City of Tualatin - Building Division
18880 SW Martinazzi Avenue, Tualatin, OR 97062
Phone: (503) 691-3044 Fax: (503) 692-0147
www.tualatinoregon.gov
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Pre-Submittal Packet

A free pre-submittal meeting is required for all commercial and industrial building submittals. The purpose of this
meeting is to make sure you and our plans examiners both understand the full scope of the project which makes for a
quicker, smoother process for everyone involved. The plans examiner will look over your complete, full submittal to
note if anything is missing, let you know if any special requirements/circumstances pertain to your project, and give you
insight into the permitting process.

Pre-submittal meetings must be scheduled in advance and are scheduled between the hours of 9am and 3pm Monday
through Friday. Please have a couple times in mind when calling to schedule. All submittals must be turned in before
4pm.

Please bring:

A) The architect/engineer, if applicable (strongly recommended in case minor changes need to be made).

B.) The contact person that will be involved throughout the whole construction process.

C) Completed applications and forms that pertain to your project (attached).

D.) 3 sets of plans, specifications, calculations, and any other documentation submitted for review.

E.) If submitting immediately afterward, a form of payment for plan review and any deferred submittal fees (check

or credit card).
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Building Division Staff Contacts

Chris Ragland Corey Bingham Michelle Weseman Kevin Rex
Building Official Inspector/Plans Examiner Inspector/Plans Examiner Inspector/Plans Examiner
503-691-3041 503-691-3042 503-691-3045 503-691-3039

cragland@ci.tualatin.or.us cbingham@ci.tualatin.or.us mweseman@ci.tualatin.or.us krex@ci.tualatin.or.us

Darius Ontiveros Stephanie Marcinkiewicz Nadya Dowd
Inspector/Plans Examiner Permit Coordinator Permit Technician
503-691-3046 503-691-3048 503-691-3044
dontiveros@ci.tualatin.or.us smarcinkiewicz@ci.tualatin.or.us ndowd@ci.tualatin.or.us
Fees, Cof O's Questions, Scheduling
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1)

2)

3.)

4.

ATTENTION! --- IMPORTANT! --- ATTENTION! --- IMPORTANT! ---

Please read these important, commonly overlooked items.

Transportation Development Tax (TDT Fees)

Does your project involve a new tenant? New square footage? A new mezzanine? An expansion of
an existing tenant? Your project could be subject to additional TDT fees. TDT fees are commonly
overlooked. They are based on the specific use for the space and square footage, so if the use changes
or square footage is added, chances are this will apply to your project. Examples of a change of use
would be changing from manufacturing to a warehouse, or a bank to a pharmacy, or a churchto a
daycare, etc. The City of Tualatin does not set these rates. Rates are set by Washington County and are
the same county wide. Any TDT fees collected by the City of Tualatin are passed directly through to
the county. If you need assistance figuring the fee or would like to see if this fee pertains to your
project, please give us a call.

Sewer Connection Fees

Are you adding additional plumbing fixtures? Adding floor drains? A garbage disposal? If so, your
project will be subject to additional sewer fees. Fees are based on the type and size of the fixture you
are adding. Please take the time to figure them using our Sewer Fixture Count Worksheet found on our
website: http://www.tualatinoregon.gov/building/sewer-fixture-count-worksheet.

The City of Tualatin does not set these rates. Rates are set by Clean Water Services. Sewer fees
collected by the City of Tualatin are passed directly through to Clean Water Services. If you need
assistance, please give us a call.

Planning Division Approval

Are you making any exterior changes? Windows? Doors? Addition? Mechanical vents or equipment on
the roof? Any changes on the exterior of the building (including rooftop) will require planning
approval. For more information, visit their page on our website, or call 503-691-3026 for general
information. https://www.tualatinoregon.gov/planning

Applications

As per OSSC, Sections 105 and 107, we must have an application for everything we review. For
example, if you submit plans for a tenant improvement that include all the structural information,
mechanical drawings, and plumbing information/layout, but you only submit a building permit
application, you are only applying for a building permit and we will only review the building portion of
the plans.
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1)
2.)
3.)
4.)

5.)
6.)
7.)
8.)

Commercial Building Permit Process

Planning, Engineering, and Clean Water Services (CWS) approvals (if required).
Pre-Submittal meeting with building.
Submit for building permits.

Contact from the Building Division (either from the plans examiner with corrections, or

an email that your permit is "Ready to be Issued").

Permit is Issued.

Construction starts and inspections are requested and performed.
Final inspection is performed.

