RESOLUTION NO. _5087-12

RESOLUTION RECOGINIZING THE FORMATION OF THE COMMERCIAL
CITIZEN INVOLVEMENT ORGANIZATION

WHEREAS the Citizen Involvement Organization Program (CIOP) was
established and created to provide an opportunity for members of the CIOP to
meaningfully cooperate with each other and the City of Tualatin on matters affecting the
neighborhoods and the City consistent with Tualatin’s Principles of Citizen Involvement;
and

WHEREAS the Commercial Citizen Involvement Organization (CCIO) has
determined that they would like to form to promote communication and a sense of
community among the commercial properties in Tualatin.

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF TUALATIN,
OREGON, that:

Section 1. The City Manager has confirmed that:

1) The CCIO has conducted an annual election of officers, and

2) The bylaws adopted by the CCIO provide that meetings be publicized
7 days in advance of the meeting date, except in case of emergency,
in which case at least 24 hours advance notice shall be given, and

3) A current list of the names and addresses of the officers has been
provided to the City, and

4) The bylaws adopted by the CCIO provide that a minimum of two
general meetings each year with the time, place and purpose well
publicized throughout the CIO prior to each meeting, and

5) The CCIO has provided an executed copy of their bylaws.

By satisfying the standards of Chapter 11-9-40 of the Tualatin Municipal Code,
the CCIO is eligible to be recognized by the City Council.

INTRODUCED AND ADOPTED this 13th day of February,-2612.
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BYLAWS .
COMMERCIAL CITIZEN INVOLVEMENT ORGANIZATION
Tualatin, Oregon

ARTICLE 1 - ORGANIZATION
Section 1. The Name. The name of this Organization is Commercial Citizen Involvement Organization (“CCIO”).

Section 2, Purpose, The general purpose is to provide an opportunity for members to meaningfully ¢ooperate with each
other and with the City of Tualatin on matters affecting the neighborhoods and the City. A major purpose of the Commercial
Citizen Inivolvement Organization (*CCIO™) is to facilitate citizen participation in land use related matters, consistent with
the Oregon Statewide Land Use Goal 1. Another major purpose is to promote comununity and a sense of community. Using
best efforts to ensure opporfunities for involvement and engagement by all CCIO members, the means of accomplishing this
purpose shall include but not be {imited to:

A, Provide a public forum for the review and evaluation of issues affecting the neighborhood, the CCI10, and the
City; provide for the education of citizens, groups and government bodies with respect to such issues; and
provide for an exchange of views and opindons on such issues;

B. Provide public forums for CCIO members to present their views and provide input to private and public bodies
sach as City Council and its advisory boards and committees, aud other governmenial bodies on issues having

an impact on either the CCIO, the City, or the region;
Provide a formalized channel of communication and dissemination of acourate and timely information between

the City government, other governmental bodies, and the CCIO and the CCIO’s members.
D. Provide input to City Councit and other governmental bodies on land use and other mattérs affecting the

heighborhoods.

Section 3, Boundary, The CCIO boundary shall be as indicated on the attached map and is hereby incorporated by
reference. The City Council may amend the boundaries of the CCIO per Tualatin Municipal Cede (11-9-060). The CCIO’s
boundary includes the City of Tualatin and areas outside the city that are included in Tualatin planning districts. Businesses
located in the following commerciat and residential planning districts are inchided in the CCIO: commercial office,
commercial central, commercial general, commercial recreational, commercial medical center, institutional, and residential
{all). Certain businesses located in light manufaciuring or general mannfacturing planning districts may also be included if
the business purpose would permit the firm to be located in a commenreial or residential planning districts listed above,

ARTICLE lI - MEMBERSHIP

Section 1. Eligibility. The CCIO shall not deny membership rights or access to the benefits of the CCIO to any individnal
on the basis of race, color, gender, heritage, national origin, sex, age, disability, sexual orientation, religion, political
affiliation, or marital status. Membership in the Commercial CIO is governed by Tualatin Munigipal Code (11-9). CCIO
Membership shall be open to anyene 16 years of age or older; and '

A. A property owner or a representative of the owner(s) of commercial property or properiies focated in a Tualatin
planning districts classified as commercial; or

B. A person who owns, or a representative of business(es) located within Tualatin planning boundaries in a
cotmmercial or residential planning district and licensed by the City of Tualatin, or Metro; or

C. A person who owns, or a representative of business(es) located in a commercial or residential planning district
and is not required by Oregon statule to have a business license; or

D. A representative of a nonprofit organization located in the Tualatin planning boundarics shall be a member of
the Commercial CEQ,

Section 2. Membership Dues. No dues or fees shall be required.

