these rules, local ordinance, the City charter, or state laws applicable
to governing bodies has occurred. >

2. Before the Council may publicly reprimand or remove a member of Council, the Council
must the member of Council notice of the alleged violations and an opportunity to be heard
on, and rebut, the allegations. Sufficient notice must be given to the affected member of
Council to afford them the opportunity to request an open hearing under ORS
192.660(2)(b).**

3. No final action or decision can be made in executive session, as provided by ORS
192.660(6). *°

% Charter Section 6 (Where Powers Vested) (“Except as this Charter provides otherwise, all powers
of the City shall be vested in the Council.”); Charter Section 19 (“Except as this Charter otherwise
provides, the concurrence of a majority of the members of the Council present at a Council meeting
shall be necessary to decide any question before the Council.”).

> Other than for the reasons stated in Charter Section 32 (What Creates Vacancy), an elected official
cannot be removed from office absent a recall vote by the electorate in accordance with the Oregon
Constitution Article Il, section 18, and ORS 249.865.

%8 Charter Section 6 (Where Powers Vested) (“Except as this Charter provides otherwise, all powers
of the City shall be vested in the Council.”); Charter Section 19 (Vote Required) (“Except as this
Charter otherwise provides, the concurrence of a majority of the members of the Council present at a
Council meeting shall be necessary to decide any question before the Council.”).

%9 ORS 192.610 to 192.690 (Oregon Public Meetings Law) (process for executive session).

%0 ORS 192.610 to 192.690 (Oregon Public Meetings Law) (process for executive session).
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RULE 11
Amendment and Repeal of Council Rules

A. Amendment. These Rules are subject to amendment by the Council %'

1. Any proposed amendment to these rules must be noted on an agenda for a regular
meeting, wherein the same will be discussed, and open for comment by the public.

2. All amendments to these rules require approval by a majority of Council.
3. Amended rules do not go into effect until the meeting after the rule was approved.
B. Repeal. These Rules are subject to repeal and replacement by the Council. .%
1. Any proposed repeal of these rules must be accompanied by a proposed replacement rule.

2. Any proposed repeal and replacement of these rules must be noted on an agenda for a
regular meeting, wherein the same will be discussed, and open for comment by the public.

3. Any repeal and replacement of these rules requires approval by a majority of Council.

4. Any repeal and replacement of these rules does not go into effect until 30 days after the
replacement rule was approved.

®1 Charter Section 6 (Where Powers Vested) (“Except as this Charter provides otherwise, all powers
of the City shall be vested in the Council.”); Charter Section 19 (Vote Required) (“Except as this
Charter otherwise provides, the concurrence of a majority of the members of the Council present at a
Council meeting shall be necessary to decide any question before the Council.”); Charter Section 13
(Meetings) (“[the Council] shall adopt rules for the government of its members and proceedings.”).

62 Charter Section 6 (Where Powers Vested) (“Except as this Charter provides otherwise, all powers
of the City shall be vested in the Council.”); Charter Section 19 (Vote Required) (“Except as this
Charter otherwise provides, the concurrence of a majority of the members of the Council present at a
Council meeting shall be necessary to decide any question before the Council.”); Charter Section 13
(Meetings) (“[the Council] shall adopt rules for the government of its members and proceedings.”).
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RULE 12
Finances and Travel Policy

A. Financial Statements. Pursuant to ORS 244.050, members of Councilor are required to file
annual Statements of Economic Interest (SEI) by April 15 of each year. For more information, see the
Oregon Government Ethics Commission (OGEC) website on how to file.®®

B. Health Insurance. Pursuant to Resolution No. 3837-01, members of Council are entitled to
receive the following health insurance benefits:

1. The Mayor may receive City health insurance benefits at the family level or a stipend equal
to the cost of those benefits, not to exceed the level offered to City department managers.

2. Councilors may each receive City health insurance benefits at the single employee level or a
stipend equal to the cost of those benefits, not to exceed the level offered to City department
managers. Councilors may obtain family level coverage by paying the difference in the cost
of the family policy and the single employee policy.

3. The health insurance benefits provided are subject to the rules for enrollment and
contractual conditions of the health insurance provider.

C. Technology Stipend. Pursuant to Resolution No. 5128-13, each member of Council is entitled to
a technology stipend of $750.00 to be received at the beginning of their terms of office.

D. Water Bill. Pursuant to Resolution No. 3216-96, each member of Council receives a $20.00
monthly credit on their water bill.

E. Travel Policy.

1. Adoption of Reimbursement Rates. The recent rates established by the U.S. General
Services Administration (GSA) are the maximum allowed by destination for reimbursement
of per diem rates for meals and lodging, and the maximum allowed for privately owned
vehicles for mileage reimbursement. The website to obtain the current per diem rates is
www.gsa.gov/perdiem.

2. Registration Fees for Conferences and Trainings. Members of Council are encouraged
to take advantage of early registration to obtain discounted rates.

3. Transportation.

a. Airfare. The City will pay for roundtrip, coach airfare. Members of Council are
expected to look for the least expensive fare available within the appropriate arrival/
departure times. If the member of Council makes first-class or business- class
travel reservations, the member of Council must pay the difference between those
rates and the coach rate.

b. Vehicle Rental. Vehicle rental is a reimbursable expense at the compact rate.

%3 ORS Chapter 244 (Government Ethics).
Page | 32


http://www.gsa.gov/perdiem

c. Ground Transportation. Ground transportation (e.g., taxis, buses, mass transit,
and shuttles) is a reimbursable expense.

d. Individual Vehicles. Members of Council will be reimbursed for City-related travel
in their individual vehicles for the actual miles traveled at the GSA rate.

4. Parking.

a. Parking fees are reimbursable for business purposes or attending training.

b. Long-term economy parking at airports is expected to be used for airport travel of
more than one day in duration.

5. Lodging.

a. Reimbursement for lodging is authorized when the member of Council’s travel
requires an overnight accommodation.

b. Reimbursement will be at the cost of a single standard room at the per diem rate
established by the GSA, or at the conference/training rate.

c. The final itemized lodging bill is required when submitting for reimbursement of the
expenditure.

d. Any additional room charges room service, movies, personal phone calls, laundry
service, etc. are the responsibility of the member of Council. If cell phone coverage
is unavailable, business calls will be reimbursed. If in-room internet is necessary to
conduct City business, the expense is reimbursable.

6. Meals.

a. The City will pay the GSA per diem rate for meals.

b. Members of Council have the choice of an advance or a reimbursement for the total
authorized per diem amount.

c. When meals are provided as part of the conference or training, no reimbursement
will be given for that meal. Conference “continental” is not considered a meal.

d. Alcoholic beverages are not authorized for reimbursement.

e. For a single day trip:

1. Breakfast — Reimbursed when travel begins before 7:00 a.m. and the one-
way trip is at least 75 miles.

2. Lunch — Reimbursed when travel begins before 9:00 a.m., lunch is not
provided in the training/ conference cost, and the one-way trip is at least 75
miles.

3. Dinner — Reimbursed when travel ends after 7:00 pm and the one-way trip is
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at least 75 miles.

f. For trips involving an overnight stay, meals will be reimbursed based on the time of
departure and return:

1. Breakfast — Reimbursed when departure time is before 7:00 a.m. and return
time is after 9:00 a.m.

2. Lunch — Reimbursed when departure time is before 9:00 a.m. and return
time is after 3:00 p.m.

3. Dinner — Reimbursed when departure time is before 4:00 p.m. and return
time is after 7:00 p.m.

g. A member of Council may meet with and purchase a meal for others, including
persons of other government jurisdictions and professional institutions from which
an exchange of information is obtained that may aide the City in improving its
efficiency, service, or governance.

7. Travel Advances and Reimbursements.

a. Members of Council may choose to be reimbursed for expenses or receive an
advance.

b. For travel and training cash/check advances, members of Council should submit a
check request to the City Manager at least two-weeks in advance of the expected
travel or training date, when possible.

c. If a member of Council chooses to be reimbursed instead of an advance, the
member of Council must submit the following:

1. Areceipt is provided; or

2. The expense report states the amount spent, who was present, and the
specific topic or project of discussion.

d. Personal items and expenses of family members traveling with the member of
Council are not authorized expenses.

F. Council Report Required for Expenses over $250.00.

1. Any member of Council requesting reimbursement for an amount, or series of connected
amounts, that exceeds $250.00, but less than $1,500.00, is required to give an oral or
written documentation for the expenditure to the Council. The written documentation may be
placed on the consent agenda for consideration by the Council.

2. Any member of Council requesting reimbursement for an amount, or series of connected
amounts, that exceeds $1,500.00 must provide an oral or written report to the Council. The
report cannot be placed on the consent agenda, but must be placed separately on the
agenda for consideration by the Council.
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RULE 1
General Governance

A. Rules of Procedure.

1. Chapter IV of the Charter authorizes the Council to adopt rules for the governance of its
members and proceedings. Unless otherwise provided by the Charter, an ordinance, or
these rules, the procedure for all Council meetings, and any subcommittee of the Council,
will be guided by Robert’s Rules of Order, 11th Edition.

2. Members of Council are encouraged to avoid invoking the finer points of parliamentary
procedure found in Robert’s Rules of Order when such points could obscure the issues
before Council and confuse the public.

3. Whenever these rules and Robert’s Rules of Order conflict, these rules govern.

B. Council. The members of Council are the Mayor and the Councilors. There are six Councilor
positions:

1. Council Position 1 — the term ends December 31, 2018 and every four years thereafter.
2. Council Position 2 — the term ends December 31, 2020 and every four years thereafter.
3. Council Position 3 — the term ends December 31, 2018 and every four years thereafter.
4. Council Position 4 — the term ends December 31, 2020 and every four years thereafter.
5. Council Position 5 — the term ends December 31, 2018 and every four years thereafter.

6. Council Position 6 — the term ends December 31, 2020 and every four years thereafter.

C. Quorum.

1. A quorum is required to conduct official City business. A quorum consists of three (3)
Councilors plus the Mayor or Mayor pro tem.”

2. In the event a quorum is not present, the members of Council present may choose to hear
comments from the public and receive reports, provided however no votes or official
Council actions will be taken.
D. Presiding Officer.

1. The Mayor is the Presiding Officer and presides over all meetings.

2. In the Mayor’s absence the President of the Council, as Mayor Pro-Tem, serves as the

! Charter Chapter IV, (“Three Councilors and the Mayor or Mayor pro tem shall constitute a quorum for its business, but a
small number may meet and compel the attendance of absent members in a manner provided by ordinance.”). See, Rule
1(D)(3) of these rules.
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Presiding Officer and presides over the meeting.

3. If both the Mayor and the President of the Council are absent from the meeting, the
following procedure must be utilized to determine the Presiding Officer for the meeting:?

a. The City Recorder, or designee, must call the Council to order and call the roll of the
members of Council.

b. Those members of Council present must elect a temporary Presiding Officer, as
Mayor Pro Tem, for the meeting. A Councilor must receive the maijority vote of the
incumbent members on the Council to become the Presiding Officer for the
meeting.>

4. Should either the Mayor or the President of the Council arrive at the meeting after it begins,
the temporary Presiding Officer must relinquish control of the meeting immediately upon
the conclusion of the item presently being discussed.

E. Other Officers.

1. City Recorder, or designee. The City Recorder, or designee, must keep the official
minutes of the Council in compliance with Oregon Public Meetings laws.

2. City Manager. The City Manager, or designee, is required to attend all meetings of the
Council and is permitted to participate in any discussion; however, the City Manager has no
authority to cast a vote in any decision rendered by the Council.

3. City Attorney. The City Attorney serves as the parliamentarian of the Council and will
advise the Council on any questions of order. The City Attorney may attend any meeting of
the Council, and will, upon request, give an opinion, either written or oral, on legal
questions.

F. Agendas.

1. The City Manager must prepare an agenda for every meeting, including regular, special,
and executive session meetings.

2. Agendas and informational material for meetings will generally be distributed to the Council
at least seven (7) days preceding the meeting. However, in certain circumstances less time
may be provided.

3. The agenda for a meeting does not require Council approval.

? Charter Section 33 authorizes the Council to fill temporary vacancies by maijority vote of the “incumbent members.”

® The term “incumbent members” in the Charter means the entire Council minus any permanently vacant seats (e.g.,
resignation, death, permanent incapacity). For instance, if the Mayor and Council President are absent, but 5 Councilors
are present at the meeting, a Councilor must receive at least 4 votes to become the Presiding Officer because there are 7
“incumbent members” of the Council. However, if two seats on Council are permanently vacant seats, then in the same
scenario above, the Councilor must receive 3 votes to be the Presiding Officer because there are 5 “incumbent members.”
The term “incumbent members” does not mean a majority of those Councilors actually attending the meeting.
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4. The City Manager may place routine items and items referred by staff on the agenda
without Council approval or action.

5. The City Manager may remove any items on the consent agenda, any item of old business,
any resolution, or any ordinance placed for first reading from the agenda at any time prior
to the time the meeting is convened. The Presiding Officer must announce such removal
under announcements.

6. A member of Council who wishes to have an item placed on the agenda must bring the
matter before the Council for consideration of adding the matter to the agenda and to
determine the meeting date on which the agenda item is to be placed, if at all. Adding a
matter to the agenda requires a majority vote of the members of Council present at the
meeting.

7. As a principle matter, the Council will not add an item to the agenda on the same night as
the item was first submitted by a member of Council for consideration by the full Council.
The exception to this general rule is for emergency purposes and only with the unanimous
consent of all members of Council present.

G. Order of Business.

1. The order of business for all regular meetings will be as follows, however when it appears
to be in the best interest of the public, the order of business may be changed for any single
meeting by a majority vote:*

a. Call to Order. The Presiding Officer announces the opening of the meeting and
designates the person to lead the pledge of allegiance;

b. Announcements. Brief announcements relating to the community, including
upcoming events and proclamations;

c. Citizen Comments. Public comments received concerning matters not on the
agenda for the meeting;

d. Consent Agenda. Routine items to be adopted by one motion of the Council;

e. Special Reports. Reports of City Boards and Commissions, proclamations, special
presentations, or reports.

f. Public Hearings (Legislative and Other). Public hearings on legislative land use
matters;

g. Public Hearings (Quasi-Judicial). Public hearings on quasi-judicial land use
matters.

h. General Business. Consideration of ordinances, resolutions, contracts, policy

* Section 17 of the Charter provides the Mayor the authority to “determine the order of business under the rules of the
Council.”
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statements, and other items. General Business items may also include public
hearings on those matters.

i. Items Removed from Consent Agenda. Any item removed from the Consent
Agenda will be discussed and voted on at this time;

j-  Communications from Councilors. Announcements and information provided by
members of Council; and

k. Adjournment. The conclusion of the meeting. Adjournment of the meeting is by
majority vote of the members of Council present at the meeting.

H. Reports of Boards, Commissions, Committees, Elected Officials and City Employees.

1.

3.

4.

When necessary, reports can be given to the Council by boards, commissions committees,
elected officials and/or City employees.

When appropriate, reports to the Council should include written materials which are
provided to the Council at least seven (7) days in advance of the meeting.

Oral reports to the Council should generally not exceed five (5) minutes in length.

The Council may ask questions of the presenter upon conclusion of the report being given.

. Public Comment.

1.

2.

One (1) period for public comment will be reserved for every regular meeting of the Council.

Persons wishing to speak during public comment must sign the “Speaker Request Form”
and provide the person’s name and place of residence, as well as the topic upon which the
person wishes to speak. The Council may request that groups with like comments choose a
spokesperson to present joint remarks.

If a member of the public wishes to speak on an item that is scheduled for a public hearing
at that same meeting, the speaker must wait until that public hearing portion of the meeting.
Public comment must not be used to testify about a quasi-judicial land use matter, to testify
on an item that is not a public matter, to testify on a matter which has been or is scheduled
to be heard by a hearings official, or to provide or gather additional testimony or information
on any matter after the official record has been closed on any matter which has been the
subject of a public hearing.

