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MINOR ARCHITECTURAL REVIEW APPLICATION INSTRUCTIONS

The following information shall be submitted with each Minor Architectural Review application. Incomplete
applications will not be processed.

1. COMPLETE APPLICATION FORM AND INCLUDE A FEE (PLEASE REFER TO CURRENT
FEE SCHEDULE ON OUR WEB PAGE).

2.  ONE (1) VICINITY MAP (82 X 11") INDICATING FRONTAGE STREET(S) AND CROSS STREET(S)
within one-half mile radius. Include developments and adjacent businesses.

3. PLANS (COLLATED, STAPLED AND FOLDED):

11" X 17" to 24” X 36": ADEQUATE SIZE TO INDICATE PROPOSED IMPROVEMENTS

THREE (3) COMPLETE SETS (COLLATED, STABLED AND FOLDED)

ALL THE LISTED PLAN SPECIFICATIONS WILL NOT BE REQUIRED FOR MINOR AR SUBMITTAL.
PLANS SUBMITTED WITH THE MINOR AR APPLICATION SHOULD BE OF ADEQUATE SIZE AND
DETAIL TO INDICATE THE PROPOSED IMPROVEMENTS FOR WHICH MINOR REVIEW IS SOUGHT.
SITE PLAN, GRADING PLAN, AND LANDSCAPE PLAN ELEMENTS MAY BE COMBINED ON ONE PLAN.
PLANS ARE NOT REQUIRED TO BE PREPARED BY A DESIGN PROFESSIONAL.

SITE PLAN, DISPLAY APPLICABLE ELEMENTS:

North arrow and scale of drawing (Scale 1":10', 1":20": 1":30', for larger developments 1":40' or
1":50").

Site Data to include Planning District designation, square footage of site, square footage of
development area, square footage of landscaping, square footage of parking lot landscaping, square
footage of impervious surface (paved area and building area), number of parking spaces (standard,
subcompact and disability), square footage of building (gross and perimeter). Information must
contain existing and proposed square footage of parking spaces. ldentify landscape credits available
and building setback reduction.

Correct lot area and lot line dimensions of the site.

Location of buildings and main building entrance, dimensions and square footage of existing and
proposed development, including setback distances to property lines and setback distances between
buildings. Include location of bicycle parking and covered bicycle parking.

Location of accessways, walkways and on-site bikeways.

Fronting street(s), right-of-way lines, driveways, sidewalks, curbs, paths, railroad right-of-way, bicycle
paths, pedestrian paths, transit stop locations and easements (include dimensions).

Parking, circulation and loading areas (dimensions of spaces) and type of surface. Show entrances,
exits, direction of traffic flow, maneuvering areas and setbacks. Indicate location of subcompact
spaces, vanpool and car pool parking and type of curbing. Identify disability stall locations and stall
dimensions.

Location of fences, walls, trash enclosures, recycling areas, electric transformer pads, rooftop
mechanical equipment and exterior light fixtures.
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Future development areas and outdoor storage areas, if applicable.

GRADING PLAN, DISPLAY APPLICABLE ELEMENTS:

North arrow and scale of drawing (scale 1":10', 1":20', 1":30").

Show site contour lines and elevations (existing and proposed, referenced from mean sea level.
Minimum five-foot contours).

Location, size and grading plan of water quality facility, if applicable.

LANDSCAPE PLAN, DISPLAY APPLICABLE ELEMENTS:

North arrow and scale of drawing (scale of 1":10', 1":20', 1":30").

Correct lot area and lot line dimensions of the site. Correct location of Natural Resource Protection
Overlay District, including greenways, wetland natural areas and open space natural areas, and 25’
vegetated corridors adjacent to a sensitive area. Also show top of bank and centerline for rivers and
creeks. Indicate if wetlands or greenways are proposed to be dedicated.

Specific locations of all existing, proposed and/or replacement landscaping, including greenway
landscaping (if applicable). Identify location of sensitive area buffer landscaping.

Location, size and species of all existing trees having a trunk diameter of 8" or greater as measured
at a point 4' above the ground. Designate trees to be removed or retained. When trees are to be
retained, please put tree protection measures on both the Grading and Landscape plans.

Plant legend which includes:

. Total percentage and square footage of landscaped areas.

. Square footage of parking lot landscaping.

. Common and botanical names of plants.

« Quantity and spacing of plants.

. Size of plants (caliper, height or container size).

. Landscaping materials to be used (bark dust, river rock, etc.).

« Location of street trees.

ELEVATIONS, DISPLAY APPLICABLE ELEMENTS:

Elevations of proposed structures (buildings) drawn at scale of 1/16™:1", 1/8":1', 1/4™:1".
Elevations of exterior light fixtures, electrical transformer pads, and rooftop mechanical equipment.

A materials board sample and specifications as to materials and colors to be used in the
development, including walls, roof, windows, doors, garages and trim. An accurately colored elevation
or a photograph with a detailed description of materials and colors to be used may be substituted for
a materials board.