Section 3. Voling Rights, Each member of the CCIO present at meetings shall iave one vote, as specified in these bylaws.,
Voting shall be done in person only, Allrights, privileges, and responsibilities of inembership, inclading the right to vote on
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CCIO business, shall acerue to all members, Regardless if a person or persons owns muitiple properties or businesses in
Tualatin, there shall be one vote for one member as defined in Article If, Section 1.

ARTICLE HI - MEMBER MEETINGS
Section 1. General Meetings. The members of the CCIO shall hold at least two general meetings each year.

A. Annual Meeting, One of the general meetings shall be the Annual Meeting, at which election of officers and
other business designated by these bytaws and by the CCIQ’s Executive Board shall cccur, The Annual
Meeting shall be called and held at a location determiined by the Board, but within or near the CCIO boundaries,
Written or electronic notice shall be provided no less than 14 days in advance to all members of the CCIO
which shall include the date, time, location, and purpose of the Annuat Meeting, Posting a written notice in the
Tualatin Public Library shall make written notice. Posting an electronic notice on the CCEO Web site and
sending an email to the participants of the last two Annual Meetings shall make electronic notice. The Annual
Meeting shall be held in the month of April of each yeat, except for the first year.

A, General Meetings. General meeting or meetings in addition to the Annual Meeting shall be called by the
Board and held at least once yearly, Notice of a general meeting shall be given at least 7 days in advance and
may be in an electronic or written format, unless the schedule of meetings is noficed on an annual basis. ifa
“special meeting” is found to be necessary by the Board, reasonable effort will be made to electronic notice by
posting an electronic notice on the CCIQ Web site and sending an email to the participants of the last two
General Meetings.

Section 2. Quorum. A quorum for any member meeting shall be 20 members present. Before the noxt general meeting, the
minimum numbers of required members present to congtitute a quorum at annual, general or emergency teetings shall be
determined by the Board, and which may be amended from time to time by the Board,. Decisions requiting a vote at annuaj,
general, and emergency meetings shall be made by a majority vote of those members present at such meeting, except for
amendments or changes to the bylaws or CIO boundarjes, as per these bylaws.

Section 3. General, All meetings will be open to members and to the public, and generally follow Robert’s Rules of Order.
The agenda shall always include “Other business” so that members may introduce a topic for discussion at the meeting.
Memnbers shall have the right to introduce agenda items to the published agenda; such items shall be given the President at
least 7 days in advance of a meeting in order to be considered by the President as to whether to be placed on the agenda,
Minutes will be taken and made available to the public by posting on the CCIO web site; and, the minutes shall provide a best
offort meeting summary including agenda items, attendance, motions made, vote count for or against, and actions approved,
Members shall conduct themselves in all meetings in a manner exhibiting common courtesy and fairness,

ARTICLE 1V - EXECUTIVE BOARD, ELECTION, AND MEETINGS

Section 1. Officers and Exccutive Board. The officets of the CCIO shall be a President, Vice President, Secratary,
Treasurer, and Land Use Officer. The Exccutive Board (“Board™) shall consist of the officers and the chaits of standing
committees. A member may hold up to 2 Board positions. A list of current Board members and contact information shall be
kept on file with the City of Tualatin and available to the public. Regardless of the number of positions held by anyone
person, each Board member shall have one vote on any issue or matter.