Speakers are limited to three (3) minutes. At the discretion of the Presiding Officer,
spokespersons for a group of people may be given additional time beyond three (3)
minutes to speak on the matter.

Generally, speakers will be called upon in the order in which they have signed the “Speaker
Request Form.” Before providing any public comment, speakers must announce the
person’s name and place of residence to the Council. The Presiding Officer may allow
additional persons to speak even if the speaker has not signed the “Speaker Request
From.”
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6. Members of Council may, after obtaining the floor, ask questions of speakers during public
comment. In general, members of Council will not respond to comments made during the
public comment agenda time, except to ask clarifying questions. Any public requests for
Council action will be referred to staff for review before placing it on a future agenda. Any
member of Council may intervene if the Mayor or a Councilor is violating the spirit of this
guideline.

7. Speakers may play electronic audio or visual material during the time permitted for
comment and may use available City-provided audio or visual equipment located in the
Council chambers.

J. Consent Agenda.

1. In order to expedite the Council’s business, the approval of minutes and other routine
agenda items will be placed on the consent agenda.

2. Allitems on the consent agenda must be approved by a single motion, unless an item is
removed for separate consideration.

3. Any item on the consent agenda may be removed for separate consideration by any
member of Council by stating which item is to be removed and the reason for removal.

4. For the purposes of this rule, separate consideration means any proposal to adopt a
different course of action than that recommended in the staff report, a determination that
debate on a proposed course of action is deemed desirable, any questions to staff on an
item, and any item where a member of Council must declare a conflict of interest.

5. Appointments to committees must not be placed on the consent agenda.
K. Ordinances and Resolutions — See RULE 3
L. Public Hearings Generally.

1. A public hearing may be held on any matter upon majority vote of the Council. Public
hearings may be held to consider legislative, quasi-judicial, or administrative matters.

2. Persons wishing to speak must sign the “Speaker Request Form” with the person’s name
and place of residence prior to the commencement of the public hearing at which the
person wishes to speak.

3. The Presiding Officer will announce at the commencement of any public hearing the
subject of the hearing as it is set forth on the agenda. The Presiding Officer will then
declare the hearing open.

4. Prior to giving testimony, each person must state the person’s name and their place of
residence. All remarks must be addressed to the Council as a body and not to any
member thereof.

5. Speakers at hearings on legislative or administrative matters, other than legislative land
use matters, will be limited to three (3) minutes.
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6. Members of Council may, after recognition by the Presiding Officer, ask clarifying or follow
up questions of individuals providing testimony after that individual has completed
testifying. Questions posed by members of Council should be to provide clarification or
additional information on testimony provided. Questions should not be used as an attempt
to lengthen or expand the testimony of the individual. Members of Council must use
restraint and be considerate of the meeting time of the Council when exercising this option.
Any member of Council may intervene if another member of Council is violating the spirit of
this guideline.

7. Members of Council may, after the presentation of testimony of all interested persons, ask
clarifying or follow-up questions of staff. Questions posed by a member of Council should
be to provide clarification or additional information on testimony provided.

8. The Presiding Officer may exclude or limit cumulative, repetitious, or immaterial matter. The
Presiding Officer may order the testimony, alternating those speaking in favor and those in
opposition, or have all speaking in favor testify, followed by all those in opposition. The
Presiding Officer, with the approval of the Council, may further limit the time and/or number
of speakers at any public hearing; provided that the Presiding Officer must announce any
such restrictions prior to the commencement of the testimony.

9. At the end of public testimony and questions of staff, the Council must do one of the
following:

a. Initiate deliberations by introducing a motion on the matter;
b. Continue the hearing; or
c. Keep the record open for additional written testimony.

10. During deliberations, each member of Council must have the opportunity to comment on or
discuss testimony given during the public hearing.

11. A copy of any written testimony or physical evidence, which a party desires to have
introduced into the record of the hearing, must be submitted to the City Recorder, or
designee, prior to the conclusion of the hearing, unless the record is held open.

12. Documents submitted to the City as evidence or written testimony during a public hearing
are public records. If such a document contains the name, address, including email
address, and telephone number of the person, then it will be included in the record of the
proceeding. Because the name, address, including email address, and telephone number
are part of a public record, this information will be generally disseminated to the public, and
must be disclosed, unless exempt under Oregon law, if a public records request is
submitted for the documents. A person who believes such disclosure would present a
danger to his or her personal safety, and who wishes to exempt his or her address,
including email address, and telephone number from disclosure must submit a written
request for non-disclosure to the City Recorder, or designee, pursuant to ORS 192.455(1).

M. Conduct of Hearings on Land Use Matters — See RULE 4
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RULE 2
Meeting Time, Location, and Frequency

A. Regular meetings. The Council will hold regular meetings at 7:00 p.m. on the second and fourth
Monday of each and every month, excluding the fourth Monday in December. If a second or fourth
Monday falls on a City-recognized holiday, the meeting will be held on the following business day.

B. Special meetings. Special meetings may be called by the Mayor, three members of Council, or
by the City Manager.

1. The City Manager will provide notice of the special meeting to each member of Council,
each local newspaper, radio, and television station, and any other person or entity which
has on file a written request for notice of special meetings.

2. The notice of the special meeting must be given to each Councilor via personal notice,
telephone, email, or other electronic means sufficient to provide actual notice.

3. Special meetings must be noticed in accordance with Oregon’s public meetings law, and, at
a minimum, must be noticed at least 48 hours prior to the meeting taking place.

C. Emergency meetings. Emergency meetings may be called by the Mayor, three members of
Council, or by the City Manager.

1. The City Manager will provide notice of the emergency meeting to each member of Council,
each local newspaper, radio, and television station, and any other person or entity which
has on file a written request for notice of emergency meetings.

2. The notice of the emergency meeting must be given to each Councilor via personal notice,
telephone, email, or other electronic means sufficient to provide actual notice.

3. Emergency meetings are those meetings called with less than 48 hours’ notice and the
Council must identify why the meeting could not be delayed 48 hours immediately after
calling the meeting to order.

4. The minutes for any emergency meeting must specifically identify why the meeting
constituted an emergency and was necessary.

D. Executive Sessions. Executive sessions may be called by the Presiding Officer, by the request
of three members of Council, by the City Manager, or by the City Attorney.

1. Executive Sessions may be called for any purpose authorized by ORS 192.660, including
but not limited to the following reasons:

a. Consider employment of a public officer, employee, or agent pursuant to regularized
procedures for hiring adopted by the public body in meetings open to the public in
which there has been opportunity for public comment. (ORS 192.660(2)(a)).

b. Consider discipline of a public officer, employee, or agent. (ORS 192. 660(2)(b)).
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2.

c. Conduct deliberations with persons designated by the governing body to carry on
labor negotiations. (ORS 192.660(2)(d)).Conduct deliberations with persons
designated to negotiate real estate transactions (ORS 192.660(2)(e).

d. Consider information or records exempt by law from public inspection. (ORS
192.660(2)(f)).

e. Consult with legal counsel concerning litigation or litigation likely to be filed. (ORS
192.660(2)(h)).

f. Review and evaluate the employment-related performance of the chief executive
officer pursuant to standards, criteria, and policy directives adopted by the governing
body. (ORS 192.660(2)(i)).

Only members of Council, the City Manager, and persons specifically invited by the City
Manager or the Council are allowed to attend executive sessions.

Representatives of recognized news media may attend executive sessions, other than
those sessions during which the Council conducts deliberations with persons designated to
carry on labor negotiations, or where the matter involves litigation and the news media is a
party to the litigation.

No final decision can be made in executive session. All final decisions must be made in
open session at a regular meeting.

E. Work Sessions. Work sessions are permitted to present information to the Council so that the
Council is prepared for regular or special meetings.

1.

Work sessions are generally scheduled, as needed, between 5:00 and 7:00 p.m.,
immediately preceding each regular meeting.

. All work sessions are subject to Oregon’s public meetings law and must be noticed

accordingly.

Work sessions are intended to allow for preliminary discussions, and the Council is not
permitted to take formal or final action on any matter at a work session.

Work sessions are to be scheduled by the City Manager.

The City Manager may invite any relevant staff to work sessions so that the sessions are as
productive as possible.

F. Location of Meetings.

1.

Council meetings are expected to be held at City Hall, but a majority of a quorum may
decide to hold a Council meeting at an alternate site, consistent with these rules.

In the event City hall is not available for a meeting, the Council must meet at a venue open
to the public and which is located within the jurisdictional limits of the City.

Training sessions may be held outside of the City’s jurisdictional limits, provided no

CITY OF TUALATIN COUNCIL RULES Page | 8 of 30


Lou
Highlight

Lou
Highlight


deliberations toward a decision are made.

Interjurisdictional meetings may be held outside of the City’s jurisdictional limits, but should
be held as close as practical to the City, and such meetings must be located within the
jurisdictional boundaries of the other government entity.

No Council meeting must be held at any place where discrimination on the basis of an
individuals’ race, religion, color, sex, national origin, ethnicity, marital status, familial status,
age, gender, sexual orientation, source of income, or disability is practiced.

G. Notice of Meetings. The City Recorder, or designee, must provide notice of all meetings in
accordance with Oregon’s public meeting law and City codes.

H. Attendance at Meetings.

1.

Under the charter, a Council position becomes vacant if the member of Council is absent
from the City for more than 30 days without Council permission or absent from all meetings
of the Council within a 60-day period.

. Members of the Council must advise the City Manager if the member of Council will be

unable to attend any regular, special, emergency, or work session meetings, or any
assigned committees.

. Attendance at meetings must be in person, by telephone, or other electronic means where

the person’s voice may be heard. The preference of the Council is for all members of
Council to attend in person.

A member of Council may not attend by telephone, or other electronic means where the
person’s voice may be heard, more than two consecutive meetings. A member of Council
appearing by telephone, or other electronic means where the person’s voice may be heard,
must remain present for the entire meeting, unless it is the result of a malfunction or
technical issue out of the control of the Councilor.

The City Manager must track each member of Council’s attendance at regular, special,
emergency, and work session meetings, and assigned committee meetings. The City
Manager must present to the Council a quarterly report of each member of Council’s
attendance.
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RULE 3
Ordinances and Resolutions

A. Ordinances. An ordinance is a law passed by the Council in its legislative capacity. All
ordinances considered by and voted upon by the Council must adhere to the rules outlined herein.

1. Numbering. The City Recorder, or designee, must number all ordinances with a
consecutive identification number during each calendar year, in the order of their
introduction. Each number must be followed by the last two digits of the year in which the
ordinance was introduced.

2. Preparation.

a. The enacting clause of each ordinance must be “The City of Tualatin ordains as
follows:”

b. All ordinances must, before presentation to the Council, have been approved by the
City Attorney, or the City Attorney’s designee.

c. No ordinance can relate to more than one subject, which must be clearly expressed
in its title, and no ordinance, or section thereof, can be amended or repealed unless
the new ordinance contains the title of the ordinance or section amended or
repealed.

3. Introduction.

a. An ordinance is introduced for consideration by the Presiding Officer for
presentation for first reading.

b. After introduction, the Council may direct by majority vote of the members present
any of the following:

1. A public hearing on the ordinance be held;
2. Refer the ordinance to committee for review and recommendation;
3. Refer the ordinance to the City Manager for further revision;
4. Pass the ordinance to a second reading; or
5. Reject the ordinance in whole or in part.
4. Readings and Final Action.”

a. Every ordinance of the Council must, before final passage, be read fully and
distinctly in an open Council meeting on two different days.

® This process is outlined in Charter Section 35.
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However, an ordinance may be enacted at a single meeting, if the Council approves
the ordinance by the unanimous vote of all Council members present. In such
cases, the ordinance must be read first in full and then by title.

Any of the readings may be by title only, instead of a full reading, if:

1. No Council member present at the meeting requests to have the ordinance
read in full; or

2. A copy of the ordinance is provided for each Council member, and a copy
is available for public inspection in the office of the City Recorder, or
designee, not later than five days before the first reading of the ordinance
and notice of its availability is given forthwith upon the filing, by: (i) written
notice posted at the City Center; or (ii) advertisement in a newspaper of
general circulation in the City.

. An ordinance enacted after being read by title alone has no legal effect if it differs

substantially from its original terms, unless, prior to being approved by the Council,
each substantial difference is read fully and distinctly at the meeting as finally
amended.

The City Recorder, or designee, must take a “roll call” vote of each Councilor upon
the final vote on an ordinance and the ayes and nays and abstentions of the
members of Council must be recorded in the meeting minutes.

Upon the enactment of an ordinance, the City Recorder, or designee, must sign it
with the date of its passage, the City Recorder, or designee’s name and title of
office, and within three days thereafter the Mayor must sign with the Mayor’s name,
and the title of office.

B. Resolutions. A resolution is an action by the Council to adopt a policy, order, rule, or expression
of opinion. All resolutions considered and voted upon by the Council must adhere to the rules

outlined herein.

1. Numbering. The City Recorder, or designee, must number all resolutions with a
consecutive identification number during each calendar year, in the order of their
introduction. Each number must be followed by the last two digits of the year in which the
resolution was introduced.

2. Preparation.

a.

The resolving clause of each resolution must be “Be it resolved by the City Council
of the City of Tualatin that:”

All resolutions must, before presentation to the Council, have been approved by the
City Attorney, or the City Attorney’s designee.

3. Introduction.

a.

Resolutions must be introduced by the Presiding Officer.
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b. After introduction of the resolution, the Council may direct that:
1. A public hearing be held on the resolution;
2. Pass the resolution; or
3. Reject the resolution in whole or in part.
4. Readings and Final Action.

a. Resolutions do not need to be read in full or by title at a Council meeting prior to
adoption.

b. An affirmative vote of a majority of the Council members present is necessary to
pass a resolution.

c. Resolutions may be placed on the Consent Agenda and may be considered as a
group under the Consent Agenda.

d. Resolutions may also be placed on the agenda as a General Business item.
e. For resolutions placed on General Business, the City Recorder, or designee, must
take a “roll call” vote of each Councilor upon the final vote on the resolution and the

ayes and nays and abstentions of the members must recorded in the meeting
minutes.
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RULE 4
Land Use Hearings

A. General Conduct of Hearings.

1.

Any party may speak in person, through an attorney, or elect to have a representative from
an officially recognized Citizen Involvement Organization (ClO) present the party’s case.

A copy of any written testimony or physical evidence which a party desires to have
introduced into the record at the time of hearing must be submitted to the City Recorder, or
designee, atthe time the party makes his or her presentation. If the testimony or evidence
is not submitted to the City Recorder, or designee, , it must not be included in the record for
the proceeding.

Except as otherwise provided by these rules, no person may speak more than once without
obtaining permission from the Presiding Officer.

Upon being recognized by the Presiding Officer, any member of Council, may question any
person who testifies.

Testimony must be directed towards the applicable standards and criteria which apply to
the proposal before the Council.

The Presiding Officer may exclude or limit cumulative, repetitious, or immaterial testimony.
To expedite hearings, the Presiding Officer may call for those in favor and those in
opposition to rise, and the City Recorder, or designee, must note the numbers of such
persons for the record in the minutes.

B. Quasi-Judicial Land Use Matters.

1.

2.

Scope of Review. All appeals and Council-initiated review in quasi-judicial land use
proceedings are new (de novo) and must be held on the record.

Conflicts of Interest.

a. A member of Council must not participate in a discussion or vote in a quasi-judicial
land use proceeding if:

1. The member of Council has an actual conflict of interest as defined by the
Oregon Revised Statutes or the City charter; or

2. The member was not present during the public hearing; provided, however, the
member may participate if they have reviewed the evidence, including recordings
of the hearing, and declared such fact for the record.

3. Ex Parte Contact.

a. Ex parte contacts are any contacts with any party outside of the hearing process.
Specific questions about whether a contact is considered ex parte should be
discussed with the City Attorney before the meeting begins.
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b. Members of the Council must reveal any ex parte contacts with regard to the
proceeding at the commencement of any quasi-judicial land use proceeding. See,
ORS 227.180. If such contact impairs the member’s impartiality, the member must
state this fact and abstain from participation on the matter.