Certificate of Occupancy is issued (if required).
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Commercial Building Permit Permit Number:
Life Safety - Completeness Checklist Project Name:
Contact Information
Applicant Work Phone:
Cell Phone:

Home Phone:

Email Address:

Project Information

Site Address:

Description of Work:

D New Construction D Building Addition D Tenant Improvgment D Tenant Improyement-
Type of - Space Expansion Space Reduction
. Tenant Improvement Change of Tenant Other:
Permit: ] (Interior Alterations [ change of Occupancy | [ (No change in O '
Only) occupancy)

Please note:
Section 107.2.1 of the Oregon Structural Specialty Code (OSSC) requires that, "construction documents shall be of
sufficient clarity to indicate the location, nature, and extent of the work proposed and show in detail that it will conform

to the provisions of this code and relevant laws, ordinances, rules, and regulations, as determined by the Building
Official".

It is the responsibility of the applicant to verify the completeness of the permit submittal. Initial life safety review will
only verify completeness. Completing these checklist items will not guarantee life safety plan review approval. A
complete code plan review will be performed once a complete set of coordinated documents has been submitted.

Section 107.3.4.2 of the Oregon Structural Specialty Code (OSSC) requires that "Deferral of any submittal items shall
have the prior approval of the building official. The registered design professional in responsible charge shall list the
deferred submittals on the construction documents for review by the building official. Documents for deferred submittal
items shall be submitted to the registered design professional in responsible charge who shall review them and forward
them to the building official with a notation indicating that the deferred submittal documents have been reviewed and
found to be in general conformance to the design of the building. The deferred submittal items shall not be installed
until the deferred submittal documents have been approved by the building official."
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COT Staff Only

Req'd ‘ Missing

Information Required

General Information

Building permit application

Registered Design Professional - Deferred submittals and stamped plans

List of deferred submittals (this could include canopies, railings, trusses, etc).

List of separate permits (this could include fire sprinkler system / modifications, fire alarm system /
modifications, mechanical, plumbing, electrical, etc).

OO 000

Drawings are legible and to scale.

Site Plan

o~

North arrow

Property address

Property lines

Footprint of structure with dimension to property lines and other structures

Label all exterior built features (landings, walkways, stairs, ramps, etc)

Building finished floor and finished grade elevations

Street names

Easement types and locations

Parking layout

poooooooo0 0o ooo

L0000 0000 00

Accessible parking spaces, aisles, route to building

Building Code Summary

Building code edition utilized listed on the drawings

Description of scope of work, including building location, tenant location, suite number, and business
name.

Building construction type (IA, IB, lIA, etc)

Occupancy classification (A, B, M, etc)

Calculation of allowable building height and area

Calculation of proposed or existing building height and area

Floor area of work (new, altered, or added)

Existing floor plan reflecting last approved permitted layout. List previous permit history (provide
permit number).

O 000000 0|0
O 000000 0|0

Mixed use (state whether a mixed occupancy building is non-separated, separated and/or contains
accessory occupancies).

U
U

Fire-resistance rated construction features (construction type, fire separation distance, occupancy
separation, corridors, exit enclosures, etc)

e List the fire-resistance wall types (fire wall, fire barriers, etc)

e List the fire-resistance rating (1-hour, 2-hour, etc)

U
U

Fire sprinklers type (NFPA 13, NFPA 13R, NFPA 13D or none) and sprinkler coverage. If not required,
please note this accordingly. A separate permit is required.

U
U

Fire alarm and smoke alarm coverage as required. If not required, please note accordingly. A
separate permit is required.

12/23/16
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Smoke detection system and location as required. If not required, please note this accordingly.

Room/Space use and occupant load.

Means of egress system description and code requirements (exit access, exit, exit discharge, exit
distance, travel distance, common path of travel, exit separation, etc), including path of egress to the
public right of way.

Means of egress illumination with emergency power system provided.

Exit sign location(s).

Itemized list of accessible improvements and improvement costs for changes to existing buildings
(25% rule).

Accessibility notes and details.

O 0000 O |00

O 0000 0|00

Energy efficient design and construction
e ComCheck forms, included, or
e Prescriptive components listed

(]

U

Plumbing fixtures
e Required number of fixtures
e Proposed number of fixtures
e Location of plumbing fixtures

Q

g

Structural upgrade requirements (for change of occupancies and/or building additions)
Occupancy chart establishing occupancy, occupant load, square footage based on legal occupancy as
of October 1, 2004 versus the proposed current occupant load.

Architectural Drawings

Floor Plans

Drawings to scale, fully dimensioned and labeled.

Reference call outs for sections and details

Clearly differentiating existing walls from proposed walls and walls to be removed.

Architectural features clearly shown and labeled — doors with swing direction, windows, stairs, etc

Fixture and furniture layout as required for exiting purposes.

oo0000

L00000

Maneuvering clearances at doors, fixtures, and equipment.