Section 2, Election and Tern of Office. The officers shall be elected at the Annval meeting by the membership. Al
nominees shail be submitted to the members present, Every member present shall be entitled to one vote for each Board
Officer to be elected. The nominee receiving a majority of the votes cast for each office shall be deemed elected, Each
Board Member shall hold office until the successor has been duly elected and take office. n the event of a vacancy, the
vacancy shall be filled by a majority vote of the remnaining members of the Board, and the member so elected fills the

position until tho next abnual meeting,

Two officers shall be selected by the Board to serve on the Citizen Involvement Coordinating Committee (*CICC”}. The
CICC as defined in TMC 11-9-100 is a volunteer group made up of the elected board members designated by their
participating, recognized CIOs, 1t shall bave no authorfty over the CCIQ. It shall serve as a liaison between the CCIO and

other CIOs. )

Seetion 3. Power and Duties, The duties of each office are:
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A. President. Set the agenda and preside at all meetings of the CCIO and of the Board; have the authority to speak on
behalf of the CC10 and the Roard; serve as a contact for all written/oral communications from the City regarding
CCIO natters; perform all the duties of supervision and management as pertains to the office of president; ensure
that the organization compiies with the requirements of the CCHO's Bylaws; and petform those duties as be
designated by the Board. Starting with the Annual meeting in 2013, President shali be olected to serve a two-year
term in odd number years.

B. YVice President. Serve in the absence of the President; shall assist the President; serve as the chair of the nominating
committee, il required; and perform other duties as designated by the Board. Starting with the Annual meeting in
2014, the Vice President shall be elected to serve a two-year term in even number years,

C. Secretary. Shall make best effort to ensure timely preparation and distribution of mimites of all Board, General
Membership, and Annual meetings as outlined in Article III, Section 3. The Secretary shali also ensure that
attendance registration be kept; meeting notices made; current lists of officers and committee chair members® names
and contact information maintained; a current copy of CCIO Bylaws filed with the City of Tualatin; documentation
of majority/minorily positions on issues prepared; and perform other duties as designated by the Board. A copy of
minutes shall be maintained for no less than 3 years, Starting with the Annual meeting in 2013, Secretary shall be
elected to serve a two-year terin in odd number years,

D. Treasurer. Shall receive, deposit, disburse, and aceount for all CCIO funds; prepare and present operating
statemonts af each general meeting or as otherwise requested by the Board; and perforim other duties as designated
by the Board. Starting wiih the Annual meeting in 2014, the Treasurer shall be elected to serve a two-year term in
even number years,

E. Land Use Officer. Shall keep current on land use issues pertinent to the CCIQ; shall have the authority to speak on
behalf of the CCIO pertaining to land use issues at City Council, Metro, Washington County or Clackamas County
hearings; shall be a member of the Land Use Commitiee; shall make available to membership pertinent fand use
information; and perform other duties as designated by the Board. Starting with the Annoal meeting in 2013, Land
Use Officer shall be elected to serve a two-year term in odd number years,

Section 4. Executive Board Meetings. Bosrd meetings wil{ be held periodically at such time and place as determinad by
the Boavd; however the Board shall hold at least two meetings each year, apen to the public, with notice reguirements of'a
Genera) Mecting being followed, Robert’s Rule of Order will generally be followed. Board decisions requiring a vote shall
be decided by affirmative vote of a majority of those voting members present but no vote is valid unless a quorum is present.
A quoram for the Board shall be 51% of officers and Board manbers, no fewer than 2 of which shall be officers, except in
the initial year when a quorum may be 2 officers.

Section 5. Removal of an Officer, A member may request removal of any elected officer by providing io the Board, in
writing, & petition signed by 3 members and stating the reasons for removal. The Board shall set a special meeting within 30
days from the receipt of the letter and then:

A. Provide notice to members to remove an officer at teast 14 days prior to the meeting by posting a mesting notice on
the CIO web site and by sending an email notice {o the atiendees at the last Annual Meeting,

To hold & vote at the meeting, at least 40 voting members must be present.

To remove the officet, a vote of 2/3 of mernbers must cast their vote for removal.

If the officer is removed, the remaining Board members shall designate a temporary replacement until such time that
the membership can vote on a permanent replacement.