4. Burden of Proof.

a. The proponent has the burden of proof on all elements of the proposal, and the
proposal must be supported by proof that it conforms to all applicable standards and
criteria.

b. The decision of the Council must be based on the applicable standards and criteria
set forth in the Tualatin Development Code, the City’s comprehensive plan, and, if
applicable, any other land use standards imposed by state law or administrative rule.

c. The proponent, any opponents, and/or City staff may submit to the Council a set of
written findings or statements of factual information which are intended to
demonstrate the proposal complies or fails to comply with any or all applicable
standards and criteria.

5. Hearing Procedures. The order of hearings in quasi-judicial land use matters is:

a. Land Use Hearing Disclosure Statement. The Presiding Officer must read the land
use hearing disclose statement, which must include:

1. A list of the applicable criteria;

2. A statement that testimony, arguments and evidence must be directed toward
the applicable criteria or other criteria in the plan or land use regulation which
the person believes to apply to the decision;

3. A statement that failure to raise an issue accompanied by statements or
evidence sufficient to afford the Council and the parties an opportunity to
respond to the issue precludes appeal to the Land Use Board of Appeals
based on that issue; and

4. If applicable, a statement that a failure to raise constitutional issues relating to
proposed conditions of approval precludes an action for damages in circuit
court.

b. Call for ex parte contacts. The Presiding Officer must inquire whether any member
of Council had ex parte contacts. Any member of Council announcing an ex parte
contact must state for the record the nature and content of the contact.

c. Call for abstentions. The Presiding Officer must inquire whether any member of
Council must abstain from participating in the hearing due to a conflict of interest or
bias. Any member of Council announcing a conflict of interest must or bias must
state the nature of the conflict or bias, and must not participate in the proceeding,
unless the person’s vote is necessary to meet a requirement of a minimum number
of votes necessary to take official action; provided, however, that the member must
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not participate in any discussion or debate on the issue of which the conflict arises.

d. Staff summary. Planning staff will present a summary and recommendation
concerning the proposal.

e. Presentation of the Case. The presentation of the case will be as follows:
1. Proponent’s case.
2. Persons in favor.
3. Persons opposed.
4. Other interested persons.

5. Rebuttal. Rebuttal may be presented by the proponent. The scope of rebuttal
is limited to matters which were introduced during the hearing.

f. Close of hearing. Unless the Council leaves the record open for a specified period of
time, no further information will be received after the close of the hearing, provided
however Council may ask specific questions of staff. If the response by staff to any
such questions requires the introduction of additional factual evidence, all parties
must be afforded an opportunity for rebuttal.

g. Deliberations. Deliberations will immediately follow the hearing. The Council may
delay deliberations to a subsequent time certain.

6. Findings and Order. The Council may approve or reject the proposal. The Council must
adopt a resolution or order containing findings to support its decision. The Council may
incorporate findings proposed by the proponent, the opponent, or staff in its decision.

7. Continuances. Only one continuance is available by right. However, nothing in this section
restricts the Council, in its discretion, from granting additional continuances. Any continuance
must result in a corresponding extension of the 120-day time limitations imposed by the
Oregon Revised Statutes.

C. Legislative Land Use Matters.

1. Hearings Procedures. The order of procedures for hearings on legislative land use matters
must be:

a. Call for abstentions. Inquire whether any member of Council wishes to abstain from
participation in the hearing. Any member announcing an abstention must identify the
reason therefore and must not participate in the proceedings.

c. Staff summary. Staff must present a statement of the applicable criteria, and a
summary and recommendation concerning the proposal.
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d. Presentation of the Case. The presentation of the case will be as follows:
1. Proponent’s case.
2. Persons in favor.
3. Persons opposed.
4. Other interested persons.
e. Close of hearing. Unless the Council leaves the record open for a specified period
of time, no further information will be received after the close of the hearing,

provided however, Council may ask questions of staff.

f. Deliberations. Deliberations will immediately follow the hearing. The Council may
delay deliberations to a subsequent time certain.

g. Reopening hearing. Prior to second reading of an ordinance relating to a legislative
land use matter, and upon majority vote of the Council, a hearing may be reopened
to receive additional testimony, evidence or argument. The same notice
requirements must be met for the reopened hearing as were required for the original
hearing.

CITY OF TUALATIN COUNCIL RULES Page | 16 of 30



RULE 5
Motions, Debate, Public Comment, and Voting

A. Motions. The following rules apply to motions:

1. All motions must be distinctly worded.

2. The Presiding Officer must repeat the motion prior to a vote.

3. The Council will discuss a motion only after the motion has been moved and seconded.
Nothing in this section prevents general discussion or expression of opinions before a
motion is made.

4. If a motion does not receive a second, it dies.

5. A motion that receives a tie vote fails.

6. A motion to amend can be made to a motion that is on the floor and has been seconded.

7. Amendments are voted on first, then the main motion is voted on, as amended.

8. A member of Council may have a motion which contains several elements divided, but the
mover has the right to designate which element will be voted on first.

9. A motion may be withdrawn by the mover at any time without the consent of the Council.
10. No motion will be received when a question is under debate except for the following:

a. To lay the matter on the table;

b. To call for the previous question;

c. To postpone;

d. To refer; or

e. Toamend.

11. A call for the question is intended to close the debate on the main motion; does not require
a second and is not debatable.

12. A call for the question fails without a majority vote.
13. Debate on the main subject resumes if the motion to call for the question fails.
14. A motion to adjourn cannot be amended.

B. Motion to Reconsider.

1. A motion to reconsider may only be made by a member of the prevailing side. Any member
may second the motion.
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2. A motion to reconsider can be made only once and must be made before the final

adjournment of the meeting when the item goes out of possession of the Council.

C. Debate. The following rules govern the debate of any item being discussed by the Council:

1.

Every member of Council wishing to speak on the matter must address the Presiding
Officer, and, upon recognition by the Presiding Officer, confine remarks to the question
under debate, at all times acting and speaking in a respectful manner.

Once the member of Council is recognized by the Presiding Officer, the other members of
Council must not interrupt, unless it is a call to order.

The member of Council moving the adoption of any ordinance or resolution will have the
privilege of closing the debate.

D. Public Comment.

. The public is entitled to comment on all matters before the Council that require a vote.

. Public comment will occur after the matter up for vote has been presented by City staff and

before the Council takes any formal action on the matter.

Each member of the public is entitled to comment on the matter before the Council for three
(3) minutes.

. Public comment is a time for comment; it is not a time for debate. Any questions from

members of the public to Council or City staff will be referred to City staff for a response to
be provided a later time.

Prior to giving comment, each person must state the person’s name and their place of
residence. This information will be used to insure the minutes of the meeting properly reflect
those persons who provided public comment.

All remarks must be addressed to the Council as a whole. Any person creating an actual
disturbance, which includes, but is not limited to making personal, impertinent, or slanderous
remarks, becoming boisterous, threatening, or personally abusive while addressing the
Council, or any applause, boos, or other public demonstrations by those attending the
Council, may be requested to leave the meeting.

E. Voting. The following rules apply to voting on matters before the Council, unless amended in the
manner outlined in Rule 4 of these Rules.

F. Reports. A majority of a quorum is required to approve or accept a report. However, no vote is
required if the report is only for informational purposes.

G. Consent Agenda. The unanimous vote of all members of Council present is required to approve
the matters on a consent agenda.

H. Ordinances. An ordinance requires a majority of a quorum to pass.
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I. Emergency Ordinances. An emergency ordinance requires the unanimous vote of all Council
members present.

J. Resolutions. A majority of a quorum is required to pass a resolution.
K. Budget. The budget requires a majority of a quorum to pass.

L. Franchise Agreements. A majority of a quorum is required to pass an ordinance granting a
franchise.

M. Suspension of Rules. A unanimous vote of all members of Council present is required to
suspend or rescind a rule contained in these rules of procedure, however, rules which also appear in
the Charter may not be suspended or rescinded.

N. Votes. All votes must be recorded in the minutes.

O. Tie Votes. Tie votes indicate a denial of the motion or proposal.

P. Effective Date.

1. Ordinances take effect 30 days from the date of passage, unless a later date is indicated in
the ordinance, in which case it takes effect on that date. However, the following ordinances
take effect immediately upon passage:

a. Ordinances making appropriations and the annual tax levy;
b. Ordinances relative to local improvements and assessments; and
c. Emergency ordinances.

2. A resolution becomes effective upon adoption unless otherwise stated in the resolution.

3. The filing of a referendum petition suspends the effective date of an ordinance.

CITY OF TUALATIN COUNCIL RULES Page | 19 of 30


Lou
Highlight

Lou
Highlight

Lou
Highlight


A. Generally.

1.

RULE 6
Minutes

All minutes must be in written form, with an electronic copy of the meeting maintained by the
City Recorder, or designee, in accordance with the appropriate record retention schedule.

2. The minutes must contain the following information:

a.

b.

e.

f.

The date, time and place of the meeting;
The members of the Council present;

The motions, proposals, resolutions, orders, ordinances, and measures proposed
and their disposition;

. The results of all votes and the vote of each member by name;

The substance of any discussion on any matter; and

A reference to any document discussed at the meeting.

B. Approval. The Council must approve all minutes of any meeting.

1.

2.

All minutes must be approved within ninety days of the meeting having occurred.

The draft minutes must be submitted to the Council as part of the Council’s packet prior to
the meeting where they will be discussed.

Any member of Council may request an amendment or correction of the minutes prior to a
final vote being taken on the minutes.
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RULE 7
Appointments

A. Appointments of City Staff. The Council appoints and can remove those positions identified in
the City’s charter. All appointments require a majority vote of the entire Council.

B. City Manager/Recorder. The City Manager (who also serves the role of Recorder under the
Charter) is appointed by the Council.

1. Reviews. The City Manager is subject to a review by the Council to be conducted in even
numbered years before the last Council meeting in December.

2. Removals. The City Manager may be removed by a majority vote of the entire Council.

C. Municipal Judge. The Council appoints and may remove the Municipal Judge, including pro
tem judges.

1. Reviews. Any judge appointed by the Council is subject to an annual review by the
Council.

2. Removals. All appointed judges may be removed by a majority vote of the entire Council.

3. Interference. If the Council appoints a municipal judge, the Council may meet with the
judge, but in no instance may the Council interfere with the judge’s exercise of judicial
authority or discretion.

D. Council Subcommittees. Council subcommittees may be created, and dissolved, by a majority
vote of the members of Council present at a meeting.

1. Under Section 20 of the Charter, the Mayor appoints Councilors to all Council
subcommittees.

2. Council subcommittees may be standing committees or other committees created under
the rules of the Council.

3. The following are current Council subcommittees that have been previously created or are
created by these rules. These may be dissolved by majority vote of the members of Council
present at a meeting:

a. Council Committee on Advisory Appointments. The purpose of the CCAA is to
screen and recommend citizens to be appointed City Boards, Commissions, and
Committees.

b. Governance Committee. The purpose of the Governance Subcommittee is review
the Council Rules and recommend amendments and changes to the full Council,
conduct performance reviews of the City Manager and Municipal Judge, investigate
rules violations and disciplinary matters of members of Council, and recommend
disciplinary sanctions of members of Council to the full Council. A member of
Council can refer a rules violation or other claim of violation by any other member of
Council to the Governance Committee.
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E. Appointments of Citizen Members to Boards, Commissions and/or Committees.

1. Council Committee on Advisory Appointments. The Council Committee on Advisory
Appointments (CCAA) is a standing subcommittee of the Council. The purpose of the
CCAA is to screen and recommend citizens to be appointed City Boards, Commissions,
and Committees through the following general process:

a. The CCAA will conduct interviews of all candidates for appointment, including
candidates wishing to renew their appointments.

b. After reviewing the candidates, the CCAA will vote on all recommendations and
forward those recommendations to the full Council for consideration.

c. Upon receiving the recommendation from the CCAA, the Council will place the
names for consideration on the regular meeting agenda as a General Business
item.

d. The Council may consider the candidates submitted as a group or may consider
each candidate individually.

e. The Council may accept, reject, or appoint any candidate, including those not
considered by the CCAA.

f. All appointments must be by majority vote of the members of Council present.
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RULE 8
Ethics, Decorum, Outside Statements, and Social Media

A. Ethics.

1.

2.

3.

All members of Council must review and observe the requirements of state ethics laws.
In addition to complying with state ethics law, all members of Council must refrain from:
a. Disclosing confidential information.

b. Taking action which benefits special interest groups or persons at the expense of the
City as a whole.

c. Expressing an opinion contrary to the official position of the Council without so
saying.

d. Conducting themselves in a manner so as to bring discredit upon the government of
the City.

e. Not profiting from their position on Council in violation of state law.

All ethics complaints received about a Councilor will be forwarded to the Oregon
Government Ethics Commission (OGEC).

B. Decorum.

1.

4.

The Presiding Officer will preserve decorum during meetings and decide all points of order,
subject to appeal of the Council.

. Members of the Council will preserve decorum during meetings, and must not, by

conversation or action, delay or interrupt the proceedings or refuse to obey the orders of the
Presiding Officer or these rules.

City staff and all other persons attending meetings must observe the Council’s rules of
proceedings and adhere to the same standards of decorum as members of Council.

All audience members must abide by the rules of decorum contained in these Rules. No
audience member may cause an actual disturbance, which includes, but is not limited to,
disrupting the conduct of the meeting, clap, cheer, hoot, holler, gesture, whistle, guffaw, jeer,
boo, hiss, make remarks out of turn, use profanity, or the like. Any audience member who
creates an actual disturbance will be deemed out of order and the Presiding Officer may
have the person removed from the Council chambers immediately, and the person will not
be permitted to attend the remainder of that Council meeting.

C. Statements to the Media and Other Organizations

1.

Representing City. If a member of Council, to include the Mayor, appears as a
representative of the City before another governmental agency, the media or an
organization to give a statement on an issue, the member of Council may only state the
official position of the City, as approved by a majority of the Council.
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2.

Personal Opinions. If a member of Council, to include the Mayor, appears in their personal
capacity before another governmental agency, the media or an organization to give a
statement on an issue, the member of Council must state they are expressing their own
opinion and not that of the City or of any other Councilor, unless they receive the express
permission of that Councilor, before giving their statement.

D. Use of Social Media.

1.

Members of Council are encouraged to exercise caution when commenting on municipal
affairs on social media platforms. While using social media, members of Council are subject
to applicable Oregon Laws as they pertain to public meetings and public records retention
schedules.

. Under ORS 192.610, a public meeting occurs when a quorum is required in order to make a

decision or to deliberate toward a decision on a matter. Under Oregon Law, certain
telephone and electronic communications may be considered a public meeting. Certain uses
of social media may constitute a public meeting, and accordingly, Councilors should use
appropriate caution to avoid public meeting violations.

A public record created through a member of Council’s social media footprint must be
retained by the elected official in accordance with any state laws and local retention
schedules. A “public record” encompasses any information that is prepared, owned, used or
retained by the city; relates to an activity, transaction or function of the city; and is necessary
to satisfy the fiscal, legal, administrative or historical policies, requirements or needs of the
city. Councilors should forward social media posts to the City Manager or seek other
assistance from the City for retention if the member of Council does not wish to be
individually responsible for retaining the public record.

The digital decorum of elected and appointed officials will be governed by Council Rules.

Consistent with these Rules, members of Council must conduct themselves so as to bring
credit upon the City government. Councilors must abide by Rule 8 (C)(Statements to the

Media and Other Organizations) above in all social medial activities.

City Council members will refrain from posting comments that:
a. Express a Council or Committee position prior to a Council or Committee
determination of a position or on a matter that would otherwise require Council or

Committee authorization prior to the conveyance of a position; or

b. Express an opinion in a manner contrary to Rule 8 (C) (Statements to the Media and
Other Organizations) above.
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RULE 9
Interactions with City Staff

A. City Staff. All members of Council must respect the separation between the Council’s role and
the City’s Manager’s responsibility by:

1.