Plans drawn at scale of 1/16":1', 1/8":1' or 1/4™:1".

A CLEAN WATER SERVICES (CWS) SERVICE PROVIDER LETTER OR PRE-SCREEN FOR THE
PROPOSED IMPROVEMENTS, IF APPLICABLE.

ADDITIONAL INFORMATION:

Additional information may be required in order to complete the review process.



MINOR ARCHITECTURAL REVIEW IN TUALATIN

The City of Tualatin welcomes new development. In December of 1984 the City Council adopted a goal to
"Become one of the premier activity centers of the metropolitan area, achieving commercial and industrial
growth within the framework of high environmental standards and excellence in urban design." The purpose
of Minor Architectural Review is to promote excellence in urban design.

What is Minor Architectural Review

The Minor Architectural Review (AR) process consists of a review of a limited number of Architectural
Features of an existing development by the Community Development Department - Planning Division.
Examples of proposed improvements that may be subject to Minor AR include small additions, changes to
windows and doors, changes in lighting, landscaping, parking, bicycle parking, loading facilities, pedestrian
circulation, screening of service areas, or building color.

When Minor Architectural Review is Required

While Architectural Review is required for all new buildings (except single family homes), major exterior
remodeling, mobile home parks, condominiums, awnings, small lot subdivisions, and for site improvements
such as paving and landscaping, Minor AR is required for proposed improvements that are more limited in
scale and that do not require the full AR process.

Who Reviews Plans
Minor ARs receive Community Development staff review and a staff decision, which is final.
Review Process

When an application is submitted, the Community Development staff will review it. Staff may contact the
applicant for more information or clarification of proposed improvements. Staff will then write a decision
letter containing conditions of approval of the Minor AR. The City of Tualatin staff aim to have this process
complete within four weeks. This will vary depending on complexity of your project. Always let our staff
know your anticipated construction schedule, and we will do our best to accommodate your needs.

Who Receives Minor AR Decisions
Staff decisions are mailed to the applicant,
Plan Submittal

Submit the required sets of plans and other required application information to the Community Development
Department - Planning Division for Minor Architectural Review (AR). We recommend you call ahead when
you are submitting your application to ensure a staff person is available. Please refer to the fee schedule for
the current fee. Plan on staying in close contact with the Community Development Department - Planning
Division throughout the review process. If there are substantial changes made by the applicant after
submittal of the application, the changes may be significant enough to warrant starting a new application and
review.

Coordinating with the Engineering & Building Division

It is very important to coordinate with the Engineering & Building Division to clear any site improvements or
Architectural Features changes to development plans approved through the Minor AR process. All
improvements or construction must occur in accordance with the approved Minor AR decision and be
conducted in coordination with the Engineering & Building Division.
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APPLICATION FOR MINOR ARCHITECTURAL REVIEW

Direct Communication to:

Name: Title:

Company Name:

Current address:

City: State: ZIP Code:

Phone: Fax: Email:

Applicant

Name: Company Name:

Address:
City: ‘ State: ZIP Code:

Phone: ‘ Fax: Email:

Applicant’s Signature: Date:

Property Owner

Name:

Address:

City: ‘ State: ZIP Code:

Phone: ‘ Fax: ‘ Email:

Property Owner’s Signature: ‘ Date

(Note: Letter of authorization is required if not signed by owner)
Project Title:

Address:

City: | state: | ZIP Code:
Phone: ‘ Fax: Email:

Brief Project Description:

Value of Improvements: $

General Information

Site Address:
Assessor’'s Map #: Tax Lot #
Parcel Size: Planning District:

Previous Architectural Reviews:

Type of Development: () Commercial ( ) Industrial ( ) Institutional ( ) Mixed Use ( ) Residential

Existing Proposed Change Comments

Parking Spaces (#):

Building(s) square footage:

Landscaping square footage:

Paving square footage:

Density (for residential):




AS THE PERSON RESPONSIBLE FOR THIS APPLICATION, | HEREBY ACKNOWLEDGE THAT | HAVE READ THIS APPLICATION
AND STATE THAT THE INFORMATION ABOVE, ON THE FACT SHEET, AND THE SURROUNDING PROPERTY OWNER MAILING
LIST IS CORRECT. | AGREE TO COMPLY WITH ALL APPLICABLE CITY AND COUNTY ORDINANCES AND STATE LAWS
REGARDING BUILDING CONSTRUCTION AND LAND USE.

Applicant’s Signature: Date:

Case No: Date Received: Received by:

Fee: Complete Review: Receipt No:

Application Complete as of: Vicinity Map:

Site Plan: Landscape Plan, if applicable:

Elevations, if applicable: Materials Board or Color Samples, if applicable:

PLEASE USE SPACE BELOW TO PROVIDE ANY ADDITIONAL INFORMATION ABOUT THE
PROPOSED IMPROVEMENTS THAT YOU DEEM NECESSARY. ATTACH ADDITIONAL SHEETS,
DRAWINGS, ETC., IF NEEDED.

Revised: 8/25/15
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