The permanent repiacement shall serve out the remaining term,

ARTICLE V - COMMITTEES

-

mooowE

Section 1, Standing Committees. CCIO Committees shall be designated and responsibilities assigned to them by the
Board, except as required by these bylaws. Committees shall develop a statement of organization and implementation
methods fe be approved by the Board, A Chair shall be elected from the committee by a simple majority vote of those in
attendance and shall serve on the Board. Minutes and attendance list shall be kept of all committee meetings and made
available to the Board, Members on a committee shall be from the CCIO membership.

The following are Permanent Comtniitees;

A, Community Connection. This Committee shall be a permanent committee with the primary purpose to engage
members in events and issues, which build and incrense a sense of community,

B. Land Use. This Commitee shall be a permanent commitiee with the primary purpose to engage members in
the discussion of and provide timely information to membets on land use matters of the City and the region.
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The Commiftee shall review such matters as, but not limited to, land use, traffic, development proposals,
providing a forum for member discussion of issues.

Section 3. General, Meetings shall be open to the public and notice requirements of a general meeting shall be followed.
All decisions will be decided by a simple majority of members in attendance and the definition of a quorum shali be 51% of
the committee members. Committecs shall make recommendations to Board for approval; however, with specific
authorization from the Board, the Committees may have the power to act on behalf of the CCIO. Each Committes should
meet at least twice yearly. Members shall conduct themselbves in all mestings in a manner exhibiting common courtesy and

fairpess.

ARTICLE VII - MISCELLANEOUS

Section 1. Grievances. Any member objecting to or challenging any action of an officer, committee, or Board shall provide
written notice to the officer or membess of the committee and to the Board within 14 days of such action specifying the
action objected to or challenged and the grounds for the objection or ghallenge. The Board shall review the written objection
or chatlenge and shall respond in writing. A grievance will only be considered if the grievance is an objection or challgrige in
which a representative of the CCIO exceeded the authority granted by these bylaws or an action was illogal,

Section 2. Annexed Aveas, When the City of Tualatin annexes new areas into the city limits, 8 new boundary will be drawn
and an altered map attached to the bylaws, .

Seetion 3. Nonpartisan. The CIO shall be nonpartisan and will not support or oppose candidates for pnblic office.

Bection 4, Notice. The requivements for netice to all members will be considered met when notice is provided and made
available fo members by written and/or electronle means, such as but not limited to posting on a C10 web site,

ARTICLE VI - STANDARDS OF RECOGNITION

Seetion 1. Recognition. To be recognized by the City Council, CCIO must present an application to be recognized to the
City Manager, or designee. The City Manager or designee must confirm that the application meets the standards listed in
Chapter 9-11-040 of Tualatin Municipal Code before presenting the application to the City Council for approval and
recognition,

Standards for Recognition:

A.  Anmnual election of officers;

B. Allmeetings shall be publicized at least 7 days in advance of the meeting date, except in the case of an emergency,
in which case at least 24 hours advance notice shall be given.

C. A current list of the names and addresses of the officers has been provided;

D, After at least one initial organizational meeting in the first year of recognition, 2 minimum of two general meetings
each year with the time, place and purpose well publicized throughout the CCIO prior to cach meeting;

E. CCIO musi provide an executed copy of their current bylaws.

Section 2. Termination of the Organkzation. Recognition of CCIO may be terminated by the City Council if the
association fails to abide by the standards in Tualatin Municipal Code 11-9-040. Before the Council terminates recognition,
it must notify the CCIO 60 days in advance of determining that the CCIO is no lohger in compliance with the standards, If
the deficiency is not corrected after 60 days, the City Council will then hold a public hearing and allow representatives from
the CCID a reasonable opportunity to be heard.
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ARTICLE VIII - AMENDMENTS

Section 1. Amendments, The bylaws may be amended at the Annual Meeting of the general membership at which a
quorum is presént by a 2/3" favorable vote of all members present, provided that notice and substance of such an amendment
shall have been given per Article IIl, Section 1, A, of these bylaws. If the amendimont is approved, the amended executed
bylaws shall be subnitted to the City of Tualatin per Tualatin Municipal Code 11.9-40 and to the CICC.