Not interfering with the day-to-day administration of City business, which is the responsibility
of the City Manager.

Refraining from actions that would undermine the authority of the City Manager or a
Department Head.

Limiting individual inquiries and requests for information from staff to those questions that
may be answered readily as part of staff’'s day-to-day responsibilities. Questions of a more
complex nature must be directed to the City Manager. Questions sent to staff must be
copied to the City Manager.

. Members of the Council must normally share any information obtained from staff with the

entire Council. This section is not intended to apply to questions by members of Council
acting in their individual capacities rather than as members of Council, nor to questions
regarding conflict of interest or similar issues particular to a member of Council.

B. City Attorney. Members of the Council may contact the City Attorney directly without contacting
the City Manager in the following circumstances:

1.

2.

When the issue involves allegations of misconduct by the City Manager;
To discuss parliamentary procedures of these Rules; or

To discuss substantive legal issues involving pending City business if the legal issue does
not require more than 2 hours of the City Attorney’s time.
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RULE 10
Enforcement and Consequences

A. Enforcement. The Council may enforce these rules and ensure compliance with City ordinances,
charter, and state laws applicable to governing bodies. If a member of Council violates these rules,
City ordinances, the City charter, or state laws applicable to governing bodies, the Council may take
action to protect the integrity of the Council and discipline the member with a public reprimand or
removal as provided for in the City charter.®

B. Investigations and Hearings.

1. A majority of the Council may investigate the actions of any member of Council and meet in
executive session under ORS 192.660(2)(b) to discuss any finding that reasonable grounds
exist that a violation of these rules, local ordinance, the City charter, or state laws applicable
to governing bodies has occurred.

2. Before the Council may publicly reprimand or remove a member of Council, the Council
must to the member of Council notice of the alleged violations and an opportunity to be
heard on, and rebut, the allegations. Sufficient notice must be given to the affected member
of Council to afford them the opportunity to request an open hearing under ORS
192.660(2)(b).

3. No final action or decision can be made in executive session, as provided by ORS
192.660(6).

€ Other than for the reasons stated in Charter Section 32, an elected official cannot be removed from office absent a recall
vote by the electorate in accordance with the Oregon Constitution Article II, section 18, and ORS 249.865.

CITY OF TUALATIN COUNCIL RULES Page | 26 of 30


Lou
Highlight

Lou
Highlight

Lou
Highlight

Lou
Highlight

Lou
Highlight

Lou
Highlight

Lou
Highlight


RULE 11
Amendment and Repeal of Council Rules

A. Amendment. These Rules are subject to amendment by the Council.

1. Any proposed amendment to these rules must be noted on an agenda for a regular
meeting, wherein the same will be discussed, and open for comment by the public.

2. All amendments to these rules require approval by a majority of Council.
3. Amended rules do not go into effect until the meeting after the rule was approved.
B. Repeal. These Rules are subject to repeal and replacement by the Council.
1. Any proposed repeal of these rules must be accompanied by a proposed replacement rule.

2. Any proposed repeal and replacement of these rules must be noted on an agenda for a
regular meeting, wherein the same will be discussed, and open for comment by the public.

3. Any repeal and replacement of these rules requires approval by a majority of Council.

4. Any repeal and replacement of these rules does not go into effect until 30 days after the
replacement rule was approved.
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RULE 12
Finances and Travel Policy

A. Financial Statements. Pursuant to ORS 244.050, members of Councilor are required to file
annual Statements of Economic Interest (SEI) by April 15 of each year. For more information, see the
Oregon Government Ethics Commission (OGEC) website on how to file.

B. Health Insurance. Pursuant to Resolution No. 3837-01, members of Council are entitled to
receive the following health insurance benefits:

1.

The Mayor may receive City health insurance benefits at the family level or a stipend equal
to the cost of those benefits, not to exceed the level offered to City department managers.

Councilors may each receive City health insurance benefits at the single employee level or a
stipend equal to the cost of those benefits, not to exceed the level offered to City department
managers. Councilors may obtain family level coverage by paying the difference in the cost
of the family policy and the single employee policy.

The health insurance benefits provided are subject to the rules for enroliment and
contractual conditions of the health insurance provider.

C. Technology Stipend. Pursuant to Resolution No. 5128-13, each member of Council is entitled to
a technology stipend of $750.00 to be received at the beginning of their terms of office.

D. Water Bill. Pursuant to Resolution No. 3216-96, each member of Council receives a $20.00
monthly credit on their water bill.

E. Travel Policy.

1.

Adoption of Reimbursement Rates. The recent rates established by the U.S. General
Services Administration (GSA) are the maximum allowed by destination for reimbursement
of per diem rates for meals and lodging, and the maximum allowed for privately owned
vehicles for mileage reimbursement. The website to obtain the current per diem rates is
www.gsa.gov/perdiem.

Registration Fees for Conferences and Trainings. Members of Council are encouraged
to take advantage of early registration to obtain discounted rates.

3. Transportation.

a. Airfare. The City will pay for roundtrip, coach airfare. Members of Council are
expected to look for the least expensive fare available within the appropriate arrival/
departure times. If the member of Council makes first-class or business- class
travel reservations, the member of Council must pay the difference between those
rates and the coach rate.

b. Vehicle Rental. Vehicle rental is a reimbursable expense at the compact rate.

c. Ground Transportation. Ground transportation (e.g., taxis, buses, mass transit,
and shuttles) is a reimbursable expense.
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d.

Individual Vehicles. Members of Council will be reimbursed for City-related travel
in their individual vehicles for the actual miles traveled at the GSA rate.

4. Parking.

a.

b.

Parking fees are reimbursable for business purposes or attending training.

Long-term economy parking at airports is expected to be used for airport travel of
more than one day in duration.

5. Lodging.

a.

6. Meals.

e.

Reimbursement for lodging is authorized when the member of Council’s business-
related travel requires an overnight accommodation.

Reimbursement will be at the cost of a single standard room at the per diem rate
established by the GSA, or at the conference/training rate.

The final itemized lodging bill is required when submitting for reimbursement of the
expenditure.

. Any additional room charges room service, movies, personal phone calls, laundry

service, etc. are the responsibility of the member of Council. If cell phone coverage
is unavailable, business calls will be reimbursed. If in-room internet is necessary to
conduct City business, the expense is reimbursable.

. The City will pay the GSA per diem rate for meals.

. Members of Council have the choice of an advance or a reimbursement for the total

authorized per diem amount.

When meals are provided as part of the conference or training, no reimbursement
will be given for that meal. Conference “continental” is not considered a meal.

. For a single day trip:

1. Breakfast — Reimbursed when travel begins before 10:00 a.m. and the one-
way trip is at least 75 miles.

2. Lunch — Reimbursed when travel begins before 11:00 a.m., lunch is not
provided in the training/ conference cost, and the one-way trip is at least 75
miles.

3. Dinner — Reimbursed when travel ends after 4:00 pm and the one-way trip is
at least 75 miles.

For trips involving an overnight stay, meals will be reimbursed based on the time of
departure:
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1. Breakfast — Reimbursed when travel begins before 10:00 a.m.
2. Lunch — Reimbursed when travel occurs between 11:00 a.m. and 2:00 p.m.
3. Dinner — Reimbursed when travel occurs after 4:00 p.m.
f. A member of Council may meet with and purchase a meal for others, including
persons of other government jurisdictions and professional institutions from which

an exchange of information is obtained that may aide the City in improving its
efficiency, service, or governance.

F. Travel Advances and Reimbursements.

a. Members of Council may choose to be reimbursed for expenses or receive an
advance.

b. For travel and training cash/check advances, members of Council should submit a
check request to the City Manager at least two-weeks in advance of the expected
travel or training date, when possible.

c. If a member of Council chooses to be reimbursed instead of an advance, the
member of Council must submit the following:

i. A receiptis provided; or

ii. The expense report states the amount spent, who was present, and the
specific topic or project of discussion.

d. Personal items and expenses of family members traveling with the member of
Council are not authorized expenses.

A. Council Report Required for Expenses over $250.00.

1.

Any member of Council requesting reimbursement for an amount, or series of connected
amounts, that exceeds $250.00, but less than $1,500.00, is required to give an oral or
written documentation for the expenditure to the Council. The written documentation may be
placed on the consent agenda for consideration by the Council.

Any member of Council requesting reimbursement for an amount, or series of connected
amounts, that exceeds $1,500.00 must provide an oral or written report to the Council. The
report cannot be placed on the consent agenda, but must be placed separately on the
agenda for consideration by the Council.
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Charter Citations

Mayor appoints Recorder, Judge, and other officers as council deems, with consent of council

Council may assign any officer to supervise other officers except Municipal Judge in the exercise of
judicial functions

Compensation of officers and employees shall be fixed by City Council

To be eligible for election a person must be a qualified elector and reside in City for 12 months at time of
election and remain a resident during term of office

Council shall hold regular meetings at least monthly
It shall adopt rules for the government of its members and proceedings

The Mayor upon his or her own motion may, or at the request of three members of the Council shall, by
giving notice thereof to all members of the Council then in the City, call a special meeting of the Council
Three Councilors and the Mayor or Mayor pro tem shall constitute a quorum for its business, but a small
number may meet and compel the attendance of absent members in a manner provided by ordinance.

The Council shall cause a journal of its proceedings to be kept. Upon request of any of its members, the
ayes and nays upon any question before it shall be taken and a record of the vote entered in the journal.

The Mayor shall be chair of the Council and preside over its deliberations. The Mayor shall have a vote
on all questions before the Council and authority to preserve the order, enforce the rules of the Council,
and determine the order of business under the rules of the Council

Except as this Charter otherwise provides, the concurrence of a majority of the members of the Council
present at a Council meeting shall be necessary to decide any question before the Council.

An office shall be deemed vacant upon the incumbent’s death; adjudicated incompetence; conviction of
a felony, other offense pertaining to official duties or unlawful destruction of public records; resignation;
recall from office; or ceasing to possess qualifications for the office; upon the failure of the person
elected or appointed to the office to qualify therefore within 10 days after the term of office is to
commence; or in the case of the mayor or councilor, upon absence from the City for 30 days without the
consent of the Council or upon absence from meetings of the Council for 60 days without like consent,
and upon a declaration by the Council of the vacancy

Vacancies in elective offices in the city shall be filled by appointment by a majority of the incumbent
members of the Council. The appointee’s term shall begin immediately upon appointment and shall
continue until the beginning of the year following the next general biennial election and the successor
for the unexpired term shall be chosen at the next general biennial election after said appointment.
During the temporary disability of any officer or during the absence temporarily from the City for any
cause, the office may be filled pro tem in any manner provided for filling vacancies in office
permanently.

(a) Except as this section provides to the contrary, every ordinance of the Council shall, before being put
upon its final passage, be read fully and distinctly in open Council meeting on two different days.

(b) Except as this section provides the contrary, an ordinance may be enacted at a single meeting of the
Council by unanimous vote of all Council members present, upon being read first in full and then by title.
(c) Any of the readings may be by title only,

(1) if no Council member present at the meeting requests to have the ordinance read in full; or

(2) if a copy of the ordinance is provided for each Council member, and a copy is available for public
inspection in the office of the City Recorder not later than five days before the first reading of the
ordinance and notice of its availability is given forthwith upon the filing, by



(i) written notice posted at the City Center; or
(ii) advertisement in a newspaper of general circulation in the City

An ordinance enacted by the Council shall take effect on the thirtieth day after its enactment. When the
Council deems it advisable, however, an ordinance may provide a later time for it to take effect, and in
case of an emergency, it may take effect immediately

City Manager is required to attend all meetings of the Council unless excused therefrom by the Council
or the Mayor,

At Issue

Rule 1

Al Roberts Rules

See Rewritten section below

F7 for emergency purposes and only with the unanimous consent of all members of Council present.

D3(b) If both the Mayor and the President of the Council are absent from the meeting consisting of a
qguorum of the council, a councilor may call the meeting to order at the appointed time and a majority of
those present may elect a mayor pro tem for that meeting. If the mayor or council president joins the
meeting, they shall then conduct the meeting.

Gi Items Removed from Consent Agenda. Any item removed from the Consent Agenda will be discussed
and voted on at this time;

I5 Appointments to committees must not be placed on the consent agenda.

L,M Substitute with the language read for quasi-judicial hearings
Rule 2

H2 Members of the Council must advise the City Manager if the member of Council will be unable to
attend any regular, special, emergency, or work session meetings, or any assigned committees.

H4 A member of Council may not attend by telephone, or other electronic means where the person’s
voice may be heard, more than two consecutive meetings. A member of Council appearing by
telephone, or other electronic means where the person’s voice may be heard, must remain present for
the entire meeting, unless it is the result of a malfunction or technical issue out of the control of the
Councilor.

H5 The City Manager must track each member of Council’s attendance at regular, special, emergency,
and work session meetings, and assigned committee meetings. The City Manager must present to the
Council a quarterly report of each member of Council’s attendance

Rule 3
A2c one subject for ordinance
A4 covered by Charter

B2b Resolutions approved by City Attorney



B4e Roll call vote.
Rule 4

A2 is not submitted to the City Recorder, or designee, it must not be included in the record for the
proceeding

A3 no person may speak more than once without obtaining permission from the Presiding Officer.

A6 Presiding Officer may call for those in favor and those in opposition to rise, and the City Recorder, or
designee, must note the numbers of such persons for the record in the minutes

B5c

Any member of Council announcing a conflict of interest must or bias must state the nature of the
conflict or bias, and must not participate in the proceeding, unless the person’s vote is necessary to
meet a requirement of a minimum number of votes necessary to take official action; provided, however,
that the member must not participate in any discussion or debate on the issue of which the conflict
arises

Rule 5

C3 The member of Council moving the adoption of any ordinance or resolution will have the privilege of
closing the debate

DG The unanimous vote of all members of Council present is required to approve the matters on a
consent agenda

DI An emergency ordinance requires the unanimous vote of all Council members present

DM M. Suspension of Rules. A unanimous vote of all members of Council present is required to suspend
or rescind a rule contained in these rules of procedure

Rule 7

B violate Charter. Manager appointed by Mayor with consent of Council
B1 The City Manager is subject to a review by the Council to be conducted in even numbered years
before the last Council meeting in December.

C SameasB

C1 Annual Review of Judges

D3b No Governance Committee

Rule 8

C2. Councilors may state their personal opinion in their official office and must declare as such

D5b See C2

Rule 9

A3 Councilors should not contact city staff unless direct to do so by the City Manager

A4 Councilors need to share with council information germane to pertinent issues coming to council

B2, 3 See A3



Rule 10
A What city ordinances?

Rule 11

Rule 12

B1,2 No Stipend in lieu of insurance

C only one Technology Stipend for multiple terms
E1 GSA Per Diem may be inadequate

E5d,e delete

Not Addressed
Placing a Work Session Agenda Item

Placing Resolutions on the Agenda

Rewritten
Rule 1

1A Council meetings should be orderly and conversations should be respectful, thoughtful, and
courteous. Discussion of action items should begin with a motion and a second of the motion. Without
a second the motion dies and discussion does not begin. When recognized by the chair, discussion
should be to the motion and directed to the chair, to avoid person to person debate. When the
discussion is completed, the chair should ask for a vote on the motion. A majority of the council quorum
present is required for the motion to pass. Any councilor may offer an amendment to the motion
before the vote. If the maker of the motion and the second agree, a vote on the amendment is not
required. When an amendment is approved, it will be voted upon prior to the motion on the action
item.

L,M Substitute with the language read for quasi-judicial hearings

Deleted



EXHIBIT A

CITY OF HAPPY VALLEY
CITY COUNCIL RULES

A. AUTHORITY

City Charter Section 10 requires the Council to by resolution adopt rules to govern its
meetings. The Council will review its rules at its first meeting in January of even numbered
years. Amendments will be made as necessary. The Council will have clear and simple
procedures for considering agenda matters.