(]

U

Structural framing plans and details
Foundation and footings

Floor framing for each floor

Roof framing

Exterior Building Elevations (required for exterior remodels)

Finish materials

Wall opening locations. Calculate the maximum allowable openings per story based on fire
separation distance.

Building height from grade plane dimensioned

Floor to floor height dimensioned on multi-story buildings

o000 |0

Finish grade location

Roof Plan

Roof slope (direction and pitch)

D0

o0 000 0|0

Roof drains

12/23/16
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Roof material

Roof access, specifications, and details

Do

i

Rooftop equipment with weights and attachment details

Building Section

Floor to floor height (including mezzanines) dimensioned on multi-story buildings

Insulation locations noted

Fire-rated assembly locations noted

Do00

Sound transmission assembly locations noted

L

O 0000

Ventilation strategy and locations
e Attic
e Underfloor
e Mechanical

Door Schedule

Size

()

Type/operation

Fire rating

Glazing

Do

00000

Door hardware and door hardware schedule

Window Schedule

Size

Type/operation

Fire rating

D000

Safety glazing

Details

Fire rated assembly details with approved tested assembly number

Sound transmission details with approved tested assembly number

Sill and head details at fire rated walls

o000

L0000 000

Waterproofing details

(]

U

Stair construction details

Dimensions of rise, run, and width of stairway

Connection details (handrail connection, guardrail connections, connections at top and bottom of
stair).

Handrail locations with proper extensions and returns

Guard location where req’d with design meeting opening limitation requirements

Notes:

12/23/16
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Tualatin Valley
Fire & Rescue

For the most up-to-date fire department requirements for commercial and industrial projects,
see the "New Construction Fire Code Applications Guide for Commercial and Multi-Family
Development" on the TVFR website.

http://www.tvfr.com/DocumentCenter/View/1296

Tualatin's Fire Representative:

Ty Darby

Deputy Fire Marshal
(503) 259-1409 - Direct
(503) 259-1224 - Fax
(503) 649-8577 - Main
ty.darby@tvfr.com
South Operating Center
8445 SW Elligsen Road
Wilsonville, OR 97070
www.tvfr.com
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Clea nWater\(

Services

The City of Tualatin partners with Clean Water Services (CWS) for sanitary sewer and storm
water treatments. All plans, permits, and contact should be made with the City of Tualatin
Engineering Division. The Engineering Division will then work with Clean Water Services. CWS
oversees our erosion control permits (including 1200C and 1200CN), coordinates with DEQ_(if
needed), performs our erosion control inspections, and reviews our plans. All development is
required to be approved by CWS to ensure it will not negatively impact the environment.

For the most up-to-date information, visit Clean Water Service's website at:
https://www.cleanwaterservices.org/permits-development/

For general information, please contact our Engineering Division.
http://www.tualatinoregon.gov/engineering
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Special Inspections

If your project will involve special inspections, please see our "Special Inspections"” packet on our website at:

http://www.tualatinoregon.gov/building/special-inspection-packet

Special inspections are outlined and listed in the Oregon Structural Specialty Code (OSSC, Chapter 17).
http://ecodes.biz/ecodes support/free resources/Oregon/14 Structural/14 ORStructural main.html

Document 7



ﬁJE\F

>

A

City of Tualatin - Building Division
18880 SW Martinazzi Avenue, Tualatin, OR 97062

Phone: (503) 691-3044 Fax: (503) 692-0147

www.tualatinoregon.gov

Deferred Submittal Form
(Commercial Projects)

Permit Number:

Project Name:

If additional information or other permits for your project will be submitted at a later date, please complete this form.
This document shall be completed and accompany the main building permit at the time of submittal. Items that may be
deferred include, but are not limited to, the list below.

There is an additional charge of $300 for each deferred submittal. This covers the cost of additional time spent by the
plans examiner ensuring all pieces work and fit together.

As the deferred item documents and drawings are prepared for plan review, ensure that the deferred submittal
documents are reviewed by the architect or engineer of record to verify that the items comply with the general design
of the building.

Deferred submittal documents and plans must be submitted and approved prior to the construction or installation of
the deferred item.

M

ITEM

NOTES / CONTACT PERSON

ESTIMATED
SUBMITTAL DATE

1 | Acoustical ceiling suspension system.

2 | Auxiliary power systems.

3 | Awnings.

4 | Bleachers.

5 Carports.

6 | Clean rooms

7 | Cranes

8 | Curtain wall systems.

9 | Electrical system (Washington County Administers)
10 | Emergency call system.