Section 2. Placement. An executed copy of the bylaws shall be kept by the CCIO’s secretary, by the City of Tualatin, and
shall be available to the memborship.

Approved this date of; January 11, 2012

M’—\ , Prosident

g
@fb%‘/‘m‘ /€/ ”’%M% , Secretary

By:
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Commercial ClO Officer Board
Citizen Involvement Organization
Roster

Jonathan Crane Position: President
Original Appt: 1/11/2012

Ron Audette Position: Vice President
Original Appt: 1/11/2012

Cathy Holland Position: Secretary
Original Appt: 1/11/2012

Christine Tunstall Position: Treasurer
Original Appt: 1/11/2012

Cheryl Dorman Position: Land-Use Officer
Original Appt: 1/11/2012




Tualatin Municipal Code

11-9-010

Chapter 11-9
Citizen Involvement Organization Program (CIOP)

Sections:

11-8-010 Citizen Involvement
Organization Program (CIOP) Created.
11-9-020 Purpose.

11-9-030 Citizen Involvement
Organizations (ClOs).

11-9-040 Membership and Standards.
11-9-050 Termination of Recognition.
11-9-060 Boundaries.

11-9-070 City Support.

11-9-080 Input to Council.

11-2-090 Authority.

11-8-100 Citizen Involvement
Coordinating Committee (CICC).

11-9-010 Citizen Involvement
Organization Program {(CIOP) Created.

The Tualatin Citizen Involvement Organi-
zation Program (CIOP) is established and
created. (o, 1328-11 51, 0812201 1]

11-9-020 Purpose.

The general purpose of the CIOP is to
provide an opportunity for members to
meaningfully cooperate with each other and
with the City of Tualatin on matters affecting
the neighborhoods and the City consistent
with Tualatin’'s Principles of Citizen In-
volvement. A major purpose of the Citizen
Involvement Organization (CIO) is to pro-
mote communication and a sense of com-
munity. Using best efforts to ensure oppor-
tunities for involvement and engagement by
all ClO members, the means of accomplish-
ing this purpose shall include but not be li-
mited to:

(1} Provide a public forum for the re-
view and evaluation of issues affecting the
neighborhoods, the CIO, and the City; pro-
vide educational opportunities for citizens,
groups and government bodies with respect
to such issues; and provide for an ex-

11-9-1

change of views and opinions on such is-
sues; and

(2) Provide a public forum for com-
munity members to present their views and
provide input to City Council and other go-
vernmental and community bodies such as
the City advisory boards and commiitees,
service clubs, and other community organi-
zations, and on land use and other matters
affecting neighborhoods, the City, or the re-
gion; and

{3) Provide a formalized channel of
communication and dissemination of accu-
rate and timely information between the
City government, other governmental bo-
dies, and the CIO and the CIO’s members.

[Ord. 1328-11 §2, 0B/22/1%)

11-9-030 Citizen Involvement
Organizations (ClOs).

(1) Citizen Involvement Organization
Program (CIOP): the CIOP is composed of
Citizen Involvement Organizations and the

Citizen involvement Coordinating
Committee (CICC) should one be formed.
(2) Citizen Involvement

Organizations (ClOs): ClOs are formalized
and distinct groups of community members
within specified boundaries.

(3) CIO Map: The CIO map and the
CIO map boundaries are established in or-
der to optimize and promote citizen in-
volvement. The initial CIO Map is attached
as Figure 11-9-1 and included herein by
reference. [Ord. 1328-11 §3, 08/22{11]

(Added 08/11)




11-9-050

11-9-40  Membership and Standards.

(1) Membership in a residential ClIO
is open to all persons age 16 and older who
are Tualatin residents living within the
recognized boundary of that CIG;
membership in the commercial or the
manufacturing CIO is open to a business
owner or owner’s representative, non-profit
organization representative, or property
owner within the recognized boundary of
the respective CIO (i.e. anywhere within the
Planning Area of the City of Tualatin — see
Figure 11-9-1), without regard to income,
race, color, national origin, sex, age,
disability, sexual orientation, religion,
political affiliation, or marital status.