B. DEFINITIONS As used in these Rules, the following mean:

1.

City Committees: All City committees, commissions, task forces, and advisory
bodies.

Council and Council members: The Mayor, the Council President, and the
Councilors.

Councilors: The Council President and the Councilors.

Mayor: The Mayor or in the absence of the Mayor the Council President or other
Presiding Officer.

C. COUNCIL MEETINGS

1. Regular Meetings to conduct Council business will be held as needed.

2. Work Sessions to develop city policy will be held each month. Work sessions
may be held in conjunction with Council business meetings. Work session
agendas will be developed by the City Manager in consultation with the City
Council.

3. Special Meetings may be called by the Mayor, Council President in the absence of
the Mayor or by a majority of the Council.

4. Executive Sessions will be held in compliance with the Oregon Public Meetings
law.

5. Minutes will be taken as provided by the Oregon Public Records law.

6. Telephonic/Electronic Meetings may be held in compliance with the Oregon
Public Meetings law. Council members may participate and vote in Council
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meetings via telephone, electronically, or by other means consistent with the
Oregon Public Meetings Law.

Attendance at meetings is expected of Council members who should use their best
efforts to attend all Council meetings.

D. AGENDA

1.

The agenda headings for Council business meetings are generally as follows:

CALL TO ORDER

PLEDGE OF ALLEGIANCE

ROLL CALL

APPEARANCE OF INTERESTED CITIZENS
PRESENTATIONS & REPORTS

CONSENT AGENDA

PUBLIC HEARINGS

CITY MANAGER REPORT

COUNCIL CONCERNS & COMMENTS
ADJOURNMENT

T EQ@ o a0 o

The City Manager will prepare and schedule agenda items. Council members may
request that items be placed on an agenda. Council members may make agenda
suggestions at any Council meeting or by communication with the City Manager.
Council members will make best efforts to reach consensus on agenda items and
should obtain staff input before requesting an agenda item. Agendas will generally be
set to allow meetings to end no later than 10:00 p.m. If the Council is still in session
at 9:30 p.m., then the Council will decide whether to continue with the agenda or
move items to a future agenda.

E. COUNCIL DISCUSSIONS AND DECORUM

1.

Council members will conduct themselves so as to bring credit upon the city
government, ensuring non-discriminatory delivery of public services, keeping
informed about matters coming before the Council and abiding by Council decisions,
whether or not the member voted on the prevailing side.

Councilors will assist the Mayor to preserve order and decorum during Council
meetings and may not, by conversation or other action, delay or interrupt the
proceedings or refuse to obey ruling of the Mayor or Council rules. When addressing
staff or members of the public, Councilors will confine themselves to questions or
issues under discussion and not engage in personal attacks, or impugn the motives of
any speaker.
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3. The following ground rules will be observed to maintain order and decorum during
Council discussions:

a. Council members will gather necessary information and ask questions of city
staff before meetings.

b. Council members will have an opportunity to speak once on any pending
motion or agenda item, and will speak for themselves and not for other Council
members.

c. Council members will not speak on behalf of the Council, unless they have
been authorized by the Council to do so.

d. During public meetings, Council members will not attempt to edit or revise
prepared ordinances. Amendments to proposed ordinances may be appropriate, but
input from the City Manager or the City Attorney will be sought to accomplish the
Council members’ objectives.

e. Council members will be open, direct and candid in the Council forum.
Members should be brief and succinct in stating their views and focus on a single
issue or topic at any one time.

f. Council members will focus on city issues and avoid becoming involved in
“extra-territorial” issues.

g. The Mayor will recognize Councilors wishing to speak in the order of their
requests. The Mayor will provide a Council member with an opportunity to speak
before recognizing another Council member. Council members will not interrupt
another Council member who has the floor.

h. Council members will not disguise statements as questions or use repetitions
as a way to convince others.

1. Council members will keep discussions moving and call for a “process
check” if the Council becomes bogged down in discussions.

] Council members will set and adhere to time limits on discussions.

k. Council members will refrain from criticizing or attacking each other, city
staff or other persons.

1. If a Council member wishes to discuss a major policy issue, it will be
scheduled on a future agenda and not raised during a current agenda.

City of Happy Valley 3
Resolution No.16-40
September 20, 2016



4. Public Comment.

a. Citizen and community group sign-up forms will be available at each regular
business meeting. At the time on the agenda designated for public comment and
during any public hearing, any member of the public desiring to address the Council
must first request to be recognized by the Mayor and then state their name and
address for the record. The Council may set time limits for comments. The Council
may request that groups with like comments choose a spokesperson to present joint
remarks.

b. During public hearings, all public comment must relate to the matter under
discussion and addressed to the Mayor.

c. In general, Council members will not respond to comments made during the
public comment agenda time, except to ask clarifying questions. Any public requests
for Council action will be referred to staff for review before placing on a future
agenda.

F. COUNCIL MEETING DECORUM

1. The following conduct is disruptive and cause for removal of any person from a
council meeting:

a. Loud or abusive language, noise or conduct that obstructs the conduct of
the council meeting,

b. Violent or distracting actions,
c. Damage to personal or city property, or
d. Refusal to obey an instruction from the mayor or presiding officer or

decision of the council.

2. The mayor or presiding officer must warn a person to cease the disruptive conduct
before ordering removal of the person from the council meeting.

3. If a council meeting is disrupted by members of the audience, the mayor or
presiding officer may order the council chambers cleared.

4. The mayor or presiding officer has the authority to preserve order at all council
meetings, remove any person from any meeting for disorderly conduct, and
enforce the council rules. The mayor or presiding officer may command the
assistance of a police officer to restore order at any meeting.
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G.

5.

After a motion has been made or after a public hearing has been closed, no public
member may address the council without the permission of the council.

MOTIONS

General.

a. Council member motions will be clearly and concisely stated. The Mayor
will state the name of the Councilor who made the motion and the Councilor who
made the second.

b. The motion maker, Mayor, or City Recorder should repeat the motion prior to
voting.

c. Most motions die if they do not receive a second. Motions for nominations,
withdrawal of a motion, agenda order, roll call votes, and a point of order do not
require a second. Any motion on which a second is not made but on which
discussion begins is automatically seconded by the Council member beginning the
discussion.

d. Discussion of a motion is open to all Council members who wish to address
the motion. A Councilor must be recognized by the Mayor before speaking.

e. The Mayor will ask for a voice vote for all final decisions. All Council
members are expected to vote on each motion unless they are disqualified for some
reason. A Council member who does not vote must state the basis for any conflict of
interest or other disqualification. The City Recorder will maintain a record of the
votes. Any Council member may request a roll call vote on any motion.

f. At the conclusion of any vote, the Mayor will announce the results. Council
members who wish to explain the reasons for their votes should do so briefly and
succinctly.

Withdrawal. A motion may be withdrawn by the mover at any time without the
consent of the Council.

Tie. A motion that receives a tie vote fails.
Table. A motion to table is not debatable and precludes all amendments or further

debate. If the motion prevails, the item may be taken from the table only by adding it
to a future agenda for continued discussion.
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5. Postpone. A motion to postpone to a certain date is debatable and amendable. A
motion to postpone indefinitely is a motion to reject without a direct vote and is
debatable and not amendable.

6. Call for Question. A motion to call for the question ends debate on the item and is
not debatable. Before a Council member calls for the question, each Council member
wishing to speak on the item should have one opportunity to speak. A second is
required for this motion. When the question is called, the Mayor will inquire whether
any Council member objects. Ifthere is an objection, the matter will be put to a vote,
and it fails without a two-thirds’ vote. Debate may continue if the motion fails.

7. Amendment. A motion to amend may be made to a previous motion that has been
seconded but not voted on. Amendments will be voted on first, then the main motion
as amended (or not amended). Motions to adjourn, agenda order, table, point of
order, take from table, and reconsider may not be amended.

8. Reconsideration. When a motion has been decided, any Council member who voted
with the majority may move for reconsideration. A motion for reconsideration may
only be made at the meeting at which the motion on the ordinance, resolution, order
or other decision was approved.

H. COUNCIL MEMBER CONDUCT

1. Representing City. If a Council member appears before another governmental
agency or organization to give a statement on an issue, the Council member must
state:

a. Whether the statement reflects personal opinion or is the official position of
the City; and

b. Whether the statement is supported by a majority of the Council.

If the Council member is representing the city, the Council member must support and
advocate for the official city position on the issue rather than a personal viewpoint.

2. Censure.

a. The Council may make and enforce its own rules and ensure compliance with
city and state laws applicable to governing bodies. If a Council member substantially
violates these rules or state law, the Council may take action to protect Council
integrity and discipline the Council member with a public reprimand.

b. The Council may investigate the actions of any Council member and meet in
executive session to discuss any finding that reasonable grounds exist that a
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substantial violation has occurred. Under ORS 192.660(1)(b), the Council member
under investigation may request an open hearing.

I COUNCIL MEMBER USE OF SOCIAL MEDIA

1. On social media platforms, council members are encouraged to exercise
caution when commenting on municipal affairs. While using social media,
City Council members are subject to applicable Oregon Laws as they pertain
to public meetings and public records retention schedules.

a. According to ORS 192.610, a public meeting occurs when a quorum is
required in order to make a decision or to deliberate toward a decision on a
matter. Under Oregon Law, certain telephone and electronic communications
may be considered a public meeting. Certain uses of social media may
constitute a public meeting, and accordingly, Councilors should use appropriate
caution to avoid such situations.

b. A public record created through a Council member’s social media
footprint must be retained by the elected official in accordance with any state
laws and local retention schedules. A “public record” encompasses any
information that is prepared, owned, used or retained by the city; relates to an
activity, transaction or function of the city; and is necessary to satisfy the fiscal,
legal, administrative or historical policies, requirements or needs of the city.
Councilors should forward social media posts to the City, or seek other
assistance from the City for retention if the individual Councilor does not wish
to do so himself or herself.

c. The digital decorum of elected and appointed officials will be governed
by City Council Rules. Consistent with these rules, Council members will
conduct themselves so as to bring credit upon the City government, ensuring
non-discriminatory delivery of public services. Councilors shall abide by
section S(3) in all social medial activities.

2. City Council members will refrain from posting comments that:

a. Express a council or committee position prior to a Council or committee
determination of a position or on a matter that would otherwise require council
or committee authorization prior to the conveyance of a position, or;

b. Express an opinion in a manner contrary to section S(3) of these
rules.

J. CONFIDENTIALITY

1. Council members will keep all written materials provided to them on matters of
confidentiality under law in complete confidence to insure that the City’s position is
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not compromised. No mention of the information read or heard should be made to
anyone other than other Council members, the City Manager or City Attorney.

2. If the Council meets in executive session, members should attempt to provide
direction or consensus to staff on proposed terms and conditions for negotiations. All
contact with other parties must be left to the designated staff or representative(s)
handling the negotiations or litigation. Council members may not have any contact or
discussion with any other party or its representative nor communicate any executive
session discussion.

3. All public statements, information or press releases relating to a confidential matter
will be handled by designated staff or a designated Council member.

4. Unless required by law, no Council member may make public the discussions or
information obtained in executive session. Council may censure a member who
discloses a confidential matter or otherwise violates these rules.

K. COMMUNICATION WITH STAFF

1. Council will respect the separation between policy making (Council function) and
administration (City Manager function) by:

a. Working with the staff as a team with a spirit of mutual respect and support.

b. Except in a Council meeting, not attempting to influence a city employee or
the City Manager concerning personnel matters, purchasing issues, the award of
contracts or the selection of consultants, the processing of development applications
or granting of city licenses and permits. However, the sharing of ideas on these
matters is appropriate.

c. Limiting individual contacts with city staff to the City Manager so as not to
influence staff decisions or recommendations, interfere with their work performance,
undermine the City Manager authority or prevent the full Council from having
benefit of any information received.

d. Respecting roles and responsibilities of staff when and if expressing criticism
in a public meeting or through public electronic mail messages.

2. All written informational material requested by Council members will be submitted
by staff to the entire Council with a notation stating who requested the information.

3. The Mayor will refer any comments or questions regarding city personnel or
administration to the City Manager. The Mayor may redirect other questions to a
Council member or the City Manager, as appropriate. Council members may also
address questions directly to the City Manager, who may either answer the inquiry or
ask a staff member to do so.
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L.

MINUTES

Minutes will be prepared with sufficient detail to meet their intended use. Verbatim
minutes are not required. The minutes of meetings of the Council will comply with
provisions of ORS 192.650 by containing the following information at a minimum:

a. The name of Council members and staff present;

b. All motions, proposals, resolutions, orders, ordinances and
measures proposed and their disposition;

c. The result of all votes, including ayes and nays and the names of
the Council members who voted.

d. The substance of the discussion on any matter.

e. Reference to any document discussed at the meeting.

The Council may amend the minutes to more accurately reflect what transpired at the
meeting. Upon receipt of the minutes in the Council agenda packet, Council members
should read and submit any changes, additions or corrections to the City Recorder so
that a corrected copy may be issued prior to the meeting for approval. Under no
circumstances may the minutes be changed following approval by the Council, unless
the Council authorizes such change.

The City Recorder or designee will make an audio recording of all meetings except
for executive sessions. The City Recorder will maintain custody of all tapes, but a
Council member may obtain a copy of any tape. A Council member may obtain a
meeting transcript or partial transcript if it can be produced with nominal staff time.
If a transcript would require a significant amount of staff time, the City Recorder may
only produce the transcript with Council approval. The City Recorder is authorized
to produce transcripts as required by law.

M. ADJOURNMENT
Upon motion and majority vote of the Council members present, any meeting of the
Council may be continued or adjourned from day to day or for more than one day.
No adjournment may be for a period longer than until the next regular meeting.
Upon the request of a Council member a short recess may be taken during a Council
meeting.
A motion to adjourn will be in order at any time except as follows:
a. When made as an interruption of a member while speaking; or
b. While a vote is being taken.
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N. BIAS AND DISQUALIFICATION

1.

Any proponent, opponent or other party interested in a quasi-judicial matter to be heard
by Council may challenge the qualification of any Council member to participate in
such hearing and decision. Any challenge must state any fact(s) relied upon by the
party relating to a Council member’s bias, pre-judgment, personal interest or other
factor from which the party has concluded the Council member should not participate
and may not make an impartial decision. Such challenges must be made prior to the
commencement of the public hearing. The Mayor will give the challenged member an
opportunity to respond. A motion to accept or deny the challenge will be accepted and
voted upon by the Council. Such challenges and the Council’s decision will be
incorporated into the record of the hearing.

In quasi-judicial matters, each Council member must disclose participation in a prior
decision or action on the matter that is before the Council. Common examples include
when a Planning Commission member is elected or appointed to the City Council or
when a Council member testifies at a Planning Commission meeting. The Council
member must state whether the member can participate in the hearing with no regard
for the prior decision made. If the Council member is unable to be impartial, the
member has a duty not to participate in proceedings and leave the Council table.

If the Council believes that the member is actually biased, it may disqualify the
member by majority vote from participating in a decision on the matter. A Council
member who has been disqualified from participating in a decision may participate in
the proceeding as a private citizen.

Generally, conflicts of interest arise in situations where a Council member, as a public
official deliberating in a quasi-judicial proceeding, has an actual or potential financial
interest in the matter before the Council. Under state law, an actual conflict of interest
is defined as one that would be to the private financial benefit of the Council member,
a relative or a business with which the Council member or a relative is associated. A
potential conflict of interest is one that could be to the private financial benefit of the
Council member, a relative or a business with which the Council member or a relative
is associated. A relative means the spouse, children, siblings or parents of the public
official or public official’s spouse. A Council member must publicly announce
potential and actual conflicts of interest and, in the case of an actual conflict of interest,
must refrain from participating in debate on the issue or from voting on the issue.