11 | Exit illumination.

12 | Fencing & freestanding walls

13 | Fencing — product protection/separation
14 | Fire alarm system.

15 | Fire sprinkler

16 | Fire stopping

17 | Glass guardrails

18 | Glazing systems.

19 | HVAC system
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Intercom system.

21 | Irrigation system.

22 | Kilns/dryers

23 | Metal guardrails and handrails.

24 | Modulars/towers cellular (i.e. PGE)

25 | Paint booths (UL & non UL)

26 | Plumbing system.

27 | Pools & spas

28 | Post-tensioned concrete structural members or
29 | Pre-cast concrete structural members or panels.
30 | Prefabricated stair units to include steel, aluminum, or
31 | Prefabricated wall panel

32 | Ore-stressed concrete structural members or panels.
33 | Raised floor systems.

34 | Refrigeration (Coolers, Freezers, Equipment, etc)
35 | Seismic upgrades/retrofits

36 | Shelving systems and steel storage racks.

37 | Signs

38 | Silos/Storage bins

39 | Skylights

40 | Smoke and heat vents

41 | Spas/hydrotherapy pools/steam rooms

42 | Specialty suppression systems (Dry)

43 | Steel decks and landings

44 | Specialty retaining walls

45 | Stone veneer

46 | Terra cotta veneer

47 | Wooden, steel, or composite floor or roof trusses
48 | Works of art

49

50

51

52

53

54
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Applications and Documents

For the most current, up-to-date permit applications and documents, please visit our documents page on our website.

https://www.tualatinoregon.gov/building/forms-and-applications

Req’d

Document Name

For

Building Permit Application

Structural / Construction

Building Permit Application

Fire Sprinklers

Building Permit Application Fire Alarms
Building Permit Application Other:
Building Permit Application Other:
Building Permit Application Other:
Building Permit Application Other:
Building Permit Checklist

Combustible Stock Storage Questionnaire

Commercial Kitchen Hood Verification Form

Commercial Phased Project Matrix

Demolition Permit Application

Excavation and Grading Permit Application

Fire Alarm and Suppression Checklist

Fire Sprinkler Affidavit

Mechanical Permit Application Other:
Mechanical Permit Application Other:
Mechanical Permit Application Other:
Mechanical Permit Application Other:
Mechanical Permit Application Other:

Medical Gas Permit Application

Noise and Work Hour Variance Application

Plumbing Permit Application

Interior Plumbing

Plumbing Permit Application

Exterior Plumbing

Plumbing Permit Application

Other:

Plumbing Permit Application

Other:

Plumbing Permit Application

Other:

Pre-Final Inspection and Certificate of Occupancy Check List

Sewer Fixture Count Worksheet

pooooooooooooooooouooooooooooo

Special Inspection Packet
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Submittal Information Sheet
Site Information:

Project Name:

Site Address: Bldg #/Unit #:

Complex Name:

Tenant Change? YES or NO Proposed Use:

Previous Tenant Name:

Previous Use:

(Example: Auto Repair, Warehouse, Manufacturing, Restaurant, General Office, Medical Office, etc)

Contact Information:

Architect Engineer
Name: Name:
Phone: Phone:
Email: Email:
Project Information:
# of Deferred Submittals: Single occupancy or mixed
(use deferred submittal form) occupancies?
Code Book Version: W|I.I the building have
sprinklers?
Type of Construction: Are fire hydrants
(as per the 0SSC) available?

Type of Occupancy:

i ?
(as per the 0S5C) Any Exterior Changes?

Sq Ft of Impervious Surface New Water Meter? Size?

Shell Only? Yes or No

CITY OF TUALATIN STAFF ONLY

D Please schedule another meeting before submittal.

D OK to submit as is.

D OK to submit at a later date after adding the following additional information to the submittal:

Staff: Date:
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Staff Check List

Documents Fees
3 Sets of Plans - 2 Specs/Calcs supplied Discuss Fees (TDT and Sewer)
Ensure that all pertinent applications are present Involved Departments
Ensure bid amounts are listed on applications City of Tualatin Planning Division
Completed "Deferred Submittal Form" (if applicable) City of Tualatin Engineering Division
Completed "Submittal Information Sheet" City of Tualatin Building Division
Completed “Combustible Stock” Form (if applicable) City of Tualatin Operations Department
Plans are signed by the owner (if applicable) City of Tualatin Parks Division

Clean Water Services
Tualatin Valley Fire and Rescue (TVFR)

Washington County Health Department

Discussion

Complete "Commercial Checklist" w/ applicant
"Out to Bid" Applications / Permit Issuance

Certificate of Occupancy process (if applicable)

Staff Notes:
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