Tualatin residents living outside the
boundaries of any residential CIO may
belong to the residential CiO nearest fo
their residence.

(2) To be recognized by the City
Council, a CIO must satisfy the standards
below. The City Manager, or designee,
confirms that these standards have been
met and presents the application to the City
Council for approval and recognition:

(a) Annual election of officers;

(b) Al meetings shall be
publicized at least 7 days in advance of the
meeting date, except in case of emergency,
in which case at least 24 hours advance
notice shall be given.

(c) A current list of the names
and addresses of the officers has been
provided;

(d) After at least one initial
organizational meeting in the first year of
recognition, a minimum of two general
meetings each year with the fime, place
and purpose well publicized throughout the
CIO prior to each meeting;

.(e) ClOs must provide an ex-
ecuted copy of their current bylaws. (or. 132e-
11 §4, 08/22111]

(Added 08/11)

11-9-050 Termination of Recognition.

Recognition of a CIO may be terminated
by the City Council if the association fails to
abide by the standards in TMC 11-9-040.
Before the Council terminates recognition, it
must nofify the CIO 60 days in advance of
determining that the CIO is no longer in
compliance with the standards. If the
deficiency is not corrected after 60 days,
the City Council will then hold a public
hearing and allow representatives from the
CIO a reasonable opportunity to be heard.
[Ord. 1328-11 §5, 8/22/11]

11-9-060 Boundaries.

Boundaries of residential ClOs are
adopted by the City Council. Residential
CIO areas must be mutually exclusive of
other recognized residential  ClOs.
Residential CIO boundaries should be
logical, contiguous, and follow identifiable
physical features such as streets, property
ownership boundaries, topographic
features, boundaries of political
jurisdictions, or public rights-of-way. The
Commercial and Manufacturing ClOs’
boundaries are designated as the boundary
of the entire Planning Area of the City of
Tualatin (see Figure 11-9-1). The City
Manager, or designee, shall keep on file a
current map of the ClO boundaries.

Any amendment to the CIO boundaries
must be adopted by the City Council. (or.

1328-11 §6, 812211}

11-9-070 City Support.

The City may, subject to City Council's
judgment concerning availability of re-
sources and budgetary limitations, provide
support and assistance which may include
human, financial and information resources
and access to public meeting spaces. (o

1328-11 §7, 8/22/11)

11-9-2




Tualatin Municipal Code

11-8-080 Input to Council.

The ClOs, or the CICC should one be
formed on behalf of the CiOs, may make
input to the City Council and the Tualatin
Development Commission, City advisory
Committees, and the City Staff on matters
affecting livability and land use. [ord. 1328-11 g8,
8/22111]

11-9-090 Authority.

The ClOs, or the CICC should one be
formed, shall have no authority to make any
expenditure of funds on behalf of the City or
to obligate the City for payment of funds
without first obtaining the approval of the
City. tord. 1328-11 §9, 8122/11]

11-9-100 Citizen Involvement
Coordinating Committee (CICC).

A Citizen Involvement Coordinating
Committee (CICC) which is a volunteer
group made up of the elected board
members designated by their participating,
recoghized CIOs may be created by the
ClOs. The CICC may serve as a liaison
between the ClOs and between the ClOs
and the City offices and departments
designated by the City. The CICC is a
separate and distinct entity from the City of
Tualatin.

The standards for CICC recognition by
the City are:

(1) Annual election of officers;

(2) All meetings shall be publicized
at least 7 days in advance of the meeting
date, except in case of emergency, in which
case at least 24 hours advance notice shall
be given.

(3) A current list of the names and
addresses of the officers has been
provided,

(4y After at least one initial
organizational meeting in the first year of
recognition, a minimum of two general
meetings each year, with the time, place
and purpose well publicized throughout the
CIOP prior to each meeting,;

11-9-3

11-8-080

(5) The CICC must provide an
executed copy of their bylaws. (or. 132811 g10,

8/2211]

(Added 08/11)