0. EX PARTE CONTACTS AND DISQUALIFICATION

1. For quasi-judicial hearings, Council members should refrain from having ex parte
contacts relating to any issue of the hearing. Ex parte contacts are those contacts by a
party on a fact in issue under circumstances that do not involve all parties to the
proceeding. EX parte contacts may be either oral statements when other interested
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parties are not present, or written information that other interested parties do not
receive.

2. If a Council member has ex parte contact prior to a hearing, the member must reveal
the contact at the meeting and before the hearing. The Council member must describe
the substance of the contact and the Mayor will announce the right of interested
persons to rebut the substance of the communication. The Council member also will
state whether such contact affects their impartiality or ability to vote in the matter.
The Council member must state whether the member will participate or abstain.

3. For quasi-judicial hearings, a Council member who was absent during the
presentation of evidence may not participate in any deliberations or decision
regarding the matter, unless the Council member reviews all the evidence and
testimony received.

P. GOVERNMENT STANDARDS AND PRACTICES COMMISSION
REQUIREMENTS AND REPORTING

1. Council members must review and observe the requirements of the State Ethics Law
(ORS 244.010 to ORS 244.390) dealing with use of public office for private financial
gain.

2. Council members must give public notice of any conflict of interest or potential

conflict of interest and the notice will be reported in the meeting minutes. In addition
to matters of financial interest, Council members will maintain the highest standards
of ethical conduct and assure fair and equal treatment of all persons, claims and
transactions coming before the Council.

3. In accordance with ORS 244.195, it is each Council member’s responsibility to file
annual statements of economic interest with the Government Standards and Practices
Commission

Q. LEGAL ADVICE

Requests to the City Attorney for advice requiring legal research may not be made by a
Council member without the concurrence of the Council. Before requesting research or other
action by the City Attorney, the Council members are encouraged to consider consulting with
the City Manager to determine if the request or action can be accomplished more cost-
effectively. Outside a Council meeting, a Council member should make requests of the City
Attorney through the City Manager. Exceptions to this are issues related to the performance
of the City Manager and unique/sensitive personal, yet City business-related, requests.

R. ROBERT’S RULES

Robert’s Rules of Order Revised will be used as the guideline for conduct of Council
meetings, except where these Rules specifically apply.
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S.

T.

COMMISSIONS, COMMITTEES, ORGANIZATIONS & MEDIA

1.

Citizen Appointment and Removal.

a. The Mayor will appoint the City commissions and committees, with the
consent of the Council. The Mayor may request assistance from Councilors in
making recommendations.

b. Council members will encourage broad participation on City commissions
and committees by generally limiting the number of terms a citizen may serve.

C. A citizen may not serve on more than two City commissions and committees
simultaneously. Any citizen serving on two City commissions and committees may
not be chairperson of both simultaneously. This limitation does not apply to service
on the city budget committee.

d. With the consent of the Council, the Mayor may remove a citizen from a City
committee prior to the expiration of the term of office.

Council Member Participation. Council members shall encourage City committee
member participation.

Organizations, Media.

a. If the Mayor or a Council member represents the City before another
governmental agency, a community organization, or the media, the Council member
should first state the Council majority position. Personal opinions and comments
should be expressed only if the Council member makes clear that it does not express
the Council position.

b. Council members should obtain the appropriate permission before
representing another Council member’s view or position with the media.

MANAGER EVALUATION

Criteria. The standards, criteria, and policy directives used in the evaluation of the
Manager will be adopted at a regular Council meeting in accordance with state law.

Process.

a. The Manager will prepare a written assessment identifying major
accomplishments.

b. Council members may make written comments in response to the Manager
assessment.
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c. Evaluation sessions will be scheduled in accordance with the employee's
decision on whether to hold the evaluation in open or executive session.

d. At evaluation sessions, Council summary comments and individual Council
member comments will be made. The Manager will have an opportunity to respond
to all comments. The effect of the evaluation on the Manager’s employment contract
will be discussed. Sufficient time will be allotted for the evaluation discussion with
the Manager.

e. Council members will then complete their individual evaluations and convene
to discuss overall evaluation of the Manager and reach a consensus.

f. Council will then reconvene with the Manager to review final performance
evaluation and discuss compensation.

3. Contract. The City Attorney will prepare any employment contract amendments to
the Manager’s contract. Contracts normally will be approved as a consent agenda
item at the next regular Council meeting.

U. COUNCIL EXPENSES

1. Reimbursement.  Council will follow the same rules and procedures for
reimbursement as city employees.

2. Budget. Council will review and discuss its proposed annual budget as coordinated
by the Mayor and Council President and as presented by city staff during a public
meeting.
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RULE 1
General Governance

A. Rules of Procedure.

1

2.

Chapter IV of the Charter authorizes the Council to adopt rules for the governance of its

members and proceedlngs umeseethenmse—prewded—by—the—ehanepan—erdmanee—ep

To maintain orderly procedures, Mmembers of Council_should be recognized by the chair
before commenting and should maintain decorum with courteous lnteractlons durlnq debate
and dellberatlons g v

beiere@eurmﬂ—and—eenﬁuse—thepubhe Actlon items are debated and dellberated upon a

motion with a second. Motions are approved by a majority vote of the members present

when there is a quorum of the council. Dissenting votes are reported by name.

B. Council. The members of Council are the Mayor and the Councilors. There are six Councilor

positions:
1. Council Position 1 — the term ends December 31, 2018 and every four years thereafter.
2. Council Position 2 — the term ends December 31, 2020 and every four years thereafter.
3. Council Position 3 — the term ends December 31, 2018 and every four years thereafter.
4. Council Position 4 — the term ends December 31, 2020 and every four years thereafter.
5. Council Position 5 — the term ends December 31, 2018 and every four years thereafter.
6. Council Position 6 — the term ends December 31, 2020 and every four years thereafter.
C. Quorum.
1. A quorum is required to conduct official City business. A quorum consists of three (3)
Councilors plus the Mayor or Mayor pro tem.”
2. In the event a quorum is not present, the members of Council present may choose to hear

comments from the public and receive reports, provided however no votes or official
Council actions will be taken.

D. Presiding Officer.

' Charter Chapter IV, (“Three Councilors and the Mayor or Mayor pro tem shall constitute a quorum for its business, but a
small number may meet and compel the attendance of absent members in a manner provided by ordinance.”). See, Rule
1(D)(3) of these rules.
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E. Other

. The Mayor is the Presiding Officer and presides over all meetings.

In the Mayor’s absence the President of the Council, as Mayor Pro-Tem, serves as the
Presiding Officer and presides over the meeting.

If both the Mayor and the President of the Council are absent from the meeting, the
foIIowingZprocedure rmust may-be utilized to determine the Presiding Officer for the
meeting:

a. FheCityRecorder-ordesignee;-must-Any present member may call the Council to
order-and-call-the-roll-of-the-members-of-Couneil.

b. Those members of Council present shouldmust elect a temporary Presiding Officer,
as Mayor Pro Tem, for the meeting. A Councilor must receive the majority vote of
the ineumbent members_present-en-the-Ceuneil to become the Presiding Officer for
the meeting.®

Should either the Mayor or the President of the Council arrive at the meeting after it begins,
the temporary Presiding Officer shouldmust relinquish control of the meeting immediately
upon the conclusion of the item presently being discussed.

Officers.

. City Recorder, or designee. The City Recorder, or designee, must keep the official

minutes of the Council in compliance with Oregon Public Meetings laws.

City Manager. The City Manager, or designee, is required to attend all meetings of the
Council and mayusqaermﬁeel—te part|C|pate in any dlscu55|on when recoqnlzed by the
presiding officer;-how J ' isi
wndered—by—the—@ehmen.
City Attorney. The City Attorney serves as the parliamentarian of the Council and will
advise the Council on any questions of order. The City Attorney may attend any meeting of

the Council, and will, upon request, give an opinion, either written or oral, on legal
questions.

F. Agendas.

1.

The City Manager shouldmust prepare an agenda for every meeting, including regular,
special, and executive session meetings.

2 Charter Section 33 authorizes the Council to fill temporary vacancies by majority vote of the “incumbent members.”

% The term

resignation,

“incumbent members” in the Charter means the entire Council minus any permanently vacant seats (e.g.,

death, permanent incapacity). For instance, if the Mayor and Council President are absent, but 5 Councilors

are present at the meeting, a Councilor must receive at least 4 votes to become the Presiding Officer because there are 7
“incumbent members” of the Council. However, if two seats on Council are permanently vacant seats, then in the same
scenario above, the Councilor must receive 3 votes to be the Presiding Officer because there are 5 “incumbent members.”
The term “incumbent members” does not mean a majority of those Councilors actually attending the meeting.
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2. Agendas and informational material for meetings will generally be distributed to the Council
at least seven (7) days preceding the meeting. However, in certain circumstances less time
may be provided.

3. The agenda for a meeting does not require Council approval.

4. The City Manager may place routine items and items referred by staff on the agenda
without Council approval or action.

5. The City Manager may remove any items on the consent agenda, any item of old business,
any resolution, or any ordinance placed for first reading from the agenda at any time prior
to the time the meeting is convened. The Presiding Officer must announce such removal
under announcements.

6. A member of Council who wishes to have an item placed on the agenda shouldmust bring
the matter before the Council for consideration of adding the matter to the agenda and to
determine the meeting date on which the agenda item is to be placed, if at all. Adding a
matter to the agenda requires a majority vote of the members of Council present at the
meeting.

G. Order of Business.

1. The order of business for all regular meetings shouldwil be as follows, however when it
appears to be in the best interest of the public, the order of business may be changed-for-

any-single-meetingby-the presiding officera-majority-vote:*

a. Call to Order. The Presiding Officer announces the opening of the meeting and
designates the person to lead the pledge of allegiance;

b. Announcements. Brief announcements relating to the community, including
upcoming events and proclamations;

c. Citizen Comments. Public comments received concerning matters not on the
agenda for the meeting;

d. Consent Agenda. Routine items to be adopted by one motion of the Council;

e. Special Reports. Reports of City Boards and Commissions, proclamations, special
presentations, or reports.

f. Public Hearings (Legislative and Other). Public hearings on legislative land use
matters;

* Section 17 of the Charter provides the Mayor the authority to “determine the order of business under the rules of the
Council.”
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g. Public Hearings (Quasi-Judicial). Public hearings on quasi-judicial land use
matters.

h. General Business. Consideration of ordinances, resolutions, contracts, policy
statements, and other items. General Business items may also include public
hearings on those matters.

i. Items Removed from Consent Agenda. Any item removed from the Consent
Agenda will be discussed and voted on at this time;

j- Communications from Councilors. Announcements and information provided by
members of Council; and

k. Adjournment. The conclusion of the meeting. Adjournment of the meeting is by
majority vote of the members of Council present at the meeting.

H. Reports of Boards, Commissions, Committees, Elected Officials and City Employees.

1.

When necessary, reports can be given to the Council by boards, commissions committees,
elected officials and/or City employees.

When appropriate, reports to the Council should include written materials which are
provided to the Council at least seven (7) days in advance of the meeting.

Oral reports to the Council should generally not exceed five (5) minutes in length.

The Council may ask questions of the presenter upon conclusion of the report being given.

I. Public Comment.

. One (1) period for public comment will be reserved for every regular meeting of the Council.

Persons wishing to speak during public comment_should-must sign the “Speaker Request
Form” and provide the person’s name and place of residence, as well as the topic upon
which the person wishes to speak. The Council may request that groups with like
comments choose a spokesperson to present joint remarks.

If a member of the public wishes to speak on an item that is scheduled for a public hearing
at that same meeting, the speaker must wait until that public hearing portion of the meeting.
Public comment must not be used to testify about a quasi-judicial land use matter, to testify
on an item that is not a public matter, to testify on a matter which has been or is scheduled
to be heard by a hearings official, or to provide or gather additional testimony or information
on any matter after the official record has been closed on any matter which has been the
subject of a public hearing.

Speakers are limited to three (3) minutes. At the discretion of the Presiding Officer,

spokespersons for a group of people may be given additional time beyond three (3)
minutes to speak on the matter.
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Reqeest—EermLBefore provrdlng any public comment speakers must announce the
person ’s name and place of resrdence to the Councrl Ihe—Presrdmg—Q#reer—may—aHew—

—Any public requests for
Council action WI|| be referred to staﬁ for review before pIacmg it ona future agenda —Any—

7. Speakers may play electronic audio or visual material during the time permitted for
comment and may use available City-provided audio or visual equipment located in the
Council chambers.

J. Consent Agenda.

1. In order to expedite the Council’s business, the approval of minutes and other routine
agenda items will be placed on the consent agenda.

2. Allitems on the consent agenda must be approved by a single motion, unless an item is
removed for separate consideration.

3. Any item on the consent agenda may be removed for separate consideration by any
member of Council by stating which item is to be removed-and-the-reasenforremoval.

| 54.  Appointments to committees shouldmust not be placed on the consent agenda.
K. Ordinances and Resolutions — See RULE 3

L. Public Hearings Generally.

hearings may be heId to consider Ieglslatlve quaSI-JUdICIa| or administrative matters

| 2. Persons wishing to speak shouldmust sign the “Speaker Request Form” with the person’s
name and place of residence prior to the commencement of the public hearing at which the
person wishes to speak.

3. The Presiding Officer will announce at the commencement of any public hearing the
subject of the hearing as it is set forth on the agenda. The Presiding Officer will then
declare the hearing open.

4. Prior to giving testimony, each person must state the person’s name and their place of
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residence. All remarks must be addressed to the Council as a body and not to any
member thereof.

5. Speakers at hearings on legislative or administrative matters, other than legislative land
use matters, will be limited to three (3) minutes.

6. Members of Council may, after recognition by the Presiding Officer, ask clarifying or follow
up questions of individuals providing testimony after that individual has completed
testifying. Questions posed by members of Council should be to provide clarification or
additional information on testimony provided. Questions should not be used as an attempt
to lengthen or expand the testimony of the individual. Members of Council shouldmust use
restralnt and be conSIderate of the meetlng time of the Council when exerC|S|ng this optlon.

7. Members of Council may, after the presentation of testimony of all interested persons, ask
clarifying or follow-up questions of staff. Questions posed by a member of Council should
be to provide clarification or additional information on testimony provided.

8. The Presiding Officer may exclude or limit cumulatlve repetitious, or |mmater|al matter. The
Presiding Officer may order the testimony,

oppeosition;-or-haveing all speaking in favor testify, followed by all those in opposition. The
Presiding Officer, with the approval of the Council, may further limit the time and/or number

of speakers at any public hearing:-provided-that-the-Presiding-Officer must-announce-any-
suchrestrictions-prior-to-the-commencement-of-the-testimeny.
9. At the end of public testimony and questions of staff, the Council shouldmust do one of the
following:
a. Initiate deliberations by introducing a motion on the matter;
b. Continue the hearing; or

c. Keep the record open for additional written testimony.

1

BN

-10. A copy of any written testimony or physical evidence, which a party desires to have
introduced into the record of the hearing, must be submitted to the City Recorder, or
designee, prior to the conclusion of the hearing, unless the record is held open.

42.11. Documents submitted to the City as evidence or written testimony during a public
hearing are public records. If such a document contains the name, address, including email
address, and telephone number of the person, then it will be included in the record of the
proceeding. Because the name, address, including email address, and telephone number
are part of a public record, this information will be generally disseminated to the public, and
must be disclosed, unless exempt under Oregon law, if a public records request is
submitted for the documents. A person who believes such disclosure would present a
danger to his or her personal safety, and who wishes to exempt his or her address,
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including email address, and telephone number from disclosure must submit a written
request for non-disclosure to the City Recorder, or designee, pursuant to ORS 192.455(1).

M. Conduct of Hearings on Land Use Matters — See RULE 4
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RULE 2
Meeting Time, Location, and Frequency

A. Regular meetings. The Council will_generally hold regular meetings at 7:00 p.m. on the second
and fourth Monday of each and every month, excluding the fourth Monday in December. If a second
or fourth Monday falls on a City-recognized holiday, the meeting will be held on the following
business day.

B. Special meetings. Special meetings may be called by the Mayor, three members of Council, or
by the City Manager.

1. The City Manager will provide notice of the special meeting to each member of Council,
each local newspaper, radio, and television station, and any other person or entity which
has on file a written request for notice of special meetings.

2. The notice of the special meeting must be given to each Councilor via personal notice,
telephone, email, or other electronic means sufficient to provide actual notice.

3. Special meetings must be noticed in accordance with Oregon’s public meetings law, and, at
a minimum, must be noticed at least 48 hours prior to the meeting taking place.

C. Emergency meetings. Emergency meetings may be called by the Mayor, three members of
Council, or by the City Manager.

1. The City Manager will provide notice of the emergency meeting to each member of Council,
and may provide notice to aeaeh-local newspaper, radio, and television station, and any
other person or entity which has on file a written request for notice of emergency meetings.

2. The notice of the emergency meeting must be given to each Councilor via personal notice,
telephone, email, or other electronic means sufficient to provide actual notice.

3. Emergency meetings are those meetings called with less than 48 hours’ notice and the
Council shouldmust identify why the meeting could not be delayed 48 hours immediately
after calling the meeting to order.

4. The minutes for any emergency meeting_should-must specifically identify why the meeting
constituted an emergency and was necessary.

D. Executive Sessions. Executive sessions may be called by the Presiding Officer, by the request
of three members of Council, by the City Manager, or by the City Attorney.

1. Executive Sessions may be called for any purpose authorized by ORS 192.660, including
but not limited to the following reasons:

a. Consider employment of a public officer, employee, or agent pursuant to regularized
procedures for hiring adopted by the public body in meetings open to the public in
which there has been opportunity for public comment. (ORS 192.660(2)(a)).

b. Consider discipline of a public officer, employee, or agent. (ORS 192. 660(2)(b)).
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c. Conduct deliberations with persons designated by the governing body to carry on
labor negotiations. (ORS 192.660(2)(d)).Conduct deliberations with persons
designated to negotiate real estate transactions (ORS 192.660(2)(e).

d. Consider information or records exempt by law from public inspection. (ORS
192.660(2)(f)).

e. Consult with legal counsel concerning litigation or litigation likely to be filed. (ORS
192.660(2)(h)).

f. Review and evaluate the employment-related performance of the chief executive
officer pursuant to standards, criteria, and policy directives adopted by the governing
body. (ORS 192.660(2)(i)).

2. Only members of Council, the City Manager, and persons specifically invited by the City
Manager or the Council are allowed to attend executive sessions.

3. Representatives of recognized news media may attend executive sessions, other than
those sessions during which the Council conducts deliberations with persons designated to
carry on labor negotiations, or where the matter involves litigation and the news media is a
party to the litigation. Members of the media are not to report the issues discussed during
the executive session.

4. No final decision can be made in executive session. All final decisions must be made in
open session at a regular meeting.

E. Work Sessions. Work sessions are permitted to present information to the Council so that the
Council is prepared for regular or special meetings.

1. Work sessions are generally scheduled, as needed, between 5:00 and 7:00 p.m.,
immediately preceding each regular meeting.

2. All work sessions are subject to Oregon’s public meetings law and must be noticed
accordingly.

3. Work sessions are intended to allow for preliminary discussions, and the Council is not
permitted to take formal or final action on any matter at a work session.

4. Work sessions are to be scheduled by the City Manager.

5. The City Manager may invite any relevant staff to work sessions so that the sessions are as
productive as possible.

a o [Formatted: Font: (Default) Arial, 12 pt

5.6. Members may request an item to be placed on a work session agenda during [Formatted: No bullets or numbering

communications of work sessions or business meetings. A majority of the council is
generally required to place the item on a future work session agenda.

F. Location of Meetings.

1. Council meetings are expected to be held at City Hall, but a majority of a quorum may
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decide to hold a Council meeting at an alternate site, consistent with these rules.

2. In the event City hall is not available for a meeting, the Council must meet at a venue open
to the public and which is located within the jurisdictional limits of the City.

3. Training sessions may be held outside of the City’s jurisdictional limits, provided no
deliberations toward a decision are made.

4. |Interjurisdictional meetings may be held outside of the City’s jurisdictional limits.-but-sheuld-

aS-Gto aSpractHeat+to = 5 a-Sd

5. No Council meeting must be held at any place where discrimination on the basis of an
individuals’ race, religion, color, sex, national origin, ethnicity, marital status, familial status,
age, gender, sexual orientation, source of income, or disability is practiced.

G. Notice of Meetings. The City Recorder, or designee, must provide notice of all meetings in
accordance with Oregon’s public meeting law and City codes.

H. Attendance at Meetings.

1. Under the charter, a Council position becomes vacant if the member of Council is absent
from the City for more than 30 days without Council permission or absent from all meetings
of the Council within a 60-day period.

2. Members of the Council shouldmust advise the City Manager if the member of Council will
be unable to attend any regular, special, emergency, or work session meetings, or any
assigned committees.

3. Attendance at meetings must be in person, by telephone, or other electronic means where
the person’s voice may be heard. The preference of the Council is for all members of
Council to attend in person.

— | Formatted: Indent: Left: 0.75", No bullets or
numbering
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RULE 3
Ordinances and Resolutions

3.1. Introduction.

a. An ordinance is introduced for consideration by the Presiding Officer for
presentation for first reading.

b. After introduction, the Council may direct by majority vote of the members present
any of the following:

1. A public hearing on the ordinance be held;
2. Refer the ordinance to committee for review and recommendation;
3. Refer the ordinance to the City Manager for further revision;
4. Pass the ordinance to a second reading; or
5. Reject the ordinance in whole or in part.
4. Readings and Final Action.®

a. Every ordinance of the Council must, before final passage, be read fully and
distinctly in an open Council meeting on two different days.

b. However, an ordinance may be enacted at a single meeting, if the Council approves
the ordinance by the unanimous vote of all Council members present. In such
cases, the ordinance must be read first in full and then by title.

® This process is outlined in Charter Section 35.
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c. Any of the readings may be by title only, instead of a full reading, if:

1. No Council member present at the meeting requests to have the ordinance
read in full; or

2. A copy of the ordinance is provided for each Council member, and a copy
is available for public inspection in the office of the City Recorder, or
designee, not later than five days before the first reading of the ordinance
and notice of its availability is given forthwith upon the filing, by: (i) written
notice posted at the City Center; or (ii) advertisement in a newspaper of
general circulation in the City.

d. An ordinance enacted after being read by title alone has no legal effect if it differs
substantially from its original terms, unless, prior to being approved by the Council,
each substantial difference is read fully and distinctly at the meeting as finally
amended.

| f.e.Upon the enactment of an ordinance, the City Recorder, or designee, must sign it
with the date of its passage, the City Recorder, or designee’s name and title of
office, and within three days thereafter the Mayor must sign with the Mayor’s name,
and the title of office.

B. Resolutions. A resolution is an action by the Council to adopt a policy, order, rule, or expression
of opinion. All resolutions considered and voted upon by the Council must adhere to the rules
outlined herein.

| 3.1. Introduction.
| a. Resolutions shouldmust be introduced by the Presiding Officer.
b. After introduction of the resolution, the Council may direct that:

1. A public hearing be held on the resolution;
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2. Pass the resolution; or
3. Reject the resolution in whole or in part.
4. Readings and Final Action.

a. Resolutions do not need to be read in full or by title at a Council meeting prior to
adoption.

b. An affirmative vote of a majority of the Council members present is necessary to
pass a resolution.

c. Resolutions may be placed on the Consent Agenda and may be considered as a
group under the Consent Agenda.

d. Resolutions may also be placed on the agenda as a General Business item.
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RULE 4
Land Use Hearings

A. General Conduct of Hearings.

1.

Any party may speak in person, through an attorney, or elect to have a representative from
an officially recognized Citizen Involvement Organization (ClO) present the party’s case.

A copy of any written testimony or physical evidence which a party desires to have
introduced into the record at the time of hearing must be submitted to the City Recorder, or
designee, at the time the party makes his or her presentation. If the testimony or evidence
is not submitted to the City Recorder, or designee, , it must not be included in the record for
the proceeding.

Except as otherwise provided by these rules, no person may speak more than once without
obtaining permission from the Presiding Officer.

Upon being recognized by the Presiding Officer, any member of Council, may question any
person who testifies.

Testimony must be directed towards the applicable standards and criteria which apply to
the proposal before the Council.

The Presiding Officer may exclude or limit cumulative, repetitious, or immaterial testimony.
To expedite hearings, the Presiding Officer may call for those in favor and those in
opposition to rise, and the City Recorder, or designee, must note the numbers of such
persons for the record in the minutes.

B. Quasi-Judicial Land Use Matters.

1.

2.

Scope of Review. All appeals and Council-initiated review in quasi-judicial land use
proceedings are new (de novo) and must be held on the record.

Conflicts of Interest.

a. A member of Council must not participate in a discussion or vote in a quasi-judicial
land use proceeding if:

1. The member of Council has an actual conflict of interest as defined by the
Oregon Revised Statutes or the City charter; or

2. The member was not present during the public hearing; provided, however, the
member may participate if they have reviewed the evidence, including recordings
of the hearing, and declared such fact for the record.

3. Ex Parte Contact.

a. Ex parte contacts are any contacts with any party outside of the hearing process.
Specific questions about whether a contact is considered ex parte should be
discussed with the City Attorney before the meeting begins.
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b. Members of the Council must reveal any ex parte contacts with regard to the
proceeding at the commencement of any quasi-judicial land use proceeding. See,
ORS 227.180. If such contact impairs the member’s impartiality, the member must
state this fact and abstain from participation on the matter.

4. Burden of Proof.

a. The proponent has the burden of proof on all elements of the proposal, and the
proposal must be supported by proof that it conforms to all applicable standards and
criteria.

b. The decision of the Council must be based on the applicable standards and criteria
set forth in the Tualatin Development Code, the City’s comprehensive plan, and, if
applicable, any other land use standards imposed by state law or administrative rule.

c. The proponent, any opponents, and/or City staff may submit to the Council a set of
written findings or statements of factual information which are intended to
demonstrate the proposal complies or fails to comply with any or all applicable
standards and criteria.

5. Hearing Procedures. The order of hearings in quasi-judicial land use matters is:

a. Land Use Hearing Disclosure Statement. The Presiding Officer must read the land
use hearing disclose statement, which must include:

1. Alist of the applicable criteria;

2. A statement that testimony, arguments and evidence must be directed toward
the applicable criteria or other criteria in the plan or land use regulation which
the person believes to apply to the decision;

3. A statement that failure to raise an issue accompanied by statements or
evidence sufficient to afford the Council and the parties an opportunity to
respond to the issue precludes appeal to the Land Use Board of Appeals
based on that issue; and

4. If applicable, a statement that a failure to raise constitutional issues relating to
proposed conditions of approval precludes an action for damages in circuit
court.

b. Call for ex parte contacts. The Presiding Officer must inquire whether any member
of Council had ex parte contacts. Any member of Council announcing an ex parte
contact must state for the record the nature and content of the contact.

c. Call for abstentions. The Presiding Officer must inquire whether any member of
Council must abstain from participating in the hearing due to a conflict of interest or
bias. Any member of Council announcing a conflict of interest must or bias must
state the nature of the conflict or bias, and must not participate in the proceeding,
unless the person’s vote is necessary to meet a requirement of a minimum number
of votes necessary to take official action; provided, however, that the member must
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not participate in any discussion or debate on the issue of which the conflict arises.

d. Staff summary. Planning staff will present a summary and recommendation
concerning the proposal.

e. Presentation of the Case. The presentation of the case will be as follows:
1. Proponent’s case.
2. Persons in favor.
3. Persons opposed.
4. Other interested persons.

5. Rebuttal. Rebuttal may be presented by the proponent. The scope of rebuttal
is limited to matters which were introduced during the hearing.

f. Close of hearing. Unless the Council leaves the record open for a specified period of
time, no further information will be received after the close of the hearing, provided
however Council may ask specific questions of staff. If the response by staff to any
such questions requires the introduction of additional factual evidence, all parties
must be afforded an opportunity for rebuttal.

g. Deliberations. Deliberations will immediately follow the hearing. The Council may
delay deliberations to a subsequent time certain.

7. Continuances. Only one continuance is available by right. However, nothing in this section
restricts the Council, in its discretion, from granting additional continuances. Any continuance
must result in a corresponding extension of the 120-day time limitations imposed by the
Oregon Revised Statutes.

C. Legislative Land Use Matters.

1. Hearings Procedures. The order of procedures for hearings on legislative land use matters
must be:

a. Call for abstentions. Inquire whether any member of Council wishes to abstain from
participation in the hearing. Any member announcing an abstention must identify the
reason therefore and must not participate in the proceedings.

c. Staff summary. Staff must present a statement of the applicable criteria, and a
summary and recommendation concerning the proposal.
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d. Presentation of the Case. The presentation of the case will be as follows:
1. Proponent’s case.
2. Persons in favor.
3. Persons opposed.
4. Other interested persons.
e. Close of hearing. Unless the Council leaves the record open for a specified period
of time, no further information will be received after the close of the hearing,

provided however, Council may ask questions of staff.

f. Deliberations. Deliberations will immediately follow the hearing. The Council may
delay deliberations to a subsequent time certain.

g. Reopening hearing. Prior to second reading of an ordinance relating to a legislative
land use matter, and upon majority vote of the Council, a hearing may be reopened
to receive additional testimony, evidence or argument. The same notice
requirements must be met for the reopened hearing as were required for the original
hearing.
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RULE 5
Motions, Debate, Public Comment, and Voting

A. Motions. The following rules apply to motions:

1.

2.

10.

All motions must be distinctly worded.

The Presiding Officer must repeat the motion prior to a vote.

. The Council will discuss a motion only after the motion has been moved and seconded.

Nothing in this section prevents general discussion or expression of opinions before a
motion is made.

. If a motion does not receive a second, it dies.

A motion that receives a tie vote fails.

. A motion to amend can be made to a motion that is on the floor and has been seconded.

Amendments are voted on first, then the main motion is voted on, as amended.

. A member of Council may have a motion which contains several elements divided, but the

mover has the right to designate which element will be voted on first.
A motion may be withdrawn by the mover at any time without the consent of the Council.
No motion will be received when a question is under debate except for the following:

a. To lay the matter on the table;

b. To call for the previous question;

c. To postpone;

d. To refer; or

e. Toamend.

11. A call for the question is intended to close the debate on the main motion; does not require

a second and is not debatable.

12. A call for the question fails without a majority vote.

13. Debate on the main subject resumes if the motion to call for the question fails.

14. A motion to adjourn cannot be amended.

B. Motion to Reconsider.

1.

A motion to reconsider may only be made by a member of the prevailing side. Any member
may second the motion.
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2. A motion to reconsider can be made only once and must be made before the final
adjournment of the meeting when the item goes out of possession of the Council.

C. Debate. The following rules govern the debate of any item being discussed by the Council:

1. Every member of Council wishing to speak on the matter must address the Presiding
Officer, and, upon recognition by the Presiding Officer, confine remarks to the question
under debate, at all times acting and speaking in a respectful manner.

2. Once the member of Council is recognized by the Presiding Officer, the other members of
Council must not interrupt, unless it is a call to order.

3. The member of Council moving the adoption of any ordinance or resolution will have the
privilege of closing the debate.

D. Public Comment.
1. The public is entitled to comment on all matters before the Council that require a vote.

2. Public comment will occur after the matter up for vote has been presented by City staff and
before the Council takes any formal action on the matter.

3. Each member of the public is entitled to comment on the matter before the Council for three
(3) minutes.

4. Public comment is a time for comment; it is not a time for debate. Any questions from
members of the public to Council or City staff will be referred to City staff for a response to
be provided a later time.

5. Prior to giving comment, each person must state the person’s name and their place of
residence. This information will be used to insure the minutes of the meeting properly reflect
those persons who provided public comment.

6. All remarks must be addressed to the Council as a whole. Any person creating an actual
disturbance, which includes, but is not limited to making personal, impertinent, or slanderous
remarks, becoming boisterous, threatening, or personally abusive while addressing the
Council, or any applause, boos, or other public demonstrations by those attending the
Council, may be requested to leave the meeting.

E. Voting. The following rules apply to voting on matters before the Council, unless amended in the
manner outlined in Rule 4 of these Rules.

F. Reports. A majority of a quorum is required to approve or accept a report. However, no vote is
required if the report is only for informational purposes.

| G. Consent Agenda. Fhe-unanimeusA maijority-vete of a quorumal-members-of Council present is
required to approve the matters on a consent agenda.

H. Ordinances. An ordinance requires a majority of a quorum to pass.
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I. Emergency Ordinances. An emergency ordinance requires the-unanimeusa majority of a quorum

vote of theall Council-memberspresent.

J. Resolutions. A majority of a quorum is required to pass a resolution.

K. Budget. The budget requires a majority of a quorum to pass.

L. Franchise Agreements. A majority of a quorum is required to pass an ordinance granting a
franchise.

| M. Suspension of Rules. A maijority of a quorumunanimeus-veote-of all-members-of Council-present
is required to suspend or rescind a rule contained in these rules of procedure, however, rules which
also appear in the Charter may not be suspended or rescinded.

N. Votes. All votes must be recorded in the minutes.
O. Tie Votes. Tie votes indicate a denial of the motion or proposal.
P. Effective Date.

1. Ordinances take effect 30 days from the date of passage, unless a later date is indicated in
the ordinance, in which case it takes effect on that date. However, the following ordinances
take effect immediately upon passage:

a. Ordinances making appropriations and the annual tax levy;
b. Ordinances relative to local improvements and assessments; and
c. Emergency ordinances.

2. A resolution becomes effective upon adoption unless otherwise stated in the resolution.

3. The filing of a referendum petition suspends the effective date of an ordinance.
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A. Generally.

RULE 6
Minutes

1. All minutes must be in written form, with an electronic copy of the meeting maintained by the
City Recorder, or designee, in accordance with the appropriate record retention schedule.

2. The minutes must contain the following information:

a.

b.

e.

f.

B. Approval

The date, time and place of the meeting;
The members of the Council present;

The motions, proposals, resolutions, orders, ordinances, and measures proposed
and their disposition;

. The results of all votes and the vote of each member by name;

The substance of any discussion on any matter; and
A reference to any document discussed at the meeting.

. The Council must approve all minutes of any meeting.

1. All minutes must be approved within ninety days of the meeting having occurred.

2. The draft minutes must be submitted to the Council as part of the Council’s packet prior to
the meeting where they will be discussed.

3. Any member of Council may request an amendment or correction of the minutes prior to a
final vote being taken on the minutes.
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RULE 7
Appointments

A. Appointments of City Staff. The Council appoints and can remove those positions identified in
| the City’s charter. All appointments require a majority vote of a quorum-the-entire-Council.

B. City Manager/Recorder. The City Manager (who also serves the role of Recorder under the
Charter) is appointed by the Council.

| 2-1. Removals. The City Manager may be removed by a majority vote of the entire Council.

| C. Municipal Judge. The Mayor, with consent of the Council appoints and may remove the
Municipal Judge, including pro tem judges.

2-1. _Removals. All appointed judges may be removed by the mayor with consenta-majerity-
vete of the entire Council.

| 3:2. __Interference. If the Council appoints a municipal judge, the Council may meet with the
judge, but in no instance may the Council interfere with the judge’s exercise of judicial
authority or discretion.

D. Council Subcommittees. Council subcommittees may be created, and dissolved, by a majority
vote of the members of Council present at a meeting.

1. Under Section 20 of the Charter, the Mayor appoints Councilors to all Council
subcommittees.

2. Council subcommittees may be standing committees or other committees created under
the rules of the Council.

3. The following are current Council subcommittees that have been previously created or are
created by these rules. These may be dissolved by majority vote of the members of Council
present at a meeting:

a. Council Committee on Advisory Appointments. The purpose of the CCAA is to
screen and recommend citizens to be appointed City Boards, Commissions, and
Committees.

b. Governance Committee. The purpose of the Governance Subcommittee is review
the Council Rules and recommend amendments and changes to the full CounCII
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E. Appointments of Citizen Members to Boards, Commissions and/or Committees.

1. Council Committee on Advisory Appointments. The Council Committee on Advisory
Appointments (CCAA) is a standing subcommittee of the Council. The purpose of the
CCAA is to screen and recommend citizens to be appointed City Boards, Commissions,
and Committees through the following general process:

a. The CCAA will conduct interviews of all candidates for appointment, including
candidates wishing to renew their appointments.

b. After reviewing the candidates, the CCAA will vote on all recommendations and
forward those recommendations to the full Council for consideration.

c. Upon receiving the recommendation from the CCAA, the Council will place the
names for consideration on the regular meeting agenda as a General Business
item.

d. The Council may consider the candidates submitted as a group or may consider
each candidate individually.

e. The Council may accept, reject, or appoint any candidate, including those not
considered by the CCAA.

f. All appointments must be by majority vote of the members of Council present.
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RULE 8
Ethics, Decorum, Outside Statements, and Social Media

A. Ethics.

1.

2.

All members of Council must review and observe the requirements of state ethics laws.
In addition to complying with state ethics law, all members of Council must refrain from:
a. Disclosing confidential information.

b. Taking action which benefits special interest groups or persons at the expense of the
City as a whole.

c. Expressing an opinion contrary to the official position of the Council without so
saying.

d. Conducting themselves in a manner so as to bring discredit upon the government of
the City.

e. Not profiting from their position on Council in violation of state law.

3. All ethics complaints received about a Councilor will be forwarded to the Oregon

Government Ethics Commission (OGEC).

B. Decorum.

1.

The Presiding Officer will preserve decorum during meetings and decide all points of order,
subject to appeal of the Council.

Members of the Council will preserve decorum during meetings, and must not, by
conversation or action, delay or interrupt the proceedings or refuse to obey the orders of the
Presiding Officer or these rules.

City staff and all other persons attending meetings must observe the Council’s rules of
proceedings and adhere to the same standards of decorum as members of Council.

All audience members must abide by the rules of decorum contained in these Rules. No
audlence member may cause an actual dlsturbance wmeh—meludes—bui—s-net—lwmted-te—

Any audlence member who
creates an actual disturbance will be deemed out of order and the Presiding Officer may
have the person removed from the Council chambers immediately, and the person will not
be permitted to attend the remainder of that Council meeting.

C. Statements to the Media and Other Organizations

1.

Representing City. If a member of Council, to include the Mayor, appears as a
representative of the City before another governmental agency, the media or an
organization to give a statement on an issue, the member of Council may-enly state the
official position of the City, as approved by a majority of the Council._The member may state
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their personal opinion being clear that they are not speaking for the council or making official
policy statements on behalf of the City.

Personal Opinions. If a member of Council, to include the Mayor, appears in their personal
capacity before another governmental agency, the media or an organization to give a
statement on an issue, the member of Council must state they are expressing their own
opinion and not that of the City or of any other Councilor, unless they receive the express
permission of that Councilor, before giving their statement.

D. Use of Social Media.

1.

Members of Council are encouraged to exercise caution when commenting on municipal
affairs on social media platforms. While using social media, members of Council are subject
to applicable Oregon Laws as they pertain to public meetings and public records retention
schedules.

Under ORS 192.610, a public meeting occurs when a quorum is required in order to make a
decision or to deliberate toward a decision on a matter. Under Oregon Law, certain
telephone and electronic communications may be considered a public meeting. Certain uses
of social media may constitute a public meeting, and accordingly, Councilors should use
appropriate caution to avoid public meeting violations.

A public record created through a member of Council’s social media footprint must be
retained by the elected official in accordance with any state laws and local retention
schedules. A “public record” encompasses any information that is prepared, owned, used or
retained by the city; relates to an activity, transaction or function of the city; and is necessary
to satisfy the fiscal, legal, administrative or historical policies, requirements or needs of the
city. Councilors should forward social media posts to the City Manager or seek other
assistance from the City for retention if the member of Council does not wish to be
individually responsible for retaining the public record.

The digital decorum of elected and appointed officials will be governed by Council Rules.

Consistent with these Rules, members of Council must conduct themselves so as to bring
credit upon the City government. Councilors must abide by Rule 8 (C)(Statements to the

Media and Other Organizations) above in all social medial activities.

. City Council members will refrain from posting comments that:

a. Express a Council or Committee position prior to a Council or Committee
determination of a position or on a matter that would otherwise require Council or
Committee authorization prior to the conveyance of a position; or

b. Express an opinion in a manner contrary to Rule 8 (C) (Statements to the Media and
Other Organizations) above.
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RULE 9
Interactions with City Staff

A. City Staff. All members of Council must respect the separation between the Council’s role and
the City’s Manager’s responsibility by:

1.

Not interfering with the day-to-day administration of City business, which is the responsibility
of the City Manager.

. Refraining from actions that would undermine the authority of the City Manager or a

Department Head.

Precludekimiting individual inquiries and requests for information from staff unless directed

to do o) bv the Clty Manaqer%%eseqeesﬂens—tk\abmay—b&aﬂswered—reaéw—as—pan—e#

. Members of the Council must normally share any information obtained from staff with the

entire Council_when it involves an action item on a council agenda. This section is not
intended to apply to questions by members of Council acting in their individual capacities
rather than as members of Council, nor to questions regarding conflict of interest or similar
issues particular to a member of Council.

B. City Attorney. Members of the Council may contact the City Attorney directly without contacting
the City Manager in the following circumstances:

1.

When the issue involves allegations of misconduct by the City Manager;
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RULE 10
Enforcement and Consequences

A. Enforcement. The Council may enforce-these-rules-and-ensure compliance with-City-erdinances;
charterand-state laws applicable to governing bodies. If a member of Council violates these-rules;-
City-ordinances;-the City charter, or state laws applicable to governing bodies, the Council may take
action to protect the integrity of the Council and discipline the member with a public reprimand or
removal as provided for in the City charter.®

B. Investigations and Hearings.

1. A majority of the Council may investigate the actions of any member of Council and meet in
executive session under ORS 192.660(2)(b) to discuss any finding that reasonable grounds
exist that a violation of-these-ruleslocal-erdinance, the City charter, or state laws applicable
to governing bodies has occurred.

2. Before the Council may publichyreprimand-erremove a member of Council, the Council
must to the member of Council notice of the alleged violations and an opportunity to be
heard on, and rebut, the allegations. Sufficient notice must be given to the affected member
of Council to afford them the opportunity to request an open hearing under ORS
192.660(2)(b).

3. No final action or decision can be made in executive session, as provided by ORS
192.660(6).

® Other than for the reasons stated in Charter Section 32, an elected official cannot be removed from office absent a recall
vote by the electorate in accordance with the Oregon Constitution Article Il, section 18, and ORS 249.865.
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RULE 11
Amendment and Repeal of Council Rules

A. Amendment. These Rules are subject to amendment by the Council.

1. Any proposed amendment to these rules must be noted on an agenda for a regular
meeting, wherein the same will be discussed, and open for comment by the public.

2. All amendments to these rules require approval by a majority of Council.
3. Amended rules do not go into effect until the meeting after the rule was approved.
B. Repeal. These Rules are subject to repeal and replacement by the Council.
1. Any proposed repeal of these rules must be accompanied by a proposed replacement rule.

2. Any proposed repeal and replacement of these rules must be noted on an agenda for a
regular meeting, wherein the same will be discussed, and open for comment by the public.

3. Any repeal and replacement of these rules requires approval by a majority of a quorum of
Council.

4. Any repeal and replacement of these rules does not go into effect until 30 days after the
replacement rule was approved.
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RULE 12
Finances and Travel Policy

A. Financial Statements. Pursuant to ORS 244.050, members of Councilor are required to file
annual Statements of Economic Interest (SEI) by April 15 of each year. For more information, see the
Oregon Government Ethics Commission (OGEC) website on how to file.

B. Health Insurance. Pursuant to Resolution No. 3837-01, members of Council are entitled to
receive the following health insurance benefits:

‘ 1. The Mayor may receive Clty health insurance beneflts at the famlly Ieveler—a—snpend-eqeat-

FREREEES, Councnlors may obtain famlly Ievel coverage by paying the dlfference in the cost
of the family policy and the single employee policy.

3. The health insurance benefits provided are subject to the rules for enroliment and
contractual conditions of the health insurance provider.

C. Technology Stipend. Pursuant to Resolution No. 5128-13, each member of Council is entitled to
| atechnology stipend of $750.00 to be received at the beginning of their initial terms of office.

D. Water Bill. Pursuant to Resolution No. 3216-96, each member of Council receives a $20.00
monthly credit on their water bill.

E. Travel Policy.

4+—Adoption of Reimbursement Rates. Members of council may be reimbursed for normal
expenses incurred while carrying out their official duties at usual and customary rates.

Councilors should use prudence |n the expedltures IheFeeent—Fatesrestab#shed-by—the

1'—
2. Registration Fees for Conferences and Trainings. Members of Council are encouraged
to take advantage of early registration to obtain discounted rates.

3. Transportation.

a. Airfare. The City will pay for roundtrip, coach airfare. Members of Council are
expected to look for the least expensive fare available within the appropriate arrival/
departure times. If the member of Council makes first-class or business- class
travel reservations, the member of Council must pay the difference between those
rates and the coach rate.

b. Vehicle Rental. Vehicle rental is a reimbursable expense at the midsizecompact
rate.
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Ground Transportation. Ground transportation (e.g., taxis, buses, mass transit,
and shuttles) is a reimbursable expense.

. Individual Vehicles. Members of Council will be reimbursed for City-related travel

in their individual vehicles for the actual miles traveled at the GSA rate.

4. Parking.

a.

b.

Parking fees are reimbursable for business purposes or attending training.

Long-term economy parking at airports is expected to be used for airport travel of
more than one day in duration.

5. Lodging.

a.

6. Meals.

Reimbursement for lodging is authorized when the member of Council’s business-
related travel requires an overnight accommodation.

Reimbursement will be at the reasonable and customary cost of a single standard

room-at-the-perdiem—rate-established-by-the GSA, or at the conference/training

rate.

The final itemized lodging bill is required when submitting for reimbursement of the
expenditure.

. Any additional room charges room service, movies, personal phone calls, laundry

service, etc. are the responsibility of the member of Council. If cell phone coverage
is unavailable, business calls and reasonable personal calls will be reimbursed.

in-room internet is-necessary-to-conduct City-business-the-expense is

reimbursable.

The City will pay the-GSA-per-diemreasonable and customary rates for meals.

. Members of Council have the choice of an advance or a reimbursement for the total

authorized per diem amount.

When meals are provided as part of the conference or training, fre reimbursement
will_ generally not be given for that meal_without proper cause. Conference
“continental” is not considered a meal.
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f.d.A member of Council may meet with and purchase a meal for others, including
persons of other government jurisdictions and professional institutions from which
an exchange of information is obtained that may aide the City in improving its
efficiency, service, or governance.

F. Travel Advances and Reimbursements.

a. Members of Council may choose to be reimbursed for expenses or receive an
advance.

b. For travel and training cash/check advances, members of Council should submit a
check request to the City Manager in a timely manneratieasttwe-weeks in advance
of the expected travel or training date, when possible.

c. If a member of Council chooses to be reimbursed instead of an advance, the
member of Council must submit the following:

i. A receipt is provided; or
ii. The expense report states the amount spent, who was present,and-the-

d. Personal items and expenses of family members traveling with the member of
Council are not authorized expenses.

. Council Report Required for Expenses over $250.00.

1.

Any member of Council requesting reimbursement for an ameunt-orseries-of connected-

amounts;that-exceeds-$250.00,-butless than-$1,500.00-event mayisrequired-to give an
oraI or wrltten documentatlon of the eventfer—theexpenel#u;e to the CounCII Ihe—wntten—
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